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RULE  1 

AUTHORITY  AND  PURPOSE 


Section  1.01.  RULES  PRESCRIBED-AUTHORITY 

Under  the  authority  of  Article  XI  of  the  Constitution  of  the 
State  of  California  and  under  Section  3.661  of  the  Charter  of  the  City  and 
County  of  San  Francisco,  the  Civil  Service  Commission  of  the  City  and  County 
of  San  Francisco  does  prescribe  and  adopt  these  Rules  which  shall  have  the 
force  and  effect  of  law. 

Section  1.02.  PURPOSE 

These  Rules  are  prescribed  for  the  purpose  of  implementing  the 
Charter  provisions,  assuring  continuance  of  the  merit  system,  promoting 
efficiency  in  the  dispatch  of  public  business,  and  assuring  all  persons  in  the 
Classified  Service  and  all  persons  seeking  admission  thereto  fair  and 
impartial  treatment. 

Section  1.03.  AFFIRMATIVE  ACTION  PLAN  AND  POLICY  FOR  EQUAL  OPPORTUNITIES 

A.  Policy 

1.  It  is  the  policy  of  the  Civil  Service  Commission  of  the 
City  and  County  of  San  Francisco  that  the  doors  of  opportunity  be  maintained 
wide  open  to  women  and  minorities  in  or  seeking  employment  to  the  Service, 
that  selection  of  employees  to  positions  within  the  Service  be  made  on  the 
basis  of  merit  in  a racially  and  politically  neutral  way,  and  that  continuing 
programs  be  maintained  to  afford  equal  opportunities  to  women  and  minority 
persons  to  achieve  meaningful  employment  at  all  levels. 

2.  Vigorous  enforcement  of  the  laws  against  discrimination 
shall  be  carried  out  at  every  level  of  each  department  toward  the  end  that  all 
persons,  regardless  of  race,  religion,  sex,  national  origin,  ethnicity,  age, 
physical  handicap,  political  affiliation  or  sexual  orientation  shall  have 
equal  access  to  positions  in  the  Service,  limited  only  by  their  ability  to  do 
the  job. 


3.  No  person  in  the  Classified  Service  or  seeking 
admission  thereto,  shall  be  appointed,  reduced,  removed  or  in  any  way  favored 
or  discriminated  against  in  employment  or  opportunity  for  employment  because 
of  race,  color,  sex,  sexual  orientation,  political  affiliation,  age,  religion 
or  national  origin. 


4.  No  person  in  the  Classified  Service  or  seeking 
admission  thereto  shall  be  discriminated  against  by  reason  of  the  exercise  of 
their  constitutional  right  of  free  speech  in  any  language.  This  section  shall 
not  preclude  departmental  action  against  employees  for  inability  to  perform 
their  jobs. 
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B.  Analysis  of  the  Work  Force 

1.  Each  department  shall  maintain  records  of  its  work 
force  composition  by  race,  sex,  ethnicity  and  classification.  These  records 
shall  also  reflect  new  employments,  promotions,  transfers,  voluntary 
separations,  and  shall  be  reported  to  the  Commission,  Federal  and  State 
agencies  as  required.  Individual  employee  names  shall  remain  a confidential 
part  of  these  records.  The  Commission  shall  make  the  non-conf idential 
elements  of  these  records  available  for  public  review  upon  request. 

2.  From  the  foregoing  records,  the  Civil  Service 
Commission  staff  shall  annually  prepare  and  report  to  the  Commission  an 
analysis  of  the  workforce  to  determine  whether  percentages  of  sex,  race  or 
ethnic  groups  in  individual  job  classifications  are  substantially  similar  to 
the  percentages  of  those  groups  available  in  the  workforce  in  the  relevant  job 
market  who  possess  the  basic  job-related  qualifications. 

3.  Whenever  such  analysis  discloses  substantial 
disparities  within  individual  classifications,  each  element  of  the  overall 
selection  process  shall  be  examined  to  determine  which,  if  any,  elements 
operate  to  exclude  persons  on  the  basis  of  sex,  race  or  ethnic  group.  Such 
elements  shall  include,  but  are  not  limited  to,  recruitment,  testing,  ranking, 
certification  and  interviewing.  The  examination  of  each  element  of  the 
selection  process  shall  at  a minimum  include  a determination  of  its  validity 
in  predicting  job  performance. 

C.  Affirmative  Action  Program  for  Equal  Opportunities 

1.  Where  the  Commission  finds  that  invalid  selection 
procedures  have  had  an  exclusionary  effect,  the  Commission  shall  establish 
goals  and  timetables  for  the  specific  job  classification  or  occupational 
category  and  shall  initiate  measures  designed  to  assure  that  qualified  members 
of  affected  groups  are  included  within  the  pool  of  persons  from  which 
selections  are  made,  all  of  which  shall  take  into  account  the  availability  of 
funding  and  basically  qualified  persons  in  the  relevant  job  market. 

2.  The  Commission  commits  itself  to  a continuing 
responsibility  for  maintenance  of  the  following  affirmative  steps  designed  to 
maintain  equal  employment  opportunities: 

a.  The  examination  of  each  element  of  each  selection 
process  to  determine,  at  a minimum,  its  job 
relationship  validity  in  predicting  job  performance; 

b.  Outreach  recruitment  designed  to  attract  qualified 
members  of  disadvantaged  groups; 

c.  Job  restructuring  efforts  with  the  cooperation  of 
appointing  authorities  to  organize  work  and 
redesign  jobs  in  ways  that  provide  entry-level 
training  opportunities  for  persons  lacking 
"journey-level"  knowledge  of  skills  to  enter,  and, 
with  appropriate  training,  to  progress  in  a career 
field; 
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d.  Revamping  of  selection  instruments  or  procedures, 
as  necessary,  in  order  to  reduce  or  eliminate 
exclusionary  effects  on  particular  groups  in 
particular  job  classifications; 

e.  Inclusion  of  women  and  minorities  on  oral  appraisal 
boards  when  practicable.  Oral  appraisal  board 
orientations  shall  be  conducted  in  writing  or  by 
means  of  automatic  recording  devices,  and  all  such 
written  orientation  records  shall  be  retained  with 
the  permanent  records  of  the  examination  and  may  be 
inspected  by  candidates  in  accordance  with  Rule 
9.16  as  to  inspection  of  papers. 

f.  Systematic  efforts  to  provide  career  advancement 
training,  both  classroom  and  on-the-job,  to 
employees  locked  into  dead-end  jobs. 

D.  Dissemination  of  the  Rule 

Copies  of  the  foregoing  Affirmative  Action  Rule  shall  be 
available  in  all  City  departments,  which  shall  be  responsible  for  its  widest 
practicable  dissemination.  Members  of  the  oral  appraisal  boards  shall  be 
given  copies  of  this  rule  well  in  advance  of  interview  sessions.  The  rule 
shall  be  distributed  to  all  recruitment  sources,  local  media,  and  employee 
representative  organizations. 

E.  Monitoring  and  Evaluation 

The  Human  Rights  Commission  of  the  City  and  County  of 
San  Francisco  shall  quarterly  review  the  compliance  status  of  the  Civil 
Service  Commission  in  regard  to  this  rule  and  shall  quarterly  report  its 
findings  and  recommendations  to  the  Commissioners  of  the  Civil  Service 
Commission  and  to  the  Mayor.  Upon  request  of  the  Human  Rights  Commission,  the 
staff  of  the  Civil  Service  Commission  shall  fully  disclose  all  such  non- 
confidential  books,  records,  documents  and  other  information  as  the  Human 
Rights  Commission  shall  deem  relevant  to  the  monitoring  and  evaluation 
function  herein  described.  Upon  request,  the  General  Manager,  Personnel,  or 
authorized  designee  shall  appear  and  give  testimony  before  the  Human  Rights 
Commission  with  respect  to  the  Civil  Service  Commission's  compliance  with  any 
of  the  provisions  of  this  rule. 

F.  Discrimination  Complaints 

1 . Purpose 

Pursuant  to  Charter  Section  3.661,  this  rule  estab- 
lishes procedures  to  review  and  resolve  allegations  of  discrimination  on  the 
basis  of  race,  religion,  sex,  national  origin,  ethnicity,  age,  physical  handi- 
cap, political  affiliation,  sexual  orientation,  ancestry,  martial  status, 
color  or  medical  condition  (cancer-related).  Any  employee  or  applicant  may 
file  a complaint  alleging  that  he  or  she  has  been  discriminated  against  as  a 
result  of  any  employment  decision  made  by  any  agency,  department  or  commission 
of  the  City  and  County  of  San  Francisco. 
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The  sole  purpose  of  proceedings  under  this  section  is  to  provide  a mechanism 
for  the  investigation  and  resolution  of  such  charges  of  discrimination  and  to 
provide  an  appropriate  remedy  for  the  complainant  where  a determination  is 
made  that  discrimination  prohibited  by  this  rule  has  occurred. 

2.  Filing  a Complaint  of  Discrimination 

Filing  a complaint  under  this  rule  shall  consist  of  the 
submission  of  a signed  letter  to  the  General  Manager,  Personnel,  of  the  Civil 
Service  Commission  specifying  those  facts  and  reasons  which  support  the  charge 
The  letter  of  complaint  must  clearly  state  the  basis  upon  which  the  charge  of 
discrimination  is  filed  and  the  specific  adverse  action  about  which  the 
employee  is  complaining.  The  complainant  bears  the  burden  of  proof  and  toward 
this  end,  should  also  provide  supporting  documents,  names  of  witnesses  and/or 
other  facts  that  tend  to  corroborate  the  charge. 

3.  Filing  Deadline  Requirement 

All  such  complaints  must  be  filed,  as  specified  above, 
within  thirty  (30)  calendar  days  of  the  alleged  discriminatory  action  or  with- 
in thirty  (30)  calendar  days  of  the  date  the  complainant  should  have  been 
aware  of  the  alleged  violation.  The  timely  filing  of  said  complaint  under  a 
specific  Civil  Service  Commission  approved  departmental  discrimination 
complaint  procedure,  where  applicable,  shall  serve  to  satisfy  this  time 
requirement. 


4.  Discrimination  Complaint  Process 

a.  Upon  receipt,  the  General  Manager,  Personnel,  shall 
forward  the  complaint  to  the  Assistant  Secretary  of  the  Civil  Service 
Commission  who  shall  forward  copies  of  all  such  complaints  to  the  San 
Francisco  Human  Rights  Commission  and  to  each  member  of  the  Civil  Service 
Commission.  The  Civil  Service  Equal  Employment  Opportunity  Unit  (hereinafter 
EEO  Unit)  shall  act  on  behalf  of  the  General  Manager,  Personnel,  for  purposes 
of  investigation,  mediation,  and/or  any  other  resolution  of  all  such 
complaints . 


b.  The  EEO  Unit  shall  contact  the  complainant  for  pur- 
poses of  scheduling  an  initial  intake  interview  and  completion  of  the  appro- 
priate EEO  complaint  form.  A copy  of  the  complaint  shall  immediately  there 
after  be  forwarded  to  the  department  against  whom  charges  have  been  made. 

c.  Within  ten  (10)  working  days  of  written  notifi- 
cation to  the  department  being  charged,  the  EEO  Unit  shall  contact  both 
parties  to  determine  if  resolution  of  the  complaint  is  possible.  Both  parties 
are  strongly  encouraged  to  voluntarily  attempt  resolution  of  the  allegations. 
The  EEO  Unit  shall  serve  as  a vehicle  to  mediate  an  amicable  settlement  where 
possible.  Such  an  attempt  shall  not  imply  any  determination  or  concession  by 
either  party  with  regard  to  the  merit  of  the  charges.  Successful  attempts  at 
resolution  shall  result  in  a written  agreement  signed  by  both  parties.  A copy 
of  said  agreement  shall  be  submitted  to  the  General  Manager,  Personnel,  for 
review.  Subject  to  those  limits  prescribed  by  law,  resolution  agreements 
shall  be  implemented  as  soon  as  practicable. 


1 .4 


(Issued  12-1-84) 


‘ M ^ ^ I.  ^ i ZH  r j \i't 


' ,''l  IfCf  iiffi'i^^tif^  m ft'fvotqf ' 

^l^l(l'y^'♦M^>f  'jt'd  #u%  ^4*' 9bm 

frt?  ^|jfi'4'7‘  ikoj  ' ■/  \ 

yjt'f/ Mi>i» /‘■=*  0^  ">9'i<i'^r 

Ul  ^ rin^^^fiiii(il.mh^fmcO  sihnaZ 

■■  Hfi^.  ^JrmhfVsvv  ^nj'#r«5  '^<6  mhlf  i>0 

n>H;  Wf‘Jr  ^9Y,of(l^t 

vO/:;srii--  y<)>'-:':^  0?.f‘#  «bi:!^  zHf 

''  -^'  ■'  t»i  tsdi  «t3»/'»  ’T^iltlo 

*|(v<v^n.  bi?'^l^3^j*  V-  M ipit^::,  f^/. 

'r^$^i  !tfV4?9'^^^nht^t.jt!>|Q^^^^£^iv^r‘f  nrlif (OiJ  /J^ 

; ":>'i^  ^#oij  ^ (if  n^K’^L  ff|:f  1o  ikiw  - 

;wi?A:iBRl>i  ^ t 1 b?«TO \m'  - f ( « v f :jf ., 


'■  ' ,ii^  'M' ['^ 

l»|lii*mj.:  i#.1t 

■ ,:"  ,ff^||::.^i''oi;'  I.;  ^ij!>^  ■-  ■'  vtz  tw^ . ^yott^trtmfl 

^W.'/  ^0.  ^ i^''f*i  o^+  ,i  Al^torl^.  ;orl 

" gliyk' i ii^iT  <'m<p4  •“.’  ih  * ^ ^ fv3?^if«*«.' 

I >r;^r.'i0,  Wi:  4 •)/<,  i„J6^*  rf#<»aii 

"wi:  ' '■  ' Vv'gl-i  '^f}c  04f#  tt»fr  ■ -C: ' ’V  ■'!tjO'' 

^ - ' ■' " : ■ :23nt' 

, .^f|,  'nv> ''jUf  .v 

A Tn^e«*^»v:3.  0=13  1>«4i>^ 

vVllJfert M^:  i.  jA'i  !^anl^^A  'lg*i'  V :i?b?».-v'tc^  ,;94^' 

, : -llJ^m;%4M■^:^  i:.p:Mt.V  #f)  n^i  ii:frt?^H  ..; 

^■  .'  :.  ■•  '■'  .■■  ^'<^.1'  adl  fWflM 

JKi'^t,^- _]  . -^Ul^iwis  0)  \fy^nnv  g./ji  :|/.1U  7t<4J  0l3  ♦dT 

'^0  4>t#«  . rsWeiOQ 

. ..  ,;yS%^\.  '^v  ‘f<j:«rj. 

^<9^U:V0  ft,  ;i^  i)^4, 

y<!l,V.'«.iW.i3ir41(j  rtifWti  .•♦I'fft:* 


City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


d.  Should  the  atrempt  at  resolution  fail,  the  EEC  Unit 
shall  conduct  an  investigation  of  the  charges.  Such  investigative  authority 
shall  include  the  reviewing  and  obtaining  of  copies  of  relevant  documents, 
interviewing  individuals  and  such  other  activity  as  may  be  necessary  to  obtain 
information  pertinent  to  the  specifics  of  the  charges.  The  investigation 
shall  result  in  the  submission  of  an  Investigative  Report  or  a Recommendation 
of  Dismissal  to  a panel  of  three  persons  of  whom  one  shall  be  designated  by 
the  General  Manager,  Personnel,  one  by  the  Office  of  the  Mayor  and  one  by  the 
San  Francisco  Human  Rights  Commission  (hereinafter  the  Panel).  This  Panel 
shall  constitute  the  Civil  Service  Commission's  designee  for  purposes  of 
hearing  and  disposition  of  employment  discrimination  complaints. 

i)  Recommendation  of  Dismissal 

Where  it  appears  after  investigation  that  the 
complaint  clearly  fails  to  constitute  a violation  of  this  rule,  the  EEO  Unit 
shall  prepare  a Recommendation  of  Dismissal  specifying  the  reasons  therefor. 
Said  recommendation  shall  be  forwarded  to  the  Panel  for  review,  to  the  com- 
plainant, and  to  the  department  charged  with  the  alleged  violation.  Within 
ten  (10)  calendar  days  of  the  postmarked  date  of  the  Recommendation  of 
Dismissal,  the  complainant  may  submit  in  writing  to  the  EEO  Unit,  any  facts  or 
reasons  opposing  the  Recommendation  of  Dismissal.  The  complainant's  sub- 
mission shall  be  immediately  transmitted  by  the  EEO  Unit  to  the  Panel.  As  soon 
as  practicable  after  the  receipt  of  complaint's  submission  or  the  expiration 
of  complainant's  time  for  submission,  the  Panel  shall  in  writing  dismiss  the 
complaint  or  deny  the  Recommendation  of  Dismissal  specifying  the  reasons 
therefor.  Copies  of  the  Panel's  determination  on  the  Recommendation  of 
Dismissal  shall  be  forwarded,  within  five  (5)  working  days  of  the  ruling,  to 
the  complainant  and  the  department  involved.  No  evidentiary  hearing  shall  be 
held  on  the  Recommendation  of  Dismissal.  The  complainant  may  seek  review  of  a 
Panel's  dismissal  determination  by  the  Civil  Service  Commission.  The  pro- 
cedure and  time  limit  for  requesting  such  review  shall  be  in  accordance  with 
Section  1 .03.F.4.d.(v)  below. 

ii)  Investigative  Report  and  Hearing 

Where  it  appears  after  investigation  that  cor- 
roborative evidence  exists  to  warrant  hearing  of  the  charges,  an  investigative 
report  shall  be  forwarded  to  the  Panel  and  the  hearing  scheduled.  Both 
parties  to  the  complaint  shall  be  given  at  least  ten  (10)  working  days  notice 
of  the  date,  time  and  location  of  the  hearing.  The  complainant  and  the 
department  shall  have  the  right  to  have  a representative  at  the  hearing,  call 
a reasonable  num-  ber  of  witnesses,  pose  pertinent  questions  of  opposing 
witnesses  through  the  Chair  of  the  Panel  and  present  closing  arguments. 

The  hearing  shall  be  conducted  in  conformance 
with  the  Civil  Service  Discrimination  Complaint  Hearing  Panel  Procedures.  A 
copy  of  these  procedures  may  be  obtained  from  the  EEO  Unit.  The  Panel  shall 
issue  written  findings  to  both  parties  within  thirty  (30)  calendar  days  of  the 
conclusion  of  the  hearing.  When  appropriate  the  findings  shall  include  a 
remedy  for  the  complainant  which  shall  be  enforced  as  soon  as  practicable. 

The  determination  of  the  Panel  shall  be  final  thirty  (30)  calendar  days  from 
the  postmarked  date  of  the  written  findings  unless  either  party  to  the  com- 
plaint seeks  review  by  the  Civil  Service  Commission.  The  procedure  and  time 
limit  for  requesting  such  review  shall  be  those  set  forth  in  Section 
1 .03.F.4.d.(v)  below. 
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The  final  determination  or  settlement  agreement  reached  under  this  rule  shall 
be  binding  upon  and  enforced  by  every  employee  and  appointing  officer. 

iii)  Any  challenge  to  the  jurisdiction  of  the  Panel 
to  hear  a complaint  must  be  submitted  in  writing  to  the  EEO  Unit  for  trans- 
mission to  the  Panel  within  ten  (10)  working  days  of  the  date  of  the  written 
notice  of  complaint  sent  to  the  department  against  which  charges  have  been 
made. 


iv)  Subject  to  budgetary  considerations,  the  pro- 
ceedings shall  be  recorded  by  a Court  Reporter.  It  is  not  required  that  a 
formal  transcript  of  the  proceedings  be  made.  Should  any  party  desire  a for- 
mal transcript,  that  party  shall  bear  the  cost  of  obtaining  the  transcript. 

No  attorney  fees  shall  be  provided  to  any  party  pursuant  to  proceedings  under 
this  rule. 


v)  Request  for  Review  of  a Panel  Action 

A request  for  review  of  a Panel  dismissal  de- 
termination or  a decision  after  hearing  may  be  filed  in  writing  with  the 
Assistant  Secretary  to  the  Civil  Service  Commission  specifying  the  reasons 
therefor.  The  request  for  review  must  include,  in  detail,  the  specific 
issue(s)  upon  which  the  Panel  dismissal  or  decision  is  challenged  and  must  be 
received  in  the  Office  of  the  Assistant  Secretary  to  the  Civil  Service 
Commission  no  later  than  thirty  (30)  calendar  days  from  the  postmarked  date  of 
the  Panel's  written  dismissal  or  decision.  Requests  for  review  will  be  re- 
ferred to  the  Civil  Service  Commissioners  to  determine  if  the  Commission  will 
agree  to  review  the  matter.  The  Commission  shall  render  its  decision  within 
thirty  (30)  calendar  days  of  the  receipt  of  the  request  for  review.  If  after 
consideration  of  the  written  request  a majority  of  the  Commissioners  do  not 
consent  to  hear  the  matter,  the  request  is  denied  and  the  action  of  the  Panel 
is  final.  If  the  Commission  agrees  to  grant  the  request  for  a review,  the 
matter  shall  thereafter  be  calendared.  At  any  review  the  taking  of  evidence 
and  oral  arguments  will  be  permitted  only  as  the  Commission  may  determine.  The 
decision  of  the  Civil  Service  Commission  shall  be  final  and  no  reconsideration 
shall  be  allowed. 


5.  Where  the  allegations  underlying  a timely-filed  discri- 
mination complaint  also  comprise  the  bases  or  are  an  element  of  a separate 
matter  which  is  subject  to  hearing  or  determination  by  the  Civil  Service 
Commission  in  accordance  with  its  Rules,  the  final  determination  reached  under 
this  rule  shall  constitute  a Finding  of  Fact  and  the  merits  of  the  discrimi- 
nation charge  shall  not  be  reheard. 

6.  Complaints  relative  to  examination  matters  covered  by 
Rule  3.04,  5.06  or  the  Office  of  Revenue  Sharing  (ORS)  Compliance  Agreement  of 
July  1979  shall  not  be  processed  under  this  rule  but  shall  be  dealt  with  by 
the  General  Manager,  Personnel,  of  the  Civil  Service  Commission. 

7.  It  shall  be  a violation  of  this  rule  to  discriminate 
against,  retaliate  against  or  harass  any  employee  or  applicant  because  such 
employee  has  complained  of  or  opposed  any  discrimination  prohibited  under  this 
rule  or  has  made  a complaint,  testified,  supplied  evidence,  assisted  or  parti- 
cipated in  any  manner  in  any  investigation,  proceeding  or  hearing  under  this 
rule. 
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8.  Any  employee  or  applicant  may  file  a complaint  alleging 
that  he  or  she  has  been  retaliated  against  in  violation  of  subsection  F.7.  of 
this  rule  and  any  such  complaint  shall  be  filed  and  processed  in  the  same 
manner  as  other  discrimination  complaints  under  this  rule. 

9.  Investigations,  statements  of  witnesses  and  transcripts 
thereof  taken  pursuant  to  proceedings  under  this  rule  shall  be  used  only  for 
the  purposes  set  forth  in  subsection  F.4.  of  this  rule  and  shall  be  held  in 
confidence  insofar  as  is  practicable  and  fair. 

10.  This  rule  does  not  preclude  an  individual's  right  to 
file  the  same  or  similar  complaint,  under  any  approved  city  department,  board, 
or  commission  discrimination  complaint  process,  or  with  any  state  or  federal 
regulatory  agency,  or  to  litigate  for  relief.  Where  there  exists  a specific 
Civil  Service  Commission  approved  departmental  discrimination  complaint  pro- 
cedure, the  complainant  may  opt  to  utilize  the  procedure  first  or  may  directly 
complain  to  the  Civil  Service  Commission  in  accordance  with  this  rule. 

11.  When  a complaint  filed  under  this  rule  is  also  filed 
with  a state,  federal  or  other  agency  duly  authorized  to  investigate  com- 
plaints of  discrimination  and  to  seek  or  impose  relief,  the  Panel  may  deter- 
mine that  proceedings  under  this  rule  shall  be  suspended  and  deferral  be 
accorded  to  that  state,  federal  or  other  proceeding.  When  a charge  of  discri- 
mination filed  under  this  rule  is  also  the  subject  or  an  element  of  liti- 
gation, proceedings  under  this  rule  shall  cease  and  deferral  be  accorded  to 
the  court. 


G.  Incorporation  of  Federal  Guidelines 

The  Commission,  consistent  with  this  rule,  hereby  adopts 
and  incorporates  the  Federal  affirmative  action  guidelines  for  local  govern- 
ments adopted  by  the  United  States  Equal  Opportunity  Commission,  the  United 
States  Commission  on  Civil  Rights,  the  United  States  Department  of  Justice, 
the  United  States  Department  of  Labor,  and  the  United  States  Civil  Service 
Commission  as  adopted  August  26,  1976. 

H.  Annual  Supplementary  Plan 

1.  Within  one-hundred-eighty  (180)  days  of  adoption  of 
this  rule  and  annually  thereafter,  the  Commission  shall  adopt  a Supplementary 
Affirmative  Action  Plan  for  Equal  Opportunities  (Annual  Plan)  consistent  with 
this  rule. 


2.  The  Annual  Plan  shall  include,  at  minimum,  a report  of 
the  composition  of  the  City  workforce,  a comparison  of  the  City  workforce  with 
the  available  qualified  San  Francisco  labor  force  by  race,  sex,  and  ethnicity, 
an  identification  of  those  classifications  or  occupational  categories  where 
substantial  disparity  exists,  an  analysis  to  determine  the  causes  of  dis- 
parity, and  specific  actions  to  be  taken  in  order  to  resolve  the  discrimi- 
natory disparities  within  a defined  timeframe. 

3.  The  Annual  Plan  shall  also  include  an  evaluation  and 
summary  of  the  effects  of  specific  actions  undertaken  in  the  previous  year  in 
order  to  determine  the  effectiveness  of  such  measure. 
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4.  In  tl^e  development  of  the  Annual  Plan  the  Commission 
shall  seek  and  consider  the-  advice  of  experts,  community  representatives,  city 
officials  and  recognized  employee  representatives.  In  order  to  accomplish 
this  advisory  function,  the  Commission  shall,  upon  recommendation  of  the 
Mayor,  appoint  an  advisory  group  to  assist  in  the  development  of  the  Annual 
Plan. 


I.  Delegation  of  Responsibility 

1.  The  Commission  authorizes  the  General  Manager, 
Personnel,  to  create  and  maintain  an  Affirmative  Action  Division  and  provide 
such  Division  with  necessary  resources  to  execute  this  rule  pursuant  to  the 
Annual  Plan. 


2.  The  Commission  recommends  that  all  city  appointing 
officers  and  commissions  assume  responsibility  for  the  development  of  Depart- 
mental Affirmative  Action  Plans  pertinent  to  their  jurisdictions  and  con- 
sistent with  this  rule.  It  is  suggested  that  each  City  department's 
Affirmative  Action  Plan  include  a policy  statement,  utilization  of  the  work- 
force analysis,  designation  of  responsibilities,  and  specific  action  items. 

The  Civil  Service  Commission  personnel  staff  will  provide  technical  assistance 
to  appointing  officers  and  commissions  in  order  to  assist  in  the  admini- 
stration of  Departmental  Affirmative  Action  Plans. 

Section  1.04.  SEVERABILITY 

A.  If  any  rule,  section,  paragraph,  sentence,  clause  or  phrase 
of  these  Rules  is  declared  unconstitutional  or  void  for  any  reason,  such  de- 
claration shall  not  affect  the  validity  of  the  remaining  portions  of  these 
Rules.  The  Commission  hereby  declares  that  it  would  have  prescribed  and 
adopted  these  rules,  and  each  rule,  section,  paragraph,  sentence,  clause  and 
phrase  hereof,  irrespective  of  the  fact  that  any  one  or  more  rules,  sections, 
paragraphs,  sentences,  clauses  or  phrases  be  declared  unconstitutional  or  void. 

B.  The  titles  assigned  to  rules  and  sections  are  for  reference 
purposes  only  and  shall  not  be  considered  as  a substantive  part  of  these  Rules. 

C.  If  there  is  any  conflict  in  the  provision  of  these  Rules 
and  the  Administrative  Code  of  the  City  and  County  of  San  Francisco,  the 
Administrative  Code  language  shall  apply. 

Section  1.05.  AMENDMENT  OF  RULES 

The  Commission  may  at  any  time  amend  these  Rules.  Any  such 
proposed  amendment  shall  be  posted  for  a minimum  of  seven  (7)  consecutive 
calendar  days  prior  to  adoption.  Upon  adoption,  changes  in  the  Rules  shall  be 
in  effect  and  shall  be  printed.  No  change  in  the  Rules  shall  affect  a case 
pending  before  the  Commission. 

Section  1 .06.  COURT  ACTIONS 

In  the  event  of  an  adverse  decision  in  a legal  action  to  which 
the  Commission  is  a party,  the  City  Attorney  shall  appeal  through  and  to  the 
highest  court  for  final  decision  unless  otherwise  ordered  by  the  Commission. 
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RULE  1 

AUTHORITY  AND  PURPOSE 


Section  1.01.  RULES  PRESCRIBED-AUTHORITY 

Under  the  authority  of  Article  XI  of  the  Constitution  of  the 
State  of  California  and  under  Section  3.661  of  the  Charter  of  the  City  and 
County  of  San  Francisco,  the  Civil  Service  Commission  of  the  City  and  County 
of  San  Francisco  does  prescribe  and  adopt  these  Rules  which  shall  have  the 
force  and  effect  of  law. 

Section  1.02.  PURPOSE 

These  Rules  are  prescribed  for  the  purpose  of  implementing  the 
Charter  provisions,  assuring  continuance  of  the  merit  system,  prompting  effi- 
ciency in  the  dispatch  of  public  business,  and  assuring  all  persons  in  the 
Classified  Service  and  all  persons  seeking  admission  thereto  fair  and  im- 
partial treatment. 

Section  1.03.  AFFIRMATIVE  ACTION  PLAN  AND  POLICY  FOR  EQUAL  OPPORTUNITIES 

A.  Policy 

1.  It  is  the  policy  of  the  Civil  Service  Commission  of  the 
City  and  County  of  San  Francisco  that  the  doors  of  opportunity  be  maintained 
wide  open  to  women  and  minorities  in  or  seeking  employment  to  the  Service, 
that  selection  of  employees  to  positions  within  the  Service  be  made  on  the 
basis  of  merit  in  a racially  and  politically  neutral  way,  and  that  continuing 
programs  be  maintained  to  afford  equal  opportunities  to  women  and  minority 
persons  to  achieve  meaningful  employment  at  all  levels. 

2.  Vigorous  enforcement  of  the  laws  against  discrimination 
shall  be  carried  out  at  every  level  of  each  department  toward  the  end  that  all 
persons,  regardless  of  race,  religion,  sex,  national  origin,  ethnicity,  age, 
physical  handicap,  political  affiliation  or  sexual  orientation  shall  have 
equal  access  to  positions  in  the  Service,  limited  only  by  their  ability  to  do 
the  job. 


3.  No  person  in  the  Classified  Service  or  seeking  admis- 
sion thereto,  shall  be  appointed,  reduced,  removed  or  in  any  way  favored  or 
discriminated  against  in  employment  or  opportunity  for  employment  because  of 
race,  color,  sex,  sexual  orientation,  political  affiliation,  age,  religion  or 
national  origin. 


4.  No  person  in  the  Classified  Service  or  seeking  ad- 
mission thereto  shall  be  discriminated  against  by  reason  of  the  exercise  of 
their  constitutional  right  of  free  speech  in  any  language.  This  section  shall 
not  preclude  departmental  action  against  employees  for  inability  to  perform 
their  jobs. 
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B.  Analysis  of  the  Work  Force 

1.  Each  department  shall  maintain  records  of  its  work 
force  composition  by  race,  sex,  ethnicity  and  classification.  These  records 
shall  also  reflect  new  employments,  promotions,  transfers,  voluntary  separ- 
ations, and  shall  be  reported  to  the  Commission,  Federal  and  State  agencies  as 
required.  Individual  employee  names  shall  remain  a confidential  part  of  these 
records.  The  Commission  shall  make  the  non-confidential  elements  of  these 
records  available  for  public  review  upon  request. 

2.  From  the  foregoing  records,  the  Civil  Service 
Commission  staff  shall  annually  prepare  and  report  to  the  Commission  analysis 
of  the  workforce  to  determine  whether  percentages  of  sex,  race  or  ethnic 
groups  in  individual  job  classifications  are  substantially  similar  to  the  per- 
centages of  those  groups  available  in  the  workforce  in  the  relevant  job  market 
who  possess  the  basic  job-related  qualifications. 

3.  Whenever  such  analysis  discloses  substantial  dispari- 
ties within  individual  classifications,  each  element  of  the  overall  selection 
process  shall  be  examined  to  determine  which,  if  any,  elements  operate  to  ex- 
clude persons  on  the  basis  of  sex,  race  or  ethnic  group.  Such  elements  shall 
include,  but  are  not  limited  to,  recruitment,  testing,  ranking,  certification 
and  interviewing.  The  examination  of  each  element  of  the  selection  process 
shall  at  a minimum  include  a determination  of  its  validity  in  predicting  job 
performance. 


C.  Affirmative  Action  Program  for  Equal  Opportunities 

1.  Where  the  Commission  finds  that  invalid  selection  pro- 
cedures have  had  an  exclusionary  effect,  the  Commission  shall  establish  goals 
and  timetables  for  the  specific  job  classification  or  occupational  category 
and  shall  initiate  measures  designed  to  assure  that  qualified  members  of  af- 
fected groups  are  included  within  the  pool  of  persons  from  which  selections 
are  made,  all  of  which  shall  take  into  account  the  availability  of  funding  and 
basically  qualified  persons  in  the  relevant  job  market. 

2.  The  Commission  commits  itself  to  a continuing  responsi- 
bility for  maintenance  of  the  following  affirmative  steps  designed  to  maintain 
equal  employment  opportunities: 

a.  The  examination  of  each  element  of  each  selection 
process  to  determine,  at  a minimum,  its  job  re- 
lationship validity  in  predicting  job  performance; 

b.  Outreach  recruitment  designed  to  attract  qualified 
members  of  disadvantaged  groups; 

c.  Job  restructuring  efforts  with  the  cooperation  of 
appointing  authorities  to  organize  work  and  re- 
design jobs  in  ways  that  provide  entry-level 
training  opportunities  for  persons  lacking 
"journey-level"  knowledge  of  skills  to  enter,  and, 
with  appropriate  training,  to  progress  in  a career 
field; 
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d.  Revamping  of  selection  instruments  or  procedures, 
as  necessary,  in  order  to  reduce  or  eliminate  ex- 
clusionary effects  on  particular  groups  in  parti- 
cular job  classifications; 

e.  Inclusion  of  women  and  minorities  on  oral  appraisal 
boards  when  practicable.  Oral  appraisal  board 
orientations  shall  be  conducted  in  writing  or  by 
means  of  automatic  recording  devices,  and  all  such 
written  orientation  records  shall  be  retained  with 
the  permanent  records  of  the  examination  and  may  be 
inspected  by  candidates  in  accordance  with  Rule 
9.16  as  to  inspection  of  papers. 

f.  Systematic  efforts  to  provide  career  advancement 
training,  both  classroom  and  on-the-job,  to 
employees  locked  into  dead-end  jobs. 

D.  Dissemination  of  the  Rule 

Copies  of  the  foregoing  Affirmative  Action  Rule  shall  be 
available  in  all  City  departments,  which  shall  be  responsible  for  its  widest 
practicable  dissemination.  Members  of  the  oral  appraisal  boards  shall  be 
given  copies  of  this  rule  well  in  advance  of  interview  sessions.  The  rule 
shall  be  distributed  to  all  recruitment  sources,  local  media,  and  employee 
representative  organizations. 

E.  Monitoring  and  Evaluation 

The  Human  Rights  Commission  of  the  City  and  County  of 
San  Francisco  shall  quarterly  review  the  compliance  status  of  the  Civil 
Service  Commission  in  regard  to  this  rule  and  shall  quarterly  report  its 
findings  and  recommendations  to  the  Commissioners  of  the  Civil  Service 
Commission  and  to  the  Mayor.  Upon  request  of  the  Human  Rights  Commission,  the 
staff  of  the  Civil  Service  Commission  shall  fully  disclose  all  such  non- 
confidential  books,  records,  documents  and  other  information  as  the  Human 
Rights  Commission  shall  deem  relevant  to  the  monitoring  and  evaluation 
function  herein  described.  Upon  request,  the  General  Manager,  Personnel,  or 
authorized  designee  shall  appear  and  give  testimony  before  the  Human  Rights 
Commission  with  respect  to  the  Civil  Service  Commission's  compliance  with  any 
of  the  provisions  of  this  rule. 

F.  Discrimination  Complaints 

1 . Purpose 

Pursuant  to  Charter  Section  3.661,  this  rule  estab- 
lishes procedures  to  review  and  resolve  allegations  of  discrimination  on  the 
basis  of  race,  religion,  sex,  national  origin,  ethnicity,  age,  physical  handi- 
cap, political  affiliation,  sexual  orientation,  ancestry,  martial  status, 
color  or  medical  condition  (cancer-related).  Any  employee  or  applicant  may 
file  a complaint  alleging  that  he  or  she  has  been  discriminated  against  as  a 
result  of  any  employment  decision  made  by  any  agency,  department  or  commission 
of  the  City  and  County  of  San  Francisco. 
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The  sole  purpose  of  proceedings  under  this  section  is  to  provide  a mechanism 
for  the  investigation  and  resolution  of  such  charges  of  discrimination  and  to 
provide  an  appropriate  remedy  for  the  complainant  where  a determination  is 
made  that  discrimination  prohibited  by  this  rule  has  occurred. 

2.  Filing  a Complaint  of  Discrimination 

Filing  a complaint  under  this  rule  shall  consist  of  the 
submission  of  a signed  letter  to  the  General  Manager,  Personnel,  of  the  Civil 
Service  Commission  specifying  those  facts  and  reasons  which  support  the  charge 
The  letter  of  complaint  must  clearly  state  the  basis  upon  which  the  charge  of 
discrimination  is  filed  and  the  specific  adverse  action  about  which  the 
employee  is  complaining.  The  complainant  bears  the  burden  of  proof  and  toward 
this  end,  should  also  provide  supporting  documents,  names  of  witnesses  and/or 
other  facts  that  tend  to  corroborate  the  charge. 

3.  Filing  Deadline  Requirement 

All  such  complaints  must  be  filed,  as  specified  above, 
within  thirty  (30)  calendar  days  of  the  alleged  discriminatory  action  or  with- 
in thirty  (30)  calendar  days  of  the  date  the  complainant  should  have  been 
aware  of  the  alleged  violation.  The  timely  filing  of  said  complaint  under  a 
complaint  procedure,  where  applicable,  shall  serve  to  satisfy  this  time  re- 
quirement. 


4.  Discrimination  Complaint  Process 

a.  Upon  receipt,  the  General  Manager,  Personnel,  shall 
forward  the  complaint  to  the  Assistant  Secretary  of  the  Civil  Service 
Commission  who  shall  forward  copies  of  all  such  complaints  to  the  San 
Francisco  Human  Rights  Commission  and  to  each  member  of  the  Civil  Service 
Commission.  The  Civil  Service  Equal  Employment  Opportunity  Unit  (hereinafter 
EEO  Unit)  shall  act  on  behalf  of  the  General  Manager,  Personnel,  for  purposes 
of  investigation,  mediation,  and/or  any  other  resolution  of  all  such  com- 
plaints. 


b.  The  EEO  Unit  shall  contact  the  complainant  for  pur- 
poses of  scheduling  an  initial  intake  interview  and  completion  of  the  appro- 
priate EEO  complaint  form.  A copy  of  the  complaint  shall  immediately  therea- 
fter be  forwarded  to  the  department  against  whom  charges  have  been  made. 

c.  Within  ten  (10)  working  days  of  written  notifi- 
cation to  the  department  being  charged,  the  EEO  Unit  shall  contact  both 
parties  to  determine  if  resolution  of  the  complaint  is  possible.  Both  parties 
are  strongly  encouraged  to  voluntarily  attempt  resolution  of  the  allegations. 
The  EEO  Unit  shall  serve  as  a vehicle  to  mediate  an  amicable  settlement  where 
possible.  Such  an  attempt  shall  not  imply  any  determination  or  concession  by 
either  party  with  regard  to  the  merit  of  the  charges.  Successful  attempts  at 
resolution  shall  result  in  a written  agreement  signed  by  both  parties.  A copy 
of  said  agreement  shall  be  submitted  to  the  General  Manager,  Personnel,  for 
review.  Subject  to  those  limits  prescribed  by  law,  resolution  agreements 
shall  be  implemented  as  soon  as  practicable. 
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d.  Should  the  attempt  at  resolution  fall,  the  EEO  Unit 
shall  conduct  an  Investigation  of  the  charges.  Such  Investigative  authority 
shall  Include  the  reviewing  and  obtaining  of  copies  or  relevant  documents. 
Interviewing  Individuals  and  such  other  activity  as  may  be  necessary  to  obtain 
Information  pertinent  to  the  specifics  of  the  charges.  The  Investigation 
shall  result  in  the  submission  of  an  Investigative  Report  or  a Recommendation 
of  Dismissal  to  a panel  of  three  persons  of  whom  one  shall  be  designated  by 
the  General  Manager,  Personnel,  one  by  the  Office  of  the  Mayor  and  one  by  the 
San  Francisco  Human  Rights  Commission  (hereinafter  the  Panel).  This  Panel 
shall  constitute  the  Civil  Service  Commission's  designee  for  purposes  of 
hearing  and  disposition  of  employment  discrimination  complaints. 

I)  Recommendation  of  Dismissal 

Where  it  appears  after  Investigation  that  the 
complaint  clearly  fails  to  constitute  a violation  of  this  rule,  the  EEO  Unit 
shall  prepare  a Recommendation  of  Dismissal  specifying  the  reasons  therefor. 
Said  recommendation  shall  be  forwarded  to  the  Panel  for  review,  to  the  com- 
plainant, and  to  the  department  charged  with  the  alleged  violation.  Within 
ten  (10)  calendar  days  of  the  postmarked  date  of  the  Recommendation  of 
Dismissal,  the  complainant  may  submit  In  writing  to  the  EEO  Unit,  any  facts  or 
reasons  opposing  the  Recommendation  of  Dismissal.  The  complainant's  sub- 
mission shall  be  Immediately  transmitted  by  the  EEO  Unit  to  the  Panel.  As  soon 
as  practicable  after  the  receipt  of  complaint's  submission  or  the  expiration 
of  complainant's  time  for  submission,  the  Panel  shall  In  writing  dismiss  the 
complaint  or  deny  the  Recommendation  of  Dismissal  specifying  the  reasons 
therefor.  Copies  of  the  Panel's  determination  on  the  Recommendation  of 
Dismissal  shall  be  forwarded,  within  five  (5)  working  days  of  the  ruling,  to 
the  complainant  and  the  department  Involved.  No  evidentiary  hearing  shall  be 
held  on  the  Recommendation  of  Dismissal.  The  complainant  may  seek  review  of  a 
Panel's  dismissal  determination  by  the  Civil  Service  Commission.  The  pro- 
cedure and  time  limit  for  requesting  such  review  shall  be  in  accordance  with 
Section  1 .03. F.4.d. (v)  below. 

II)  Investigative  Report  and  Hearing 

Where  it  appears  after  investigation  that  cor- 
roborative evidence  exists  to  warrant  hearing  of  the  charges,  an  investigative 
report  shall  be  forward  to  the  Panel  and  the  hearing  scheduled.  Both  parties 
to  the  complaint  shall  be  given  at  least  ten  working  days  notice  of  the  date, 
time  and  location  of  the  hearing.  The  complainant  and  the  department  shall 
have  the  right  to  have  a representative  at  the  hearing,  call  a reasonable  num- 
ber of  witnesses,  pose  pertinent  questions  of  opposing  witnesses  through  the 
Chair  of  the  Panel  and  present  closing  arguments. 

The  hearing  shall  be  conducted  in  conformance 
with  the  Civil  Service  Discrimination  Complaint  Hearing  Panel  Procedures.  A 
copy  of  these  procedures  may  be  obtained  from  the  EEO  Unit.  The  Panel  shall 
issue  written  findings  to  both  parties  within  thirty  (30)  calendar  days  of  the 
conclusion  of  the  hearing.  When  appropriate  the  findings  shall  include  a 
remedy  for  the  complainant  which  shall  be  enforced  as  soon  as  practicable. 

The  determination  of  the  Panel  shall  be  final  thirty  (30)  calendar  days  from 
the  postmarked  date  of  the  written  findings  unless  either  party  to  the  com- 
plaint seeks  review  by  the  Civil  Service  Commission.  The  procedure  and  time 
limit  for  requesting  such  review  shall  be  those  set  forth  In  Section 
1 .03.F.4.d.(v)  below. 
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The  final  determination  or  settlement  agreement  reached  under  this  rule  shall 
be  binding  upon  and  enforced  by  every  employee  and  appointing  officer. 

iii)  Any  challenge  to  the  jurisdiction  of  the  Panel 
to  hear  a complaint  must  be  submitted  in  writing  to  the  EEC  Unit  for  trans- 
mission to  the  Panel  within  ten  (10)  working  days  of  the  date  of  the  written 
notice  of  complaint  sent  to  the  department  against  which  charges  have  been 
made. 


1v)  Subject  to  budgetary  considerations,  the  pro- 
ceedings shall  be  recorded  by  a Court  Reporter.  It  is  not  required  that  a 
formal  transcript  of  the  proceedings  be  made.  Should  any  party  desire  a for- 
mal transcript,  that  party  shall  bear  the  cost  of  obtaining  the  transcript. 

No  attorney  fees  shall  be  provided  to  any  party  pursuant  to  proceedings  under 
this  rule. 


v)  Request  for  Review  of  a Panel  Action 

A request  for  review  of  a Panel  dismissal  de- 
termination or  a decision  after  hearing  may  be  filed  in  writing  with  the 
Assistant  Secretary  to  the  Civil  Service  Commission  specifying  the  reasons 
therefor.  The  request  for  review  must  include,  in  detail,  the  specific 
issue(s)  upon  which  the  Panel  dismissal  or  decision  is  challenged  and  must  be 
received  in  the  Office  of  the  Assistant  Secretary  to  the  Civil  Service 
Commission  no  later  than  thirty  (30)  calendar  days  from  the  postmarked  date  of 
the  Panel's  written  dismissal  or  decision.  Requests  for  review  will  be  re- 
ferred to  the  Civil  Service  Commissioners  to  determine  if  the  Commission  will 
agree  to  review  the  matter.  The  Commission  shall  render  its  decision  within 
thirty  (30)  calendar  days  of  the  receipt  of  the  request  for  review.  If  after 
consideration  of  the  written  request  a majority  of  the  Commissioners  do  not 
consent  to  hear  the  matter,  the  request  is  denied  and  the  action  of  the  Panel 
is  final.  If  the  Commssion  agrees  to  grant  the  request  for  a review,  the 
matter  shall  thereafter  be  calendared.  At  any  review  the  taking  of  evidence 
and  oral  arguments  will  be  permitted  only  as  the  Commission  may  determine.  The 
decision  of  the  Civil  Service  Commission  shall  be  final  and  no  reconsideration 
shall  be  allowed. 


5.  Where  the  allegations  underlying  a timely-filed  discri- 
mination complaint  also  comprise  the  bases  or  are  an  element  of  a separate 
matter  which  is  subject  to  hearing  or  determination  by  the  Civil  Service 
Commission  in  accordance  with  its  Rules,  the  final  determination  reached  under 
this  rule  shall  constitute  a Finding  of  Fact  and  the  merits  of  the  discrimi- 
nation charge  shall  not  be  reheard. 

6.  Complaints  relative  to  examination  matters  covered  by 
Rule  3.04,  5.06  or  the  Office  of  Revenue  Sharing  (ORS)  Compliance  Agreement  of 
July  1979  shall  not  be  processed  under  this  rule  but  shall  be  dealt  with  by 
the  General  Manager,  Personnel,  of  the  Civil  Service  Commission. 

7.  It  shall  be  a violation  of  this  rule  to  discriminate 
against,  retaliate  against  or  harass  any  employee  or  applicant  because  such 
employee  has  complained  of  or  opposed  any  discrimination  prohibited  under  this 
rule  or  has  made  a complaint,  testified,  supplied  evidence,  assisted  or  parti- 
cipated in  any  manner  in  any  investigation,  proceeding  or  hearing  under  this 
rule. 
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8.  Any  employee  or  applicant  may  file  a complaint  alleging 
that  he  or  she  has  been  retaliated  against  in  violation  of  subsection  F.7.  of 
this  rule  and  any  such  complaint  shall  be  filed  and  processed  in  the  same 
manner  as  other  discrimination  complaints  under  this  rule. 

9.  Investigations,  statements  of  witnesses  and  transcripts 
thereof  taken  pursuant  to  proceedings  under  this  rule  shall  be  used  only  for 
the  purposes  set  forth  in  subsection  F.4.  of  this  rule  and  shall  be  held  in 
confidence  insofar  as  is  practicable  and  fair. 

10.  This  rule  does  not  preclude  an  individual's  right  to 
file  the  same  or  similar  complaint,  under  any  approved  city  department,  board, 
or  commission  discrimination  complaint  process,  or  with  any  state  or  federal 
regulatory  agency,  or  to  litigate  for  relief.  Where  there  exists  a specific 
Civil  Service  Commission  approved  departmental  discrimination  complaint  pro- 
cedure, the  complainant  may  opt  to  utilize  the  procedure  first  or  may  directly 
complain  to  the  Civil  Service  Commission  in  accordance  with  this  rule. 

11.  When  a complaint  filed  under  this  rule  is  also  filed 
with  a state,  federal  or  other  agency  fully  authorized  to  investigate  com- 
plaints of  discrimination  and  to  seek  or  impose  relief,  the  Panel  may  deter- 
mine that  proceedings  under  this  rule  shall  be  suspended  and  deferral  be 
accorded  to  that  state,  federal  or  other  proceeding.  When  a charge  of  discri- 
mination filed  under  this  rule  is  also  the  subject  or  an  element  of  liti- 
gation, proceedings  under  this  rule  shall  cease  and  deferral  be  accorded  to 
the  court. 


G.  Incorporation  of  Federal  Guidelines 

The  Commission,  consistent  with  this  rule,  hereby  adopts 
and  incorporates  the  Federal  affirmative  action  guidelines  for  local  govern- 
ments adopted  by  the  United  States  Equal  Opportunity  Commission,  the  United 
States  Commission  on  Civil  Rights,  the  United  States  Department  of  Justice, 
the  United  States  Department  of  Labor,  and  the  United  States  Civil  Service 
Commission  as  adopted  August  26,  1976. 

H.  Annual  Supplementary  Plan 

1.  Within  one-hundred-eighty  (180)  days  of  adoption  of 
this  rule  and  annually  thereafter,  the  Commission  shall  adopt  a Supplementary 
Affirmative  Action  Plan  for  Equal  Opportunities  (Annual  Plan)  consistent  with 
this  rule. 


2.  The  Annual  Plan  shal 1' i ncl ude , at  minimum,  a report  of 
the  composition  of  the  City  workforce,  a comparison  of  the  City  workforce  with 
the  available  qualified  San  Francisco  labor  force  by  race,  sex,  and  ethnicity, 
an  identification  of  those  classifications  or  occupational  categories  where 
substantial  disparity  exists,  an  analysis  to  determine  the  causes  of  dis- 
parity, and  specific  actions  to  be  taken  in  order  to  resolve  the  discrimi- 
natory disparities  within  a defined  timeframe. 

3.  The  Annual  Plan  shall  also  include  an  evaluation  and 
summary  of  the  effects  of  specific  actions  undertaken  in  the  previous  year  in 
order  to  determine  the  effectiveness  of  such  measure. 
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4.  In  the  development  of  the  Annual  Plan  the  Commission 
shall  seek  and  consider  the  advice  of  experts,  community  representatives,  city 
officials  and  recognized  employee  representatives.  In  order  to  accomplish 
this  advisory  function,  the  Commission  shall,  upon  recommendation  of  the 
Mayor,  appoint  an  advisory  group  to  assist  in  the  development  of  the  Annual 
Plan. 


I.  Delegation  of  Responsibility 

1.  The  Commission  authorizes  the  General  Manager, 
Personnel,  to  create  and  maintain  an  Affirmative  Action  Division  and  provide 
such  Division  with  necessary  resources  to  execute  this  rule  pursuant  to  the 
Annual  Plan. 


2.  The  Commission  recommends  that  all  city  appointing 
officers  and  commissions  assume  responsibility  for  the  development  of  Depart- 
mental Affirmative  Action  Plans  pertinent  to  their  jurisdictions  and  con- 
sistent with  this  rule.  It  is  suggested  that  each  City  department's 
Affirmative  Action  Plan  include  a policy  statement,  utilization  of  the  work- 
force analysis,  designation  of  responsibilities,  and  specific  action  items. 

The  Civil  Service  Commission  personnel  staff  will  provide  technical  assistance 
to  appointing  officers  and  commissions  in  order  to  assist  in  the  admini- 
stration of  Departmental  Affirmative  Action  Plans. 

Section  1.04.  SEVERABILITY 

A.  If  any  rule,  section,  paragraph,  sentence,  clause  or  phrase 
of  these  Rules  is  declared  unconstitutional  or  void  for  any  reason,  such  de- 
claration shall  not  affect  the  validity  of  the  remaining  portions  of  these 
Rules.  The  Commission  hereby  declares  that  it  would  have  prescribed  and 
adopted  these  rules,  and  each  rule,  section,  paragraph,  sentence,  clause  and 
phrase  hereof,  irrespective  of  the  fact  that  any  one  or  more  rules,  sections, 
paragraphs,  sentences,  clauses  or  phrases  be  declared  unconstitutional  or  void. 

B.  The  titles  assigned  to  rules  and  sections  are  for  reference 
purposes  only  and  shall  not  be  considered  as  a substantive  part  of  these  Rules. 

C.  If  there  is  any  conflict  in  the  provision  of  these  Rules 
and  the  Administrative  Code  of  the  City  and  County  of  San  Francisco,  the 
Administrative  Code  language  shall  apply. 

Section  1.05.  AMENDMENT  OF  RULES 

The  Commission  may  at  any  time  amend  these  Rules.  Any  such 
proposed  amendment  shall  be  posted  for  a minimum  of  seven  consecutive  calendar 
days  prior  to  adoption.  Upon  adoption,  changes  in  the  Rules  shall  be  in 
effect  and  shall  be  printed.  No  change  in  the  Rules  shall  affect  a case 
pending  before  the  Commission. 

Section  1 .06.  COURT  ACTIONS 

In  the  event  of  an  adverse  decision  in  a legal  action  to  which 
the  Commission  is  a party,  the  City  Attorney  shall  appeal  through  and  to  the 
highest  court  for  final  decision  unless  otherwise  ordered  by  the  Commission. 
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Seniority  shall  be  determined  by 
the  date  of  certification  which 
resulted  In  a temporary  appointment  to  a 
temporary  position  in  a classification 
in  a department.  In  the  event  of 
identical  dates,  seniority  shall  be 
determined  by  rank  on  the  eligible  list, 
the  higher  eligible  being  the  senior. 

3.  LIMITED  Seniority  shall  be  determined  by 

TENURE  the  date  an  appointee  starts  to  work  in 

a position  in  a classification  in  a de- 
partment on  a limited  tenure  basis. 
Seniority  in  the  event  of  ties  shall  be 
determined  by  the  appointing  officer. 


2.  TEMPORARY 

(FROM  ELIGIBLE 
LIST) 


Employees  who  resign  or  are  terminated  and 
subsequently  are  reappointed  shall  have  their 
seniority  determined  by  their  new  dates  of 
certification  following  separation. 


B.  DEPARTMENTAL 

Section  2.23.  SERVICE 

Section  2.24.  START  WORK  DATE 

Section  2.25.  TIME  PERIODS 

Section  2.26.  VALIDATION  DATE 


Seniority  for  shift  and  work  assign- 
ments, vacation  or  holiday  schedule  is 
determined  by  the  appointing  officer  and 
is  not  within  the  authority  of  the  Civil 
Service  Commission. 

The  City  and  County  of  San  Francisco 
government  service,  including  the 
classified  positions  in  the  School 
Districts . 

The  date  on  which  an  appointee  is  first 
reported  on  the  timeroll  as  working. 

Reference  to  time  periods,  such  as  one 
week  or  one  month,  shall  mean  calendar 
days  unless  the  rule  specifi-  cally 
refers  to  working  days. 

The  date  on  which  the  Civil  Service 
Commission  notifies  an  appointing 
officer  that  it  has  approved  an  appoint- 
ment. 
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D.  Make  recommendations  relative  to  matters  of  policy  and  for 
necessary  amendments  to  these  Rules; 

E.  Report  to  the  Commission  from  time  to  time  as  directed  con- 
cerning the  details  of  the  work  of  the  Civil  Service  Department; 

F.  Prepare  the  budget  for  the  Civil  Service  Department,  ap- 
prove accounts,  and  administer  generally  the  expenditure  of  funds  appropriated 
for  the  operation  of  the  Civil  Service  Department; 

G.  Recommend  to  the  Commission  the  appropriate  classification 
of  all  positions  in  the  Classified  Service,  maintain  a schematic  list  of  all 
classes  in  the  Classification  Plan,  and  prepare  and  maintain  specifications 
for  each  class; 


H.  Direct  the  compilation  of  salary  and  wage  data  in  accord- 
ance with  the  Charter  for  the  Commission  and  shall  be  responsible  for  the  ad- 
ministration of  the  salary  plan; 

I.  Direct  the  order,  preparation,  and  conduct  of  all  exami- 
nations. In  the  performance  of  such  examination-related  duties,  the  General 
Manager,  Personnel  shall: 

1.  Determine  the  examinations  to  be  conducted  on  an  en- 
trance, promotive  or  combination  entrance  and  promotive 
basis ; 

2.  Determine  the  minimum  qualifications  of  applicants,  the 
subjects  to  be  covered  in  each  examination,  methods  of 
testing,  the  relative  weights; 

3.  Prepare,  post  and  distribute  to  appropriate  departments 
bulletins  announcing  examinations; 

4.  Prepare  the  content  or  questions  to  be  used  in  each 
examination,  together  with  the  standards  or  key  answers; 

5.  Make  arrangements  for  and  supervise  the  conduct  of  the 
examination,  appointing  experts,  special  examiners,  and 
other  persons  as  deemed  necessary; 

6.  Grade  examination  papers,  evaluate  the  qualifications 
of  applicants,  and  set  passing  marks; 

7.  Pass  upon  all  questions  relating  to  the  eligibility  of 
applicants,  the  determination  of  next  lower  ranks  in 
promotive  examinations,  the  admissibility  of  applicants 
to  the  examination,  extensions  of  time  and  all 
questions  arising  during  the  course  of  an  examination, 
subject  to  appeal  to  the  Commission  as  provided  in 
Rule  5,  Section  5.06; 
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8.  The  General  Manager,  Personnel,  may  authorize  use  of 
rosters  of  eligibles  established  by  a trade,  craft  or 
occupational  joint  apprenticeship  committee  recognized 
by  the  State  of  California  Department  of  Industrial 
Relations,  Division  of  Apprenticeship  Standards;  and 
establish  procedures  to  select  from  such  rosters  to 
fill  apprenticeship  positions  or  may  authorize  use  of 
such  rosters  as  the  basis  for  establishing  apprentice- 
ship eligibility  lists. 

J.  Perform  all  functions  necessary  for  the  proper  implement- 
ation of  these  Rules  and  the  provisions  of  the  Charter  relating  to  Civil 
Service  administration,  as  welt  as  such  additional  duties  as  may  be  assigned 
by  the  Commission. 

Section  3.05.  ASSISTANT  GENERAL  MANAGER,  PERSONNEL 

In  the  absence  of  the  General  Manager,  Personnel,  the  Assistant 
General  Manager,  Personnel,  shall  have  all  of  the  powers  and  duties  of  the 
General  Manager,  Personnel. 

Section  3.06.  ACTING  GENERAL  MANAGER 

In  the  absence  of  the  General  Manager,  Personnel,  and  the 
Assistant  General  Manager,  Personnel,  the  General  Manager,  Personnel,  shall 
appoint  a Division  Manager,  Personnel,  or  an  Assistant  Division  Manager, 
Personnel,  to  Acting  General  Manager,  Personnel,  until  their  return. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  4 

MEETINGS  OF  THE  COMMISSION 


Section  4.01.  REGULAR  MEETINGS 

A.  Regular  meetings  shall  be  held  on  the  second  and  fourth 
Monday  of  each  month  at  2:00  p.m.  in  Room  282,  City  Hall,  or  at  such  other 
day,  time,  or  place  as  the  Commission  at  a prior  Regular  Meeting  may  designate. 

B.  Any  change  of  time  or  place  of  meeting  shall  be  posted  on 
the  door  of  Room  282. 

C.  When  a regular  meeting  day  falls  on  a holiday,  the 
Commission  shall  meet  on  the  next  succeeding  business  day  unless  at  a prior 
regular  meeting  it  designates  some  other  day  for  its  meeting. 

D.  A regular  meeting  shall  not  be  adjourned  before  5:30  p.m., 
provided  that,  if  in  the  judgment  of  the  President  of  the  Commission  all 
calendared  business  has  been  concluded,  the  meeting  may  be  adjourned  at  an 
earlier  time.  Persons  having  a matter  on  calendar,  who  within  five  (5) 
working  days  following  the  date  of  the  meeting  request  in  writing  that  their 
matter  be  recalendared  because  of  their  non-appearance  due  solely  to  the 
earlier  adjournment  time,  shall  have  their  matter  recalendared  for  original 
consideration.  Nothing  contained  herein  shall  be  construed  as  barring  the 
Commission  from  recessing  from  time  to  time  during  the  continuance  of  the 
meeting . 

Section  4.02.  ADJOURNED  REGULAR  MEETING 

The  Commission  may  adjourn  any  regular  meeting  to  a time  and 
place  specified.  The  adjourned  meeting  shall  be  part  of  the  regular  meeting. 

Section  4.03.  SPECIAL  MEETINGS 

A.  Special  meetings  may  be  called  by  the  President  only  after 
forwarding  written  notice  of  intent  to  hold  a special  meeting  to  each 
Commissioner  at  least  forty-eight  (48)  hours  in  advance  of  a poll  conducted  by 
the  staff  either  in  person  or  by  telephone  to  determine  a date  convenient  to 
all  members  of  the  Commission.  If  the  President  deems  the  purpose  of  the 
special  meeting  to  be  an  emergency,  the  concurrence  of  a majority  of  the 
Commission,  as  determined  by  a telephone  poll  as  directed  by  the  President, 
shall  be  required.  If  the  purpose  of  the  special  meeting  is  not  an  emergency, 
any  Commissioner  may  preclude  the  holding  of  a special  meeting  on  the  day  pro- 
posed by  delivering  to  the  General  Manager,  Personnel,  a written  notice  of 
objection  along  with  a statement  of  the  reasons  therefor. 

B.  Notice  shall  be  sent  by  the  General  Manager,  Personnel,  to 
all  concerned  parties  who  have  matters  on  the  special  meeting  agenda.  Such 
notice  must  be  delivered  personally  or  by  mail  at  least  48  hours  before  the 
time  of  such  meeting  as  specified  in  the  notice.  A copy  shall  also  be  posted 
on  the  Bulletin  Board  of  the  Civil  Service  Department.  The  notice  shall 
specify  the  time  and  place  of  the  meeting  and  the  business  to  be  transacted. 

No  other  business  shall  be  transacted  except  that  for  which  the  meeting  is 
ordered. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  4 

MEETINGS  OF  THE  COMMISSION 


Section  4.01.  REGULAR  MEETINGS 

A.  Regular  meetings  shall  be  held  on  the  second  and  fourth 
Monday  of  each  month  at  2:00  p.m.  in  Room  282,  City  Hall,  or  at  such  other 
day,  time,  or  place  as  the  Commission  at  a prior  Regular  Meeting  may  designate. 

B.  Any  change  of  time  or  place  of  meeting  shall  be  posted  on 
the  door  of  Room  282. 

C.  When  a regular  meeting  day  falls  on  a holiday,  the 
Commission  shall  meet  on  the  next  succeeding  business  day  unless  at  a prior 
regular  meeting  it  designates  some  other  day  for  its  meeting. 

D.  A regular  meeting  shall  not  be  adjourned  before  5:30  p.m., 
provided  that,  if  in  the  judgment  of  the  President  of  the  Commission  all 
calendared  business  has  been  concluded,  the  meeting  may  be  adjourned  at  an 
earlier  time.  Persons  having  a matter  on  calendar,  who  within  five  (5) 
working  days  following  the  date  of  the  meeting  request  in  writing  that  their 
matter  be  recalendared  because  of  their  non-appearance  due  solely  to  the 
earlier  adjournment  time,  shall  have  their  matter  recalendared  for  original 
consi-  deration.  Nothing  contained  herein  shall  be  construed  as  barring  the 
Commission  from  recessing  from  time  to  time  during  the  continuance  of  the 
meeting. 

Section  4.02.  ADJOURNED  REGULAR  MEETING 

The  Commission  may  adjourn  any  regular  meeting  to  a time  and 
place  specified.  The  adjourned  meeting  shall  be  part  of  the  regular  meeting. 

Section  4.03.  SPECIAL  MEETINGS 

A.  Special  meetings  may  be  called  by  the  President  only  after 
forwarding  written  notice  of  intent  to  hold  a special  meeting  to  each 
Commissioner  at  least  forty-eight  (48)  hours  in  advance  of  a poll  conducted  by 
the  staff  either  in  person  or  by  telephone  to  determine  a date  convenient  to 
all  members  of  the  Commission.  If  the  President  deems  the  purpose  of  the 
special  meeting  to  be  an  emergency,  the  concurrence  of  a majority  of  the 
Commission,  as  determined  by  a telephone  poll  as  directed  by  the  President, 
shall  be  required.  If  the  purpose  of  the  special  meeting  is  not  an  emergency, 
any  Commissioner  may  preclude  the  holding  of  a special  meeting  on  the  day  pro- 
posed by  delivering  to  the  General  Manager,  Personnel,  a written  notice  of 
objection  along  with  a statement  of  the  reasons  therefor. 

B.  Notice  shall  be  sent  by  the  General  Manager,  Personnel,  to 
all  concerned  parties  who  have  matters  on  the  special  meeting  agenda.  Such 
notice  must  be  delivered  personally  or  by  mail  at  least  48  hours  before  the 
time  of  such  meeting  as  specified  in  the  notice.  A copy  shall  also  be  posted 
on  the  Bulletin  Board  of  the  Civil  Service  Department.  The  notice  shall 
specify  the  time  and  place  of  the  meeting  and  the  business  to  be  transacted. 

No  other  business  shall  be  transacted  except  that  for  which  the  meeting  is 
ordered . 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


Section  4.04.  COMMISSION  MEETINGS  - PUBLIC 

All  meetings  of  the  Commission  shall  be  open  to  the  public  ex- 
cept as  otherwise  provided  in  these  Rules  or  the  Charter. 

Section  4.05.  EXECUTIVE  SESSION 

The  Commission  may  hold  executive  sessions  to  consider  the 
employment  or  dismissal  of  an  officer  or  employee  subject  to  the  jurisdiction 
of  the  Commission,  or  to  hear  complaints  or  charges  brought  against  such 
officer  or  employee  unless  such  officer  or  employee  requests  a public  hearing. 

Section  4.06.  MINUTES 

A.  The  General  Manager,  Personnel,  shall  record  in  the  minutes 
the  time  and  place  of  each  meeting,  the  names  of  the  Commissioners  present, 
all  official  acts  of  the  Commission  and  the  votes  of  the  Commissioners.  When 
requested,  a Commissioner's  dissent  or  approval,  together  with  the  reasons 
therefor,  shall  be  recorded. 

B.  The  minutes  shall  be  written  and  presented  for  correction 
and  approval  at  the  next  regular  meeting.  The  minutes  or  a true  copy  thereof, 
certified  by  the  President  and  by  the  General  Manager,  Personnel,  shall  be 
posted  at  least  five  days  prior  to  the  next  regular  meeting. 

Section  4.07.  PERSONNEL  ACTIONS  - FORMAL  COMMISSION  APPROVAL  NOT  REQUIRED 

The  following  reports  of  personnel  transactions  submitted  by 
the  appointing  officers  or  requests  from  employees  made  to  the  Civil  Service 
Department  shall  not  require  formal  Commission  approval,  but  shall  be  directly 
recorded  on  the  service  records  of  the  employees: 

A.  Notification  from  Retirement  System  of  retirement  of  an 
employee  by  reason  of  service  or  disability. 

B.  Report  of  death  of  an  employee. 

C.  Entry  into  military  service  and  separation  from  military 
service  documents  when  presented  by  an  employee  or  an 
eligible. 

D.  Request  of  an  eligible  that  her/his  name  be  removed  from  an 
eligible  list. 

E.  Communications  from  appointing  officers  reporting  assign- 
ments of  employees  from  full-time  to  less  than  full-time 
positions,  and  from  less  than  full-time  to  full-time 
positions,  in  accordance  with  the  Rules  of  the  Commission. 

F.  Suspensions  imposed  by  appointing  officers,  as  provided  in 
Section  8.342  of  the  Charter,  shall  be  recorded  on  the 
service  records  concerned  when  reported  by  the  appointing 
officer. 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


RULE  5 

GENERAL  HEARING  AND  MEETING  PROCEDURE 


Section  5.01.  COMMUNICATIONS 

A.  Communications  requiring  action  by  the  Commission  must  be  filed  in 
writing  in  the  Civil  Service  Department.  The  General  Manager,  Personnel,  shall  maintain 
a register  of  communications  received  with  disposition  recorded.  Such  register  shall  be 
open  for  public  inspection  during  regular  business  hours. 

B.  Communications  not  requiring  action  by  the  Commission  under  these 
Rules  shall  be  processed  by  the  General  Manager,  Persomiel,  as  provided  by  these  Rules, 
and  proper  notations  shall  be  made  on  the  pertinent  records. 

C.  A Commissioner  may  request  that  any  matter  be  calendared.  All 
requests  for  hearing  shall  be  calendared  within  a reasonable  period  of  time. 

Section  5.02.  QUORUM 

The  majority  of  all  the  members  of  the  Commission  shall  constitute  a 
quorum  and  the  concurrence  of  a majority  shall  be  necessary  to  any  action. 

Section  5.03.  SECOND  OF  MOTION 

A motion  made  by  any  Commissioner  shall  require  a second. 

Section  5.04.  ROLL  CALL  VOTE 

A roll  call  vote  may  be  requested  by  a Commissioner  on  any  matter  before 
the  Commission. 

Section  5.05.  TIE  VOTE 

A.  A tie  vote  on  a negative  motion:  the  motion  is  lost,  but  the  matter  or 
request  remains  before  the  Commission  for  disposal. 

B.  A tie  vote  on  an  affirmative  motion:  the  motion  is  lost  and  the  matter 
or  request  before  the  Commission  is  denied. 

C.  If  only  four  Commissioners  are  present  and  it  is  evident  that  they  are 
not  in  agreement  on  the  matter  or  request  before  the  Commission,  then  any  Commissioner 
or  any  interested  party  may  request  a postponement  of  action. 

Section  5.06.  APPEAL  OF  GENERAL  MANAGER'S  ACTION 

An  action  by  the  General  Manager,  Personnel,  on  examination  matters 
delegated  to  the  General  Manager,  Personnel,  may  be  appealed  to  the  Commission 
provided  such  appeal  is  received  in  the  Civil  Service  Department  before  12  Noon  on  the 
fifth  (5)  working  clay  (excluding  Saturdays,  Sundays,  and  Holidays)  following  the 
postmarked  mailing  d ite  of  notification  to  the  appellant.  The  Commission's  action  on  tlu? 
appeal  shall  be  final  and  no  reconsideration  request  shall  be  allowed. 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


An  action  by  the  General  Manager,  Personnel,  on  other  matters  may  be 
appealed  to  the  Commission  provided  such  appeal  is  received  within  thirty  (30)  calendar 
days  following  the  postmarked  mailing  date  of  notification  to  the  appellant.  The 
Commission's  action  shall  be  final  and  no  reconsideration  request  shall  be  allowed. 

Section  5.07.  RECONSIDERATION  OF  COMMISSION  ACTION 

A.  A reconsideration  request  of  a Commission  action  may  be  filed  in 
writing  specifying  the  reasons  therefor.  The  request  for  reconsideration  of  previous 
Commission  action  must  include  in  detail  new  information  not  previously  considered. 

B.  A request  for  reconsideration  must  be  received  in  the  Civil  Service 
Department  no  later  than  thirty  (30)  calendar  days  following  the  postmarked  mailing  date 
of  notification  of  the  Commission's  action. 

C.  Requests  for  reconsideration  will  be  referred  to  the  Commission  for 
determination  as  to  whether  the  Commission  will  agree  to  reconsider  the  matter.  If  after 
consideration  of  the  written  request  a majority  of  the  Commissioners  do  not  consent  to 
hear  the  matter,  the  request  is  denied  and  the  previous  action  is  final. 

D.  If  the  Commission  agrees  to  grant  the  request  for  a reconsideration 
hearing,  the  matter  shall  thereafter  be  calendared.  At  any  reconsideration  hearing,  the 
taking  of  evidence  and  oral  arguments  will  be  permitted  only  as  to  new  information  not 
previously  considered  by  the  Commission.  Action  by  the  Commission  after  a 
reconsideration  hearing  shall  be  final. 

Section  5.08.  MOOT  QUESTIONS 

Request  for  rulings  on  moot  or  hypothetical  questions  will  not  be 

considered. 

Section  5.09.  RULES  OF  ORDER 

Except  as  otherwise  provided  herein,  Robert’s  Rules  of  Order,  in  its  latest 
revision,  shall  guide  the  Commission  in  its  proceedings. 

Section  5.10.  ITEMS  HEARD  OUT  OF  ORDER 

A request  that  a calendared  item  be  heard  out  of  order  shall  he  presented 
at  the  start  of  the  meeting  to  the  President  stating  the  reason  for  the  request.  The 
President  shall  decide  if  the  request  will  be  granted. 

Section  5.11.  CALENDARED  MATTERS  TO  BE  POSTPONED 

All  calendared  matters  to  be  postponed  shall  be  announced  at  the  start  of 

the  meeting. 

Section  5.12.  MATTERS  TO  BE  HEARD  BY  THE  COMMISSION 

Only  matters  that  have  been  calendared  will  be  heard  by  the  Commission 
at  any  meeting.  No  oral  requests  for  rulings  will  be  considered.  Notification  of  the 
Commission  actions  shall  be  mailed  no  later  than  the  second  working  day  following  such 
action. 


o.:> 


(Issued  1-2-90) 


VwiwvisMoa  mo 


oaii  ^AS  rtmo^  mA , viio 


■r  „ , , . „ 

tMi  WlW  ■^4; '*■;*« fnf  (S^  s 

,(it  ' *4  «<»^iw>i1|.i<)rff  5^  st»i>  !S^,  SP^wollol  j^tib 

mmimoo  w mrrummami 

M 0*f  r.  ^ ^ iA 

V mitpm  »sil'  ^ §mihw 

1 f0n  w'-«i  «iti  #aik^  inim>D 

5Kb  <0  bi^n\7t}^'t  M l^fim  wl  |»r|m 

'jgnit^iia  t#)  'ifHtiii  ts^Af  <l>a 


<TX/)  'm  1%  '' 

oi  Jtt  hfOM  jMM-t  &b  ^3  ^ ffs^Jthw 

^ ku  'iis&is^,m  kiJ  ^ 

/j<HljnfihMm»oM  ^ irt^MmmoU  **rif  .0  ' 

?>dd  ’taSiM^/imii  Uh^ /^fi'Smm  ?m  ,$i7hS9fi 

mr.  WI  M hm  a®tta4»iv^  li» 

,ti  ^J^»  9*41  ^nifeafwmafO  s/b  b^^^teton 

J»if)1  9d  rio3 jjrii^iyta)?rtil 


.btyiOiblisnoo 
.(iOul  lioi»i998 


■■■^  : ' a^i1I.T23'U^  fOOk- 

• ''■  '■  ■ " ' , . ''-Ai ' ■■'  ' 

0^  AU'«9l7’K>  ,10B9^  9fUVWi4«'<&  *f<»>  i'€|9lK<3  ' ' ,' 

■ - -'  i'JfS  4i  ciCMiifti:nih4i>w>  fidi  9li:»fy§  iiijd? 

^3QSO  iO  W0  Oi3A3H  iilCTO 

^ Si&de  ^sfM)  ’Hi  foO  €<j  m0i‘i  Hs-'iisjbnalflO  » Mi  )i^'3M't»9'i  A 
*%f1'  4r^5»^-3^  (?Ma^  iwii  j!ii»'bl#«ri^  .oiii'fl  •jjiib.^fN.  3(l):.-1to  rmU  '*^ii  k 

A\  ' ,fc^V1U<r^$|  !K3  Ojw  U^ij^iri  t'ii3  !>bi*>t!*b  (^<U  jil:3«t 

mmmiH  au-OT  i!LH:mAM  arijj/'OvijaAO'' 


(lilAaM'' ill  ' 


.gmj99flj  0is 
.tl.a  ooii^ioK 


-.4)^  ^ r-lu^mw^  "M'l  llfw  rjrtiliil  no^  XM  ¥ 

yiA£>  siiMtbj‘<<Mi  iwii)t»'>is!^  9fU.  fiBfil  ^9.1411  tt«*  CidiM^ti  jiftirtit'  notbstfiH'Ripy 

•■■■*'  ■••  - '■  • ,'  ..'y.  .v-'.-:!*’  ■ — 

' ■ ■'■  , ' ' :"  #•  - '''■■'^' 

<(K^»iiai;v4>  ■ ;„  


CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


Section  5.13.  ORDER  OF  PRESENTATION 

A.  The  proponents  of  any  calendared  matter,  who  in  a hearing  under  Rule 
6,  shall  be  the  appointing  officer  or  departmental  representative  shall  first  present  their 
supporting  arguments.  The  opponents  of  any  calendared  matter,  who  in  a hearing  under 
R^e  6 shall  be  the  terminated  employee,  the  employee's  attorney  or  authorized 
representative  shall  then  have  the  opportunity  to  present  their  arguments  in  opposition. 
The  proponents  and  the  opponents  shall  have  the  right  to: 

1.  Call  a reasonable  number  of  witnesses; 

2.  Ask  relevant  questions  of  opposing  parties  euid  their  witnesses;  and 

3.  Present  closing  arguments. 

B.  The  President  or  the  Commission  shall  formally  indicate  when  the 
taking  of  evidence  at  the  hearing  is  closed.  Thereafter,  no  taking  or  receipt  of  further 
evidence,  information  or  documents  shall  be  permitted  without  the  express  approval  of  the 
Commission  and  without  first  apprising  all  parties  involved  in  the  hearing  of  such 
evidence,  information  or  documents. 

Section  5.14.  REQUIREMENT  FOR  WRITTEN  REPORT 

All  matters  coming  before  the  Commission,  except  matters  properly  heard 
in  executive  session,  shah,  be  supported  by  a complete  report  in  writing  prepared  by  the 
Civil  Service  Department  staff  and  shall,  together  with  all  written  documentation  to  be 
presented  at  the  hearing,  be  delivered  to  each  of  the  Commissioners  not  later  than  4:00 
p.m.  on  the  second  business  day  preceding  the  meeting  day.  Any  matter  coming  before  the 
Commission  not  in  compliance  with  this  rule  shall,  upon  request  of  any  Commissioner,  be 
deemed  out  of  order  and  shall  be  continued  to  the  next  scheduled  meeting. 

Section  5.15.  REQUIREMENT  TO  VOTE 

Each  member  of  the  Commission  present  at  a meeting  must  vote  for  or 
against  a particular  question,  unless  excused  from  voting  by  a motion  adopted  by  a 
majority  of  the  members  present. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


4.  To  the  extent  practicable,  the  departmental  representative 
who  has  the  most  complete  personal  knowledge  of  the  facts  which  constitute  the 
basis  for  the  termination  shall  appear  when  the  matter  is  to  be  considered  by 
the  Commission.  The  matter  will  be  heard  in  accordance  with  Rule  5,  Section 
5.13.  Interested  parties  may  record  the  inquiry  if  they  provide  the  necessary 
equipment. 

Section  6.02.  PROCEDURE  FOR  TERMINATION  OF  TEMPORARY  EMPLOYEE 


A.  A temporary  employee  may  be  terminated  for  cause  by  an 
appointing  officer  at  any  time.  The  notification  and  hearing  procedure  shall 
be  in  accordance  with  the  provisions  of  Rule  6,  Section  6.01. 


actions : 


B.  The  Commission  shall  take  one  or  more  of  the  following 

1.  Declare  the  person  dismissed  from  the  service  and  re- 
move the  name  of  the  person  from  the  eligible  list. 

2.  Order  the  name  of  the  person  removed  from  any  other 
list  or  lists  on  which  the  person  has  eligibility. 

3.  Restrict  participation  in  further  examinations  as  it 
deems  appropriate. 

4.  Return  the  name  of  the  person  to  the  eligible  list  from 
which  appointed  without  restriction  or  under  such  con- 
ditions for  further  appointment  as  it  deems  appropriate. 


Section  6.03.  PROCEDURE  FOR  TERMINATION  OF  LIMITED  TENURE  EMPLOYEE 


A.  A limited  tenure  employee  may  be  terminated  for  good  cause 
by  an  appointing  officer  at  any  time  with  the  approval  of  the  Commission.  The 
notification  and  hearing  procedure  shall  be  in  accordance  with  the  provisions 
of  Rule  6,  Section  6.01 . 


actions : 


B.  The  Commission  shall  take  one  or  more  of  the  following 

1.  Approve  the  termination  and  declare  the  person 
dismissed  from  the  service. 

2.  Order  the  name  of  the  person  removed  from  any  regular 
eligible  list  or  lists  on  which  the  person  may  have 
standing. 

3.  Restrict  participation  in  further  examinations  as  it 
deems  appropriate. 

4.  Disapprove  the  termination  and  reinstate  the  appointee 
to  the  department. 


Section  6.04.  PROCEDURE  FOR  TERMINATION  OF  PROBATIONARY  EMPLOYEE  IN  AN 
ENTRANCE  CLASSIFICATION. 


A.  A probationary  employee  serving  in  an  entrance  classifi- 
cation may  be  terminated  by  the  appointing  officer  at  any  time  during  the 
probationary  period.  The  notification  and  hearing  procedures  shall  be  in 
accordance  with  Section  8.340  of  the  Charter  and  with  the  provisions  of 
Rule  6,  Section  6.01.  SUPERSEDED  BV  LV-ER  EDITIOM 
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4.  To  the  extent  practicable,  the  departmental  representative 
who  has  the  most  complete  personal  knowledge  of  the  facts  which  constitute  the 
basis  for  the  termination  shall  appear  when  the  matter  is  to  be  considered  by 
the  Commission.  The  matter  will  be  heard  in  accordance  with  Rule  5,  Section 
5.13.  Interested  parties  may  record  the  inquiry  if  they  provide  the  necessary 
equipment. 

Section  6.02.  PROCEDURE  FOR  TERMINATION  OF  TEMPORARY  EMPLOYEE 

A.  A temporary  employee  may  be  terminated  for  cause  by  an 
appointing  officer  at  any  time.  The  notification  and  hearing  procedure  shall 
be  in  accordance  with  the  provisions  of  Rule  6,  Section  6.01. 

B.  The  Commission  shall  take  one  or  more  of  the  following 

actions : 

1.  Declare  the  person  dismissed  from  the  service  and  re- 
move the  name  of  the  person  from  the  eligible  list. 

2.  Order  the  name  of  the  person  removed  from  any  other 
list  or  lists  on  which  the  person  has  eligibility. 

3.  Restrict  participation  in  further  examinations  as  it 
deems  appropriate. 

4.  Return  the  name  of  the  person  to  the  eligible  list  from 
which  appointed  without  restriction  or  under  such  con- 
ditions for  further  appointment  as  it  deems  appropriate. 

Section  6.03.  PROCEDURE  FOR  TERMINATION  OF  LIMITED  TENURE  EMPLOYEE 

A.  A limited  tenure  employee  may  be  terminated  for  good  cause 
by  an  appointing  officer  at  any  time  with  the  approval  of  the  Commission.  The 
notification  and  hearing  procedure  shall  be  in  accordance  with  the  provisions 
of  Rule  6,  Section  6.01 . 

B.  The  Commission  shall  take  one  or  more  of  the  following 

actions : 

1.  Approve  the  termination  and  declare  the  person 
dismissed  from  the  service. 

2.  Order  the  name  of  the  person  removed  from  any  regular 
eligible  list  or  lists  on  which  the  person  may  have 
standing. 

3.  Disapprove  the  termination  and  reinstate  the  appointee 
to  the  department. 

Section  6.04.  PROCEDURE  FOR  TERMINATION  OF  PROBATIONARY  EMPLOYEE  IN  AN 
ENTRANCE  CLASSIFICATION. 

A.  A probationary  employee  serving  in  an  entrance  classifi- 
cation may  be  terminated  by  the  appointing  officer  at  any  time  during  the 
probationary  period.  The  notification  and  hearing  procedures  shall  be  in 
accordance  with  Section  8.340  of  the  Charter  and  with  the  provisions  of 
Rule  6,  Section  6.01 . 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


actions : 


B.  The  Commission  shall  take  one  or  more  of  the  following 


1.  May  declare  such  person  dismissed,  or  return  the  name 
to  the  eligible  list  from  which  appointed  under  such 
conditions  for  further  appointment  it  deems  appro- 
priate, provided  that  certification  to  the  same 
position  and  same  immediate  supervisor  will  not  be  made 
if  the  termination  was  for  disciplinary  reasons. 

2.  Order  the  name  of  the  person  removed  from  any  regular 
eligib.le  list  or  lists  on  which  the  person  may  have 
standing. 

3.  Restrict  participation  in  further  examinations  as  it 
deems  appropriate. 

Section  6.05.  PROCEDURE  FOR  HEARING  FOLLOWING  TERMINATION  OF  EMPLOYEE  SERVING 

A PROBATIONARY  PERIOD  IN  A PROMOTIONAL  CLASSIFICATION. 

A.  An  employee  serving  a probationary  period  in  a promotional 
classification  may  be  terminated  by  the  appointing  officer  at  any  time  during 
the  probationary  period.  The  termination  shall  be  in  accordance  with  Section 
8.340  of  the  Charter  and  applicable  procedure  in  Rule  6,  Section  6.01. 

B.  The  employee  shall  have  the  right  of  appeal  and  hearing 
before  the  Commission.  Notice  of  appeal  shall  be  filed  in  writing  in  the 
Civil  Service  Department  within  ten  (10)  working  days  (excluding  Saturdays, 
Sundays  and  Holidays)  following  the  date  of  termination  of  appointment.  The 
Commission  will  announce  the  time  and  place  of  hearing  which  shall  be  as  soon 
thereafter  as  convenient  to  all  parties. 

C.  The  Commission  shall  render  its  decision  within  thirty  (30) 
days  after  receipt  of  the  notice  of  termination,  and 

1.  may  direct  such  person  dismissed,  or 

2.  declare  such  person  reinstated  in  the  position  and  may 
order  that  the  employee  be  paid  salary  from  the  time  of 
the  termination  of  appointment,  or 

3.  order  the  return  of  such  person  to  the  position  from 
which  promoted  and  may  re-establish  the  employee's 
eligibility  to  a list  of  eligibles  for  the  promotive 
class  under  such  conditions  as  the  Commission  may  deem 
just . 

4.  The  decision  of  the  Commission  shall  be  final. 

D.  Pending  decision  of  the  Commission,  the  appointing  officer 
has  the  option  to  restore  the  employee  to  duty  in  the  position  from  which 
promoted.  If  the  position  was  under  another  appointing  officer,  that 
appointing  officer's  approval  to  such  reinstatement  shall  be  required. 

SUPERSEDED  BY  LATER  EOiTlOF'l 
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Section  6.06.  PROCEDURE  FOR  DISMISSAL  OF  REGULAR  PERMANENT  EMPLOYEE  EXCEPT 
MEMBERS  OF  THE  UNIFORMED  RANKS  OF  THE  POLICE  AND  FIRE 
DEPARTMENTS 

A.  Discharge  of  Permanent  Employee 

A regular  permanent  employee  may  be  discharged  for  cause 
upon  written  charges  and  after  having  an  opportunity  to  be  heard  in  her/his 
own  defense. 


B.  Notification  of  Time  and  Place  of  Hearing 

When  the  charges  are  made,  the  appointing  officer  shall 
notify  the  person  in  writing  of  the  time  and  place  where  the  charges  will  be 
heard  by  mailing  such  statement  via  certified  mail  to  the  employee's  last 
known  address.  Such  hearing  shall  not  be  held  within  five  (5)  working  days  of 
the  date  on  which  the  notice  is  mailed.  The  employee  may  be  represented  by 
counsel  or  other  representatives  of  the  employee's  choice. 

C.  Hearing  Officer  - Sources 

The  hearing  itself,  as  required  by  the  Charter  (Section 
8.341),  shall  be  conducted  by  a hearing  officer  under  contract  to  the 
appointing  officer  chosen  as  follows  in  each  case: 

1.  From  organizations  such  as  the  American  Arbitration 
Association  or  the  State  Conci 1 i ation  Service  which 
customarily  provide  hearing  officers,  OR 

2.  From  a list  of  qualified  hearing  officers  certified  by 
the  Civil  Service  Commission,  such  list  to  be  kept 
current  and  to  contain  at  all  times  at  least  three  (3) 
names . 

D.  Hearing  Officer  - Method  of  Selection 

The  Civil  Service  Commission  shall  certify  its  list  of 
hearing  officers  by  the  following  method: 

1.  The  Commission  shall  cause  to  be  published  in  a news- 
paper of  general  circulation  an  announcement  of  openings  for  hearing 
officers.  This  announcement  shall  run  either  for  a period  of  five  (5)  working 
days  or  for  two  (2)  weekends  at  the  discretion  of  the  Commission. 

2.  The  Commission  shall  include  in  its  list  only  such 
applicant^  as  to  satisfy  the  following  criteria: 

a.  Have  at  least  one  (1)  year  of  experience  in  the 
conduct  of  judicial  hearings  in  the  capacity  of  a 
hearing  officer. 

b.  Have  experience  In  the  resolution  of  disputes 
involving  the  interpretation  of  labor-management 
contracts . 
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3.  The  Civil  Service  Commission  shall  post  the  list  of 
panel  members  so  selected  for  a period  of  five  (5)  working  days  during  which 
time  employees,  public  employee  organizations  or  city  departments  may  seek  to 
demonstrate  in  writing  that  any  member  of  the  panel  is  unacceptable.  The 
General  Manager,  Personnel,  shall  review  such  challenges  and  shall  determine 
whether  on  the  basis  of  the  challenge  the  individual  should  be  eliminated  from 
the  approved  list. 

E.  Hearing  Officer  - Challenge  of  Employee 

The  employee  may  challenge  the  competence  of  the  hearing 
officer  who  is  scheduled  to  hear  the  employee's  case  on  the  basis  that  the 
officer  is  in  some  demonstrable  manner  biased  or  prejudiced  against  the 
employee  and  that,  therefore,  the  employee  will  not  be  afforded  a fair 
hearing.  The  challenge  must  be  made  in  the  following  manner: 

1.  The  challenge  must  be  by  written  affidavit; 

2.  The  challenge  must  be  received  by  the  appointing 
officer  at  least  twenty-four  (24)  hours  prior  to  the  commencement  of  the 
hearing; 


3.  Should  the  challenge  cause  the  department  to  incur  ex- 
pense through  the  cancellation  of  the  hearing  officer,  shorthand  reporter, 
etc.,  such  expenses  shall  be  borne  by  the  employee  in  keeping  with  the  section 
on  costs  below.  If  the  employee  has  been  placed  on  suspension  pending  the 
hearing,  any  delay  in  the  hearing  occasioned  through  challenge  or  replacement 
of  a hearing  officer  shall  be  considered  a delay  of  the  hearing  by  act  of  the 
accused  employee  and  shall  extend  indefinitely  the  thirty-day  period  referred 
to  in  Charter  Section  8.341.  In  the  event  that  the  appointing  officer  shall 
determine  that  the  hearing  officer  cannot  afford  the  employee  a fair  hearing, 
the  appointing  officer  shall  immediately  make  arrangements  to  obtain  the 
services  of  another  hearing  officer  in  accordance  with  the  methods  stated 
above . 


F.  Hearing  Officer  - Evidence  to  be  Considered 

The  hearing  officer  shall  decide  the  case  on  the  basis  of 
the  evidence  presented.  The  hearing  officer  shall  determine  whether  the 
accused  employee  has  adhered  to  the  applicable  orders,  rules,  regulations, 
ordinances,  charter  provisions,  or  applicable  sections  of  any  Memoranda  of 
Agreement  or  Memoranda  of  Understanding.  The  hearing  officer  shall  be  prohi- 
bited from  considering  the  relative  merits  or  social  desirability  of  such 
orders,  rules,  regulations,  ordinances,  charter  provisions  or  sections  of 
Memoranda  of  Agreement  or  Memoranda  of  Understanding  as  may  be  applicable  to 
the  case. 


G.  Hearing  Officer  - Decision 

Within  five  (5)  working  days  of  the  close  of  the  hearing, 
unless  specifically  exempted  for  good  cause  by  the  appointing  officer,  the 
hearing  officer  shall  notify  the  appointing  officer  in  writing  of  a decision 
in  the  case.  The  hearing  officer  shall  be  limited  to  the  following  options  in 
deciding  the  case: 
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1.  The  hearing  officer  may  exonerate  the  employee  in  which 
case  the  record  may,  at  the  discretion  of  the  hearing  officer,  be  expunged  and 
the  employee  may  receive  back  pay  for  all  time  lost. 

2.  The  hearing  officer  may  find  the  employee  guilty  as 
charged  in  which  case  the  following  three  provisions  apply: 

a.  The  hearing  officer  may  order  the  employee  returned 
to  work  but  without  back  pay  for  any  time  not 
worked  between  the  time  charges  were  made  and  the 
time  of  the  hearing  or  the  time  the  hearing  officer 
renders  a decision,  whichever  is  longer. 

b.  The  hearing  officer  may  suspend  the  employee  with- 
out pay  but  may  or  may  not  at  her/his  discretion, 
order  back  pay  for  any  periods  not  worked  prior  to 
the  hearing. 

c.  The  hearing  officer  may  dismiss  the  employee. 

H.  Notification  of  Decision  of  Hearing  Officer 

Within  five  (5)  working  days  after  the  appointing  officer 
receives  written  notification  of  the  decision  of  the  hearing  officer,  the 
appointing  officer  shall  inform  the  employee  in  writing  of  the  decision  of  the 
hearing  officer  and  shall,  by  copies  of  this  correspondence  and  the  written 
notification  from  the  hearing  officer,  inform  the  Civil  Service  Commission  of 
the  decision  and  the  action  taken. 

I.  Costs 

The  department  bringing  charges  against  an  employee  shall 
pay  all  fees  for  hearing  officers  and  court  reporters,  and,  if  required,  the 
cost  of  preparation  of  the  transcript  with  the  following  exception: 

If  additional  costs  are  incurred  as  a result  of  any  request 
of  the  employee  (such  as  costs  occasioned  by  the  untimely  postponement  of  a 
hearing,  challenges  of  hearing  officer,  etc..),  all  such  additional  costs, 
such  as  cancellation  fees  or  fees  when  court  reporters  cannot  be  notified  of 
the  cancellation  of  a hearing  within  their  established  and  customary  limits, 
shall  be  borne  by  the  employee. 

Section  6.07.  PROCEDURE  FOR  HEARING  ON  CHARGES  AGAINST  AN  EMPLOYEE  WHEN  THE 

APPOINTING  OFFICER  NEGLECTS  OR  REFUSES  TO  ACT 

When  the  appointing  officer  neglects  or  refuses  to  act  per- 
taining to  the  removal  of  any  employee  subject  to  the  civil  service  provisions 
of  the  Charter,  the  Commission  may  hear  and  determine  any  charge  filed  by  a 
citizen,  or  by  any  member  of,  or  by  an  authorized  agent  of  the  Commission.  In 
rendering  its  decision,  the  Commission  shall  determine  the  charges  and  may 
exonerate,  suspend  or  dismiss  the  accused  employee  in  accordance  with  the 
provisions  of  Section  8.341  of  the  Charter. 

The  appointing  officer  or  the  departmental  representative  shall 
appear  when  the  matter  is  to  be  considered.  The  matter  will  be  heard  in 
accordance  with  Rule  5,  Section  5.13  - Order  of  Presentation. 
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Section  6.08.  ELIGIBILITY  STATUS  PENDING  COMMISSION  ACTION  ON  TERMINATION 

Pending  action  of  the  Commission  on  termination  of  any  appoint- 
ment or  upon  presentation  of  charges  for  dismissal,  the  name  of  the  appointee 
shall  be  placed  under  waiver  for  all  appointment(s)  on  any  eligible  list  on 
which  the  person  has  standing. 

Section  6.09.  EFFECT  OF  COMMISSION  APPROVAL  OF  TERMINATION  OR  DISMISSAL 

Unless  specifically  ordered  otherwise  by  the  Commission, 
approval  of  termination  or  dismissal  shall  result  in  the  cancellation  of  all 
current  examination  and  eligibility  status,  and  all  future  applications  will 
require  the  approval  of  the  General  Manager,  Personnel,  after  completion  of 
one  year's  satisfactory  work  experience  outside  the  City  and  County  service. 
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1.  The  hearing  officer  may  exonerate  the  employee  in  which 
case  the  record  may,  at  the  discretion  of  the  hearing  officer,  be  expunged  and 
the  employee  may  receive  back  pay  for  all  time  lost. 

2.  The  hearing  officer  may  find  the  employee  guilty  as 
charged  in  which  case  the  following  three  provisions  apply: 

a.  The  hearing  officer  may  order  the  employee  returned 
to  work  but  without  back  pay  for  any  time  not 
worked  between  the  time  charges  were  made  and  the 
time  of  the  hearing  or  the  time  the  hearing  officer 
renders  a decision,  whichever  is  longer. 

b.  The  hearing  officer  may  suspend  the  employee  with- 
out pay  but  may  not  at  her/his  discretion,  order 
back  pay  for  any  periods  not  worked  prior  to  the 
hearing. 

c.  The  hearing  officer  may  dismiss  the  employee. 

H.  Notification  of  Decision  of  Hearing  Officer 

Within  five  (5)  working  days  after  the  appointing  officer 
receives  written  notification  of  the  decision  of  the  hearing  officer,  the 
appointing  officer  shall  inform  the  employee  in  writing  of  the  decision  of  the 
hearing  officer  and  shall,  by  copies  of  this  correspondence  and  the  written 
notification  from  the  hearing  officer,  inform  the  Civil  Service  Commission  of 
the  decision  and  the  action  taken. 

I.  Costs 

The  department  bringing  charges  against  an  employee  shall 
pay  all  fees  for  hearing  officers  and  court  reporters,  and,  if  required,  the 
cost  of  preparation  of  the  transcript  with  the  following  exception: 

If  additional  costs  are  incurred  as  a result  of  any  request 
of  the  employee  (such  as  costs  occasioned  by  the  untimely  postponement  of  a 
hearing,  challenges  of  hearing  officer,  etc.  ),  all  such  additional  costs, 
such  as  cancellation  fees  or  fees  when  court  reporters  cannot  be  notified  of 
the  cancellation  of  a hearing  within  their  established  and  customary  limits, 
shall  be  borne  by  the  employee. 

Section  6.07.  PROCEDURE  FOR  HEARING  ON  CHARGES  AGAINST  AN  EMPLOYEE  WHEN  THE 

APPOINTING  OFFICER  NEGLECTS  OR  REFUSES  TO  ACT 

, When  the  appointing  officer  neglects  or  refuses  to  act  per- 
taining to  the  removal  of  any  employee  subject  to  the  civil  service  provisions 
of  the  Charter,  the  Commission  may  hear  and  determine  any  charge  filed  by  a 
citizen,  or  by  any  member  of  or  by  an  authorized  agent  of  the  Commission.  In 
rendering  its  decision,  the  Commission  shall  determine  the  charges  and  may 
exonerate,  suspend  or  dismiss  the  accused  employee  in  accordance  with  the 
provisions  of  Section  8.341  of  the  Charter. 

The  appointing  officer  or  the  departmental  representative  shall 
appear  when  the  matter  is  to  be  considered.  The  matter  will  be  heard  in 
accordance  with  Rule  5,  Section  5.13  - Order  of  Presentation. 
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RULE  8 

APPLICATIONS  AND  NOTICE  OF  EXAMINATIONS 


Section  8.01.  QUALIFICATIONS  OF  APPLICANTS 

A.  Every  applicant  for  entrance  or  promotional  examination 
must  possess  and  maintain  the  qualifications  required  by  law  and  by  the 
announce-  ment  of  the  examination  for  which  applied.  Experience  gained  in 
violation  of  a Commission  Rule  will  not  be  recognized.  It  is  the 
responsibility  of  the  appointing  officer  and  of  the  employee  to  have 
experience  outside  of  classification  recorded  in  accordance  with  Rule  26, 
Section  26.01(H). 

B.  Except  with  permission  of  the  General  Manager,  Personnel, 
no  employee  may  participate  in  an  entrance  examination  carrying  a lower  salary 
schedule  than  that  of  the  employee's  current  class.  No  employee  may  partici- 
pate in  an  examination  for  a class  in  which  the  employee  has  current  permanent 
appointment  status  except  with  the  approval  of  the  General  Manager,  Personnel. 

Section.  8.02.  TIME  FOR  FILING 

An  applicant  is  a person  who  has  filed  an  application  for  ex- 
amination within  the  time  limits  specified  in  the  announcement  of  the  exami- 
nation for  which  the  applicant  applied.  Verification  shall  be  the  official 
time  receipt  of  the  Civil  Service  Department  or  postmark.  Examination  an- 
nouncements shall  not  be  distributed  after  the  end  of  the  filing  period. 

Section  8.03.  NOTICE  OF  EXAMINATIONS 

Official  notice  of  examinations  will  be  posted  on  the  Bulletin 
Board  of  the  Commission.  Notice  of  promotional  examinations  will  be  posted 
for  a’  minimum  period  of  ten  (10)  calendar  days  as  required  by  the  Charter. 
Requests(s)  for  notice  of  filing  dates  for  entrance  examinations  may  be  filed 
in  the  Civil  Service  Department.  Notification  cards  shall  be  mailed  at  the 
inquirer's  risk. 

Section  8.04.  ADDITIONAL  NOTICE  OF  PROMOTIONAL  EXAMINATIONS 

Notices  of  promotional  examinations  shall  be  distributed  to  the 
appropriate  departments.  Appointing  officers  shall  employ  any  method  of  dis- 
tribution to  insure  that  employees  are  properly  notified. 

Section  8.05.  APPLICATION  CUSTODY 

Applications  and  supporting  documents  become  the  property  of 
the  Commission  when  received.  Return  of  such  documents  shall  require  the 
approval  of  the  General  Manager,  Personnel. 
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B.  The  review  of  the  rating  key  shall  begin  simultaneously 
with  the  holding  of  the  examination  and  shall  be  completed  in  one  session. 

The  recommendations  of  the  review  committee  with  respect  to  questions  or 
answers  which  they  believe  to  be  ambiguous,  incorrect,  or  improper  shall  be 
submitted  to  the  General  Manager,  Personnel,  for  approval.  Such  rating  key 
when  approved  by  the  General  Manager,  Personnel,  shall  be  made  available  for 
review  by  participants  in  the  examination  for  a period  of  two  (2)  days.  The 
time  allowed  for  such  review  may  be  extended  if  in  the  judgment  of  the  General 
Manager,  Personnel,  the  number  of  applicants  warrants.  The  participants  may 
appeal  to  the  Commission  concerning  only  those  questions  or  answers  wherein 
documented  claim  of  significant  error  is  made.  If  any  appeals  have  been 
filed,  an  additional  period  of  submission  of  counter-arguments  will  be 
provided.  If  no  appeals  are  submitted,  the  approved  rating  key  shall  be  the 
official  rating  key  to  be  used  for  scoring  the  examination. 

' Section  9.13.  EXAMINATION  PASSING  MARK 

A.  For  each  examination,  the  General  Manager,  Personnel,  shall 
establish  a passing  mark  or  shall  determine  the  total  number  of  persons  to  be 
included  on  the  list  of  eligibles  based  on  the  needs  of  the  service. 

B.  No  changes  in  the  passing  mark  shall  be  made  after  the 
identification  sheets  have  been  opened. 

Section  9.14.  INSPECTION  OF  PAPERS  BY  UNSUCCESSFUL  CANDIDATES 

Where  there  are  remaining  parts  of  an  examination,  and  where 
the  examination  is  not  exempted  from  inspection  under  Section  9.11,  unsuc- 
cessful candidates  may  inspect  their  papers  during  a two  (2)  day  period 
specified  by  the  notice  informing  them  of  their  scores.  Such  inspection  shall 
be  for  the  sole  purpose  of  determining  that  the  scoring  has  been  accurate. 

Section  9.15.  VETERANS'  PREFERENCE  IN  EXAMINATIONS 

A.  Veterans'  preference  in  examinations  completed  on  or  after 
July  7,  1976,  shall  be  administered  in  accordance  with  Section  8.324  of  the 
Charter. 


B.  The  following  definitions  apply  to  the  administration  of 

this  section: 


1.  Completion  date  of  an  examination:  The  date  the 
eligible  list  is  adopted  or  on  which  all  competitive 
parts  of  the  examination  have  been  administered  and  the 
passing  mark  set. 

2.  Time  for  filing  claim:  Applicants  must  claim  pre- 
ference on  the  original  application  form  or  pre-appli- 
cation form,  whichever  is  filed  first.  All  such  claims 
or  withdrawals  of  claims  must  be  made  prior  to  partici- 
pation in  the  first  part  of  the  test  to  be  administered. 
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n.  In  the  event  of  any  challenge  of  an  examiner  or  of  any 
ratings  in  qualifications  appraisal  interviews,  all  other  candidates  whose 
standing  in  the  examination  may  be  affected,  shall  be  notified  of  the 
challenge . 


B.  Challenge  of  Board  Members 

1.  A board  member  may  excuse  themself  from  rating  any 
candidate  when  in  the  judgment  of  the  board  member  it  would  be  difficult  to 
rate  the  candidate  impartially.  If  possible,  the  excused  board  member  shall 
be  replaced  by  an  alternate  with  the  same  qualifications. 

2.  Any  challenge  as  to  personal  bias  or  competence  of  an 
person  serving  as  an  examiner  in  a qualifications  appraisal  interview  based 
upon  prior  knowledge  of  or  acquaintance  with  a board  member  shall  be  made  by  a 
candidate  to  the  representative  of  the  Examination  Unit  or  authorized  repre- 
sentative immediately  prior  to  participation  in  this  phase  of  the  exami- 
nation. The  candidate  shall  then  proceed  with  the  interview.  If  such 
challenge  is  sustained  by  action  of  the  Commission  following  denial  by  the 
General  Manager,  Personnel,  the  rating  by  the  challenged  person  shall  not  be 
computer!  in  the  final  rating  of  the  candidate  and  the  rating  of  the  candidate 
shall  ze  that  of  the  unchallenged  members  of  the  examining  board.  If  more 
than  one-half  (1/2)  of  the  board  members  are  successful  challenged,  then  the 
Commission  shall  cancel  this  session  and  a new  board  shall  be  constituted, 
unless  more  than  one  panel  of  examiners  has  been  convened  for  the  examination, 
in  which  case  the  candidate  shall  be  examined  by  an  alternate  panel  of  equal 
number . 


3.  Any  appeal  or  challenge  of  the  conduct  of  the  qualifi- 
cations appraisal  board  based  on  a claim  of  bias,  malfeasance,  or  misfeasance 
of  board  members  must  be  made  in  writing  and  presented  to  the  representative 
of  the  Examination  Unit  not  later  than  the  second  business  day  on  which  the 
qualifications  appraisal  interview  was  held.  Challenges  based  on  bias, 
malfeasance,  or  misfeasance  not  filed  in  this  two-day  period  cannot  be 
considered.  Such  challenges  must  state  the  grounds  upon  which  the  challenge 
is  based.  Failure  to  state  the  specific  grounds  for  the  challenge  shall 
nullify  the  challenge.  All  challenges  properly  filed  under  this  section  shall 
be  resolved  in  accordance  with  the  provisions  of  Rule  5,  Section  5.06  of  these 
Rules  before  the  identification  sheets  of  those  admitted  to  the  oral  exami- 
nation are  opened  and  scores  of  the  participants  are  known. 

4.  The  Commission  in  acting  on  a challenge  or  appeal  of 
the  conduct  of  the  qualification  appraisal  board  shall  consider  only  the 
applications,  records,  questions  and  answers  which  constitute  the  record  of 
the  qualifications  appraisal  interview.  It  will  sustain  protests  only  when 
the  candidate  presents  evidence  that  clearly  substantiates  a charge  of  bias, 
malfeasance  or  misfeasance. 


f i nal . 


5.  The  decision  of  the  Commisson  on  this  subject  will  be 


6.  In  the  absence  of  a challenge  under  this  section  or 
upon  a decision  by  the  Commission  under  this  section,  later  challenges  shall 
be  precluded. 
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RULE  10 

ELIGIBLE  LISTS 


Section  10.01.  ESTABLISHMENT  OF  ELIGIBLE  LISTS 

Qualified  participants  successfully  passing  all  phases  of  the 
examination  shall  be  ranked  on  an  "Eligible  List"  in  the  order  of  their  total 
score. 

Section  10.02.  PRIORITY  OF  ELIGIBLE  LISTS 

The  order  of  priority  of  eligible  lists  regardless  of  adoption 
dates  is  as  follows: 

A.  Promotive  lists 

B.  Combined  promotive  and  entrance  lists 

C.  Entrance  lists 

Within  each  category  earlier  lists  have  priority  over  later 

lists. 

Section  10.03.  MAINTENANCE  OF  ELIGIBILITY 

A.  Except  as  otherwise  provided  in  these  Rules,  eligibles  who 
fail  to  possess  and  maintain  the  qualifications  required  by  law  and  by  the 
terms  of  the  examination  announcement  under  which  they  participate  will  for- 
feit their  el igibi 1 ity. 

B.  Except  for  persons  designated  as  "Holdovers,"  promotive 
eligibles  on  a combined  promotive  and  entrance  eligible  list  who  are  separated 
from  the  City  and  County  service  shall  have  all  promotive  credit  points 
deleted  from  their  final  scores  in  the  examination  and  their  ranks  on  the 
eligible  list  shall  be  reduced  accordingly.  If  re-employed  and  if  the  eligi- 
ble list  has  not  expired,  upon  written  request  and  with  the  approval  of  the 
General  Manager,  Personnel,  such  promotive  credit  points  and  the  previous  rank 
shall  be  restored. 

C.  Except  for  persons  designated  as  "Holdovers,"  eligibles  on 
a promotive  only  list  who  are  separated  from  the  city  and  county  service  shall 
be  removed  from  such  list.  If  re-employed  and  if  the  eligible  list  has  not 
expired,  upon  written  request  and  with  the  approval  of  the  General  Manager, 
Personnel,  the  person  may  be  returned  to  the  list  of  eligibles  with  promotive 
credit  points  and  previous  rank  restored. 

Section  10.04.  OFFICIAL  ADOPTION  DATE 

A.  Pending  the  official  adoption  of  an  eligible  list,  a tent- 
ative eligible  list  shall  be  posted.  Any  protests  must  be  filed  in  the  office 
of  the  Commission  during  the  posting  period.  After  the  posting  period  and  in 
the  absence  of  protests  on  ratings,  tentative  eligible  lists  shall 
automatically  become  official  as  posted. 
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B.  If  protests  are  received  during  the  posting  period,  the 
investigation  and  action  of  the  General  Manager  Personnel,  shall  be  expedited 
so  that  final  adoption  of  the  eligible  list  is  not  delayed  beyond  sixty  (60) 
days  after  the  date  of  posting. 

C.  Eligibles  who,  as  a result  of  their  ranking,  would  receive 
a notice  of  appointment  regardless  of  the  outcome  of  the  protest(s)  may  be 
offered  employment  from  adopted  lists  pending  the  resolution  of  any  protest(s) 
and  amendment  to  the  adopted  eligible  list. 

D.  Changes  in  an  eligible  list  because  of  clerical  errors  or 
re-ratings  shall  not  change  the  date  of  adoption  of  the  eligible  list. 

E.  While  the  tentative  eligible  list  is  posted  any  person  may 
inspect  the  papers  of  any  eligible  in  accordance  with  the  provisions  of 
Section  8.323  of  the  Charter.  Eligibles  may  inspect  their  own  papers  without 
charge . 

Section  10.05.  DURATION  OF  ELIGIBLE  LISTS 

A.  As  provided  in  these  Rules,  examination  announcements  shall 
state  the  duration  of  the  eligible  list.  If  the  expiration  date  falls  on  a 
Saturday,  Sunday  or  legal  holiday,  the  removal  of  all  names  shall  be  effective 
at  the  close  of  business  on  the  following  business  day. 

B.  Prior  to  abolishing  any  list  pursuant  to  Charter  Section 
8.330,  one  (1)  month  notice  shall  be  given  to  remaining  eligibles  and  the 
recognized  employee  organization  representing  the  class  affected  and  eligibles 
so  notified  shall  be  given  a final  opportunity  to  accept  appointment  to 
positions  available. 

Section  10.06.  USE  OF  ELIGIBLE  LISTS 

The  initial  notice  of  certification  to  eligibles  shall  be 
issued  within  thirty  (30)  days  from  the  date  of  adoption  of  the  eligible  list. 
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2.  The  General  Manager,  Personnel,  is  authorized  to  take 
such  administrative  action  not  in  conflict  with  these  Rules  as  is  required  to 
make  this  section  operative  including  imposition  and  removal  of  waivers. 

D.  Supplementary  Certification 

If  any  eligible  waives  appointment  or  fails  to  respond 
within  the  time  limits  provided  in  these  Rules,  the  appointing  officer  may 
request  supplementary  certi f i cation( s ) . 

Section  11.03.  RESPONSE  PERIOD 

A.  Notice  of  Inquiry 

1.  Eligibles  are  required  to  respond  in  writing  to  the 
Civil  Service  Department  within  five  (5)  business  days  of  the  date  of  such 
notice . 


2.  The  General  Manager,  Personnel,  may  authorize  that 
eligibles  be  polled  by  telephone,  provided  however  that  eligibles  who  cannot 
be  reached  by  telephone  will  not  be  penalized  or  adversely  affected  in  any  way. 

B.  Notice  of  Certification 

1.  Eligibles  are  required  to  respond  to  the  appointing 
officer  or  designated  representative  within  (5)  business  days  after  the  date 
of  such  Notice. 


2.  Eligibles  are  required  to  notify  the  Civil  Service 
Department  as  to  their  certification  status  within  seven  (7)  business  days 
after  the  date  of  the  Notice  of  Certification. 

3.  Departments  are  required  to  notify  the  Civil  Service 
Department  of  the  results  of  a certification  within  twenty  (20)  business  days 
after  the  date  of  the  Notice  of  Certification. 

C.  Extensions 

Response  period  time  limits  may  be  extended  by  the  General 

Manager,  Personnel . 

Section  11.04.  EFFECT  OF  FAILURE  TO  RESPOND 

A.  An  eligible  who  fails  to  respond  within  the  time  limits 
provided  will  be  placed  under  general  waiver  on  the  eligible  list  until  such 
time  as  the  waiver  is  withdrawn  in  accordance  with  these  Rules. 

B.  Except  if  the  General  Manager,  Personnel,  determines  that 
unusual  circumstances  exist  which  would  create  an  undue  hardship,  a department 
that  fails  to  respond  within  the  time  limits  provided  may  be  required  to 
present  the  reasons  for  the  delay  to  the  Commission. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


C.  Appointing  officers  may  credit  periods  of  limited  term 
transfer  toward  the  completion  of  the  probationary  period  as  provided  in  the 
Transfer  Rule. 

Section  16.04.  EXTENSION  OF  THE  PROBATIONARY  PERIOD 

A.  Except  as  provided  elsewhere  in  this  section,  all  periods 
of  unpaid  authorized  leave,  except  sick  leave,  all  periods  of  unauthorized 
absence,  and  all  periods  of  disciplinary  suspension  shall  automatically  extend 
the  probationary  period  by  the  total  time  of  the  absence. 

B.  All  periods  of  sick  leave,  with  or  without  pay,  in  excess 
of  ten  (10)  working  days  per  six  (6)  months  of  probationary  period  shall  auto- 
matically extend  the  probationary  period  by  the  total  time  off  in  excess  of 
ten  (10)  working  days. 

C.  For  all  appointees,  periods  of  disability  leave  shall 
automatically  extend  the  probationary  period  by  the  total  time  of  the  absence. 

D.  Regular  civil  service  appointees  in  the  School  Districts 
shall  have  their  probationary  period  calculated  on  the  basis  of  actual 
service,  excluding  from  such  period  of  service,  periods  of  non-service  such  as 
school  vacation. 

E.  Exceptions  to  Extension 

1.  Military  leave,  jury  duty  leave,  and  vacation  leave 
granted  during  the  probationary  period  shall  not  extend 
the  probationary  period. 

2.  The  probationary  period  for  entrance  positions  in  the 
uniformed  ranks  of  the  Police  Department,  Fire 
Department,  Sheriff's  Department  and  the  San  Francisco 
International  Airport  Police  Force  shall  be  for  one  (1) 
calendar  year  and  shall  not  be  extended  except  for 
disability  leave  in  accordance  with  Charter  Section 
8.340. 

3.  Time  served  while  on  leave  of  absence  to  serve 
temporarily  under  the  same  appointing  officer  in 
another  class  during  the  probationary  period  shall  be 
counted  toward  the  completion  of  the  probationary 
period  for  the  class  from  which  leave  was  granted. 
Appointing  officers  shall  notify  the  Commission  in 
writing  of  such  temporary  appointments. 

Section  16.05.  REPORT  OF  PROBATIONARY  PERIOD 

The  appointing  officer  shall  notify  the  appointee  and  the 
Commission  on  the  prescribed  form  of  the  completion  of  an  appointee's 
probationary  period. 

Section  16.06.  EFFECTIVE  DATE 

The  provisions  of  this  amended  rule  will  affect  probationary 
periods  beginning  on  or  after  September  1,  1980. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


The  Civil  Service  classes  listed  below  require  a one  (1)  year 
probationary  period  which  is  other  than  six  (6)  months  duration: 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO. 

TITLE 

PERIOD 

ACTION 

0280 

DEPUTY  CLERK.  MUNICIPAL  COURT 

1 YEAR 

05/05/86 

B164 

SENIOR  LAW  CLERK 

1 YEAR 

12/15/80 

H2 

FIREFIGHTER 

12  CAL  MOS 

CHARTER 

02 

POLICE  OFFICER 

SEE  NOTE  A 

CHARTER 

1107 

DEPUTY  DIR,  RENT  ARBITRATION  BOARD 

1 YEAR 

01/28/85 

1110 

EX  ASST  TO  THE  GEN  MGR,  RET.  SYSTEM 

1 YEAR 

12/15/85 

1112 

RETIREMENT  SYSTEM  GENERAL  MGR 

1 YEAR 

04/20/81 

1114 

ADMINISTRATOR,  RETIREMENT  SVCS 

1 YEAR 

04/20/81 

1115 

CHIEF  INVESTMENT  OFFICER 

1 YEAR 

04/20/81 

1116 

COMMERCIAL  DIVISION  ASST  MGR 

1 YEAR 

04/20/81 

1118 

COMMERCIAL  DIVISION  MGR 

1 YEAR 

04/20/81 

1126 

PUBLIC  ADMINISTRATOR 

1 YEAR 

04/20/81 

1128 

REGISTRAR  OF  VOTERS  - RECORDER 

1 YEAR 

04/20/81 

1129 

CHIEF  DEPUTY  REGISTRAR  OF  VOTERS  - RECORDER 

1 YEAR 

04/20/81 

1131 

ASST  PUBLIC  ADMINISTRATOR,  PUBLIC  GUARDIAN 

1 YEAR 

04/20/81 

1132 

RECORDER 

1 YEAR 

01/28/85 

1133 

CHIEF  DEPUTY  RECORDER 

1 YEAR 

01/28/85 

1136 

ASST  COUNTY  CLERK 

1 YEAR 

12/15/80 

1140 

DEPUTY  CLERK  OF  THE  BOARD  OF  SUPERVISORS 

1 YEAR 

01/28/85 

1142 

COUNTY  CLERK 

1 YEAR 

12/15/80 

1144 

CHIEF  ASST  CLERK,  BOARD  OF  SUPERVISORS 

1 YEAR 

04/20/81 

1146 

CLERK  OF  THE  BD,  LEGIS  ADMIN  AND  CITY  CLERK 

1 YEAR 

04/20/81 

1150 

GEN  MGR.  DEPARTMENT  OF  ELECTRICITY 

1 YEAR 

04/20/81 

1160 

ASST  DIR  OF  PURCHASING  AND  SVCS 

1 YEAR 

04/20/81 

1161 

EX  ASST  TO  THE  ADMIN.  SFGH 

1 YEAR 

01/23/89 

1163 

EX  ASST  TO  THE  DIRECTOR  OF  HEALTH 

1 YEAR 

01/23/89 

1218 

PAYROLL  SUPVR 

1 YEAR 

12/15/80 

1226 

CHIEF  PAYROLL  AND  PERSONNEL  CLERK 

1 YEAR 

12/15/80 

1231 

ASSOCIATE  AFFIRMATIVE  ACTION  COORDINATOR 

1 YEAR 

12/15/80 

1232 

TRAINING  OFFICER 

1 YEAR 

12/15/80 

1233 

AFFIRMATIVE  ACTION  SPECIALIST 

1 YEAR 

12/15/80 

1234 

DIR  OF  TRAINING 

1 YEAR 

12/15/80 

1235 

AFFIRMATIVE  ACTION  COORDINATOR 

1 YEAR 

12/15/80 

1237 

TRAINING  COORDINATOR 

1 YEAR 

11/15/82 

1240 

ASST  PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1242 

PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1244 

SR  PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1246 

PRINCIPAL  PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1248 

ASST  DIVISION  MGR,  PERSONNEL 

1 YEAR 

12/15/80 

1270 

DEPARTMENTAL  PERSONNEL  OFFICER 

1 YEAR 

12/15/80 

1272 

SR  DEPARTMENTAL  PERSONNEL  OFFICER 

1 YEAR 

12/15/80 

SyPERSEDED  BY  LATER  EDiTlON 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


The  Civil  Service  classes  listed  below  require  a one  (1)  year 
probationary  period  which  is  other  than  six  (6)  months  duration; 


LENGTH  OF 

DATE  OF 

.ASS 

PROBATION 

CSC 

)_, TITLE 

PERIOD 

ACTION 

0280 

DEPUTY  CLERK,  MUNICIPAL  COURT 

1 YEAR 

05/05/86 

B164 

SENIOR  LAW  CLERK 

1 YEAR 

12/15/80 

H2 

FIREFIGHTER 

12  CAL  MOS 

CHARTER 

02 

POLICE  OFFICER 

SEE  NOTE  A 

CHARTER 

1107 

DEPUTY  DIR,  RENT  ARBITRATION  BOARD 

1 YEAR 

01/28/85 

1110 

EX  ASST  TO  THE  GEN  MGR,  RET.  SYSTEM 

1 YEAR 

12/15/85 

1112 

RETIREMENT  SYSTEM  GENERAL  MGR 

1 YEAR 

04/20/81 

1114 

ADMINISTRATOR,  RETIREMENT  SVCS 

1 YEAR 

04/20/81 

1115 

CHIEF  INVESTMENT  OFFICER 

1 YEAR 

04/20/81 

1116 

COMMERCIAL  DIVISION  ASST  MGR 

1 YEAR 

04/20/81 

1118 

COMMERCIAL  DIVISION  MGR 

1 YEAR 

04/20/81 

1126 

PUBLIC  ADMINISTRATOR 

1 YEAR 

04/20/81 

1128 

REGISTRAR  OF  VOTERS  - RECORDER 

1 YEAR 

04/20/81 

1129 

CHIEF  DEPUTY  REGISTRAR  OF  VOTERS  - RECORDER 

1 YEAR 

04/20/81 

1131 

ASST  PUBLIC  ADMINISTRATOR,  PUBLIC  GUARDIAN 

1 YEAR 

04/20/81 

1132 

RECORDER 

1 YEAR 

01/28/85 

1133 

CHIEF  DEPUTY  RECORDER 

1 YEAR 

01/28/85 

1136 

ASST  COUNTY  CLERK 

1 YEAR 

12/15/80 

1140 

DEPUTY  CLERK  OF  THE  BOARD  OF  SUPERVISORS 

1 YEAR 

01/28/85 

1142 

COUNTY  CLERK 

1 YEAR 

12/15/80 

1144 

CHIEF  ASST  CLERK,  BOARD  OF  SUPERVISORS 

1 YEAR 

04/20/81 

1146 

CLERK  OF-  THE  BD,  LEGIS  ADMIN  AND  CITY  CLERK 

1 YEAR 

04/20/81 

1150 

GEN  MGR,  DEPARTMENT  OF  ELECTRICITY 

1 YEAR 

04/20/81 

1160 

ASST  DIR  OF  PURCHASING  AND  SVCS 

1 YEAR 

04/20/81 

1218 

PAYROLL  SUPVR 

1 YEAR 

12/15/80 

1226 

CHIEF  PAYROLL  AND  PERSONNEL  CLERK 

1 YEAR 

12/15/80 

1231 

ASSOCIATE  AFFIRMATIVE  ACTION  COORDINATOR 

1 YEAR 

12/15/80 

1232 

TRAINING  OFFICER 

1 YEAR 

12/15/80 

1233 

AFFIRMATIVE  ACTION  SPECIALIST 

1 YEAR 

12/15/80 

1234 

DIR  OF  TRAINING 

1 YEAR 

12/15/80 

1235 

AFFIRMATIVE  ACTION  COORDINATOR 

1 YEAR 

12/15/80 

1237 

TRAINING  COORDINATOR 

1 YEAR 

11/15/82 

1240 

ASST  PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1242 

PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1244 

SR  PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1246 

PRINCIPAL  PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1248 

ASST  DIVISION  MGR,  PERSONNEL 

1 YEAR 

12/15/80 

1270 

DEPARTMENTAL  PERSONNEL  OFFICER 

1 YEAR 

12/15/80 

1272 

SR  DEPARTMENTAL  PERSONNEL  OFFICER 

1 YEAR 

12/15/80 

1273 

DIR  OF  PERSONNEL  AND  STAFF  DEVELOPMENT 

1 YEAR 

12/15/80 

1274 

DIR,  BUREAU  OF  PERSONNEL  AND  SAFETY 

1 YEAR 

12/15/80 
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RULE  16  - APPENDIX 


The 

! Civil  Service  classes  listed  below  require 

a probationary  period 

which  is 

other  than  six  (6)  months  duration: 

LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO. 

TITLE 

PERIOD 

ACTION 

0280 

DEPUTY  CLERK,  MUNICIPAL  COURT 

1 YEAR 

05/05/86 

B164 

SENIOR  LAW  CLERK 

1 YEAR 

12/15/80 

H2 

FIREFIGHTER 

12  CAL.MOS. 

CHARTER 

02 

POLICE  OFFICER 

SEE  NOTE  A 

CHARTER 

1110 

EXEC.  ASST.  TO  THE  GEN.  MGR.,  RET.  SYSTEM 

1 YEAR 

12/15/80 

1112 

RETIREMENT  SYSTEM  GENERAL  MANAGER 

1 YEAR 

04/20/81 

1114 

ADMINISTRATOR,  RETIREMENT  SERVICES 

1 YEAR 

04/20/81 

1115 

CHIEF  INVESTMENT  OFFICER 

1 YEAR 

04/20/81 

1116 

COMMERCIAL  DIVISION  ASSISTANT  MANAGER 

1 YEAR 

04/20/81 

1118 

COMMERCIAL  DIVISION  MANAGER 

1 YEAR 

04/20/81 

1126 

PUBLIC  ADMINISTRATOR 

1 YEAR 

04/20/81 

1128 

REGISTRAR  OF  VOTERS 

1 YEAR 

04/20/81 

1129 

CHIEF  DEPUTY  REGISTRAR  OF  VOTERS 

1 YEAR 

04/20/81 

1131 

ASST.  PUBLIC  ADMIN.,  PUBLIC  GUARDIAN 

1 YEAR 

04/20/81 

1136 

ASSISTANT  county  CLERK 

1 YEAR 

12/15/80 

1142 

COUNTY  CLERK 

1 YEAR 

12/15/80 

1144 

CHIEF  ASSISTANT  CLERK,  BOARD  OF  SUPVS. 

1 YEAR 

04/20/81 

1146 

CLK.  OF  THE  BD. , LEGIS.  ADMIN.  & CITY  CLK. 

1 YEAR 

04/20/81 

1150 

GENERAL  MANAGER.  DEPARTMENT  OF  ELECTRICITY 

1 YEAR 

04/20/81 

1160 

ASSISTANT  DIRECTOR  OF  PURCHASING  AND  SVCS . 

1 YEAR 

04/20/81 

1218 

PAYROLL  SUPERVISOR 

1 YEAR 

12/15/80 

1226 

CHIEF  PAYROLL  AND  PERSONNEL  CLERK 

1 YEAR 

12/15/80 

1231 

ASSOCIATE  AFFIRMATIVE  ACTION  COORDINATOR 

1 YEAR 

12/15/80 

1232 

TRAINING  OFFICER 

1 YEAR 

12/15/80 

1233 

AFFIRMATIVE  ACTION  SPECIALIST 

1 YEAR 

12/15/80 

1234 

DIRECTOR  OF  TRAINING 

1 YEAR 

12/15/80 

1235 

AFFIRMATIVE  ACTION  COORDINATOR 

1 YEAR 

12/15/80 

1237 

TRAINING  COORDINATOR 

1 YEAR 

11/15/82 

1240 

ASSISTANT  PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1242 

PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1244 

SENIOR  PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1246 

PRINCIPAL  PERSONNEL  ANALYST 

1 YEAR 

12/15/80 

1248 

ASSISTANT  DIVISION  MANAGER,  PERSONNEL 

1 YEAR 

12/15/80 

1270 

DEPARTMENTAL  PERSONNEL  OFFICER 

1 YEAR 

12/15/80 

1272 

SENIOR  DEPARTMENTAL  PERSONNEL  OFFICER 

1 YEAR 

12/15/80 

1273 

DIRECTOR  OF  PERSONNEL  & STAFF  DEVELOPMENT 

1 YEAR 

12/15/80 

1274 

DIRECTOR,  BUREAU  OF  PERSONNEL  AND  SAFETY 

1 YEAR 

12/15/80 

1276 

DEPARTMENTAL  PERSONNEL  DIRECTOR 

1 YEAR 

12/15/80 

1277 

ASST.  DIV.  MGR.,  SAL.  STAND.  & EMPL.  REL. 

1 YEAR 

12/15/80 

1278 

DIVISION  MANAGER  PERSONNEL 

1 YEAR 

12/15/80 

1279 

CHIEF  OF  TECHNICAL  SELECTION  SERVICE 

1 YEAR 

12/15/80 

1284 

ASSISTANT  SECRETARY,  CIVIL  SERVICE  COMM. 

1 YEAR 

12/15/80 

1288 

ASSISTANT  GENERAL  MANAGER,  PERSONNEL 

1 YEAR 

12/15/80 

1312 

PUBLIC  INFORMATION  OFFICER 

1 YEAR 

04/20/81 

1314 

PUBLIC  RELATIONS  OFFICER 

1 YEAR 

04/20/81 

1336 

ASST.  TO  THE  GEN.  MGR.,  REC.  & PARK  DEPT. 

1 YEAR 

04/20/81 

1473 

ELECTIONS  PLANNING  ASSISTANT  SUPERVISOR 

1 YEAR 

04/20/81 

SUPERSEDED-  EY  LATER  EDITION 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


A.  Civil  Service  classes  which  require  a twelve  (12)  calendar  month 
probationary  period  (Charter  Section  8.340):  (Amended  1-14-85;  CSC  Rule  Change 
Number  2) 

H2  FIREFIGHTER 

8304  DEPUTY  SHERIFF 

9210  AIRPORT  POLICE  OFFICER 

B.  Probationary  period  for  the  entrance  uniformed  rank  of  the 

San  Francisco  Police  Department:  (Added  1-14-85;  CSC  Rule  Change  Number  2) 

The  probationary  period  for  the  entrance  uniformed  rank  of  the 
San  Francisco  Police  Department  shall  be  completed  after  twelve  (12) 
months'  service  from  the  day  following  completion  of  the  prescribed 
department  field  training  officer  program,  but  in  no  case  to  exceed 
eighty-four  (84)  weeks  from  the  date  of  appointment. 


c 

. Civil  Service  classes  which  require  a one  (1)  year 

probationary 

period 

(Rule  16,  Section  16. 03. A.): 

0280 

DEPUTY  CLERK,  MUNICIPAL  COURT 

(05/05/86) 

B164 

SENIOR  LAW  CLERK 

(12/15/80) 

1107 

DEPUTY  DIRECTOR,  RENT  ARBITRATION  BOARD 

(01/28/85) 

1110 

EXECUTIVE  ASSIST.  TO  THE  GENERAL  MANAGER,  RET.  SYSTEM  (04/20/81) 

1112 

RETIREMENT  SYSTEM  GENERAL  MANAGER 

(04/20/81) 

1114 

ADMINISTRATOR,  RETIREMENT  SERVICES 

(04/20/81 ) 

1115 

CHIEF  INVESTMENT  OFFICER 

(04/20/81 ) 

1116 

COMMERCIAL  DIVISION  ASSISTANT  MANAGER 

(04/20/81 ) 

1118 

COMMERCIAL  DIVISION  MANAGER 

(04/20/81 ) 

1126 

PUBLIC  ADMINISTRATOR 

(04/20/81 ) 

1128 

REGISTRAR  OF  VOTERS  - RECORDER 

(04/20/81 ) 

1129 

CHIEF  DEPUTY  REGISTRAR  OF  VOTERS  - RECORDER 

(04/20/81 ) 

1131 

ASSISTANT  PUBLIC  ADMINISTRATOR,  PUBLIC  GUARDIAN 

(04/20/81) 

1132 

RECORDER 

(01 /28/85) 

1133 

CHIEF  DEPUTY  RECORDER 

(01/28/85) 

1136 

ASSISTANT  COUNTY  CLERK 

(12/15/80) 

1140 

DEPUTY  CLERK  OF  THE  BOARD  OF  SUPERVISORS 

(01/28/85) 

1142 

COUNTY  CLERK 

(12/15/80) 

1144 

CHIEF  ASSISTANT  CLERK,  BOARD  OF  SUPERVISORS 

(04/20/81 ) 

1146 

CLERK  OF  THE  BOARD,  LEGIS.  ADMIN.  AND  CITY  CLERK 

(04/20/81) 

1150 

GENERAL  MANAGER,  DEPARTMENT  OF  ELECTRICITY 

(04/20/81 ) 

1160 

ASSISTANT  DIRECTOR  OF  PURCHASING  AND  SERVICES 

(04/20/81) 

1218 

PAYROLL  SUPERVISOR 

(12/15/80) 

1226 

CHIEF  PAYROLL  AND  PERSONNEL  CLERK 

(12/15/80) 

1231 

ASSOCIATE  AFFIRMATIVE  ACTION  COORDINATOR 

(12/15/80) 

1232 

TRAINING  OFFICER 

(12/15/80) 

1233 

AFFIRMATIVE  ACTION  SPECIALIST 

(12/15/80) 

1234 

DIRECTOR  OF  TRAINING 

(12/15/80) 

1235 

AFFIRMATIVE  ACTION  COORDINATOR 

(12/15/80) 

1237 

TRAINING  COORDINATOR 

(11/15/82) 

1240 

ASSISTANT  PERSONNEL  ANALYST 

(12/15/80) 

1242 

PERSONNEL  ANALYST 

(12/15/80) 

1244 

SENIOR  PERSONNEL  ANALYST 

(12/15/80) 

1246 

PRINCIPAL  PERSONNEL  ANALYST 

(12/15/80) 

16.3 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 

Civil  Service  classes  which  require  a one  (1)  calendar  year  probationary  period 
(Charter  Section  8.3400: 

02  POLICE  OFFICER  8304  DEPUTY  SHERIFF 

H2  FIREFIGHTER  9210  AIRPORT  POLICE  OFFICER 


Civil  Service  classes  which  require  a one  (1)  year  probationary  period  (Rule 
16,  Section  16. 03. A.): 


B164  SENIOR  LAW  CLERK 

1110  EXECUTIVE  ASSIST.  TO  THE  GENERAL  MANAGER,  RET.  SYSTEM 
1112  RETIREMENT  SYSTEM  GENERAL  MANAGER 

1114  ADMINISTRATOR,  RETIREMENT  SERVICES 

1115  CHIEF  INVESTMENT  OFFICER 

1116  COMMERCIAL  DIVISION  ASSISTANT  MANAGER 

1118  COMMERCIAL  DIVISION  MANAGER 

1126  PUBLIC  ADMINISTRATOR 

1128  REGISTRAR  OF  VOTERS  - RECORDER 

1129  CHIEF  DEPUTY  REGISTRAR  OF  VOTERS  - RECORDER 

1131  ASSISTANT  PUBLIC  ADMINISTRATOR,  PUBLIC  GUARDIAN 

1136  ASSISTANT  COUNTY  CLERK 

1142  COUNTY  CLERK 

1144  CHIEF  ASSISTANT  CLERK,  BOARD  OF  SUPERVISORS 
1146  CLERK  OF  THE  BOARD,  LEGIS.  ADMIN.  AND  CITY  CLERK 
1150  GENERAL  MANAGER,  DEPARTMENT  OF  ELECTRICITY 
1160  ASSISTANT  DIRECTOR  OF  PURCHASING  AND  SERVICES 
1218  PAYROLL  SUPERVISOR 

1226  CHIEF  PAYROLL  AND  PERSONNEL  CLERK 

1231  ASSOCIATE  AFFIRMATIVE  ACTION  COORDINATOR 

1232  TRAINING  OFFICER 

1233  AFFIRMATIVE  ACTION  SPECIALIST 

1234  DIRECTOR  OF  TRAINING 

1235  AFFIRMATIVE  ACTION  COORDINATOR 

1237  TRAINING  COORDINATOR 

1240  ASSISTANT  PERSONNEL  ANALYST 

1242  PERSONNEL  ANALYST 

1244  SENIOR  PERSONNEL  ANALYST 

1246  PRINCIPAL  PERSONNEL  ANALYST 

1248  ASSISTANT  DIVISION  MANAGER,  PERSONNEL 

1270  DEPARTMENTAL  PERSONNEL  OFFICER 

1272  SENIOR  DEPARTMENTAL  PERSONNEL  OFFICER 

1273  DIRECTOR  OF  PERSONNEL  AND  STAFF  DEVELOPMENT 

1274  DIRECTOR,  BUREAU  OF  PERSONNEL  AND  SAFETY 

1276  DEPARTMENTAL  PERSONNEL  DIRECTOR 

1277  ASST.  DIVISION  MANAGER,  SALARY  STAND.  AND  EMPLOYEE  REL. 

1278  DIVISION  MANAGER  PERSONNEL 

1279  CHIEF  OF  TECHNICAL  SELECTION  SERVICES 

1284  ASSISTANT  SECRETARY,  CIVIL  SERVICE  COMMISSION 

1288  ASSISTANT  GENERAL  MANAGER,  PERSONNEL 

1312  PUBLIC  INFORMATION  OFFICER 

1314  PUBLIC  RELATIONS  OFFICER 

1336  ASSISTANT  TO  THE  GENERAL  MANAGER,  REC.  AND  PARK  DEPT. 
1473  ELECTIONS  PLANNING  ASSISTANT  SUPERVISOR 


(12/15/80) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(12/15/80) 

(12/15/80) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(11/15/82) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMVnSSION 


RULE  16  - APPENDDC 


The  Civil  Service  classes  listed  below  require  a probationary  period  which  is  other 
than  six  (6)  months  duration: 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

0280 

Deputy  Clerk,  Municipal  Court 

1 YEAR 

05/05/86 

B164 

Senior  Law  Clerk 

1 YEAR 

12/15/80 

H2 

Firefighter 

12  CAL  MOS 

CHARTER 

Q2 

Police  OFficer 

SEE  NOTE  A 

CHARTER 

1107 

Deputy  Dir,  Rent  Arbitration  Board 

1 YEAR 

01/28/85 

1110 

Ex  Asst  to  the  Gen  Mgr,  Ret.  System 

1 YEAR 

12/15/85 

1112 

Retirement  System  General  Mgr 

1 YEAR 

04/20/81 

1114 

Administrator,  Retirement  Svcs 

1 YEAR 

04/20/81 

1115 

Chief  Investment  Officer 

1 YEAR 

04/20/81 

1116 

Commercial  Division  Asst  Mgr 

1 YEAR 

04/20/81 

1118 

Commercial  Division  Mgr 

1 YEAR 

04/20/81 

1126 

Public  Administrator 

1 YEAR 

04/20/81 

1128 

Registrar  of  Voters  - Recorder 

1 YEAR 

04/20/81 

1129 

Chief  Deputy  Registrar  of  Voters  - Recorder 

1 YEAR 

04/20/81 

1131 

Asst  Public  Administrator,  Public  Guardian 

1 YEAR 

04/20/81 

1132 

Recorder 

1 YEAR 

01/28/85 

1133 

Chief  Deputy  Recorder 

1 YEAR 

01/28/85 

1136 

Asst  County  Clerk 

1 YEAR 

12/15/80 

1140 

Deputy  Clerk  of  the  Board  of  Supervisors 

1 YEAR 

01/28/85 

1142 

County  Clerk 

1 YEAR 

12/15/80 

1144 

Chief  Asst  Clerk,  Board  of  Supervisors 

1 YEAR 

04/20/81 

1146 

Clerk  of  the  Bd,  Legis  Admin  and  City  Clerk 

1 YEAR 

04/20/81 

1150 

Gen  Mgr,  Department  of  Electricity 

1 YEAR 

04/20/81 

1160 

Asst  Dir  of  Purchasing  and  Svcs 

1 YEAR 

04/20/81 

1161 

Ex  Asst  to  the  Admin,  SFGH 

1 YEAR 

01/23/89 

1163 

Ex  Asst  to  the  Director  of  Heedth 

1 YEAR 

01/23/89 

1218 

Payroll  Supvr 

1 YEAR 

12/15/80 

1226 

Chief  Payroll  and  Personnel  Clerk 

1 YEAR 

12/15/80 

1231 

Associate  Affirmative  Action  Coordinator 

1 YEAR 

12/15/80 

1232 

Training  Officer 

1 YEAR 

12/15/80 

1233 

Affirmative  Action  Specialist 

1 YEAR 

12/15/80 

1234 

Dir  of  Training 

1 YEAR 

12/15/80 

1235 

Affirmative  Action  Coordinator 

1 YEAR 

12/15/80 

1237 

Training  Coordinator 

1 YEAR 

11/15/82 

1240 

Asst  Personnel  Analyst 

1 YEAR 

12/15/80 

1242 

Personnel  Analyst 

1 YEAR 

12/15/80 

1244 

Sr  Personnel  Analyst 

1 YEAR 

12/15/80 

1246 

Principal  Personnel  Analyst 

1 YEAR 

12/15/80 

1248 

Asst  Division  Mgr,  Personnel 

1 YEAR 

12/15/80 

1270 

Departmental  Persoimel  Officer 

1 YEAR 

12/15/80 

1272 

Sr  Departmental  Personnel  Officer 

1 YEAR 

12/15/80 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

1276 

DEPARTMENTAL  PERSONNEL  DIR 

1 YEAR 

12/15/80 

1277 

ASST  DIV  MGR,  SALARY  STAND  AND  EMPL  REL 

1 YEAR 

12/15/80 

1278 

DIVISION  MGR  PERSONNEL 

1 YEAR 

12/15/80 

1279 

CHIEF  OF  TECHNICAL  SELECTION  SVCS 

1 YEAR 

12/15/80 

1284 

ASST  SECRETARY,  CIVIL  SERVICE  COMMISSION 

1 YEAR 

12/15/80 

1288 

ASST  GEN  MGR,  PERSONNEL 

1 YEAR 

12/15/80 

1312 

PUBLIC  INFORMATION  OFFICER 

1 YEAR 

04/20/81 

1314 

PUBLIC  RELATIONS  OFFICER 

1 YEAR 

04/20/81 

1336 

ASST  TO  THE  GEN  MGR,  REC  AND  PARK  DEPT 

1 YEAR 

04/20/81 

1454 

EX  SECRETARY  III 

1 YEAR 

06/11/84 

1473 

ELECTIONS  PLANNING  ASST  SUPVR 

1 YEAR 

04/20/81 

1475 

ELECTIONS  PLANNING  SUPVR 

1 YEAR 

04/20/81 

1492 

ASST  CLERK,  BOARD  OF  SUPVRS 

1 YEAR 

04/20/81 

1530 

ADMINISTRATIVE  SECRETARY  TO  THE  MAYOR 

1 YEAR 

06/11/84 

1540 

SECRETARY,  FIRE  COMMISSION 

1 YEAR 

04/20/81 

1546 

SECRETARY,  COMMISSION  ON  THE  AGING 

1 YEAR 

04/20/81 

1550 

EX  ASST  TO  THE  BOARD  OF  EDUCATION 

1 YEAR 

04/20/81 

1565 

ASST  DIR,  ART  COMMISSION 

1 YEAR 

04/20/81 

1574 

EX  SECRETARY  TO  THE  CONTROLLER 

1 YEAR 

04/20/81 

1650 

ACCOUNTANT 

1 YEAR 

04/20/81 

1652 

SR  ACCOUNTANT 

1 YEAR 

12/15/80 

1654 

PRINCIPAL  ACCOUNTANT 

1 YEAR 

12/15/80 

1655 

SYSTEMS  ACCOUNTANT 

1 YEAR 

12/15/80 

1656 

HEAD  ACCOUNTANT 

1 YEAR 

12/15/80 

1657 

SR  SYSTEMS  ACCOUNTANT 

1 YEAR 

12/1 5/ro 

1658 

CHIEF  ACCOUNTANT 

1 YEAR 

12/15/80 

1661 

ASST  FISCAL  OFFICER  BOARD  OF  EDUCATION 

1 YEAR 

12/15/80 

1666 

FINANCE  DIR.  DEPT  OF  PUBLIC  HEALTH 

1 YEAR 

12/15/80 

1675 

SUPERVISING  FISCAL  OFFICER 

1 YEAR 

12/15/80 

1678 

FINANCIAL  OPERATIONS  DIR 

1 YEAR 

06/07/82 

1679 

FINANCIAL  REPORTS  SPECIALIST 

1 YEAR 

12/15/80 

1680 

CHIEF  ASST  CONTROLLER 

1 YEAR 

12/15/80 

1684 

ASSOCIATE  AUDITOR 

1 YEAR 

06/11/84 

1686 

SUPERVISING  AUDITOR 

1 YEAR 

06/11/84 

1688 

CHIEF  AUDITOR 

1 YEAR 

06/11/84 

1738 

COMPUTER  OPERATIONS  SHIFT  SUPVR 

1 YEAR 

06/11/84 

1739 

COMPUTER  OPERATIONS  SUPVR  II 

1 YEAR 

04/20/81 

1741 

COMPUTER  OPERATIONS  SUPVR  I 

1 YEAR 

06/11/84 

1778 

BLUEPRINT  AND  REPRODUCTION  MGR 

1 YEAR 

06/11/84 

1780 

ASST  CHIEF,  COMPUTER  OPER  & SUPPORT  SVCS 

1 YEAR 

04/20/81 

1806 

SR  STATISTICIAN 

1 YEAR 

04/20/81 

1809 

ADMINISTRATIVE  ASST  TO  THE  SUPT  OF  SCHOOLS 

1 YEAR 

06/07/82 

1811 

MANAGEMENT  INFO  SYSTEMS  SPECIALIST  I 

1 YEAR 

06/11/84 

1812 

ASST  RETIREMENT  ANALYST 

1 YEAR 

06/11/84 

1813 

RETIREMENT  ANALYST 

1 YEAR 

06/11/84 

1814 

ASST  ACTUARY 

1 YEAR 

04/20/81 

1815 

MANAGEMENT  AIDE,  RETIREMENT  SYSTEM 

1 YEAR 

06/11/84 

1818 

MANAGEMENT  INFO  SYSTEMS  SPECIALIST  II 

1 YEAR 

06/11/84 

1819 

MANAGEMENT  INFO  SYSTEMS  SPECIALIST  III 

1 YEAR 

06/11/84 

16.4 
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1475 

1492 

1528 

1530 

1540 

1546 

1565 

1574 

1650 

1652 

1654 

1655 

1656 

1657 

1653 

1661 

1666 

1675 

1678 

1679 

1680 

1684 

1686 

1688 

1738 

1739 

1741 

1778 

1780 

1806 

1809 

1811 

1812 

1813 

1814 

1815 

1818 

1819 

1821 

1822 

1823 

1824 

1825 

1828 

1829 

1831 

1832 

1838 

1846 

1847 

1849 

1851 

1859 

1860 


LENGTH  OF 

DATE  OF 

PROBATION 

CSC 

TITLE 

PERIOD 

ACTION 

ELECTIONS  PLANNING  SUPERVISOR 

1 YEAR 

04/20/81 

ASSISTANT  CLERK,  BOARD  OF  SUPERVISORS 

1 YEAR 

04/20/81 

ADMINISTRATIVE  SECRETARY 

1 YEAR 

06/11/84 

ADMINISTRATIVE  SECRETARY  TO  THE  MAYOR 

1 YEAR 

06/11/84 

SECRETARY,  FIRE  COMMISSION 

1 YEAR 

04/20/81 

SECRETARY,  COMMISSION  ON  THE  AGING 

1 YEAR 

04/20/81 

ASSISTANT  DIRECTOR,  ART  COMMISSION 

1 YEAR 

04/20/81 

EXECUTIVE  SECRETARY  TO  THE  CONTROLLER 

1 YEAR 

06/11/84 

ACCOUNTANT 

1 YEAR 

04/20/81 

SENIOR  ACCOUNTANT 

1 YEAR 

12/15/80 

PRINCIPAL  ACCOUNTANT 

1 YEAR 

12/15/80 

SYSTEMS  ACCOUNTANT 

1 YEAR 

12/15/80 

HEAD  ACCOUNTANT 

1 YEAR 

12/15/80 

SENIOR  SYSTEMS  ACCOUNTANT 

1 YEAR 

12/15/80 

CHIEF  ACCOUNTANT 

1 YEAR 

12/15/80 

ASST.  FISCAL  OFFICER  BOARD  OF  EDUCATION 

1 YEAR 

12/15/80 

FINANCE  DIRECTOR,  DEPT.  OF  PUBLIC  HEALTH 

1 YEAR 

12/15/30 

SUPERVISING  FISCAL  OFFICER 

1 YEAR 

12/15/80 

FINANCIAL  OPERATIONS  DIRECTOR 

1 YEAR 

06/07/82 

FINANCIAL  REPORTS  SPECIALIST 

1 YEAR 

12/15/80 

CHIEF  ASSISTANT  CONTROLLER 

1 YEAR 

12/15/80 

ASSOCIATE  AUDITOR 

1 YEAR 

06/11/84 

SUPERVISING  AUDITOR 

1 YEAR 

06/11/84 

CHIEF  AUDITOR 

1 YEAR 

06/11/84 

COMPUTER  OPERATIONS  SHIFT  SUPERVISOR 

1 YEAR 

06/11/84 

COMPUTER  OPERATIONS  SUPERVISOR  II 

1 YEAR 

04/20/81 

COMPUTER  OPERATIONS  SUPERVISOR  I 

1 YEAR 

06/11/84 

BLUEPRINT  AND  REPRODUCTION  MANAGER 

1 YEAR 

06/11/84 

ASST.  CHIEF,  COMPUTER  OPER.  & SUPPT.  SVCS . 

1 YEAR 

04/20/81 

SENIOR  STATISTICIAN 

1 YEAR 

04/20/81 

ADMIN.  ASST.  TO  THE  SUPT.  OF  SCHOOLS 

1 YEAR 

06/07/82 

MANAGEMENT  INFO.  SYSTEMS  SPECIALIST  I 

1 YEAR 

06/11/84 

ASSISTANT  RETIREMENT  ANALYST 

1 YEAR 

06/11/84 

RETIREMENT  ANALYST 

1 YEAR 

06/11/84 

ASSISTANT  ACTUARY 

1 YEAR 

04/20/81 

MANAGEMENT  AIDE,  RETIREMENT  SYSTEM 

1 YEAR 

06/11/84 

MANAGEMENT  INFOR.  SYSTEMS  SPECIALIST  II 

1 YEAR 

06/11/84 

MANAGEMENT  INFOR.  SYSTEMS  SPECIALIST  III 

1 YEAR 

06/11/84 

MANAGEMENT  INFORMATION  SYSTEMS  MANAGER 

1 YEAR 

06/11/84 

ADMINISTRATIVE  ANALYST 

1 YEAR 

04/20/81 

SENIOR  ADMINISTRATIVE  ANALYST 

1 YEAR 

04/20/81 

PRINCIPAL  ADMINISTRATIVE  ANALYST 

1 YEAR 

04/20/81 

MANAGEMENT  ANALYST 

1 YEAR 

04/20/81 

SENIOR  ASSOCIATE  BUDGET  ANALYST 

1 YEAR 

04/20/81 

OPERATIONS  ANALYST 

1 YEAR 

04/20/81 

LEGISLATIVE  AIDE,  BOARD  OF  SUPERVISORS 

1 YEAR 

06/11/84 

BUSINESS  MANAGER,  CITY  COLLEGE 

1 YEAR 

04/20/81 

ADMINISTRATIVE  ASST. TO  THE  EXEC.  DIR.,  HSS 

1 YEAR 

04/20/81 

EXECUTIVE  ASSISTANT,  MAYOR'S  OFFICE 

1 YEAR 

04/20/81 

EXECUTIVE  AIDE  TO  THE  MAYOR'S  OFFICE 

1 YEAR 

04/20/81 

MAYOR'S  PROGRAM  MANAGER 

1 YEAR 

04/20/81 

MAYOR'S  SENIOR  PROGRAM  MANAGER 

1 YEAR 

04/20/81 

ASSISTANT  TO  THE  DIRECTOR  OF  INFORMATION 

1 YEAR 

04/20/81 

COMPUTER  OPERATIONS  SUPPORT  SUPERVISOR 

1 YEAR 

04/20/81 

SUPERS; 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 

1248  ASSISTANT  DIVISION  MANAGER,  PERSONNEL 

1270  DEPARTMENTAL  PERSONNEL  OFFICER 

1272  SENIOR  DEPARTMENTAL  PERSONNEL  OFFICER 

1273  DIRECTOR  OF  PERSONNEL  AND  STAFF  DEVELOPMENT 

1274  DIRECTOR,  BUREAU  OF  PERSONNEL  AND  SAFETY 

1276  DEPARTMENTAL  PERSONNEL  DIRECTOR 

1277  ASST.  DIVISION  MANAGER,  SALARY  STAND.  AND  EMPLOYEE  REL. 

1278  DIVISION  MANAGER  PERSONNEL 

1279  CHIEF  OF  TECHNICAL  SELECTION  SERVICES 

1284  ASSISTANT  SECRETARY,  CIVIL  SERVICE  COMMISSION 

1288  ASSISTANT  GENERAL  MANAGER,  PERSONNEL 

1312  PUBLIC  INFORMATION  OFFICER 

1314  PUBLIC  RELATIONS  OFFICER 

1336  ASSISTANT  TO  THE  GENERAL  MANAGER,  REC.  AND  PARK  DEPT. 

1454  EXECUTIVE  SECRETARY  III 

1473  ELECTIONS  PLANNING  ASSISTANT  SUPERVISOR 

1475  ELECTIONS  PLANNING  SUPERVISOR 

1492  ASSISTANT  CLERK,  BOARD  OF  SUPERVISORS 

1530  ADMINISTRATIVE  SECRETARY  TO  THE  MAYOR 

1540  SECRETARY,  FIRE  COMMISSION 

1546  SECRETARY,  COMMISSION  ON  THE  AGING 

1550  EXECUTIVE  ASSISTANT  TO  THE  BOARD  OF  EDUCATION 

1565  ASSISTANT  DIRECTOR,  ART  COMMISSION 

1574  EXECUTIVE  SECRETARY  TO  THE  CONTROLLER 

1650  ACCOUNTANT 

1652  SENIOR  ACCOUNTANT 

1654  PRINCIPAL  ACCOUNTANT 

1655  SYSTEMS  ACCOUNTANT 

1656  HEAD  ACCOUNTANT 

1657  SENIOR  SYSTEMS  ACCOUNTANT 

1658  CHIEF  ACCOUNTANT 

1661  ASSISTANT  FISCAL  OFFICER  BOARD  OF  EDUCATION 
1666  FINANCE  DIRECTOR,  DEPARTMENT  OF  PUBLIC  HEALTH 
1675  SUPERVISING  FISCAL  OFFICER 

1678  FINANCIAL  OPERATIONS  DIRECTOR 

1679  FINANCIAL  REPORTS  SPECIALIST 

1680  CHIEF  ASSISTANT  CONTROLLER 

1684  ASSOCIATE  AUDITOR 

1686  SUPERVISING  AUDITOR 

1688  CHIEF  AUDITOR 

1738  COMPUTER  OPERATIONS  SHIFT  SUPERVISOR 

1739  COMPUTER  OPERATIONS  SUPERVISOR  II 

1741  COMPUTER  OPERATIONS  SUPERVISOR  I 

1778  BLUEPRINT  AND  REPRODUCTION  MANAGER 

1780  ASSISTANT  CHIEF,  COMPUTER  OPERATIONS  AND  SUPPORT  SERVICES 
1806  SENIOR  STATISTICIAN 

1809  ADMINISTRATIVE  ASSISTANT  TO  THE  SUPERINTENDENT  OF  SCHOOLS 

1811  MANAGEMENT  INFORMATION  SYSTEMS  SPECIALIST  I 

1812  ASSISTANT  RETIREMENT  ANALYST 

1813  RETIREMENT  ANALYST 

1814  ASSISTANT  ACTUARY 

1815  MANAGEMENT  AIDE,  RETIREMENT  SYSTEM 

1818  MANAGEMENT  INFORMATION  SYSTEMS  SPECIALIST  II 

1819  MANAGEMENT  INFORMATION  SYSTEMS  SPECIALIST  III 

1821  MANAGEMENT  INFORMATION  SYSTEMS  MANAGER 

1822  ADMINISTRATIVE  ANALYST 


(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(04/20/81 ) 
(04/20/81) 
(04/20/81) 
(06/11/84) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(06/11/84) 
(04/20/81 ) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81 ) 
(04/20/81 ) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(12/15/80) 
(06/07/82) 
(12/15/80) 
(12/15/80) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(04/20/81 ) 
(06/11/84) 
(06/11/84) 
(04/20/81 ) 
(04/20/81) 
(06/07/82) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(04/20/81 ) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(04/20/81 ) 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 

1248  ASSISTANT  DIVISION  MANAGER,  PERSONNEL 
1270  DEPARTMENTAL  PERSONNEL  OFFICER 

1272  SENIOR  DEPARTMENTAL  PERSONNEL  OFFICER 

1273  DIRECTOR  OF  PERSONNEL  AND  STAFF  DEVELOPMENT 

1274  DIRECTOR,  BUREAU  OF  PERSONNEL  AND  SAFETY 

1276  DEPARTMENTAL  PERSONNEL  DIRECTOR 

1277  ASST.  DIVISION  MANAGER,  SALARY  STAND.  AND  EMPLOYEE  REL. 

1278  DIVISION  MANAGER  PERSONNEL 

1279  CHIEF  OF  TECHNICAL  SELECTION  SERVICES 

1284  ASSISTANT  SECRETARY,  CIVIL  SERVICE  COMMISSION 

1288  ASSISTANT  GENERAL  MANAGER,  PERSONNEL 

1312  PUBLIC  INFORMATION  OFFICER 

1314  PUBLIC  RELATIONS  OFFICER 

1336  ASSISTANT  TO  THE  GENERAL  MANAGER,  REC.  AND  PARK  DEPT. 

1473  ELECTIONS  PLANNING  ASSISTANT  SUPERVISOR 

1475  ELECTIONS  PLANNING  SUPERVISOR 

1492  ASSISTANT  CLERK,  BOARD  OF  SUPERVISORS 

1528  ADMINISTRATIVE  SECRETARY 

1530  ADMINISTRATIVE  SECRETARY  TO  THE  MAYOR 

1540  SECRETARY,  FIRE  COMMISSION 

1546  SECRETARY,  COMMISSION  ON  THE  AGING 

1550  EXECUTIVE  ASSISTANT  TO  THE  BOARD  OF  EDUCATION 

1565  ASSISTANT  DIRECTOR,  ART  COMMISSION 

1574  EXECUTIVE  SECRETARY  TO  THE  CONTROLLER 

1650  ACCOUNTANT 

1652  SENIOR  ACCOUNTANT 

1654  PRINCIPAL  ACCOUNTANT 

1655  SYSTEMS  ACCOUNTANT 

1656  HEAD  ACCOUNTANT 

1657  SENIOR  SYSTEMS  ACCOUNTANT 

1658  CHIEF  ACCOUNTANT 

1661  ASSISTANT  FISCAL  OFFICER  BOARD  OF  EDUCATION 
1666  FINANCE  DIRECTOR,  DEPARTMENT  OF  PUBLIC  HEALTH 
1675  SUPERVISING  FISCAL  OFFICER 

1678  FINANCIAL  OPERATIONS  DIRECTOR 

1679  FINANCIAL  REPORTS  SPECIALIST 

1680  CHIEF  ASSISTANT  CONTROLLER 

1684  ASSOCIATE  AUDITOR 

1686  SUPERVISING  AUDITOR 

1688  CHIEF  AUDITOR 

1738  COMPUTER  OPERATIONS  SHIFT  SUPERVISOR 

1739  COMPUTER  OPERATIONS  SUPERVISOR  II 

1741  COMPUTER  OPERATIONS  SUPERVISOR  I 

1778  BLUEPRINT  AND  REPRODUCTION  MANAGER 

1780  ASSISTANT  CHIEF,  COMPUTER  OPERATIONS  AND  SUPPORT  SERVICES 
1806  SENIOR  STATISTICIAN 

1809  ADMINISTRATIVE  ASSISTANT  TO  THE  SUPERINTENDENT  OF  SCHOOLS 

1811  MANAGEMENT  INFORMATION  SYSTEMS  SPECIALIST  I 

1812  ASSISTANT  RETIREMENT  ANALYST 

1813  RETIREMENT  ANALYST 

1814  ASSISTANT  ACTUARY 

1815  MANAGEMENT  AIDE,  RETIREMENT  SYSTEM 

1818  MANAGEMENT  INFORMATION  SYSTEMS  SPECIALIST  II 

1819  MANAGEMENT  INFORMATION  SYSTEMS  SPECIALIST  III 

1821  MANAGEMENT  INFORMATION  SYSTEMS  MANAGER 

1822  ADMINISTRATIVE  ANALYST 


(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(06/11/84) 

(06/11/84) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(04/20/81) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(12/15/80) 

(06/07/82) 

(12/15/80) 

(12/15/80) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(04/20/81) 

(06/11/84) 

(06/11/84) 

(04/20/81) 

(04/20/81) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(04/20/81) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(04/20/81) 
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1475 

1492 

1528 

1530 

1540 

1546 

1550 

1565 

1574 

1650 

1652 

1654 

1655 

1656 

1657 

1658 
1661 
1666 
1675 

1678 

1679 

1680 
1684 
1686 
1688 

1738 

1739 
1741 
1778 
1780 
1806 
1809 
1811 
1812 

1813 

1814 

1815 
1818 
1819 
1821 
1822 

1823 

1824 

1825 
1828 
1829 

1831 

1832 
1838 

1846 

1847 
1849 
1851 

1859 

1860 
1862 


ELECTIONS  PLANNING  SUPERVISOR  (04/20/81) 
ASSISTANT  CLERK,  BOARD  OF  SUPERVISORS  (04/20/81) 
ADMINISTRATIVE  SECRETARY  (06/11/84) 
ADMINISTRATIVE  SECRETARY  TO  THE  MAYOR  (06/11/84) 
SECRETARY,  FIRE  COMMISSION  (04/20/81) 
SECRETARY,  COMMISSION  ON  THE  AGING  (04/20/81) 
EXECUTIVE  ASSISTANT  TO  THE  BOARD  OF  EDUCATION  (04/20/81) 
ASSISTANT  DIRECTOR,  ART  COMMISSION  (04/20/81) 
EXECUTIVE  SECRETARY  TO  THE  CONTROLLER  (04/20/81) 
ACCOUNTANT  (04/20/81) 
SENIOR  ACCOUNTANT  (12/15/80) 
PRINCIPAL  ACCOUNTANT  (12/15/80) 
SYSTEMS  ACCOUNTANT  (12/15/80) 
HEAD  ACCOUNTANT  (12/15/80) 
SENIOR  SYSTEMS  ACCOUNTANT  (12/15/80) 
CHIEF  ACCOUNTANT  (12/15/80) 
ASSISTANT  FISCAL  OFFICER  BOARD  OF  EDUCATION  (12/15/80) 
FINANCE  DIRECTOR,  DEPARTMENT  OF  PUBLIC  HEALTH  (12/15/80) 
SUPERVISING  FISCAL  OFFICER  (12/15/80) 
FINANCIAL  OPERATIONS  DIRECTOR  (06/07/82) 
FINANCIAL  REPORTS  SPECIALIST  (12/15/80) 
CHIEF  ASSISTANT  CONTROLLER  (12/15/80) 
ASSOCIATE  AUDITOR  (06/11/84) 
SUPERVISING  AUDITOR  (06/11/84) 
CHIEF  AUDITOR  (06/11/84) 
COMPUTER  OPERATIONS  SHIFT  SUPERVISOR  (06/11/84) 
COMPUTER  OPERATIONS  SUPERVISOR  II  (04/20/81) 
COMPUTER  OPERATIONS  SUPERVISOR  I (06/11/84) 
BLUEPRINT  AND  REPRODUCTION  MANAGER  (06/11/84) 
ASSISTANT  CHIEF,  COMPUTER  OPERATIONS  AND  SUPPORT  SERVICES  (04/20/81) 
SENIOR  STATISTICIAN  (04/20/81) 
ADMINISTRATIVE  ASSISTANT  TO  THE  SUPERINTENDENT  OF  SCHOOLS  (06/07/82) 
MANAGEMENT  INFORMATION  SYSTEMS  SPECIALIST  I (06/11/84) 
ASSISTANT  RETIREMENT  ANALYST  (06/11/84) 
RETIREMENT  ANALYST  (06/11/84) 
ASSISTANT  ACTUARY  (04/20/81) 
MANAGEMENT  AIDE,  RETIREMENT  SYSTEM  (06/11/84) 
MANAGEMENT  INFORMATION  SYSTEMS  SPECIALIST  II  (06/11/84) 
MANAGEMENT  INFORMATION  SYSTEMS  SPECIALIST  III  (06/11/84) 
MANAGEMENT  INFORMATION  SYSTEMS  MANAGER  (06/11/84) 
ADMINISTRATIVE  ANALYST  (04/20/81) 
SENIOR  ADMINISTRATIVE  ANALYST  (04/20/81) 
PRINCIPAL  ADMINISTRATIVE  ANALYST  (04/20/81) 
MANAGf  ENT  ANALYST  (04/20/81) 
SENIOK  ASSO^  "E  BUDGET  ANALYST  (04/20/81) 
OPERATIONS  rr.rtLYST  (04/20/81) 
LEG  SLATIVE  AIDE,  BOARD  OF  SUPERVISORS  (06/11/84) 
BUSINESS  MANAGER,  CITY  COLLEGE  (04/20/81) 
ADMINIS"  .'ATIVE  ASST. TO  THE  EXEC.  DIRECTOR,  HSS  (04/20/81) 
EXECUTIVE  ASSISTANT,  MAYOR'S  OFFICE  (04/20/81) 
EXECUTIVE  AIDE  TO  THE  MAYOR'S  OFFICE  (04/20/81) 
MAYOR'S  PROGRAM  MANAGER  (04/20/81) 
MAYOR'S  SENIOR  PROGRAM  MANAGER  (04/20/81) 
ASSISTANT  TO  THE  DIRECTOR  OF  INFORMATION  (04/20/81) 
COMPUTER  OPERATIONS  SUPPORT  SUPERVISOR  (04/20/81) 
SYSTEMS  AND  PROCEDURES  ANALYST  (04/20/81) 
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SyPERStDED  BY  LYTER  EDiilON 


City  and  County  of  San  Francisco  Civil  Service  Commission  Rules 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO. 

TITLE 

PERIOD 

ACTION 

1821 

MANAGEMENT  INFO  SYSTEMS  MGR 

1 YEAR 

06/11/84 

1822 

ADMINISTRATIVE  ANALYST 

1 YEAR 

04/20/81 

1823 

SR  ADMINISTRATIVE  ANALYST 

1 YEAR 

04/20/81 

1824 

PRINCIPAL  ADMINISTRATIVE  ANALYST 

1 YEAR 

04/20/81 

1825 

MANAGEMENT  ANALYST 

1 YEAR 

04/20/81 

1828 

SR  ASSOCIATE  BUDGET  ANALYST 

1 YEAR 

04/20/81 

1829 

OPERATIONS  ANALYST 

1 YEAR 

04/20/81 

1831 

LEGISLATIVE  AIDE,  BOARD  OF  SUPVRS 

1 YEAR 

06/11/84 

1832 

BUSINESS  MGR,  CITY  COLLEGE 

1 YEAR 

04/20/81 

1838 

ADMIN  ASST  TO  THE  EX  DIR,  HSS 

1 YEAR 

04/20/81 

1839 

WATER  CONSERVATION  ADMINISTRATOR 

1 YEAR 

06/01/87 

1846 

EX  ASST,  MAYOR'S  OFFICE 

1 YEAR 

04/20/81 

1847 

EX  AIDE  TO  THE  MAYOR'S  OFFICE 

1 YEAR 

04/20/81 

1849 

MAYOR'S  PROGRAM  MGR 

1 YEAR 

04/20/81 

1851 

MAYOR'S  SR  PROGRAM  MGR 

1 YEAR 

04/20/81 

1859 

ASST  TO  THE  DIR  OF  INFORMATION 

1 YEAR 

04/20/81 

1860 

COMPUTER  OPERATIONS  SUPPORT  SUPVR 

1 YEAR 

04/20/81 

1862 

SYSTEMS  AND  PROCEDURES  ANALYST 

1 YEAR 

04/20/81 

1864 

SR  SYSTEMS  AND  PROCEDURES  ANALYST 

1 YEAR 

04/20/81 

1865 

SYSTEMS  AND  PROC  SUPVR,  SPECIAL  PROJECT 

1 YEAR 

11/15/82 

1866 

SYSTEMS  AND  PROCEDURES  SUPVR 

1 YEAR 

04/20/81 

1870 

PROGRAMMER  ANALYST  TRAINEE 

1 YEAR 

06/11/84 

1871 

ASST  SOFTWARE  ANALYST 

1 YEAR 

06/11/84 

1872 

PROGRAMMER  ANALYST 

1 YEAR 

04/20/81 

1873 

SOFTWARE  ANALYST 

1 YEAR 

04/20/81 

1874 

SR  PROGRAMMER  ANALYST 

1 YEAR 

'^4/20/81 

1875 

SR  SOFTWARE  ANALYST 

1 YEAR 

04/20/81 

1876 

DATA  PROCESSING  PROG  & SYSTEMS  SUPVR 

1 YEAR 

04/20/81 

1877 

SUPERVISING  SOFTWARE  ANALYST 

1 YEAR 

04/20/81 

1880 

CHIEF  OF  SYSTEMS 

1 YEAR 

04/20/81 

1881 

ASST  DIR,  SYSTEMS  AND  DATA  PROCESSING 

1 YEAR 

04/20/81 

1882 

DIR,  SYSTEMS  AND  DATA  PROCESSING 

1 YEAR 

04/20/81 

1890 

MGR,  DATA  PROCESSING,  SFUSD 

1 YEAR 

04/20/81 

1896 

DIR,  WELFARE  AUDITS 

1 YEAR 

06/11/84 

1898 

EX  DEPUTY  FOR  PROG  AND  FISCAL  ADMIN 

1 YEAR 

04/20/81 

1939 

SCHOOLS  WAREHOUSE  SUPVR 

1 YEAR 

06/11/84 

1940 

STORES  AND  EQUIPMENT  SUPVR 

1 YEAR 

04/20/81 

1944 

MATERIALS  COORDINATOR 

1 YEAR 

01/28/85 

1950 

ASST  PURCHASER 

1 YEAR 

06/11/84 

1952 

PURCHASER 

1 YEAR 

04/20/81 

1954 

PURCHASER,  PRINTING 

1 YEAR 

04/20/81 

1956 

SR  PURCHASER 

1 YEAR 

04/20/81 

1958 

SUPERVISING  PURCHASER 

1 YEAR 

04/20/81 

2116 

ASSOCIATE  DIR,  MEDICAL  RECORDS 

1 YEAR 

06/07/82 

2118 

DIR,  MEDICAL  RECORDS 

1 YEAR 

11/15/82 

2119 

HEALTH  CARE  ANALYST 

1 YEAR 

06/07/82 

2120 

INSTITUTIONAL  ADMITTING  OFFICER 

1 YEAR 

06/11/84 

2124 

DIR  OF  ADMISSIONS,  SFGH 

1 YEAR 

11/15/82 

2140 

HOSPITAL  ADMINISTRATIVE  ASST 

1 YEAR 

06/07/82 

2143 

HOSPITAL  ASST  ADMINISTRATOR 

1 YEAR 

11/15/82 
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lU  . 

1862 

1864 

1865 

1866 

1870 

1871 

1872 

1873 

1874 

1875 

1876 

1877 

1880 

1881 

1882 

1890 

1896 

1898 

1939 

1940 

1950 

1952 

1954 

1956 

1958 

2116 

2118 

2119 

2120 

2124 

2140 

2143 

2171 

2212 

2232 

2233 

2234 

2246 

2248 

2250 

2290 

2322 

2324 

2326 

2342 

2350 

2352 

2366 

2368 

2369 

2370 

2394 

2428 

2429 


LENGTH  OF 

DATE  OF 

PROBATION 

CSC 

TITLE 

PERIOD 

ACTION 

SYSTEMS  AND  PROCEDURES  ANALYST 

1 YEAR 

04/20/81 

SENIOR  SYSTEMS  AND  PROCEDURES  ANALYST 

1 YEAR 

04/20/81 

SYSTEMS  AND  PROCEDURES  SUPV. , SPEC.  PROJECT 

1 YEAR 

11/15/82 

SYSTEMS  AND  PROCEDURES  SUPERVISOR 

1 YEAR 

04/20/81 

PROGRAMMER  ANALYST  TRAINEE 

1 YEAR 

06/11/84 

ASSISTANT  SOFTWARE  ANALYST 

1 YEAR 

06/11/84 

PROGRAMMER  ANALYST 

1 YEAR 

06/11/84 

SOFTWARE  ANALYST 

1 YEAR 

04/20/81 

SENIOR  PROGRAMMER  ANALYST 

1 YEAR 

04/20/81 

SENIOR  SOFTWARE  ANALYST 

1 YEAR 

04/20/81 

DATA  PROCESSING  PROGRAMMING  & SYSTEMS  SUPV. 

1 YEAR 

04/20/81 

SUPERVISING  SOFTWARE  ANALYST 

1 YEAR 

04/20/81 

CHIEF  OF  SYSTEMS 

1 YEAR 

04/20/81 

ASST.  DIRECTOR,  SYSTEMS  AND  DATA  PROCESSING 

1 YEAR 

04/20/81 

DIRECTOR,  SYSTEMS  AND  DATA  PROCESSING 

1 YEAR 

04/20/81 

MANAGER,  DATA  PROCESSING,  SFUSD 

1 YEAR 

04/20/81 

DIRECTOR,  WELFARE  AUDITS 

1 YEAR 

06/11/84 

EXEC.  DEPUTY  FOR  PROGRAM  AND  FISCAL  ADMIN. 

1 YEAR 

04/20/81 

SCHOOLS  WAREHOUSE  SUPERVISOR 

1 YEAR 

06/11/84 

STORES  AND  EQUIPMENT  SUPERVISOR 

1 YEAR 

04/20/81 

ASSISTANT  PURCHASER 

1 YEAR 

06/11/84 

PURCHASER 

1 YEAR 

04/20/81 

PURCHASER,  PRINTING 

1 YEAR 

04/20/81 

SENIOR  PURCHASER 

1 YEAR 

04/20/81 

SUPERVISING  PURCHASER 

1 YEAR 

04/20/81 

ASSOCIATE  DIRECTOR,  MEDICAL  RECORDS 

1 YEAR 

06/07/82 

DIRECTOR,  MEDICAL  RECORDS 

1 YEAR 

11/15/82 

HEALTH  CARE  ANALYST 

1 YEAR 

06/07/82 

INSTITUTIONAL  ADMITTING  OFFICER 

1 YEAR 

06/11/84 

DIRECTOR  OF  ADMISSIONS,  SFGH 

1 YEAR 

11/15/82 

HOSPITAL  ADMINISTRATIVE  ASSISTANT 

1 YEAR 

06/07/82 

HOSPITAL  ASSISTANT  ADMINISTRATOR 

1 YEAR 

11/15/82 

MEDICAL  DIRECTOR,  LAGUNA  HONDA  HOSPITAL 

1 YEAR 

11/15/82 

DIRECTOR,  DIVISION  OF  DENTAL  HEALTH 

1 YEAR 

11/15/82 

SENIOR  PHYSICIAN  SPECIALIST 

1 YEAR 

11/15/82 

SUPERVISING  PHYSICIAN  SPECIALIST 

1 YEAR 

11/29/82 

DISTRICT  HEALTH  OFFICER 

1 YEAR 

11/15/82 

ASSISTANT  DIRECTOR  OF  CLINICAL  SERVICES  I 

1 YEAR 

11/29/82 

ASSISTANT  DIRECTOR  OF  CLINICAL  SERVICES  II 

1 YEAR 

11/29/82 

DIRECTOR  OF  CLINICAL  SERVICES 

1 YEAR 

11/15/82 

ZOO  VETERINARIAN 

1 YEAR 

06/07/82 

HEAD  NURSE 

1 YEAR 

06/07/82 

NURSING  SUPERVISOR 

1 YEAR 

06/07/82 

NURSING  SUPERVISOR  PSYCHIATRIC 

1 YEAR 

06/07/82 

HEAD  NURSE.  SURGERY 

1 YEAR 

06/07/82 

INSTRUCTOR  OF  NURSING 

1 YEAR 

06/07/82 

ASST.  DIR.  OF  NURS.,  STAFF  DEVELOP.  & RESCH. 

1 YEAR 

11/15/82 

ASST.  DIR.  OF  NURSES,  LAGUNA  HONDA  HOSPITAL 

1 YEAR 

11/15/82 

ASST.  DIR.  OF  NURSES,  SAN  FRANCISCO  HOSPITAL 

1 YEAR 

11/15/82 

DIRECTOR  OF  NURSES,  LAGUNA  HONDA  HOSPITAL 

1 YEAR 

11/15/82 

DIRECTOR  OF  NURSES,  SFGH 

1 YEAR 

11/15/82 

CENTRAL  PROCESSING  AND  DISTRIBUTION  SUPV. 

1 YEAR 

06/07/82 

SUPERVISING  RADIOLOGIC  TECHNOLOGIST  I 

1 YEAR 

06/07/82 

SUPERVISING  RADIOLOGIC  TECHNOLOGIST  II 

1 YEAR 

06/07/82 

SUPERSEDED  DY  LATER  EDITION 

(Issued  4-10-87) 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


1823  SENIOR  ADMINISTRATIVE  ANALYST 

1824  PRINCIPAL  ADMINISTRATIVE  ANALYST 

1825  MANAGEMENT  ANALYST 

1828  SENIOR  ASSOCIATE  BUDGET  ANALYST 

1829  OPERATIONS  ANALYST 

1831  LEGISLATIVE  AIDE,  BOARD  OF  SUPERVISORS 

1832  BUSINESS  MANAGER,  CITY  COLLEGE 

1838  ADMINISTRATIVE  ASST. TO  THE  EXEC.  DIRECTOR,  HSS 

1846  EXECUTIVE  ASSISTANT,  MAYOR'S  OFFICE 

1847  EXECUTIVE  AIDE  TO  THE  MAYOR'S  OFFICE 

1849  MAYOR'S  PROGRAM  MANAGER 

1851  MAYOR'S  SENIOR  PROGRAM  MANAGER 

1859  ASSISTANT  TO  THE  DIRECTOR  OF  INFORMATION 

1860  COMPUTER  OPERATIONS  SUPPORT  SUPERVISOR 

1862  SYSTEMS  AND  PROCEDURES  ANALYST 

1864  SENIOR  SYSTEMS  AND  PROCEDURES  ANALYST 

1865  SYSTEMS  AND  PROCEDURES  SUPERVISOR,  SPECIAL  PROJECT 

1866  SYSTEMS  AND  PROCEDURES  SUPERVISOR 

1870  PROGRAMMER  ANALYST  TRAINEE 

1871  ASSISTANT  SOFTWARE  ANALYST 

1872  PROGRAMMER  ANALYST 

1873  SOFTWARE  ANALYST 

1874  SENIOR  PROGRAMMER  ANALYST 

1875  SENIOR  SOFTWARE  ANALYST 

1876  DATA  PROCESSING  PROGRAMMING  AND  SYSTEMS  SUPERVISOR 

1877  SUPERVISING  SOFTWARE  ANALYST 

1880  CHIEF  OF  SYSTEMS 

1881  ASSISTANT  DIRECTOR,  SYSTEMS  AND  DATA  PROCESSING 

1882  DIRECTOR,  SYSTEMS  AND  DATA  PROCESSING 

1890  MANAGER,  DATA  PROCESSING,  SFUSD 

1896  DIRECTOR,  WELFARE  AUDITS 

1898  EXECUTIVE  DEPUTY  FOR  PROGRAM  AND  FISCAL  ADMINISTRATION 

1939  SCHOOLS  WAREHOUSE  SUPERVISOR 

1940  STORES  AND  EQUIPMENT  SUPERVISOR 

1944  MATERIALS  COORDINATOR 

1950  ASSISTANT  PURCHASER 

1952  PURCHASER 

1954  PURCHASER,  PRINTING 

1956  SENIOR  PURCHASER 

1958  SUPERVISING  PURCHASER 

2116  ASSOCIATE  DIRECTOR,  MEDICAL  RECORDS 

2118  DIRECTOR,  MEDICAL  RECORDS 

2119  HEALTH  CARE  ANALYST 

2120  INSTITUTIONAL  ADMITTING  OFFICER 

2124  DIRECTOR  OF  ADMISSIONS,  SAN  FRANCISCO  GENERAL  HOSPITAL 

2140  HOSPITAL  ADMINISTRATIVE  ASSISTANT 

2143  HOSPITAL  ASSISTANT  ADMINISTRATOR 

2145  HOSPITAL  ASSOCIATE  ADMINISTRATOR 

2171  MEDICAL  DIRECTOR,  LAGUNA  HONDA  HOSPITAL 

2182  ADMINISTRATOR,  LAGUNA  HONDA  HOSPITAL 

2212  DIRECTOR,  DIVISION  OF  DENTAL  HEALTH 

2232  SENIOR  PHYSICIAN  SPECIALIST 

2233  SUPERVISING  PHYSICIAN  SPECIALIST 

2234  DISTRICT  HEALTH  OFFICER 

2246  ASSISTANT  DIRECTOR  OF  CLINICAL  SERVICES  I 

2248  ASSISTANT  DIRECTOR  OF  CLINICAL  SERVICES  II 


(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(06/11/84) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(11/15/82) 
(04/20/81) 
(06/11/84) 
(06/11/84) 
(04/20/81) 
(04/20/81 ) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81 ) 
(06/11/84) 
(04/20/81) 
(06/11/84) 
(04/20/81) 
(01/28/85) 
(06/11/84) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81 ) 
(06/07/82) 
(11/15/82) 
(06/07/82) 
(06/11/84) 
(11/15/82) 
(06/07/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/29/82) 
(11/15/82) 
(11/29/82) 
(11/29/82) 
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(Issued  2-1-85) 


City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


1864  SENIOR  SYSTEMS  AND  PROCEDURES  ANALYST 

1865  SYSTEMS  AND  PROCEDURES  SUPERVISOR,  SPECIAL  PROJECT 

1866  SYSTEMS  AND  PROCEDURES  SUPERVISOR 

1870  PROGRAMMER  ANALYST  TRAINEE 

1871  ASSISTANT  SOFTWARE  ANALYST 

1872  PROGRAMMER  ANALYST 

1873  SOFTWARE  ANALYST 

1874  SENIOR  PROGRAMMER  ANALYST 

1875  SENIOR  SOFTWARE  ANALYST 

1876  DATA  PROCESSING  PROGRAMMING  AND  SYSTEMS  SUPERVISOR 

1877  SUPERVISING  SOFTWARE  ANALYST 

1880  CHIEF  OF  SYSTEMS 

1881  ASSISTANT  DIRECTOR,  SYSTEMS  AND  DATA  PROCESSING 

1882  DIRECTOR,  SYSTEMS  AND  DATA  PROCESSING 

1890  MANAGER,  DATA  PROCESSING,  SFUSD 

1896  DIRECTOR,  WELFARE  AUDITS 

1898  EXECUTIVE  DEPUTY  FOR  PROGRAM  AND  FISCAL  ADMINISTRATION 

1939  SCHOOLS  WAREHOUSE  SUPERVISOR 

1940  STORES  AND  EQUIPMENT  SUPERVISOR 

1950  ASSISTANT  PURCHASER 

1952  PURCHASER 

1954  PURCHASER,  PRINTING 

1956  SENIOR  PURCHASER 

1958  SUPERVISING  PURCHASER 

2116  ASSOCIATE  DIRECTOR.  MEDICAL  RECORDS 

2118  DIRECTOR,  MEDICAL  RECORDS 

2119  HEALTH  CARE  ANALYST 

2120  INSTITUTIONAL  ADMITTING  OFFICER 

2124  DIRECTOR  OF  ADMISSIONS,  SAN  FRANCISCO  GENERAL  HOSPITAL 

2140  HOSPITAL  ADMINISTRATIVE  ASSISTANT 

2143  HOSPITAL  ASSISTANT  ADMINISTRATOR 

2145  HOSPITAL  ASSOCIATE  ADMINISTRATOR 

2171  MEDICAL  DIRECTOR,  LAGUNA  HONDA  HOSPITAL 

2182  ADMINISTRATOR,  LAGUNA  HONDA  HOSPITAL 

2212  DIRECTOR.  DIVISION  OF  DENTAL  HEALTH 

2232  SENIOR  PHYSICIAN  SPECIALIST 

2233  SUPERVISING  PHYSICIAN  SPECIALIST 

2234  DISTRICT  HEALTH  OFFICER 

2246  ASSISTANT  DIRECTOR  OF  CLINICAL  SERVICES  I 

2248  ASSISTANT  DIRECTOR  OF  CLINICAL  SERVICES  II 

2250  DIRECTOR  OF  CLINICAL  SERVICES 

2290  ZOO  VETERINARIAN 

2322  HEAD  NURSE 

2324  NURSING  SUPERVISOR 

2326  NURSING  SUPERVISOR  PSYCHIATRIC 

2342  HEAD  NURSE,  SURGERY 

2350  INSTRUCTOR  OF  NURSING 

2352  ASSISTANT  DIRECTOR  OF  NURSING  EDUCATION 

2366  ASSISTANT  DIRECTOR  OF  NURSES,  LAGUNA  HONDA  HOSPITAL 

2368  ASSISTANT  DIRECTOR  OF  NURSES,  SAN  FRANCISCO  HOSPITAL 

2369  DIRECTOR  OF  NURSES,  LAGUNA  HONDA  HOSPITAL 

2370  DIRECTOR  OF  NURSES,  SAN  FRANCISCO  GENERAL  HOSPITAL 

2394  CENTRAL  PROCESSING  AND  DISTRIBUTION  SUPERVISOR 

2428  SUPERVISING  RADIOLOGIC  TECHNOLOGIST  I 


(04/20/81 ) 
(11/15/82) 
(04/20/81) 
(06/11/84) 
(06/11/84) 
(04/20/81) 
(04/20/81 ) 
(04/20/81 ) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81 ) 
(04/20/81) 
(04/20/81 ) 
(04/20/81) 
(06/11/84) 
(04/20/81) 
(06/11/84) 
(04/20/81) 
(06/11/84) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(04/20/81) 
(06/07/82) 
(11/15/82) 
(06/07/82) 
(06/11/84) 
(11/15/82) 
(06/07/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/29/82) 
(11/15/82) 
(11/29/82) 
(11/29/82) 
(11/15/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/07/82) 
(06/07/82) 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


LENGTH  OF 

DATE  OF 

ASS 

PROBATION 

CSC 

1.  TITLE 

PERIOD 

ACTION 

1818 

Management  Info  Systems  Specialist  II 

1 YEAR 

06/11/84 

1819 

Management  Info  Systems  Specialist  III 

1 YEAR 

06/11/84 

1821 

Management  Info  Systems  Mgr 

1 YEAR 

06/11/84 

1822 

Administrative  Analyst 

1 YEAR 

04/20/81 

1823 

Sr  Administrative  Analyst 

1 YEAR 

04/20/81 

1824 

Principal  Administrative  Analyst 

1 YEAR 

04/20/81 

1825 

Management  Analyst 

1 YEAR 

04/20/81 

1826 

City  Shop  Fleet  Administrator 

1 YEAR 

01/23/89 

1828 

Sr  Associate  Budget  Analyst 

1 YEAR 

04/20/81 

1829 

Operations  Analyst 

1 YEAR 

04/20/81 

1831 

Legislative  Aide,  Board  of  Supvrs 

1 YEAR 

06/11/84 

1832 

Business  Mgr,  City  College 

1 YEAR 

04/20/81 

1838 

Admin  Asst  to  the  Ex  Dir,  HSS 

1 YEAR 

04/20/81 

1839 

Water  Conservation  Administrator 

1 YEAR 

06/01/87 

1846 

Ex  Asst,  Mayor's  Office 

1 YEAR 

04/20/81 

1847 

Ex  Aide  to  the  Mayor's  OFfiee 

1 YEAR 

04/20/81 

1849 

Mayor's  Program  Mgr 

1 YEAR 

04/20/81 

1851 

Mayor's  Sr  Program  Mgr 

1 YEAR 

04/20/81 

1859 

Asst  to  the  Dir  of  Information 

1 YEAR 

04/20/81 

1860 

Computer  Operations  Support  Supvr 

1 YEAR 

04/20/81 

1862 

Systems  and  Procedures  Analyst 

1 YEAR 

04/20/81 

1864 

Sr  Systems  and  Procedures  Analyst 

1 YEAR 

04/20/81 

1865 

Systems  and  Proc  Supvr,  Special  Project 

1 YEAR 

11/15/82 

1866 

Systems  and  Procedures  Supvr 

1 YEAR 

04/20/81 

1870 

Programmer  Analyst  TRainee 

1 YEAR 

06/11/84 

1871 

Asst  Software  Analyst 

1 YEAR 

06/11/84 

1872 

Programmer  Analyst 

1 YEAR 

04/20/81 

1873 

Software  Analyst 

1 YEAR 

04/20/81 

1874 

Sr  Programmer  Analyst 

1 YEAR 

04/20/81 

1875 

Sr  Software  Analyst 

1 YEAR 

04/20/81 

1876 

Data  Processing  Prog  & Systems  Supvr 

1 YEAR 

04/20/81 

1877 

Supervising  Software  Analyst 

1 YEAR 

04/20/81 

1878 

Information  System  Audit  Manager 

1 YEAR 

01/23/89 

1880 

Chief  of  Systems 

1 YEAR 

04/20/81 

1881 

Asst  Dir,  Systems  and  Data  Processing 

1 YEAR 

04/20/81 

1882 

Dir,  Systems  and  Data  Processing 

1 YEAR 

04/20/81 

1890 

Mgr,  Data  Processing,  SFUSD 

1 YEAR 

04/20/81 

1896 

Dir,  Welfare  Audits 

1 YEAR 

06/11/84 

1898 

Ex  Deputy  for  Prog  and  Fiscal  Admin 

1 YEAR 

04/20/81 

1937 

Supervising  Parts  Storekeeper 

1 YEAR 

01/23/89 

1939 

Schools  Warehouse  Supvr 

1 YEAR 

06/11/84 

1940 

Stores  and  Equipment  Supvr 

1 YEAR 

04/20/81 

1944 

Materials  Coordinator 

1 YEAR 

01/28/85 

1950 

Asst  Purchaser 

1 YEAR 

06/11/84 

1952 

Purchaser 

1 YEAR 

04/20/81 

1954 

Purchaser,  Printing 

1 YEAR 

04/20/81 

1956 

Sr  Purchaser 

1 YEAR 

04/20/81 

1958 

Supervising  Purchaser 

1 YEAR 

04/20/81 

2116 

Associate  Dir,  Medical  Records 

1 YEAR 

06/07/82 
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City  and  County  of  San  Francisco 

Civil 

Service  Commission  Ru1( 

LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO^ TITLE 

PERIOD 

ACTION 

2171 

MEDICAL  DIR,  LAGUNA  HONDA  HOSPITAL 

1 YEAR 

11/15/82 

2212 

DIR,  DIVISION  OF  DENTAL  HEALTH 

1 YEAR 

11/15/82 

2232 

SR  PHYSICIAN  SPECIALIST 

1 YEAR 

11/15/82 

2233 

SUPERVISING  PHYSICIAN  SPECIALIST 

1 YEAR 

11/29/82 

2234 

DISTRICT  HEALTH  OFFICER 

1 YEAR 

11/15/82 

2246 

ASST  DIR  OF  CLINICAL  SVCS  I 

1 YEAR 

11/29/82 

2248 

ASST  DIR  OF  CLINICAL  SVCS  II 

1 YEAR 

11/29/82 

2250 

DIR  OF  CLINICAL  SVCS 

1 YEAR 

11/15/82 

2290 

ZOO  VETERINARIAN 

1 YEAR 

06/07/82 

2322 

HEAD  NURSE 

1 YEAR 

06/07/82 

2324 

NURSING  SUPVR 

1 YEAR 

06/07/82 

2326 

NURSING  SUPVR  PSYCHIATRIC 

1 YEAR 

06/07/82 

2342 

HEAD  NURSE,  SURGERY 

1 YEAR 

06/07/82 

2350 

INSTRUCTOR  OF  NURSING 

1 YEAR 

06/07/82 

2352 

ASST  DIR  OF  NURSING,  STAFF  DEVEL  & RESEARCH 

1 YEAR 

11/15/82 

2366 

ASST  DIR  OF  NURSES.  LHH 

1 YEAR 

11/15/82 

2368 

ASST  DIR  OF  NURSES.  SFGH 

1 YEAR 

11/15/82 

2369 

DIR  OF  NURSES,  LHH 

1 YEAR 

11/15/82 

2370 

DIR  OF  NURSES,  SFGH 

1 YEAR 

11/15/82 

2394 

CENTRAL  PROCESSING  AND  DIST  SUPVR 

1 YEAR 

06/07/82 

2428 

SUPERVISING  RADIOLOGIC  TECHNOLOGIST  I 

1 YEAR 

06/07/82 

2429 

SUPERVISING  RADIOLOGIC  TECHNOLOGIST  II 

1 YEAR 

06/07/82 

2431 

CHIEF  RADIOLOGIC  TECHNOLOGIST 

1 YEAR 

06/07/82 

2432 

ELECTROCARDIOGRAPH  TECHNICIAN 

1 YEAR 

06/11/84 

2434 

SR  ELECTROCARDIOGRAPH  TECHNICIAN 

1 YEAR 

06/11/84 

2436 

ELECTROENCEPHALOGRAPH  TECHNICIAN  I 

1 YEAR 

06/11/84 

2437 

ELECTROENCEPHALOGRAPH  TECHNICIAN  II 

1 YEAR 

06/11/84 

2440 

VETERINARY  LABORATORY  TECHNOLOGIST 

1 YEAR 

06/11/84 

2444 

CLINICAL  LABORATORY  TECHNOLOGIST 

1 YEAR 

06/07/82 

2446 

SR  CLINICAL  LABORATORY  TECHNOLOGIST 

1 YEAR 

06/07/82 

2451 

SR  PHARMACIST,  LAGUNA  HONDA  HOSPITAL 

1 YEAR 

06/07/82 

2452 

DIR  OF  PHARMACEUTICAL  SVCS 

1 YEAR 

06/07/82 

2453 

SUPERVISING  PHARMACIST 

1 YEAR 

01/28/85 

2454 

CLINICAL  PHARMACIST 

1 YEAR 

06/07/82 

2456 

ASST  TOXICOLOGIST 

1 YEAR 

06/07/82 

2458 

TOXICOLOGIST 

1 YEAR 

06/07/82 

2462 

MICROBIOLOGIST 

1 YEAR 

06/07/82 

2464 

SR  MICROBIOLOGIST 

1 YEAR 

06/07/82 

2465 

VIROLOGIST 

1 YEAR 

11/15/82 

2466 

CHIEF  MICROBIOLOGIST 

1 YEAR 

11/15/82 

2480 

SUPVR  OF  LABORATORIES,  WATER  QUALITY  CONTROL 

1 YEAR 

04/20/81 

2490 

PUBLIC  HEALTH  CLINICAL  TOXICOLOGIST  III 

1 YEAR 

11/15/82 

2492 

DIR,  PUBLIC  HEALTH  LABORATORIES 

1 YEAR 

11/15/82 

2534 

PARAMEDIC  SUPVR 

1 YEAR 

11/15/82 

2535 

CHIEF,  PARAMEDIC  DIVISION 

1 YEAR 

11/15/82 

2540 

AUDIOLOGIST 

1 YEAR 

01/28/85 

2552 

DIR  OF  ACTIVITIES,  THERAPY  & VOLUNTEER 

SVCS 

1 YEAR 

06/07/82 

2556 

PHYSICAL  THERAPIST 

1 YEAR 

06/07/82 

2561 

OPTOMETRIST 

1 YEAR 

06/07/82 

16.6  (Issued  5-7-87) 
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DATE  OF 
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PROBATION 

CSC 

NO. 

TITLE 

PERIOD 

ACTION 

2431 

CHIEF  RADIOLOGIC  TECHNOLOGIST 

1 YEAR 

06/07/82 

2432 

ELECTROCARDIOGRAPH  TECHNICIAN 

1 YEAR 

06/11/84 

2434 

SENIOR  ELECTROCARDIOGRAPH  TECHNICIAN 

1 YEAR 

06/11/84 

2436 

ELECTROENCEPHALOGRAPH  TECHNICIAN  I 

1 YEAR 

06/11/84 

2437 

ELECTROENCEPHALOGRAPH  TECHNICIAN  II 

1 YEAR 

06/11/84 

2440 

VETERINARY  LABORATORY  TECHNOLOGIST 

1 YEAR 

06/11/84 

2444 

CLINICAL  LABORATORY  TECHNOLOGIST 

1 YEAR 

06/07/82 

2446 

SENIOR  CLINICAL  LABORATORY  TECHNOLOGIST 

1 YEAR 

06/07/82 

2451 

SENIOR  PHARMACIST.  LAGUNA  HONDA  HOSPITAL 

1 YEAR 

06/07/82 

2452 

DIRECTOR  OF  PHARMACEUTICAL  SERVICES 

1 YEAR 

06/07/82 

2454 

CLINICAL  PHARMACIST 

1 YEAR 

06/07/82 

2456 

ASSISTANT  TOXICOLOGIST 

1 YEAR 

06/07/82 

2458 

TOXICOLOGIST 

1 YEAR 

06/07/82 

2462 

MICROBIOLOGIST 

1 YEAR 

06/07/82 

2464 

SENIOR  MICROBIOLOGIST 

1 YEAR 

06/07/82 

2465 

VIROLOGIST 

1 YEAR 

11/15/82 

2466 

CHIEF  MICROBIOLOGIST 

1 YEAR 

11/15/82 

2480 

SUPV.  OF  LABORATORIES,  WATER  QUALITY  CONTROL 

1 YEAR 

04/20/81 

2490 

PUBLIC  HEALTH  CLINICAL  TOXICOLOGIST  III 

1 YEAR 

11/15/82 

2492 

DIRECTOR,  PUBLIC  HEALTH  LABORATORIES 

1 YEAR 

11/15/82 

2534 

PARAMEDIC  SUPERVISOR 

1 YEAR 

11/15/82 

2535 

CHIEF,  PARAMEDIC  DIVISION 

1 YEAR 

11/15/82 

2552 

DIR.  OF  ACTIVITIES,  THERAPY  & VOLTR.  SVCS. 

1 YEAR 

06/07/82 

2556 

PHYSICAL  THERAPIST 

1 YEAR 

06/07/82 

2561 

OPTOMETRIST 

1 YEAR 

06/07/82 

2576 

SUPERVISING  CLINICAL  PSYCHOLOGIST 

1 YEAR 

06/07/82 

2581 

ADMINISTRATIVE  CORONER 

1 YEAR 

11/15/82 

2584 

CHIEF  MEDICAL  EXAMINER  - CORONER 

1 YEAR 

11/15/82 

2589 

HEALTH  PROGRAM  COORDINATOR  I 

1 YEAR 

06/07/82 

2591 

HEALTH  PROGRAM  COORDINATOR  II 

1 YEAR 

06/07/82 

2593 

HEALTH  PROGRAM  COORDINATOR  III 

1 YEAR 

06/07/82 

2638 

DIRECTOR  OF  FOOD  SERVICES,  SFUSD 

1 YEAR 

11/15/82 

2660 

ADMINISTRATIVE  CHEF 

1 YEAR 

11/15/82 

2732 

SCHOOL  CUSTODIAL  SERVICES,  SUPERVISOR  II 

1 YEAR 

06/07/82 

2782 

LAUNDRY  SUPERINTENDENT 

1 YEAR 

06/07/82 

2785 

ASSISTANT  GENERAL  SERVICES  MANAGER 

1 YEAR 

06/07/82 

2786 

GENERAL  SERVICES  MANAGER 

1 YEAR 

11/15/82 

2806 

DISEASE  CONTROL  INVESTIGATOR 

1 YEAR 

05/05/86 

2808 

SENIOR  DISEASE  CONTROL  INVESTIGATOR 

1 YEAR 

06/07/82 

2816 

CHIEF,  BUREAU  OF  RECORDS  AND  STATISTICS 

1 YEAR 

11/15/82 

2818 

HEALTH  PROGRAM  PLANNER 

1 YEAR 

06/07/82 

2820 

SENIOR  HEALTH  PROGRAM  PLANNER 

1 YEAR 

06/07/82 

2824 

CHIEF,  BUREAU  OF  HEALTH  EDUCATION 

1 YEAR 

11/15/82 

2825 

SENIOR  HEALTH  EDUCATOR 

1 YEAR 

06/07/82 

2832 

SUPERVISING  PUBLIC  HEALTH  NURSE 

1 YEAR 

06/07/82 

2833 

PUBLIC  HEALTH  NURSE  ADMINISTRATOR 

1 YEAR 

06/07/82 

2836 

DIRECTOR  OF  PUBLIC  HEALTH  NURSING 

1 YEAR 

11/15/82 

2846 

NUTRITIONIST 

1 YEAR 

06/07/82 

2885 

DEPUTY  DIRECTOR  OF  ADULT  SERVICES,  CMHS 

1 YEAR 

11/15/82 

2893 

DEPUTY  DIRECTOR  FOR  ADMINISTRATION 

1 YEAR 

06/11/84 

2894 

PROGRAM  CHIEF,  CPHS 

1 YEAR 

11/15/82 

2895 

DEPUTY  DIRECTOR  FOR  MENTAL  HEALTH  PROGRAMS 

1 YEAR 

11/15/82 

2896 

DEPUTY  DIRECTOR  OF  COMMUNITY  HEALTH  PROGRAMS 

1 YEAR 

11/15/82 

2897 

DEP.  DIR.  FOR  PROG.  PLAN.,  DEV.,  RESCH  & EVAL 

1 YEAR 

11/15/82 

SUPERcliulD  bv  l/ulR  LDii 
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(Issued  4-10-87) 


City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


2250  DIRECTOR  OF  CLINICAL  SERVICES 

2290  ZOO  VETERINARIAN 

2322  HEAD  NURSE 

2324  NURSING  SUPERVISOR 

2326  NURSING  SUPERVISOR  PSYCHIATRIC 

2342  HEAD  NURSE,  SURGERY 

2350  INSTRUCTOR  OF  NURSING 

2352  ASSISTANT  DIRECTOR  OF  NURSING  EDUCATION 

2366  ASSISTANT  DIRECTOR  OF  NURSES,  LAGUNA  HONDA  HOSPITAL 

2368  ASSISTANT  DIRECTOR  OF  NURSES,  SAN  FRANCISCO  HOSPITAL 

2369  DIRECTOR  OF  NURSES,  LAGUNA  HONDA  HOSPITAL 

2370  DIRECTOR  OF  NURSES,  SAN  FRANCISCO  GENERAL  HOSPITAL 
2394  CENTRAL  PROCESSING  AND  DISTRIBUTION  SUPERVISOR 

2428  SUPERVISING  RADIOLOGIC  TECHNOLOGIST  I 

2429  SUPERVISING  RADIOLOGIC  TECHNOLOGIST  II 

2431  CHIEF  RADIOLOGIC  TECHNOLOGIST 

2432  ELECTROCARDIOGRAPH  TECHNICIAN 

2434  SENIOR  ELECTROCARDIOGRAPH  TECHNICIAN 

2436  ELECTROENCEPHALOGRAPH  TECHNICIAN  I 

2437  ELECTROENCEPHALOGRAPH  TECHNICIAN  II 
2440  VETERINARY  LABORATORY  TECHNOLOGIST 
2444  CLINICAL  LABORATORY  TECHNOLOGIST 

2446  SENIOR  CLINICAL  LABORATORY  TECHNOLOGIST 

2451  SENIOR  PHARMACIST,  LAGUNA  HONDA  HOSPITAL 

2452  DIRECTOR  OF  PHARMACEUTICAL  SERVICES 

2453  SUPERVISING  PHARMACIST 

2454  CLINICAL  PHARMACIST 

2456  ASSISTANT  TOXICOLOGIST 

2458  TOXICOLOGIST 

2462  MICROBIOLOGIST 

2464  SENIOR  MICROBIOLOGIST 

2465  VIROLOGIST 

2466  CHIEF  MICROBIOLOGIST 

2480  SUPERVISOR  OF  LABORATORIES,  WATER  POLLUTION  CONTROL 

2490  PUBLIC  HEALTH  CHEMIST  III 

2492  DIRECTOR,  PUBLIC  HEALTH  LABORATORIES 

2534  PARAMEDIC  SUPERVISOR 

2535  CHIEF,  PARAMEDIC  DIVISION 

2540  AUDIOLOGIST 

2552  DIRECTOR  OF  ACTIVITIES,  THERAPY  AND  VOLUNTEER  SERVICES 
2556  PHYSICAL  THERAPIST 

2561  OPTOMETRIST 

2565  ACUPUNCTURIST 

2576  SUPERVISING  CLINICAL  PSYCHOLOGIST 

2581  ADMINISTRATIVE  CORONER 

2584  CHIEF  MEDICAL  EXAMINER  - CORONER 

2589  HEALTH  PROGRAM  COORDINATOR  I 

2591  HEALTH  PROGRAM  COORDINATOR  II 

2593  HEALTH  PROGRAM  COORDINATOR  III 

2596  EMPLOYEE  REFERRAL  PROGRAM  DIRECTOR 

2638  DIRECTOR  OF  FOOD  SERVICES,  SFUSD 

2660  ADMINISTRATIVE  CHEF 

2662  DIRECTOR  OF  FOOD  SERVICES 

2732  SCHOOL  CUSTODIAL  SERVICES,  SUPERVISOR  II 

2782  LAUNDRY  SUPERINTENDENT 

2785  ASSISTANT  GENERAL  SERVICES  MANAGER 


(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(01/28/85) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(04/20/81) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(01/28/85) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(01/28/85) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(01/28/85) 

(06/07/82) 

(06/07/82) 

(06/07/82) 
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(Issued  2-1-85) 


City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


2429 

2431 

2432 
2434 

2436 

2437 
2440 
2444 
2446 

2451 

2452 
2454 
2456 
2458 
2462 

2464 

2465 

2466 
2480 
2490 
2492 

2534 

2535 
2552 
2556 
2561 
2576 
2581 
2584 
2589 
2591 
2593 
2596 
2638 
2660 
2732 
2782 

2785 

2786 
2808 
2816 
2818 
2820 

2824 

2825 

2832 

2833 
2836 
2846 
2885 

2893 

2894 

2895 

2896 

2897 
2906 


SUPERVISING  RADIOLOGIC  TECHNOLOGIST  II 
CHIEF  RADIOLOGIC  TECHNOLOGIST 
ELECTROCARDIOGRAPH  TECHNICIAN 
SENIOR  ELECTROCARDIOGRAPH  TECHNICIAN 
ELECTROENCEPHALOGRAPH  TECHNICIAN  I 
ELECTROENCEPHALOGRAPH  TECHNICIAN  II 
VETERINARY  LABORATORY  TECHNOLOGIST 
CLINICAL  LABORATORY  TECHNOLOGIST 
SENIOR  CLINICAL  LABORATORY  TECHNOLOGIST 
SENIOR  PHARMACIST,  LAGUNA  HONDA  HOSPITAL 
DIRECTOR  OF  PHARMACEUTICAL  SERVICES 
CLINICAL  PHARMACIST 
ASSISTANT  TOXICOLOGIST 
TOXICOLOGIST 
MICROBIOLOGIST 
SENIOR  MICROBIOLOGIST 
VIROLOGIST 

CHIEF  MICROBIOLOGIST 

SUPERVISOR  OF  LABORATORIES,  WATER  POLLUTION  CONTROL 

PUBLIC  HEALTH  CHEMIST  III 

DIRECTOR,  PUBLIC  HEALTH  LABORATORIES 

PARAMEDIC  SUPERVISOR 

CHIEF,  PARAMEDIC  DIVISION 

DIRECTOR  OF  ACTIVITIES,  THERAPY  AND  VOLUNTEER  SERVICES 

PHYSICAL  THERAPIST 

OPTOMETRIST 

SUPERVISING  CLINICAL  PSYCHOLOGIST 
ADMINISTRATIVE  CORONER 
CHIEF  MEDICAL  EXAMINER  - CORONER 
HEALTH  PROGRAM  COORDINATOR  I 
HEALTH  PROGRAM  COORDINATOR  II 
HEALTH  PROGRAM  COORDINATOR  III 
EMPLOYEE  REFERRAL  PROGRAM  DIRECTOR 
DIRECTOR  OF  FOOD  SERVICES,  SFUSD 
ADMINISTRATIVE  CHEF 

SCHOOL  CUSTODIAL  SERVICES,  SUPERVISOR  II 

LAUNDRY  SUPERINTENDENT 

ASSISTANT  GENERAL  SERVICES  MANAGER 

GENERAL  SERVICES  MANAGER 

SENIOR  DISEASE  CONTROL  INVESTIGATOR 

CHIEF,  BUREAU  OF  RECORDS  AND  STATISTICS 

HEALTH  PROGRAM  PLANNER 

SENIOR  HEALTH  PROGRAM  PLANNER 

CHIEF,  BUREAU  OF  HEALTH  EDUCATION 

SENIOR  HEALTH  EDUCATOR 

SUPERVISING  PUBLIC  HEALTH  NURSE 

PUBLIC  HEALTH  NURSE  ADMINISTRATOR 

DIRECTOR  OF  PUBLIC  HEALTH  NURSING 

NUTRITIONIST 

DEPUTY  DIRECTOR  OF  ADULT  SERVICES,  COMM.  MENTAL  HEALTH 

DEPUTY  DIRECTOR  FOR  ADMINISTRATION 

PROGRAM  CHIEF,  COMMUNITY  PUBLIC  HEALTH  SERVICES 

PROGRAM  CHIEF,  COMMUNITY  MENTAL  HEALTH  SERVICES 

DEPUTY  DIRECTOR  OF  COMMUNITY  HEALTH  PROGRAMS 

DEPUTY  DIR.  FOR  PROG.  PLANNING,  DEV.,  RESEARCH  AND  EVAL. 

SOCIAL  WORKER  TRAINEE 


(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(04/20/81) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(06/11/84) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/11/84) 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO  CIVIL  SERVICE  COMMISSION 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

2117 

Chief  Medical  Records  Administrator 

1 YEAR 

01/23/89 

2118 

Dir,  Medical  Records 

1 YEAR 

11/15/82 

2119 

Health  Care  Analyst 

1 YEAR 

06/07/82 

2120 

Institutional  Admitting  Officer 

1 YEAR 

06/11/84 

2122 

Dir  of  Patient  Financial  Svcs  & Admissions 

1 YEAR 

01/23/89 

2124 

Dir  of  Admissions,  SFGH 

1 YEAR 

11/15/82 

2140 

Hospital  Administrative  Asst 

1 YEAR 

06/07/82 

2143 

Hospital  Asst  Administrator 

1 YEAR 

11/15/82 

2171 

Medical  Dir,  Lagiuia  Honda  Hospital 

1 YEAR 

11/15/82 

2212 

Dir,  Division  of  Dental  Health 

1 YEAR 

11/15/82 

2232 

Sr  Physician  Specialist 

1 YEAR 

11/15/82 

2233 

Supervising  Physician  Specialist 

1 YEAR 

11/29/82 

2234 

District  Health  Officer 

1 YEAR 

11/15/82 

2246 

Asst  Dir  of  Clinical  Svcs  I 

1 YEAR 

11/29/82 

2248 

Asst  Dir  of  Clinical  Svcs  II 

1 YEAR 

11/29/82 

2250 

Dir  of  Clinical  Svcs 

1 YEAR 

11/15/82 

2290 

Zoo  Veterinarian 

1 YEAR 

06/07/82 

2322 

Head  Nurse 

1 YEAR 

06/07/82 

2324 

Nursing  Supvr 

1 YEAR 

06/07/82 

2326 

Nursing  Supvr  Psychiatric 

1 YEAR 

06/07/82 

2342 

Head  Nurse,  Surgery 

1 YEAR 

06/07/82 

2350 

Instructor  of  Nursing 

1 YEAR 

06/07/82 

2352 

Asst  Dir  of  Nursing,  Staff  Devel  & Research 

1 YEAR 

11/15/82 

2366 

Asst  Dir  of  Nurses,  LHH 

1 YEAR 

11/15/82 

2368 

Asst  Dir  of  Nurses,  SFGH 

1 YEAR 

11/15/82 

2369 

Dir  of  Nurese,  LHH 

1 YEAR 

11/15/82 

2370 

Dir  of  Nurese,  SFGH 

1 YEAR 

11/15/82 

2394 

Central  Processing  and  Dist  Supvr 

1 YEAR 

06/07/82 

2428 

Supervising  Radiologic  Technologist  I 

1 YEAR 

06/07/82 

2429 

Supersiving  Radiologic  Technologist  II 

1 YEAR 

06/07/82 

2431 

Chief  Radiologic  Technologist 

1 YEAR 

06/07/82 

2432 

Electrocardiograph  Technician 

1 YEAR 

06/11/84 

2434 

Sr  Electroceirdiograph  Technician 

1 YEAR 

06/11/84 

2436 

Electronecephalograph  Technician  I 

1 YEAR 

06/1 1/84 

2437 

Electroencephalograph  Technicial  II 

1 YEAR 

06/11/84 

2440 

Veterinary  Laboratory  Technologist 

1 YEAR 

06/11/84 

2444 

Clinical  Laboratory  Technologist 

1 YEAR 

06/07/82 

2446 

Sr  Clinical  Laboratory  Technologist 

1 YEAR 

06/07/82 

2451 

Sr  Pharmacist,  Laguna  Honda  Hospital 

1 YEAR 

06/07/82 

2452 

Dir  of  Pharmaceutical  Svcs 

1 YEAR 

06/07/82 

2453 

Supervising  Pharmacist 

1 YEAR 

01/28/85 

2454 

Clinical  Pharmacist 

1 YEAR 

06/07/82 

2455 

Pharmacy  Director,  LHH 

1 YEAR 

01/23/89 

2456 

Asst  Toxicologist 

1 YEAR 

06/07/82 

2457 

Asst  Forensic  Toxicologist  II 

1 YEAR 

01/23/89 

2458 

Toxicologist 

1 YEAR 

06/07/82 

2462 

Microbiologist 

1 YEAR 

06/07/82 

2464 

Sr  Microbiologist 

1 YEAR 

06/07/82 

2465 

Virologist 

1 YEAR 

11/15/82 

IB. 7 (Issued  1-2-90) 
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City  and  County  of  San  Francisco  Civil 

Service  Commission  Rul 

LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

2565 

ACUPUNCTURIST 

1 

YEAR 

01/28/85 

2576 

SUPERVISING  CLINICAL  PSYCHOLOGIST 

1 

YEAR 

06/07/82 

2581 

ADMINISTRATIVE  CORONER 

1 

YEAR 

11/15/82 

2584 

CHIEF  MEDICAL  EXAMINER  - CORONER 

1 

YEAR 

11/15/82 

2589 

HEALTH  PROGRAM  COORDINATOR  I 

1 

YEAR 

06/07/82 

2591 

HEALTH  PROGRAM  COORDINATOR  II 

1 

YEAR 

06/07/82 

2593 

HEALTH  PROGRAM  COORDINATOR  III 

1 

YEAR 

06/07/82 

2596 

EMPLOYEE  REfERRAL  PROGRAM  DIR 

1 

YEAR 

06/07/82 

2638 

DIR  OF  FOOD  SVCS,  SFUSD 

1 

YEAR 

11/15/82 

2660 

ADMINISTRATIVE  CHEF 

1 

YEAR 

11/15/82 

2662 

DIR  OF  FOOD  SVCS 

1 

YEAR 

01/28/85 

2732 

SCHOOL  CUSTODIAL  SVCS.  SUPVR  II 

1 

YEAR 

06/07/82 

2782 

LAUNDRY  SUPT 

1 

YEAR 

06/07/82 

2785 

ASST  GEN  SVCS  MGR 

1 

YEAR 

06/07/82 

2786 

GEN  SVCS  MGR 

1 

YEAR 

11/15/82 

2806 

DISEASE  CONTROL  INVESTIGATOR 

1 

YEAR 

05/05/86 

2808 

SR  DISEASE  CONTROL  INVESTIGATOR 

1 

YEAR 

06/07/82 

2816 

CHIEF.  BUREAU  OF  RECORDS  AND  STATISTICS 

1 

YEAR 

11/15/82 

2818 

HEALTH  PROGRAM  PLANNER 

1 

YEAR 

06/07/82 

2820 

SR  HEALTH  PROGRAM  PLANNER 

1 

YEAR 

06/07/82 

2821 

DIR  OF  HEALTH  PROGRAM  PLANNING 

1 

YEAR 

01/28/85 

2824 

CHIEF.  BUREAU  OF  HEALTH  EDUCATION 

1 

YEAR 

11/15/82 

2825 

SR  HEALTH  EDUCATOR 

1 

YEAR 

06/07/82 

2832 

SUPERVISING  PUBLIC  HEALTH  NURSE 

1 

YEAR 

06/07/82 

2833 

PUBLIC  HEALTH  NURSE  ADMINISTRATOR 

1 

YEAR 

06/07/82 

2836 

DIR  OF  PUBLIC  HEALTH  NURSING 

1 

YEAR 

11/15/82 

2846 

NUTRITIONIST 

1 

YEAR 

06/07/82 

2885 

DPTY  DIR  OF  ADULT  SVCS.  COMM  MENTAL  HEALTH 

1 

YEAR 

11/15/82 

2893 

DEPUTY  DIR  FOR  ADMINISTRATION 

1 

YEAR 

06/11/84 

2894 

PROGRAM  CHIEF.  COMM  PUBLIC  HEALTH  SVCS 

1 

YEAR 

11/15/82 

2895 

DEPUTY  DIR  FOR  METAL  HEALTH  PROGRAMS 

1 

YEAR 

11/15/82 

2896 

DEPUTY  DIR  OF  COMMUNITY  HEALTH  PROGRAMS 

1 

YEAR 

11/15/82 

2897 

DPTY  DIR  FOR  PROG  PLANN.  DEV.  RESEARCH  & EVAL 

1 

YEAR 

11/15/82 

2906 

SOCIAL  WORKER  TRAINEE 

1 

YEAR 

06/11/84 

2907 

ELIGIBILITY  WORKER  SUPERVISOR 

9 

MOS 

04/06/87 

2910 

SOCIAL  WORKER 

1 

YEAR 

08/17/81 

2911 

ELIGIBILITY  APPEALS  SPECIALIST 

1 

YEAR 

08/17/81 

2912 

SR  SOCIAL  WORKER 

1 

YEAR 

08/17/81 

2924 

MEDICAL  SOCIAL  WORK  SUPVR 

1 

YEAR 

06/11/84 

2925 

CHIEF  MEDICAL  SOCIAL  SVCS 

1 

YEAR 

11/15/82 

2940 

CHILD  WELFARE  WORKER 

9 

MOS 

04/06/87 

2946 

SR  ELIGIBILITY  WORKER  SUPVR 

9 

MOS 

04/06/87 

2950 

SOCIAL  SERVICE  DIVISION  SUPVR 

1 

YEAR 

11/15/82 

2951 

COMMUNITY  SVCS  COORDINATOR 

1 

YEAR 

11/15/82 

2969 

ASST  DIR.  SOCIAL  SERVICE  PROGRAMS 

1 

YEAR 

11/15/82 

2970 

DIR.  ADMINISTRATIVE  SVCS.  DSS 

1 

YEAR 

11/15/82 

2971 

DIR.  SOCIAL  SERVICE  PROGRAMS 

1 

YEAR 

11/15/82 

2973 

ASST  GEN  MGR.  DEPARTMENT  OF  SOCIAL  SVCS 

1 

YEAR 

11/15/82 

2977 

EDUCATION  INTEGRATION  SPECIALIST 

1 

YEAR 

06/11/84 
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2906 

2907 

2910 

2911 

2912 

2924 

2925 

2940 

2946 

2950 

2951 

2969 

2970 

2971 

2973 

2977 

2978 

2979 

2985 

2991 

2992 

2993 

2995 

2996 

3104 

3115 

3216 

3234 

3257 

3262 

3292 

3321 

3322 

3324 

3342 

3360 

3440 

3453 

3456 

3464 

3466 

3484 

3525 

3528 

3529 

3548 

3589 

3638 

3640 

3642 

4110 

4130 

4140 

4142 


TITLE 

SOCIAL  WORKER  TRAINEE 
ELIGIBILITY  WORKER  SUPERVISOR 
SOCIAL  WORKER 

ELIGIBILITY  APPEALS  SPECIALIST 

SENIOR  SOCIAL  WORKER 

MEDICAL  SOCIAL  WORK  SUPERVISOR 

CHIEF  MEDICAL  SOCIAL  SERVICES 

CHILD  WELFARE  WORKER 

SENIOR  ELIGIBILITY  WORKER  SUPERVISOR 

SOCIAL  SERVICE  DIVISION  SUPERVISOR 

COMMUNITY  SERVICES  COORDINATOR 

ASSISTANT  DIRECTOR,  SOCIAL  SERVICE  PROGRAMS 

DIRECTOR.  ADMINISTRATIVE  SERVICES,  DSS 

DIRECTOR,  SOCIAL  SERVICE  PROGRAMS 

ASSISTANT  GENERAL  MANAGER,  DSS 

EDUCATION  INTEGRATION  SPECIALIST 

CONTRACT  COMPLIANCE  OFFICER  II 

STUDENT  ASSIGNMENT  MGR.,  BOARD  OF  EDUCATION 

DEPUTY  DIRECTOR,  COMMISSION  ON  THE  AGING 

COORDINATOR,  HUMAN  RIGHTS  COMMISSION 

CONTRACT  COMPLIANCE  OFFICER  I 

ASST.  TO  THE  DIRECTOR.  COMMISSION  ON  THE  AGING 

AFFIRMATIVE  ACTION  OFFICER,  HUMAN  RIGHTS  COMM. 

REPRESENTATIVE,  HUMAN  RIGHTS  COMMISSION 

BUSINESS  MANAGER,  REC  AND  PARK  DEPT.  (AB) 

EXEC  ASST.  TO  THE  GEN  MGR.,  REC  AND  PARK  (AB) 
ASSISTANT  AQUATIC  SUPERVISOR 
MARINA  MANAGER 

SENIOR  PHOTOGRAPHY  INSTRUCTOR 

CURATOR  OF  INDUSTRIAL  ARTS,  JUNIOR  MUSEUM 

ASSISTANT  SUPERINTENDENT  RECREATION 

SENIOR  ANIMAL  KEEPER 

ASSISTANT  HEAD  ANIMAL  KEEPER 

HEAD  ANIMAL  KEEPER 

ZOOLOGIST 

CURATOR  OF  ZOOLOGICAL  EXHIBITS 
LANDSCAPING  AND  STREET  PLANTING  SUPERVISOR 
ASST  AGRICULTURAL  COMM. -SEALER  OF  WEIGHTS 
COUNTY  AGRICULTURAL  COMM.  & SEALER  OF  WEIGHTS 
AREA  SUPERVISOR,  PARKS,  SQUARES  & FACILITIES 
ASST.  SUPT.,  PARKS,  SQUARES  AND  FACILITIES 
AGRICULTURAL  DIVISION  LAND  AGENT 
CHIEF  MUSEUM  PREPARATOR 
MUSEUM  CONSERVATOR 

MUSEUM  CONSRV. -AVERY  BRUNDAGE  COL.  OF  ASIAN  ART 
CURATOR  OF  NATURAL  SCIENCE,  JUNIOR  MUSEUM 
ASST.  DIRECTOR,  ADMIN.,  CENTER  OF  ASIAN  ART 
CHIEF  LIBRARIAN 

COORDINATOR,  CHILDREN'S  LIBRARY  ACTIVITIES 
COORDINATOR,  ADULT  LIBRARY  SERVICES 
RENTAL  PROPERTY  SUPERVISOR 
CONVENTION  FACILITIES  ASSISTANT  MANAGER 
RIGHT-OF-WAY  AGENT 
SENIOR  RIGHT-OF-WAY  AGENT 


LENGTH  OF 

DATE  OF 

PROBATION 

CSC 

PERIOD 

ACTION 

1 

YEAR 

06/11/84 

9 

MONTHS 

04/06/87 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

06/11/84 

1 

YEAR 

11/15/82 

9 

MONTHS 

04/06/87 

9 

MONTHS 

04/06/87 

1 

YEAR 

11/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

06/11/84 

1 

YEAR 

06/11/84 

1 

YEAR 

06/11/84 

1 

YEAR 

06/11/84 

1 

YEAR 

06/11 /84 

1 

YEAR 

06/11/84 

1 

YEAR 

06/11/84 

1 

YEAR 

06/11/84 

1 

YEAR 

06/11/84 

1 

YEAR 

1 1/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

08/17/81 

1 

YEAR 

11/15/82 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

11/15/82 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/31 

1 

YEAR 

08/17/81 

1 

YEAR 

11/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

06/1 1 /84 

1 

YEAR 

11/15/82 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

1 

YEAR 

11/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

11/15/82 

1 

YEAR 

08/17/81 

1 

YEAR 

11/15/82 

1 

YEAR 

08/17/81 

1 

YEAR 

08/17/81 

SUPERSEDED 


lAVcR  edition 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


2786 

2808 

2816 

2818 

2820 

2821 

2824 

2825 

2832 

2833 
2836 
2846 
2885 

2893 

2894 

2895 

2896 

2897 
2906 

2910 

2911 

2912 

2924 

2925 

2950 

2951 

2969 

2970 

2971 
2973 

2977 

2978 

2979 

2980 
2982 
2985 

2991 

2992 

2993 

2995 

2996 
3104 
3115 
3138 
3216 
3228 
3234 
3257 
3262 
3292 

3321 

3322 
3324 
3342 
3360 
3426 


GENERAL  SERVICES  MANAGER 
SENIOR  DISEASE  CONTROL  INVESTIGATOR 
CHIEF,  BUREAU  OF  RECORDS  AND  STATISTICS 
HEALTH  PROGRAM  PLANNER 
SENIOR  HEALTH  PROGRAM  PLANNER 
DIRECTOR  OF  HEALTH  PROGRAM  PLANNING 
CHIEF,  BUREAU  OF  HEALTH  EDUCATION 
SENIOR  HEALTH  EDUCATOR 
SUPERVISING  PUBLIC  HEALTH  NURSE 
PUBLIC  HEALTH  NURSE  ADMINISTRATOR 
DIRECTOR  OF  PUBLIC  HEALTH  NURSING 
NUTRITIONIST 

DEPUTY  DIRECTOR  OF  ADULT  SERVICES,  COMM.  MENTAL  HEALTH 

DEPUTY  DIRECTOR  FOR  ADMINISTRATION 

PROGRAM  CHIEF,  COMMUNITY  PUBLIC  HEALTH  SERVICES 

PROGRAM  CHIEF,  COMMUNITY  MENTAL  HEALTH  SERVICES 

DEPUTY  DIRECTOR  OF  COMMUNITY  HEALTH  PROGRAMS 

DEPUTY  DIR.  FOR  PROG.  PLANNING,  DEV.,  RESEARCH  AND  EVAL. 

SOCIAL  WORKER  TRAINEE 

SOCIAL  WORKER 

ELIGIBILITY  APPEALS  SPECIALIST 

SENIOR  SOCIAL  WORKER 

MEDICAL  SOCIAL  WORK  SUPERVISOR 

CHIEF  MEDICAL  SOCIAL  SERVICES 

SOCIAL  SERVICE  DIVISION  SUPERVISOR 

COMMUNITY  SERVICES  COORDINATOR 

ASSISTANT  DIRECTOR,  SOCIAL  SERVICE  PROGRAMS 

DIRECTOR,  ADMINISTRATIVE  SERVICES,  DSS 

DIRECTOR,  SOCIAL  SERVICE  PROGRAMS 

ASSISTANT  GENERAL  MANAGER,  DEPARTMENT  OF  SOCIAL  SERVICES 

EDUCATION  INTEGRATION  SPECIALIST 

CONTRACT  COMPLIANCE  OFFICER  II 

STUDENT  ASSIGNMENT  MANAGER,  BOARD  OF  EDUCATION 

SPECIALIST  II,  HUMAN  RIGHTS  COMMISSION 

RENT  BOARD  SUPERVISOR 

DEPUTY  DIRECTOR,  COMMISSION  ON  THE  AGING 

COORDINATOR,  HUMAN  RIGHTS  COMMISSION 

CONTRACT  COMPLIANCE  OFFICER  I 

ASSISTANT  TO  THE  DIRECTOR,  COMMISSION  ON  THE  AGING 
AFFIRMATIVE  ACTION  OFFICER,  HUMAN  RIGHTS  COMMISSION 
REPRESENTATIVE,  HUMAN  RIGHTS  COMMISSION 
BUSINESS  MANAGER,  RECREATION  AND  PARK  DEPARTMENT 
EXECUTIVE  ASST  TO  GENERAL  MGR,  REC  AND  PARK  DEPARTMENT 
ASSISTANT  GENERAL  MANAGER  FOR  ADMINISTRATION 
ASSISTANT  AQUATIC  SUPERVISOR 
ASSISTANT  DIRECTOR,  GOLD  COURSE  OPERATIONS 
MARINA  MANAGER 

SENIOR  PHOTOGRAPHY  INSTRUCTOR 

CURATOR  OF  INDUSTRIAL  ARTS,  JUNIOR  MUSEUM 

ASSISTANT  SUPERINTENDENT  RECREATION 

SENIOR  ANIMAL  KEEPER 

ASSISTANT  HEAD  ANIMAL  KEEPER 

HEAD  ANIMAL  KEEPER 

ZOOLOGIST 

CURATOR  OF  ZOOLOGICAL  EXHIBITS 
URBAN  FORESTER 


(11/15/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(01/28/85) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(06/11/84) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/11/84) 

(08/17/81) 

(08/17/81) 

(08/17/81) 

(06/11/84) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(01/28/85) 

(01/28/85) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(01/28/85) 

(01/28/85) 

(01/28/85) 

(08/17/81) 

(08/17/81) 

(11/15/82) 

(08/17/81) 

(08/17/81) 

(11/15/82) 

(08/17/81) 

(08/17/81) 

(08/17/81) 

(08/17/81) 

(08/17/81) 

(01/28/85) 
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(Issued  2-1-85) 


city  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


2910  SOCIAL  WORKER 

2911  ELIGIBILITY  APPEALS  SPECIALIST 

2912  SENIOR  SOCIAL  WORKER 

2924  MEDICAL  SOCIAL  WORK  SUPERVISOR 

2925  CHIEF  MEDICAL  SOCIAL  SERVICES 

2950  SOCIAL  SERVICE  DIVISION  SUPERVISOR 

2951  COMMUNITY  SERVICES  COORDINATOR 

2969  ASSISTANT  DIRECTOR,  SOCIAL  SERVICE  PROGRAMS 

2970  DIRECTOR,  ADMINISTRATIVE  SERVICES,  DSS 

2971  DIRECTOR,  SOCIAL  SERVICE  PROGRAMS 

2973  ASSISTANT  GENERAL  MANAGER,  DEPARTMENT  OF  SOCIAL  SERVICES 

2977  EDUCATION  INTEGRATION  SPECIALIST 

2978  CONTRACT  COMPLIANCE  OFFICER  II 

2979  STUDENT  ASSIGNMENT  MANAGER,  BOARD  OF  EDUCATION 
2985  DEPUTY  DIRECTOR,  COMMISSION  ON  THE  AGING 

2991  COORDINATOR,  HUMAN  RIGHTS  COMMISSION 

2992  CONTRACT  COMPLIANCE  OFFICER  I 

2993  ASSISTANT  TO  THE  DIRECTOR,  COMMISSION  ON  THE  AGING 

2995  AFFIRMATIVE  ACTION  OFFICER,  HUMAN  RIGHTS  COMMISSION 

2996  REPRESENTATIVE,  HUMAN  RIGHTS  COMMISSION 

3216  ASSISTANT  AQUATIC  SUPERVISOR 

3228  ASSISTANT  DIRECTOR,  GOLD  COURSE  OPERATIONS 

3234  MARINA  MANAGER 

3257  SENIOR  PHOTOGRAPHY  INSTRUCTOR 

3262  CURATOR  OF  INDUSTRIAL  ARTS,  JUNIOR  MUSEUM 

3292  ASSISTANT  SUPERINTENDENT  RECREATION 

3321  SENIOR  ANIMAL  KEEPER 

3322  ASSISTANT  HEAD  ANIMAL  KEEPER 

3324  HEAD  ANIMAL  KEEPER 

3342  ZOOLOGIST 

3360  CURATOR  OF  ZOOLOGICAL  EXHIBITS 

3440  LANDSCAPING  AND  STREET  PLANTING  SUPERVISOR 

3453  ASST  AGRICULTURAL  COMMISSIONER-SEALER  OF  WEIGHTS 

3456  COUNTY  AGRICULTURAL  COMMISSIONER  AND  SEALER  OF  WEIGHTS 

3464  AREA  SUPERVISOR,  PARKS,  SQUARES  AND  FACILITIES 

3466  ASSISTANT  SUPERINTENDENT,  PARKS,  SQUARES  AND  FACILITIES 

3484  AGRICULTURAL  DIVISION  LAND  AGENT 

3525  CHIEF  MUSEUM  PREPARATOR 

3528  MUSEUM  CONSERVATOR 

3529  MUSEUM  CONSERVATOR-AVERY  BRUNDAGE  COLLECTION  OF  ASIAN  ART 
3548  CURATOR  OF  NATURAL  SCIENCE,  JUNIOR  MUSEUM 

3589  ASSISTANT  DIRECTOR,  ADMINISTRATIVE,  CENTER  OF  ASIAN  ART 

3638  CHIEF  LIBRARIAN 

3640  COORDINATOR,  CHILDREN'S  LIBRARY  ACTIVITIES 
3642  COORDINATOR.  ADULT  LIBRARY  SERVICES 

4110  RENTAL  PROPERTY  SUPERVISOR 

4130  CONVENTION  FACILITIES  ASSISTAf.T  MANAGER 
4140  RIGHT-OF-WAY  AGENT 

4142  SENIOR  RIGHT-OF-WAY  AGENT 

4143  PRINCIPAL  RIGHT-OF-WAY  AGENT 

4144  ASSISTANT  DIRECTOR  OF  PROPERTY 

4150  DIRECTOR  OF  PROPERTY 

4160  REAL  PROPERTY  LOAN  OFFICER 

4210  ASSISTANT  CHIEF,  TECHNICAL  AND  ASSESSMENT  SERVICES 


(08/17/81) 
(08/17/81 ) 
(08/17/81 ) 
(06/11/84) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(06/11/84) 
(08/17/81 ) 
(08/17/81) 
(11/15/82) 
(08/17/81 ) 
(08/17/81) 
(11/15/82) 
(08/17/81) 
(08/17/81) 
(08/17/81 ) 
(08/17/81) 
(08/17/81) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/11/84) 
(11/15/82) 
(08/17/81 ) 
(08/17/81) 
(08/17/81 ) 
(08/17/81 ) 
(08/17/81) 
(08/17/81) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(08/17/81) 
(11/15/82) 
(08/17/81) 
(08/17/81) 
(08/17/81) 
(11/15/82) 
(11/15/82) 
(08/17/81 ) 
(06/11/84) 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

2466 

Chief  Micpobiologist 

1 YEAR 

11/15/82 

2480 

Supvr  of  Labs,  Water  Quality  Control 

1 YEAR 

04/20/81 

2490 

Public  Health  Clinical  Toxicologist  III 

1 YEAR 

11/15/82 

2492 

Dir,  Public  Health  Laboratories 

1 YEAR 

11/15/82 

2534 

Paramedic  Supvr 

1 YEAR 

11/15/82 

2535 

Chief,  Paramedic  Division 

1 YEAR 

11/15/82 

2540 

Audiologist 

1 YEAR 

01/28/85 

2552 

Dir  of  Activities,  Therapy  & Volunteer  Sves 

1 YEAR 

06/07/82 

2556 

Physical  Therapist 

1 YEAR 

06/07/82 

2561 

Optometrist 

1 YEAR 

06/07/82 

2565 

Acupuncturist 

1 YEAR 

01/28/85 

2576 

Supervising  Clinical  Psychologist 

1 YEAR 

06/07/82 

2581 

Administrative  Coroner 

1 YEAR 

11/15/82 

2584 

Chief  Medical  Examiner  - Coroner 

1 YEAR 

11/15/82 

2589 

Health  Program  Coordinator  I 

1 YEAR 

06/07/82 

2591 

Health  Program  Coordinator  II 

1 YEAR 

06/07/82 

2593 

Health  Program  Coordinator  III 

1 YEAR 

06/07/82 

2596 

Employee  Referral  Program  Dir 

1 YEAR 

06/07/82 

2620 

Food  Service  Manager  Administrator 

1 YEAR 

01/23/89 

2638 

Dir  of  Food  Svcs,  SFUSD 

1 YEAR 

11/15/82 

2660 

Administrative  Chef 

1 YEAR 

11/15/82 

2662 

Dir  of  Food  Svcs 

1 YEAR 

01/28/85 

2732 

School  Custodial  Svcs,  Supvr  II 

1 YEAR 

06/07/82 

2782 

Laundry  Supt 

1 YEAR 

06/07/82 

2785 

Asst  Gen  Sves  Mgr 

1 YEAR 

06/07/82 

2786 

Gen  Svcs  Mgr 

1 YEAR 

11/15/82 

2806 

Disease  Control  Investigator 

1 YEAR 

05/05/86 

2808 

Sr  Disease  Control  Investigator 

1 YEAR 

06/07/82 

2816 

Chief,  Bureau  of  Records  and  Statistics 

1 YEAR 

11/15/82 

2818 

Health  Program  Planner 

1 YEAR 

06/07/82 

2820 

Sr  Health  Program  Planner 

1 YEAR 

06/07/82 

2821 

Dir  of  Health  Program  Plaming 

1 YEAR 

01/28/85 

2824 

Chief,  Bureau  of  Health  Education 

1 YEAR 

11/15/82 

2825 

Sr  Health  Educator 

1 YEAR 

06/07/82 

2832 

Supervising  Public  Health  Nurse 

1 YEAR 

06/07/82 

2833 

Public  Health  Nurse  Administrator 

1 YEAR 

06/07/82 

2836 

Dir  of  Public  Health  Nursing 

1 YEAR 

11/15/82 

2846 

Nutritionist 

1 YEAR 

06/07/82 

2883 

Dir,  Acq  Immuno  Synd  Program 

1 YEAR 

01/23/89 

2885 

Dpty  Dir  of  Adult  Svcs,  Comm  Mental  Health 

1 YEAR 

11/15/82 

2894 

Program  Chief,  Comm  Public  Health  Svcs 

1 YEAR 

11/15/82 

2895 

Deputy  Dir  for  Mental  Health  Programs 

1 YEAR 

11/15/82 

2897 

Dpty  Dir  for  Prog  Plann,Dev,Research  & Eval 

1 YEAR 

11/15/82 

2906 

Social  Worker  TRainee 

1 YEAR 

06/11/84 

2907 

Eligibility  Worker  Supervisor 

9 MOS 

04/06/87 

2910 

Social  Worker 

1 YEAR 

08/17/81 

2911 

Eligibility  Appeals  Specialist 

1 YEAR 

08/17/81 

2912 

Sr  Social  Worker 

1 YEAR 

08/17/81 

2924 

Medical  Social  Work  Supvr 

1 YEAR 

06/11/84 

16.8 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO. 

TITLE 

PERIOD 

ACTION 

2978 

CONTRACT  COMPLIANCE  OFFICER  II 

1 YEAR 

06/11/84 

2979 

STUDENT  ASSIGNMENT  MGR,  BD  OF  EDUCATION 

1 YEAR 

06/11/84 

2980 

SPECIALIST  II,  HUMAN  RIGHTS  COMMISSION 

1 YEAR 

01/28/85 

2982 

RENT  BOARD  SUPVR 

1 YEAR 

01/28/85 

2985 

DEPUTY  DIR,  COMMISSION  ON  THE  AGING 

1 YEAR 

06/11/84 

2991 

COORDINATOR,  HUMAN  RIGHTS  COMMISSION 

1 YEAR 

06/11/84 

2992 

CONTRACT  COMPLIANCE  OFFICER  I 

1 YEAR 

06/11/84 

2993 

ASST  TO  THE  DIR,  COMMISSION  ON  THE  AGING 

1 YEAR 

06/11/84 

2995 

AFFIRMATIVE  ACTION  OFFICER,  HRC 

1 YEAR 

06/11/84 

2996 

REPRESENTATIVE,  HUMAN  RIGHTS  COMMISSION 

1 YEAR 

06/11/84 

3104 

BUSINESS  MGR,  RECREATION  AND  PARK  DEPT 

1 YEAR 

01/28/85 

3115 

EX  ASST  TO  GEN  MGR,  REC  AND  PARK  DEPT 

1 YEAR 

01/28/85 

3138 

ASST  GEN  MGR  FOR  ADMINISTRATION 

1 YEAR 

01/28/85 

3216 

ASST  AQUATIC  SUPVR 

1 YEAR 

08/17/81 

3228 

ASST  DIR,  GOLF  COURSE  OPERATIONS 

1 YEAR 

08/17/81 

3234 

MARINA  MGR 

1 YEAR 

11/15/82 

3257 

SR  PHOTOGRAPHY  INSTRUCTOR 

1 YEAR 

08/17/81 

3262 

CURATOR  OF  INDUSTRIAL  ARTS,  JR  MUSEUM 

1 YEAR 

08/17/81 

3292 

ASST  SUPT  RECREATION 

1 YEAR 

11/15/82 

3321 

SR  ANIMAL  KEEPER 

1 YEAR 

08/17/81 

3322 

ASST  HEAD  ANIMAL  KEEPER 

1 YEAR 

08/17/81 

3324 

HEAD  ANIMAL  KEEPER 

1 YEAR 

08/17/81 

3342 

ZOOLOGIST 

1 YEAR 

08/17/81 

3360 

CURATOR  OF  ZOOLOGICAL  EXHIBITS 

1 YEAR 

08/17/81 

3426 

URBAN  FORESTER 

1 YEAR 

01/28/85 

3438 

TREE  TOPPER  SUPVR  II 

1 YEAR 

01/28/85 

3440 

LANDSCAPING  AND  STREET  PLANTING  SUPVR 

1 YEAR 

11/15/82 

3453 

ASST  AGRIC  COMMISSIONER-SEALER  OF  WEIGHTS 

1 YEAR 

11/15/82 

3456 

COUNTY  AGRIC  COMMISS  & SEALER  OF  WEIGHTS 

1 YEAR 

11/15/82 

3464 

AREA  SUPVR,  PARKS,  SQUARES  AND  FACILITIES 

1 YEAR 

06/11/84 

3466 

ASST  SUPT,  PARKS,  SQUARES  AND  FACILITIES 

1 YEAR 

11/15/82 

3484 

AGRICULTURAL  DIVISION  LAND  AGENT 

1 YEAR 

08/17/81 

3486 

WATERSHED  FORESTER 

1 YEAR 

06/01/87 

3488 

WATERSHED  RESOURCES  MANAGER 

1 YEAR 

06/01/87 

3525 

CHIEF  MUSEUM  PREPARATOR 

1 YEAR 

08/17/81 

3528 

MUSEUM  CONSERVATOR 

1 YEAR 

08/17/81 

3529 

MUS  CONSERV-AVERY  BRUNDAGE  COLL/  ASIAN  ART 

1 YEAR 

08/17/81 

3548 

CURATOR  OF  NATURAL  SCIENCE,  JUNIOR  MUSEUM 

1 YEAR 

08/17/81 

3589 

ASST  DIR,  ADMIN,  CENTER  OF  ASIAN  ART 

1 YEAR 

08/17/81 

3638 

CHIEF  LIBRARIAN 

1 YEAR 

11/15/82 

3640 

COORDINATOR,  CHILDREN'S  LIBRARY  ACTIVITIES 

1 YEAR 

11/15/82 

3642 

COORDINATOR,  ADULT  LIBRARY  SVCS 

1 YEAR 

11/15/82 

3650 

MEDICAL  RECORDS  LIBRARIAN 

1 YEAR 

01/28/85 

3668 

ASST  CITY  LIBRARIAN 

1 YEAR 

01/28/85 

4110 

RENTAL  PROPERTY  SUPVR 

1 YEAR 

08/17/81 

4130 

CONVENTION  FACILITIES  ASST  MGR 

1 YEAR 

11/15/82 

4140 

RIGHT-OF-WAY  AGENT 

1 YEAR 

08/17/81 

4142 

SR  RIGHT-OF-WAY  AGENT 

1 YEAR 

08/17/81 

4143 

PRINCIPAL  RIGHT-OF-WAY  AGENT 

1 YEAR 

08/17/81 

4144 

ASST  DIR  OF  PROPERTY 

1 YEAR 

11/15/82 

4150 

DIR  OF  PROPERTY 

1 YEAR 

11/15/82 

16.8 
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lU  . 

4143 

4144 

4150 

4160 

4210 

4212 

4225 

4226 

4230 

4256 

4261 

4265 

4267 

4268 

4269 

4270 

4294 

4310 

431  1 

4331 

4332 

4349 

4373 

4378 

5102 

5104 

5111 

5112 

5113 

5115 

5120 

5122 

5124 

5132 

5133 

5134 

5135 

5136 

5138 

5149 

5150 

5154 

5156 

5158 

5160 

5161 

5162 

5170 

5173 

5176 

5177 

5178 

5179 

5183 


IITLE 

PRINCIPAL  RIGHT-OF-WAY  AGENT 

ASSISTANT  DIRECTOR  OF  PROPERTY 

DIRECTOR  OF  PROPERTY 

REAL  PROPERTY  LOAN  OFFICER 

ASSISTANT  CHIEF,  TECHNICAL  & ASSESSMENT  SVCS. 

CHIEF,  TECHNICAL  AND  ASSESSMENT  SERVICES 

ASSISTANT  CHIEF  PERSONAL  PROPERTY  AUDITOR 

CHIEF  PERSONAL  PROPERTY  AUDITOR 

ESTATE  INVESTIGATOR 

CHIEF  OF  ASSESSMENT  STANDARDS 

REAL  PROPERTY  APPRAISER 

SENIOR  REAL  PROPERTY  APPRAISER 

PRINCIPAL  REAL  PROPERTY  APPRr^.ISER 

ASSISTANT  CHIEF  REAL  PROPERTY  APPRAISER 

CHIEF  APPRAISER 

PRINCIPAL  APPRAISER  (SPECIAL  VALUATIONS) 

ADMINISTRATOR,  ASSESSMENT  APPEALS  BOARD 

COMMERCIAL  DIVISION  ASSISTANT  SUPERVISOR 

COMMERCIAL  DIVISION  SUPERVISOR 

SECURITY  ANALYST 

ASSISTANT  CHIEF  OF  INVESTMENTS 

DIR.  OF  REAL  ESTATE,  TAX  COLLECTOR'S  OFFICE 

DEPUTY  TAX  ADMINISTRATOR 

CASH  management  AND  INVESTMENT  OFFICER 

PUBLIC  BLDGS.  MAINTENANCE  & REPAIR  ASST.  SUPT. 

PUBLIC  BLDGS.  MAINTENANCE  & REPAIR  SUPT. 

DEPUTY  FOR  DEVELOPMENT 

ASST.  DIR.  OF  PLAN.  - IMPLEMENTATION  (ZONING) 

ASST.  DIR.  OF  PLANNING  - PLANS  AND  PROGRAMS 

DEPUTY  DIRECTOR  OF  PLANNING 

ARCHITECTURAL  ADMINISTRATOR 

ASSISTANT  CITY  ARCHITECT 

CITY  ARCHITECT 

MANAGER,  BUREAU  OF  WATER  POLLUTION  CONTROL 
ASSOC.  MGR.,  BUR.  OF  WATER  POLLUTION  CONTROL 
DEPUTY  MGR.,  BUREAU  OF  WATER  POLLUTION  CONTROL 
ASSISTANT  SUPT.  OF  STREET  AND  SEWER  REPAIR 
SUPERINTENDENT  OF  STREET  AND  SEWER  REPAIR 
HETCH  HETCHY  PROJECT  SUPT.  OF  OPERATIONS 
SUPERINTENDENT  OF  WATER  TREATMENT  FACILITIES 
ASSISTANT  DIVISION  MANAGER,  ALAMEDA  DIVISION 
ASSISTANT  DIVISION  MGR.,  PENINSULA  OPERATIONS 
DIVISION  MANAGER,  SUBURBAN  OPERATIONS 
CITY  DISTRIBUTION  DIVISION  ASSISTANT  MANAGER 
CITY  DISTRIBUTION  DIVISION  MANAGER 
WATER  PURIFICATION  ASSISTANT  DIVISION  MANAGER 
WATER  PURIFICATION  DIVISION  MANAGER 
STREET  CLEANING  AND  PLANTING  SUPERINTENDENT 
STREET  CLEANING  AND  PLANTING  ASSISTANT  SUPT. 
CHIEF  VALUATION  AND  RATE  ENGINEER 
SAFETY  OFFICER 

ASST.  SUPERINTENDENT,  PROPERTY  CONSERVATION 
ASST.  SUPT.,  BUILDING  INSPECTION  ADMIN. 

DEPUTY  SUPERINTENDENT,  BUILDING  INSPECTION 


LENGTH  OF 

DATE  OF 

PROBATION 

CSC 

PERIOD 

ACTION 

1 YEAR 

08/17/81 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

08/17/81 

1 YEAR 

06/11 /84 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

06/11/84 

1 YEAR 

11/15/82 

1 YEAR 

06/11/84 

1 YEAR 

08/17/81 

1 YEAR 

08/17/81 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

08/17/81 

1 YEAR 

08/17/81 

1 YEAR 

06/11/84 

1 YEAR 

06/11/84 

1 YEAR 

08/17/81 

1 YEAR 

08/17/81 

1 YEAR 

11/15/82 

1 YEAR 

08/17/81 

1 YEAR 

11/15/8? 

1 YEAR 

11/15/82 

1 YEAR 

n/15/82 

1 YEAR 

06/1 ’ /84 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

06/07/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/8? 

1 YEAR 

06/07/82 

1 YEAR 

11/15/82 

1 YEAR 

12/16/85 

1 YEAR 

12/16/85 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

1 1/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

n/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

1 YEAR 

11/15/82 

ERSEDED  BY 

LATER  EDi 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 

3438  TREE  TOPPER  SUPERVISOR  II 

3440  LANDSCAPING  AND  STREET  PLANTING  SUPERVISOR 

3453  ASST  AGRICULTURAL  COMMISSIONER-SEALER  OF  WEIGHTS 

3456  COUNTY  AGRICULTURAL  COMMISSIONER  AND  SEALER  OF  WEIGHTS 

3464  AREA  SUPERVISOR,  PARKS,  SQUARES  AND  FACILITIES 

3466  ASSISTANT  SUPERINTENDENT,  PARKS,  SQUARES  AND  FACILITIES 

3484  AGRICULTURAL  DIVISION  LAND  AGENT 

3525  CHIEF  MUSEUM  PREPARATOR 

3528  MUSEUM  CONSERVATOR 

3529  MUSEUM  CONSERVATOR-AVERY  BRUNDAGE  COLLECTION  OF  ASIAN  ART 

3548  CURATOR  OF  NATURAL  SCIENCE,  JUNIOR  MUSEUM 

3589  ASSISTANT  DIRECTOR,  ADMINISTRATIVE,  CENTER  OF  ASIAN  ART 
3638  CHIEF  LIBRARIAN 

3640  COORDINATOR,  CHILDREN'S  LIBRARY  ACTIVITIES 

3642  COORDINATOR,  ADULT  LIBRARY  SERVICES 

3650  MEDICAL  RECORDS  LIBRARIAN 

3668  ASSISTANT  CITY  LIBRARIAN 

4110  RENTAL  PROPERTY  SUPERVISOR 

4130  CONVENTION  FACILITIES  ASSISTANT  MANAGER 

4140  RIGHT-OF-WAY  AGENT 

4142  SENIOR  RIGHT-OF-WAY  AGENT 

4143  PRINCIPAL  RIGHT-OF-WAY  AGENT 

4144  ASSISTANT  DIRECTOR  OF  PROPERTY 

4150  DIRECTOR  OF  PROPERTY 

4160  REAL  PROPERTY  LOAN  OFFICER 

4210  ASSISTANT  CHIEF,  TECHNICAL  AND  ASSESSMENT  SERVICES 
4212  CHIEF,  TECHNICAL  AND  ASSESSMENT  SERVICES 

4225  ASSISTANT  CHIEF  PERSONAL  PROPERTY  AUDITOR 

4226  CHIEF  PERSONAL  PROPERTY  AUDITOR 

4230  ESTATE  INVESTIGATOR 

4256  CHIEF  OF  ASSESSMENT  STANDARDS 

4261  REAL  PROPERTY  APPRAISER 

4265  SENIOR  REAL  PROPERTY  APPRAISER 

4267  PRINCIPAL  REAL  PROPERTY  APPRAISER 

4268  ASSISTANT  CHIEF  REAL  PROPERTY  APPRAISER 

4269  CHIEF  APPRAISER 

4270  PRINCIPAL  APPRAISER  (SPECIAL  VALUATIONS) 

4294  ADMINISTRATOR,  ASSESSMENT  APPEALS  BOARD 

4310  COMMERCIAL  DIVISION  ASSISTANT  SUPERVISOR 

4311  COMMERCIAL  DIVISION  SUPERVISOR 

4331  SECURITY  ANALYST 

4332  ASSISTANT  CHIEF  OF  INVESTMENTS 

4349  DIRECTOR  OF  REAL  ESTATE,  TAX  COLLECTOR'S  OFFICE 

4373  DEPUTY  TAX  ADMINISTRATOR 

4378  CASH  MANAGEMENT  AND  INVESTMENT  OFFICER 

5102  PUBLIC  BUILDINGS  MAINTENANCE  AND  REPAIR  ASSISTANT  SUPT. 

5104  PUBLIC  BUILDINGS  MAINTENANCE  AND  REPAIR  SUPERINTENDENT 

5106  ASSISTANT  TO  DIRECTOR  OF  BUILDINGS  AND  GROUNDS,  SFUSD 

5107  DIRECTOR  OF  BUILDINGS  AND  GROUNDS,  SFUSD 

5111  DEPUTY  FOR  DEVELOPMENT 

5112  ASSISTANT  DIRECTOR  OF  PLANNING  - IMPLEMENTATION  (ZONING) 

5113  ASSISTANT  DIRECTOR  OF  PLANNING  - PLANS  AND  PROGRAMS 

5115  DEPUTY  DIRECTOR  OF  PLANNING 

5120  ARCHITECTURAL  ADMINISTRATOR 

5122  ASSISTANT  CITY  ARCHITECT 

5124  CITY  ARCHITECT 


(01/28/85) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/11/84) 
(11/15/82) 
(08/17/81) 
(08/17/81) 
(08/17/81) 
(08/17/81) 
(08/17/81) 
(08/17/81) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(01/28/85) 
(01/28/85) 
(08/17/81) 
(11/15/82) 
(08/17/81 ) 
(08/17/81) 
(08/17/81) 
(11/15/82) 
(11/15/82) 
(08/17/81) 
(06/11/84) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/11/84) 
(11/15/82) 
(06/11/84) 
(08/17/81) 
(08/17/81) 
(11/15/82) 
(11/15/82) 
(08/17/81) 
(08/17/81) 
(06/11/84) 
(06/11/84) 
(08/17/81) 
(08/17/81 ) 
(11/15/82) 
(08/17/81) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(01/28/85) 
(01/28/85) 
(06/11/84) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/07/82) 
(11/15/82) 
(11/15/82) 
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4212 

4225 

4226 
4230 
4256 
4261 
4265 

4267 

4268 

4269 

4270 
4294 

4310 

4311 

4331 

4332 
4349 
4373 
4378 
5102 
5104 

5111 

5112 

5113 
5115 
5120 
5122 
5124 

5132 

5133 

5134 
5138 

5149 

5150 
5154 
5156 
5158 

5160 

5161 

5162 

5170 

5171 

5172 

5173 

5176 

5177 

5178 

5179 

5183 

5184 

5186 

5187 

5209 

5210 
5212 


CHIEF,  TECHNICAL  AND  ASSESSMENT  SERVICES 

ASSISTANT  CHIEF  PERSONAL  PROPERTY  AUDITOR 

CHIEF  PERSONAL  PROPERTY  AUDITOR 

ESTATE  INVESTIGATOR 

CHIEF  OF  ASSESSMENT  STANDARDS 

REAL  PROPERTY  APPRAISER 

SENIOR  REAL  PROPERTY  APPRAISER 

PRINCIPAL  REAL  PROPERTY  APPRAISER 

ASSISTANT  CHIEF  REAL  PROPERTY  APPRAISER 

CHIEF  APPRAISER 

PRINCIPAL  APPRAISER  (SPECIAL  VALUATIONS) 

ADMINISTRATOR,  ASSESSMENT  APPEALS  BOARD 

COMMERCIAL  DIVISION  ASSISTANT  SUPERVISOR 

COMMERCIAL  DIVISION  SUPERVISOR 

SECURITY  ANALYST 

ASSISTANT  CHIEF  OF  INVESTMENTS 

DIRECTOR  OF  REAL  ESTATE,  TAX  COLLECTOR'S  OFFICE 

DEPUTY  TAX  ADMINISTRATOR 

CASH  MANAGEMENT  AND  INVESTMENT  OFFICER 

PUBLIC  BUILDINGS  MAINTENANCE  AND  REPAIR  ASSISTANT  SUPT. 

PUBLIC  BUILDINGS  MAINTENANCE  AND  REPAIR  SUPERINTENDENT 

DEPUTY  FOR  DEVELOPMENT 

ASSISTANT  DIRECTOR  OF  PLANNING  - IMPLEMENTATION  (ZONING) 

ASSISTANT  DIRECTOR  OF  PLANNING  - PLANS  AND  PROGRAMS 

DEPUTY  DIRECTOR  OF  PLANNING 

ARCHITECTURAL  ADMINISTRATOR 

ASSISTANT  CITY  ARCHITECT 

CITY  ARCHITECT 

MANAGER,  BUREAU  OF  WATER  POLLUTION  CONTROL 

ASSOCIATE  MANAGER,  BUREAU  OF  WATER  POLLUTION  CONTROL 

DEPUTY  MANAGER,  BUREAU  OF  WATER  POLLUTION  CONTROL 

HETCH  HETCHY  PROJECT  SUPERINTENDENT  OF  OPERATIONS 

SUPERINTENDENT  OF  WATER  TREATMENT  FACILITIES 

ASSISTANT  DIVISION  MANAGER,  ALAMEDA  DIVISION 

ASSISTANT  DIVISION  MANAGER,  PENINSULA  OPERATIONS 

DIVISION  MANAGER,  SUBURBAN  OPERATIONS 

CITY  DISTRIBUTION  DIVISION  ASSISTANT  MANAGER 

CITY  DISTRIBUTION  DIVISION  MANAGER 

WATER  PURIFICATION  ASSISTANT  DIVISION  MANAGER 

WATER  PURIFICATION  DIVISION  MANAGER 

STREET  CLEANING  AND  PLANTING  SUPERINTENDENT 

STREET  REPAIR  ASSISTANT  SUPERINTENDENT 

STREET  REPAIR  SUPERINTENDENT 

STREET  CLEANING  AND  PLANTING  ASSISTANT  SUPERINTENDENT 
CHIEF  VALUATION  AND  RATE  ENGINEER 
SAFETY  OFFICER 

AS'SISTANT  SUPERINTENDENT,  PROPERTY  CONSERVATION 
ASSISTANT  SUPERINTENDENT,  BUILDING  INSPECTION  ADMIN. 
DEPUTY  SUPERINTENDENT,  BUILDING  INSPECTION 
SUPERINTENDENT  OF  BUILDING  INSPECTION  & PROPERTY  CONSERV. 
ASSISTANT  DIRECTOR  OF  PUBLIC  WORKS,  ADMINISTRATIVE 
EXECUTIVE  DIRECTOR,  CLEAN  WATER  PROGRAM 
INDUSTRIAL  ENGINEER 
SENIOR  CIVIL  ENGINEER 
PRINCIPAL  CIVIL  ENGINEER 


(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/11/84) 
(11/15/82) 
(06/11/84) 
(08/17/81 ) 
(08/17/81) 
(11/15/82) 
(11/15/82) 
(08/17/81) 
(08/17/81 ) 
(06/11/84) 
(06/11/84) 
(08/17/81 ) 
(08/17/81) 
(11/15/82) 
(08/17/81 ) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/11/84) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/07/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/07/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/07/82) 
(11/15/82) 
(06/11/84) 
(11/15/82) 
(11/15/82) 


16.8 


(Issued  7-1-84) 


im 


,*s^autv< » 1 
(WSf'Fito 
m\HW^ 
», 

' f ! 
■rvM) 


^■f.iiUtWi 

imKim} 

\mtm^:} 

i mutate 
cta\’"h# 


MfVTt:^ 


'''Ulilfirfv 

ssmto'iiit' 

(<:r.«rs.i! ). 
fsfilita# 

visM'tVft} 

■(i«ro):fj.- 

.<'s»\i'rt(;f> 
?s»'5,f>i?i:> 
an'.mp'' 
mu  wo 

' »$Vi'lVtt 
SfSV'r'.f'f’ 
vsassAiir 
miiiVi 

iSfU'fVfl'J 
isiAsrti:*'' 
«8veA/t.> 
afiwaej 
(maiuf ' 
■.#rafvae; 

fSAUlJ''.! -' 


'■:B;fS 


' ^jvF;S#n»ia<aJ3?a*.  a^ik,  i«i>Wi03t  ,,iiwD 
fi^aij'  ■•'T)(a<!c>»i;jfti«it0<>-  i3W‘mt«i2W'' 
VTOM'f  JMK)3»8  ^3'IH3 

8M}A((W' JA3fl  SOIHS? 
')»5si'WW  «WW'' M3» 

«J51;a^!?W  YT»3*IC!!t*l  ,JAlS''a.3iff9'tWT§i?JA- 
>!.«lA(i33A,  i3l»3 

owe'  ;«oT«»tnr4«0A 

p-r-  ■ 

ni*3W*,iVitt,,i5<)i13l«D  TtWTglS?* 

''131313, 

' ■ ' ■ •■  ' rs'V  ■ "■' 

iiJlt3*"t«JiP?'aVW  WA  lHamOMlAK  »2»3 


ttte  •l«Arei3JA'fW'?38  (j!«V3iKWTmAH"2aiiio!ilU8"5ljitrt 
' .FOiaja  


oWUpW  HOtwMttiuAiJi '» .-©.^'fifiTassio,  TteiazA 

‘ '^©SiiS,  '’■^25*15 

»wws  10  ji,oT^m:yTus35 

■ ' ":;''  ' • »5TASTSi8jWA  jwriJTiHaeA 

•'  ■: , ' , isarHoaA  ifTK) 

/joafiilwaw 

" ii'WHOS  KflaiiVijOA' SWAh  l:j,,t!AJfll»',4»3aAeAM.3tA13Qe?A 

'■awTx©  wis^jw  *3T»f  .nmm  yiajM 

i:iib}T<w3^  10  ’Tfsf'ita'iAtvilte  pjiw  y>OT3H  H'3T3h 
frtlWAafT  Bli'tn  10  »?0i*3Tei»J<lU? 

. lIsJaitVt!'  .(iifiaWUA  ,Al3A«*»-  HOjel'.'tQ  ,mAt  J122A 
';>i(!»«AS39e  A'feua^^  Ma1e;AM  «oj'3iyif  twswjj 
V ' ,'!#tiAiMo  AAaaosoi  »)o,i2WW 

,\13A«A«  lM2U-?A  !S6J2IW4  IfOniBW^ZW  nw: 


, > l|H/.VrAV  iw  iu»»4.#.«ava  T i./lV’T  1 rwi 

^iiew  o«iA>''AAaj3  T338r;’ 
c ■ - TUliwi  wissiAUi  ^umm  mm  Tiasra 
' ' , • -,aK30!tiT«lj(3Ai8  jlWHW  TJWT2 

ittictotemaiuj  TitAifiASA^PMAjA  cm*  mimui 

*iaiI*i  .3TM  atfA  WiTAiawe  iJJfO 

woriitt  yrjwj 

I^ii  (AVIiZHOa  YJWWA  TiWtngA 


' eOlTOMSel  3N'4tt-'4wa  j ' '^^T" 

vAtma  * wwiAssi  idjojitts  io  injwisTMiWAue 

* «?iwT>w4ma  .?w  ^ ffl‘2'is?5 

WK»««  «aTA«  HAiB  ,tflW38W  aVlTUM^ 
fl3.3«l»l3  jXlflTSWJ 
■ «3381S(I3- JIV13  »0fi3a 
> fliiaie*?  i£vio  aAiiottWA 


iii»: 

;:9S» 

jSsa 

M 

8S 

“ tssfr 

‘ 'OTS^. 

rvm 

giiEft 

sore 

rrie 

%m 

an 

osFe 

S!m 

i^sie 

mi 

Wl 

mi 

8IIT 

eM2 

02,15 

mi 

mi 

mi 

ote 

tm 

mi 

one 

\Ul 

mi 

tTca 

mi 

me 

%\M 

ene 

care 

(‘are 

dare 

tare 

mi 

Ofse 

mi 


CITY  AND  COUNTY  OF  SAN  FRANCISCO  CIVIL  SERVICE  COMMISSION 


LENGTH  OF 

DATE  OF 

ASS 

PROBATION 

CSC 

title 

PERIOD 

ACTION 

2925 

Chief  Medical  Social  Svcs 

1 YEAR 

11/15/82 

2940 

Child  Welfare  Worker 

9 MOS 

04/06/87 

2946 

Sr  Eligibility  Worker  Supvr 

9 MOS 

04/06/87 

2950 

Social  Service  Division  Supvr 

1 YEAR 

11/15/82 

2951 

Community  Svcs  Coordinator 

1 YEAR 

11/15/82 

2969 

Asst  Dir,  Social  Service  Programs 

1 YEAR 

11/15/82 

2970 

Dir,  Administrative  SVes,  DSS 

1 YEAR 

11/15/82 

2971 

Dir,  Social  Service  Programs 

1 YEAR 

11/15/82 

2973 

Asst  Gen  Mgr,  Department  of  Social  Svcs 

1 YEAR 

11/15/82 

2977 

Education  Integration  Specialist 

1 YEAR 

06/11/84 

2978 

Contract  Compliance  Officer  n 

1 YEAR 

06/11/84 

2979 

Student  Assignment  Mgr,  Bd  of  Education 

1 YEAR 

06/11/84 

2980 

Specialist  II,  Human  Rights  Commission 

1 YEAR 

01/28/85 

2981 

Manager,  Intake  Center,  SFUSD 

1 YEAR 

01/23/89 

2982 

Rent  Board  Supvr 

1 YEAR 

01/28/85 

2985 

Deputy  Dir,  Commission  on  the  Aging 

1 YEAR 

06/11/84 

2991 

Coordinator,  Human  Rights  Commission 

1 YEAR 

06/11/84 

2992 

Contract  Compliance  Officer  I 

1 YEAR 

06/11/84 

2993 

Asst  to  the  Dir,  Commission  on  the  Aging 

1 YEAR 

06/11/84 

2995 

Affirmative  Action  Officer,  HRC 

1 YEAR 

06/11/84 

2996 

Representative,  Human  Rights  Commission 

1 YEAR 

06/11/84 

3104 

Business  Mgr,  Recreation  and  Park  DepL 

1 YEAR 

01/28/85 

3115 

Ex  Asst  to  Gen  Mgr,  Rec  and  Park  Dept 

1 YEAR 

01/28/85 

3138 

Asst  Gen  Mgr  for  Administration 

1 YEAR 

01/28/85 

3216 

Asst  Aquatic  Supvr 

1 YEAR 

08/17/81 

3228 

Asst  Dir,  Golf  Course  Operations 

1 YEAR 

08/17/81 

3231 

Golf  Program  Director 

1 YEAR 

01/23/89 

3234 

Marina  Mgr 

1 "-fEAR 

11/15/82 

3257 

Sr  Photography  Instructor 

1 YEAR 

08/17/81 

3262 

Curator  of  Industrial  Arts,  Jr  Museum 

1 YEAR 

08/17/81 

3292 

Asst  Supt  Recreation 

1 YEAR 

11/15/82 

3321 

Sr  Animal  Keeper 

1 YEAR 

08/17/81 

3322 

Asst  Head  Animal  Keeper 

1 YEAR 

08/17/81 

3324 

Head  Animal  Keeper 

1 YEAR 

08/17/81 

3342 

Zoologist 

1 YEAR 

08/17/81 

3360 

Curator  of  Zoological  Exhibits 

1 YEAR 

08/17/81 

3426 

Urban  Forester 

1 YEAR 

01/28/85 

3438 

Tree  Topper  Supvr  II 

1 YEAR 

01/23/85 

3440 

Landscaping  and  Street  Planting  Supvr 

1 YEAR 

11/15/82 

3453 

Asst  Agric  Commissioner-Sealer  of  Weights 

1 YEAR 

11/15/82 

3456 

County  Agric  Comm  & Sealer  of  Weights 

1 YEAR 

11/15/82 

3464 

Area  Supvr,  Parks,  Squares  and  Facilities 

1 YEAR 

06/11/84 

3466 

Asst  Supt,  Parks,  Squares  and  Facilities 

1 YEAR 

11/15/82 

3484 

Agricultural  Division  Land  Agent 

1 YEAR 

08/17/81 

3486 

Watershed  Forester 

1 YEAR 

06/01/87 

3488 

Watershed  Resources  Meuiager 

1 YEAR 

06/01/87 

3525 

Chief  Museum  Preparator 

1 YEAR 

08/17/81 

3528 

Museum  Conservator 

1 YEAR 

08/17/81 

3529 

Mus  Conserv- Avery  Brundage  Coll/ Asian  Art 

1 YEAR 

08/17/81 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


CLASS 

NO.  TITLE 


LENGTH  OF  DATE  OF 

PROBATION  CSC 

PERIOD  ACTION 


4160  REAL  PROPERTY  LOAN  OFFICER  1 YEAR 

4210  ASST  CHIEF,  TECHNICAL  & ASSESSMENT  SVCS  1 YEAR 

4212  CHIEF.  TECHNICAL  AND  ASSESSMENT  SVCS  1 YEAR 

4225  ASST  CHIEF  PERSONAL  PROPERTY  AUDITOR  1 YEAR 

4226  CHIEF  PERSONAL  PROPERTY  AUDITOR  1 YEAR 

4230  ESTATE  INVESTIGATOR  1 YEAR 

4256  CHIEF  OF  ASSESSMENT  STANDARDS  1 YEAR 

4261  REAL  PROPERTY  APPRAISER  1 YEAR 

4265  SR  REAL  PROPERTY  APPRAISER  1 YEAR 

4267  PRINCIPAL  REAL  PROPERTY  APPRAISER  1 YEAR 

4268  ASST  CHIEF  REAL  PROPERTY  APPRAISER  1 YEAR 

4269  CHIEF  APPRAISER  1 YEAR 

4270  PRIN  APPRAISER  (SPECIAL  VALUATIONS)  1 YEAR 

4294  ADMINISTRATOR,  ASSESSMENT  APPEALS  BOARD  1 YEAR 

4310  COMMERCIAL  DIVISION  ASST  SUPVR  1 YEAR 

4311  COMMERCIAL  DIVISION  SUPVR  1 YEAR 

4331  SECURITY  ANALYST  1 YEAR 

4332  ASST  CHIEF  OF  INVESTMENTS  1 YEAR 

4349  DIR  OF  REAL  ESTATE.  TAX  COLL  OFFICE  1 YEAR 

4373  DEPUTY  TAX  ADMINISTRATOR  1 YEAR 

4378  CASH  MANAGEMENT  AND  INVESTMENT  OFFICER  1 YEAR 

5102  PUBLIC  BUILDINGS  MAINT  & REPAIR  ASST  SUPT  1 YEAR 

5104  PUBLIC  BUILDINGS  MAINT  & REPAIR  SUPT  1 YEAR 

5106  ASST  TO  DIR  OF  BUILDINGS  & GROUNDS,  SFUSD  1 YEAR 

5107  DIR  OF  BUILDINGS  AND  GROUNDS.  SFUSD  1 YEAR 

5111  DEPUTY  FOR  DEVELOPMENT  1 YEAR 

5112  ASST  DIR  OF  PLANNING  - IMPLEMENT  (ZONING)  1 YEAR 

5113  ASST  DIR  OF  PLANNING  - PLANS  & PROGRAMS  1 YEAR 

5115  DEPUTY  DIR  OF  PLANNING  1 YEAR 

5120  ARCHITECTURAL  ADMINISTRATOR  1 YEAR 

5122  ASST  CITY  ARCHITECT  1 YEAR 

5124  CITY  ARCHITECT  1 YEAR 

5132  MGR.  BUREAU  OF  WATER  POLLUTION  CONTROL  1 YEAR 

5133  ASSOC  MGR,  BUR  OF  WATER  POLLUTION  CONTROL  1 YEAR 

5134  DEPTY  MGR,  BUR  OF  WATER  POLLUTION  CONTROL  1 YEAR 

5135  ASST  AUPT  OF  STREET  AND  SEWER  REPAIR  1 YEAR 

5136  SUPT  OF  WATER  TREATMENT  FACILITIES  1 YEAR 

5138  HETCH  HETCHY  PROJECT  SUPT  OF  OPERATIONS  1 YEAR 

5149  SUPT  OF  WATER  TREATMENT  FACILITIES  1 YEAR 

5150  ASST  DIVISION  MGR,  ALAMEDA  DIVISION  1 YEAR 

5154  ASST  DIVISION  MGR,  PENINSULA  OPERATIONS  1 YEAR 

5156  DIVISION  MGR,  SUBURBAN  OPERATIONS  1 YEAR 

5158  CITY  DISTRIBUTION  DIVISION  ASST  MGR  1 YEAR 

5160  CITY  DISTRIBUTION  DIVISION  MGR  1 YEAR 

5161  WATER  PURIFICATION  ASST  DIVISION  MGR  1 YEAR 

5162  WATER  PURIFICATION  DIVISION  MGR  1 YEAR 

5165  DEPUTY  GEN  MGR,  OPER  AND  MAINT,  WATER  DEPT  1 YEAR 

5170  STREET  CLEANING  AND  PLANTING  SUPT  1 YEAR 

5173  STREET  CLEANING  AND  PLANTING  ASST  SUPT  1 YEAR 


08/17/81 

06/11/84 

11/15/82 

11/15/82 

11/15/82 

06/11/84 

11/15/82 

06/11/84 

08/17/81 

08/17/81 

11/15/82 

11/15/82 

08/17/81 

08/17/81 

06/11/84 

06/11/84 

08/17/81 

08/17/81 

11/15/82 

08/17/81 

11/15/82 

11/15/82 

11/15/82 

01/28/85 

01/28/85 

06/11/84 

11/15/82 

11/15/82 

11/15/82 

06/07/82 

11/15/82 

11/15/82 

11/15/82 

06/07/82 

11/15/82 

12/16/85 

12/16/85 

11/15/82 

11/15/82 

11/15/82 

11/15/82 

11/15/82 

11/15/82 

11/15/82 

11/15/82 

11/15/82 

01/28/85 

11/15/82 

11/15/82 
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\yj . 

5184 

5186 

5187 

5209 

5210 

5212 

5217 

5219 

5224 

5232 

5233 

5242 

5246 

5249 

5258 

5260 

5261 

5265 

5266 

5268 

5269 

5270 

5273 

5281 

5285 

5286 

5297 

5298. 

5299 

5312 

5314 

5330 

5402 

5404 

6120 

6122 

6124 

6126 

6127 

6216 

6235 

6236 

6238 

6242 

6244 

6248 

6249 

6250 

6252 

6318 

6331 

6336 

6340 

7102 


LENGTH  OF 

DATE  OF 

PROBATION 

CSC 

TITLE 

PERIOD 

ACTION 

SUPT.  OF  BLDG.  INSPECTION  & PROPERTY  CONSERV. 

1 YEAR 

(11/15/82) 

ASST.  DIRECTOR  OF  PUBLIC  WORKS,  ADMINISTRATIVE 

1 YEAR 

(06/07/82) 

EXECUTIVE  DIRECTOR,  CLEAN  WATER  PROGRAM 

1 YEAR 

(11/15/82) 

INDUSTRIAL  ENGINEER 

1 YEAR 

(06/11/84) 

SENIOR  CIVIL  ENGINEER 

1 YEAR 

(11/15/82) 

PRINCIPAL  CIVIL  ENGINEER 

1 YEAR 

(11/15/82) 

BUILDING  CODE  ANALYST 

1 YEAR 

(06/07/82) 

SENIOR  STRUCTURAL,  ENGINEER 

1 YEAR 

(11/15/82) 

ASSOCIATE  WATER  PURIFICATION  ENGINEER 

1 YEAR 

(06/07/82) 

SENIOR  TRAFFIC  ENGINEER 

1 YEAR 

(11/15/82) 

PRINCIPAL  TRAFFIC  ENGINEER 

1 YEAR 

(11/15/82) 

SENIOR  ELECTRICAL  ENGINEER 

1 YEAR 

(11/15/82) 

RADIO  ENGINEER 

1 YEAR 

(06/07/82) 

SENIOR  SANITARY  ENGINEER 

1 YEAR 

(11/15/82) 

SENIOR  MECHANICAL  ENGINEER 

1 YEAR 

(11/15/82) 

ARCHITECTURAL  ASSISTANT  I 

1 YEAR 

(06/07/82) 

ARCHITECTURAL  ASSISTANT  II 

1 YEAR 

(06/07/82) 

ARCHITECTURAL  ASSOCIATE  I 

1 YEAR 

(06/07/82) 

ARCHITECTURAL  ASSOCIATE  II 

1 YEAR 

(06/07/82) 

ARCHITECT 

1 YEAR 

(06/07/82) 

SCHOOL  ARCHITECTURAL  COORDINATOR 

1 YEAR 

(06/07/82) 

SENIOR  ARCHITECT 

1 YEAR 

(06/07/82) 

PRINCIPAL  ARCHITECT 

1 YEAR 

(11/15/82) 

PLANNER  III  - ADMINISTRATIVE 

1 YEAR 

(06/07/82) 

AIRPORT  NOISE  ABATEMENT  OFFICER 

1 YEAR 

(11/15/82) 

ADMINISTRATOR,  PROPERTY  CONSERVATION  DIVISION 

1 YEAR 

(11/15/82) 

PLANNER  V (ZONING) 

1 YEAR 

(06/07/82) 

PLANNER  III-ENVIRONMENTAL  REVIEW 

1 YEAR 

(06/07/82) 

PLANNER  IV-ENVIRONMENTAL  REVIEW 

1 YEAR 

(06/07/82) 

SURVEYOR 

1 YEAR 

(06/07/82) 

SURVEY  PARTY  CHIEF 

1 YEAR 

(06/07/82) 

CITY  PLANNING  GRAPHICS  SUPERVISOR 

1 YEAR 

(06/07/82) 

DIRECTOR  OF  COMMUNITY  DEVELOPMENT 

1 YEAR 

(06/11/84) 

SPECIAL  ASSISTANT  FOR  PROGRAM  DEVELOPMENT 

1 YEAR 

(06/11/84) 

ENVIRONMENTAL  HEALTH  INSPECTOR 

1 YEAR 

(06/07/82) 

SENIOR  ENVIRONMENTAL  HEALTH  INSPECTOR 

1 YEAR 

(06/07/82) 

PRINCIPAL  ENVIRONMENTAL  HEALTH  INSPECTOR 

1 YEAR 

(06/07/82) 

DIRECTOR,  BUREAU  OF  ENVIRONMENTAL  HEALTH  SVCS. 

1 YEAR 

(11/15/82) 

ASST.  DIR.,  BUR.  OF  ENVIRONMENTAL  HEALTH  SVCS. 

1 YEAR 

(11/15/82) 

SEWER  SAFETY  INSPECTOR 

1 YEAR 

(06/07/82) 

HEATING  AND  VENTILATING  INSPECTOR 

1 YEAR 

(06/07/82) 

BOILER  INSPECTOR 

1 YEAR 

(06/07/82) 

SENIOR  BOILER  INSPECTOR 

1 YEAR 

(06/07/82) 

PLUMBING  INSPECTOR 

1 YEAR 

(06/07/82) 

CHIEF  PLUMBING  INSPECTOR 

1 YEAR 

(06/07/82) 

ELECTRICAL  INSPECTOR 

1 YEAR 

(06/11/84) 

SENIOR  ELECTRICAL  INSPECTOR 

1 YEAR 

(06/11/84) 

CHIEF  ELECTRICAL  INSPECTOR 

1 YEAR 

(06/11/84) 

LINE  INSPECTOR 

1 YEAR 

(06/11/84) 

CONSTRUCTION  INSPECTOR 

1 YEAR 

(06/07/82) 

BUILDING  INSPECTOR 

1 YEAR 

(06/07/82) 

PROPERTY  REHABILITATION  MANAGER 

1 YEAR 

(06/11/84) 

SCHOOL  CONSTRUCTION  COORDINATOR 

1 YEAR 

(06/07/82) 

MAINTENANCE  AND  REPAIR  ASSISTANT  SUPT.,  HHP 

1 YEAR 

(11/15/82) 

SUPERSEDED  BV  LATER  EDITION 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 

5132  MANAGER,  BUREAU  OF  NATER  POLLUTION  CONTROL 

5133  ASSOCIATE  MANAGER,  BUREAU  OF  WATER  POLLUTION  CONTROL 

5134  DEPUTY  MANAGER,  BUREAU  OF  WATER  POLLUTION  CONTROL 
5138  HETCH  HETCHY  PROJECT  SUPERINTENDENT  OF  OPERATIONS 

5149  SUPERINTENDENT  OF  WATER  TREATMENT  FACILITIES 

5150  ASSISTANT  DIVISION  MANAGER,  ALAMEDA  DIVISION 

5154  ASSISTANT  DIVISION  MANAGER,  PENINSULA  OPERATIONS 

5156  DIVISION  MANAGER,  SUBURBAN  OPERATIONS 

5158  CITY  DISTRIBUTION  DIVISION  ASSISTANT  MANAGER 

5160  CITY  DISTRIBUTION  DIVISION  MANAGER 

5161  WATER  PURIFICATION  ASSISTANT  DIVISION  MANAGER 

5162  WATER  PURIFICATION  DIVISION  MANAGER 

5165  DEPUTY  GENERAL  MGR,  OPERATION  AND  MAINTENANCE,  WATER  DEPT 

5170  STREET  CLEANING  AND  PLANTING  SUPERINTENDENT 

5171  STREET  REPAIR  ASSISTANT  SUPERINTENDENT 

5172  STREET  REPAIR  SUPERINTENDENT 

5173  STREET  CLEANING  AND  PLANTING  ASSISTANT  SUPERINTENDENT 

5176  CHIEF  VALUATION  AND  RATE  ENGINEER 

5177  SAFETY  OFFICER 

5178  ASSISTANT  SUPERINTENDENT,  PROPERTY  CONSERVATION 

5179  ASSISTANT  SUPERINTENDENT,  BUILDING  INSPECTION  ADMIN. 

5183  DEPUTY  SUPERINTENDENT,  BUILDING  INSPECTION 

5184  SUPERINTENDENT  OF  BUILDING  INSPECTION  & PROPERTY  CONSERV. 

5186  ASSISTANT  DIRECTOR  OF  PUBLIC  WORKS,  ADMINISTRATIVE 

5187  EXECUTIVE  DIRECTOR,  CLEAN  WATER  PROGRAM 

5209  INDUSTRIAL  ENGINEER 

5210  SENIOR  CIVIL  ENGINEER 

5212  PRINCIPAL  CIVIL  ENGINEER 

5217  BUILDING  CODE  ANALYST 

5219  SENIOR  STRUCTURAL  ENGINEER 

5224  ASSOCIATE  WATER  PURIFICATION  ENGINEER 

5232  SENIOR  TRAFFIC  ENGINEER 

5233  PRINCIPAL  TRAFFIC  ENGINEER 

5242  SENIOR  ELECTRICAL  ENGINEER 

5246  RADIO  ENGINEER 

5249  SENIOR  SANITARY  ENGINEER 

5258  SENIOR  MECHANICAL  ENGINEER 

5260  ARCHITECTURAL  ASSISTANT  I 

5261  ARCHITECTURAL  ASSISTANT  II 

5265  ARCHITECTURAL  ASSOCIATE  I 

5266  ARCHITECTURAL  ASSOCIATE  II 

5267  ASSISTANT  AIRPORT  NOISE  ABATEMENT  OFFICER 

5268  ARCHITECT 

5269  SCHOOL  ARCHITECTURAL  COORDINATOR 

5270  SENIOR  ARCHITECT 

5273  PRINCIPAL  ARCHITECT 

5281  PLANNER  III  - ADMINISTRATIVE 

5285  AIRPORT  NOISE  ABATEMENT  OFFICER 

5286  ADMINISTRATOR,  PROPERTY  CONSERVATION  DIVISION 

5297  PLANNER  V (ZONING) 

5298  PLANNER  I II-ENVIRONMENTAL  REVIEW 

5299  PLANNER  IV-ENVIRONMENTAL  REVIEW 

5301  SUPERVISOR,  TRAFFIC  PAINTING  PROGRAM 

5312  SURVEYOR 

5314  SURVEY  PARTY  CHIEF 

5330  CITY  PLANNING  GRAPHICS  SUPERVISOR 


(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(01/28/85) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(06/11/84) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(01/28/85) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(01/28/85) 

(06/07/82) 

(06/07/82) 

(06/07/82) 
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city  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


5217 

5219 

5224 

5232 

5233 
5242 
5246 
5249 
5258 

5260 

5261 

5265 

5266 

5268 

5269 

5270 
5273 
5281 

5285 

5286 

5297 

5298 

5299 
5312 
5314 
5330 
5402 
5404 
6120 
6122 
6124 
6126 
6127 
6216 

6235 

6236 
6238 
6242 
6244 

6248 

6249 

6250 
6252 
6318 
6331 
6336 
6340 
7102 

7119 

7120 

7123 

7124 

7125 

7126 
7128 


BUILDING  CODE  ANALYST 

SENIOR  STRUCTURAL  ENGINEER 

ASSOCIATE  WATER  PURIFICATION  ENGINEER 

SENIOR  TRAFFIC  ENGINEER 

PRINCIPAL  TRAFFIC  ENGINEER 

SENIOR  ELECTRICAL  ENGINEER 

RADIO  ENGINEER 

SENIOR  SANITARY  ENGINEER 

SENIOR  MECHANICAL  ENGINEER 

ARCHITECTURAL  ASSISTANT  I 

ARCHITECTURAL  ASSISTANT  II 

ARCHITECTURAL  ASSOCIATE  I 

ARCHITECTURAL  ASSOCIATE  II 

ARCHITECT 

SCHOOL  ARCHITECTURAL  COORDINATOR 

SENIOR  ARCHITECT 

PRINCIPAL  ARCHITECT 

PLANNER  III  - ADMINISTRATIVE 

AIRPORT  NOISE  ABATEMENT  OFFICER 

ADMINISTRATOR,  PROPERTY  CONSERVATION  DIVISION 

PLANNER  V (ZONING) 

PLANNER  III-ENVIRONMENTAL  REVIEW 
PLANNER  IV-ENVIRONMENTAL  REVIEW 
SURVEYOR 

SURVEY  PARTY  CHIEF 

CITY  PLANNING  GRAPHICS  SUPERVISOR 

DIRECTOR  OF  COMMUNITY  DEVELOPMENT 

SPECIAL  ASSISTANT  FOR  PROGRAM  DEVELOPMENT 

ENVIRONMENTAL  HEALTH  INSPECTOR 

SENIOR  ENVIRONMENTAL  HEALTH  INSPECTOR 

PRINCIPAL  ENVIRONMENTAL  HEALTH  INSPECTOR 

DIRECTOR,  BUREAU  OF  ENVIRONMENTAL  HEALTH  SERVICES 

ASSISTANT  DIRECTOR,  BUREAU  OF  ENVIRONMENTAL  HEALTH  SVCS. 

SEWER  SAFETY  INSPECTOR 

HEATING  AND  VENTILATING  INSPECTOR 

BOILER  INSPECTOR 

SENIOR  BOILER  INSPECTOR 

PLUMBING  INSPECTOR 

CHIEF  PLUMBING  INSPECTOR 

ELECTRICAL  INSPECTOR 

SENIOR  ELECTRICAL  INSPECTOR 

CHIEF  ELECTRICAL  INSPECTOR 

LINE  INSPECTOR 

CONSTRUCTION  INSPECTOR 

BUILDING  INSPECTOR 

PROPERTY  REHABILITATION  MANAGER 

SCHOOL  CONSTRUCTION  COORDINATOR 

MAINTENANCE  AND  REPAIR  ASSISTANT  SUPERINTENDENT,  HHP 
MANAGER,  SEWER  REPAIR 

BUILDINGS  AND  GROUNDS  MAINTENANCE  SUPERINTENDENT 
MACHINE  SHOP  AND  PARKING  METER  SUPERINTENDENT 
MAINTENANCE  AND  REPAIR  SUPERINTENDENT,  HHP 
ELECTRICAL  OPERATION  AND  MAINTENANCE  SUPERINTENDENT,  HHP 
MECHANICAL  SHOP  AND  EQUIPMENT  SUPERINTENDENT 
POWER  HOUSE  SUPERINTENDENT 


(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(11/15/82) 

(04/20/81) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


LENGTH  OF 

DATE  OF 

ASS 

PROBATION 

CSC 

TITLE 

PERIOD 

ACTION 

3548 

Curator  of  Natural  Science,  Junior  Museum 

1 YEAR 

08/17/81 

3589 

Asst  Dir,  Admin,  Center  of  Asian  Art 

1 YEAR 

08/17/81 

3638 

Chief  Librarian 

1 YEAR 

11/15/82 

3640 

Coordinator,  Children's  Library  Activities 

1 YEAR 

11/15/82 

3642 

Coordinator,  Adult  Library  Svcs 

1 YEAR 

11/15/82 

3650 

Medical  Records  Librarian 

1 YEAR 

01/28/85 

3668 

Asst  City  Librarian 

1 YEAR 

01/28/85 

4110 

Rental  Property  Supvr 

1 YEAR 

08/17/81 

4130 

Convention  Facilities  Asst  Mgr 

1 YEAR 

11/15/82 

4140 

Right-of-Way  Agent 

1 YEAR 

08/17/81 

4142 

Sr  Right-of-Way  Agent 

1 YEAR 

08/17/81 

4143 

Principal  Right-of-Way  Agent 

1 YEAR 

08/17/81 

4144 

Asst  Dir  of  Property 

1 YEAR 

11/15/82 

4150 

Dir  of  Property 

1 YEAR 

11/15/82 

4160 

Real  Property  Loan  Officer 

1 YEAR 

08/17/81 

4210 

Asst  Chief,  Technical  Sc  Assessment  Svcs 

1 YEAR 

06/11/84 

4212 

Chief,  Technical  and  Assessment  Svcs 

1 YEAR 

11/15/82 

4225 

Asst  (^^hief  Personal  Property  Auditor 

1 YEAR 

11/15/82 

4226 

Chief  Personal  Property  Auditor 

1 YEAR 

11/15/82 

4230 

Estate  Investigator 

1 YEAR 

06/11/84 

4231 

Senior  Estate  Investigator 

1 YEAR 

01/23/89 

4256 

Chief  of  Assessment  Standards 

1 YEAR 

11/15/82 

4261 

Real  Property  Appraiser 

1 YEAR 

06/11/84 

4265 

Sr  Real  Property  Appraiser 

1 YEAR 

08/17/81 

4267 

Principal  Real  Property  Appraiser 

1 YEAR 

08/17/81 

4268 

Asst  Chief  Real  Property  Appraiser 

1 YEAR 

11/15/82 

4269 

Chief  Appraiser 

1 YEAR 

11/15/82 

4270 

Prin  Appraiser  (Special  Valuations) 

1 YEAR 

08/17/81 

4294 

Adminiatrator,  Assessment  Apepals  Board 

1 YEAR 

08/17/81 

4310 

Commercial  Division  Asst  Supvr 

1 YEAR 

06/11/84 

4311 

Commercial  Division  Supvr 

1 YEAR 

06/11/84 

4331 

Security  Analyst 

1 YEAR 

08/17/81 

4332 

Asst  Chief  of  Investments 

1 YEAR 

08/17/81 

4349 

Dir  of  Real  Estate,  Tax  CoU  Office 

1 YEAR 

11/15/82 

4368 

Director,  Bur  of  Delinquent  Revenue 

1 YEAR 

09/18/89 

4373 

Deputy  Tax  Administrator 

1 YEAR 

08/17/81 

4377 

Asst  Cash  Management  and  Invest  Officer 

1 YEAR 

01/23/89 

4378 

Cash  Management  and  Investment  Officer 

1 YEAR 

11/15/82 

5102 

Public  Buildings  Maint  & Repair  Asst  Supt 

1 YEAR 

11/15/82 

5104 

Public  Buildings  Maint  &;  Repair  Supt 

1 YEAR 

11/15/82 

5106 

Asst  to  Dir  of  Buildings  8c.  Grounds,  SFUSD 

1 YEAR 

01/28/85 

5107 

Dir  of  Buildings  and  Grounds,  SFUSD 

1 YEAR 

01/28/85 

5108 

Dir,  General  Services  Division,  SFUSD 

1 YEAR 

01/23/89 

5111 

Deputy  for  Development 

1 YEAR 

06/11/84 

5112 

Asst  Dir  of  Planning  - Implement  (Zoning) 

1 YEAR 

11/15/82 

5113 

Asst  Dir  of  Planning  - Plans  8c  Programs 

1 YEAR 

11/15/82 

5115 

Deputy  Dir  of  Planning 

1 YEAR 

11/15/82 

5120 

Architectural  Administrator 

1 YEAR 

06/07/82 

5122 

Asst  City  Architect 

1 YEAR 

11/15/82 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


LENGTH  OF 

DATE  OF 

.ASS 

PROBATION 

CSC 

1.  TITLE 

PERIOD 

ACTION 

5176 

CHIEF  VALUATION  AND  RATE  ENGINEER 

1 YEAR 

11/15/82 

5177 

SAFETY  OFFICER 

1 YEAR 

11/15/82 

5178 

ASST  SUPT,  PROPERTY  CONSERVATION 

1 YEAR 

11/15/82 

5179 

ASST  SUPT,  BUILDING  INSPECTION  ADMIN. 

1 YEAR 

11/15/82 

5183 

DEPUTY  SUPT,  BUILDING  INSPECTION 

1 YEAR 

11/15/82 

5184 

SUPT  OF  BLOG  INSPECT  & PROPERTY  CONSERV 

1 YEAR 

11/15/82 

5186 

ASST  DIR  OF  PUBLIC  WORKS,  ADMIN 

1 YEAR 

06/07/82 

5187 

EX  DIR,  CLEAN  WATER  PROGRAM 

1 YEAR 

11/15/82 

5209 

INDUSTRIAL  ENGINEER 

1 YEAR 

06/11/84 

5210 

SR  CIVIL  ENGINEER 

1 YEAR 

11/15/82 

5212 

PRINCIPAL  CIVIL  ENGINEER 

1 YEAR 

11/15/82 

5217 

BUILDING  CODE  ANALYST 

1 YEAR 

06/07/82 

5219 

SR  STRUCTURAL  ENGINEER 

1 YEAR 

11/15/82 

5224 

ASSOCIATE  WATER  PURIFICATION  ENGINEER 

1 YEAR 

06/07/82 

5232 

SR  TRAFFIC  ENGINEER 

1 YEAR 

11/15/82 

5233 

PRINCIPAL  TRAFFIC  ENGINEER 

1 YEAR 

11/15/82 

5242 

SR  ELECTRICAL  ENGINEER 

1 YEAR 

11/15/82 

5246 

RADIO  ENGINEER 

1 YEAR 

06/07/82 

5249 

SR  SANITARY  ENGINEER 

1 YEAR 

11/15/82 

5258 

SR  MECHANICAL  ENGINEER 

1 YEAR 

11/15/82 

5260 

ARCHITECTURAL  ASST  I 

1 YEAR 

06/07/82 

5261 

ARCHITECTURAL  ASST  II 

1 YEAR 

06/07/82 

5265 

ARCHITECTURAL  ASSOCIATE  I 

1 YEAR 

06/07/82 

5266 

ARCHITECTURAL  ASSOCIATE  II 

1 YEAR 

06/07/82 

5267 

ASST  AIRPORT  NOISE  ABATEMENT  OFFICER 

1 YEAR 

01/28/85 

5268 

ARCHITECT 

1 YEAR 

06/07/82 

5269 

SCHOOL  ARCHITECTURAL  COORDINATOR 

1 YEAR 

06/07/82 

5270 

SR  ARCHITECT 

1 YEAR 

06/07/82 

5273 

PRINCIPAL  ARCHITECT 

1 YEAR 

11/15/82 

5281 

PLANNER  III  - ADMINISTRATIVE 

1 YEAR 

06/07/82 

5285 

AIRPORT  NOISE  ABATEMENT  OFFICER 

1 YEAR 

11/15/82 

5286 

ADMINISTRATOR,  PROPERTY  CONSERVATION  DIV 

1 YEAR 

11/15/82 

5297 

PLANNER  V (ZONING) 

1 YEAR 

06/07/82 

5298 

PLANNER  III-ENVIRONMENTAL  REVIEW 

1 YEAR 

06/07/82 

5299 

PLANNER  IV-ENVIRONMENTAL  REVIEW 

1 YEAR 

06/07/82 

5301 

SUPVR,  TRAFFIC  PAINTING  PROGRAM 

1 YEAR 

01/28/85 

5312 

SURVEYOR 

1 YEAR 

06/07/82 

5314 

SURVEY  PARTY  CHIEF 

1 YEAR 

06/07/82 

5330 

CITY  PLANNING  GRAPHICS  SUPVR 

1 YEAR 

06/07/82 

5402 

DIR  OF  COMMUNITY  DEVELOPMENT 

1 YEAR 

06/11/84 

5404 

SPECIAL  ASST  FOR  PROGRAM  DEVELOPMENT 

1 YEAR 

06/11/84 

6120 

ENVIRONMENTAL  HEALTH  INSPECTOR 

1 YEAR 

06/07/82 

6122 

SR  ENVIRONMENTAL  HEALTH  INSPECTOR 

1 YEAR 

06/07/82 

6124 

PRINCIPAL  ENVIRONMENTAL  HEALTH  INSPECTOR 

1 YEAR 

06/07/82 

6126 

DIR,  BUREAU  OF  ENVIRONMENTAL  HEALTH  SVCS 

1 YEAR 

11/15/82 

6127 

ASST  DIR,  BUR  OF  ENVIRON  HEALTH  SVCS 

1 YEAR 

11/15/82 

6216 

SEWER  SAFETY  INSPECTOR 

1 YEAR 

06/07/82 

6235 

HEATING  AND  VENTILATING  INSPECTOR 

1 YEAR 

06/07/82 

6236 

BOILER  INSPECTOR 

1 YEAR 

06/07/82 

16.10 


(Issued  5-7-87) 
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lU  ■ 

7120 

7123 

7124 

7125 

7126 

7128 

7130 

7131 

7132 

7134 

7136 

7150 

7202 

7203 

7204 

7205 

7208 

7209 

7213 

7214 

7216 

7221 

7224 

7226 

7227 

7230 

7232 

7233 

7234 

7235 

7236 

7238 

7239 

7240 

7242 

7244 

7246 

7247 

7248 

7250 

7251 

7252 

7253 

7255 

7256 

7257 

7258 

7259 

7272 

7273 

7274 

7275 

7276 

7277 


TITLE 

BUILDINGS  AND  GROUNDS  MAINTENANCE  SUPT. 

MACHINE  SHOP  AND  PARKING  METER  SUPERINTENDENT 
MAINTENANCE  AND  REPAIR  SUPERINTENDENT.  HHP 
ELECTRICAL  OPERATION  & MAINTENANCE  SUPT.,  HHP 
MECHANICAL  SHOP  AND  EQUIPMENT  SUPERINTENDENT 
POWER  HOUSE  SUPERINTENDENT 

GENERAL  SUPERINTENDENT,  FACILITIES  MAINTENANCE 
ELECTRICAL  MAINTENANCE  AND  CONSTRUCTION  SUP.. 
TELECOMMUNICATION  SUPERVISOR 
WATER  CONSTRUCTION  AND  MAINTENANCE  SUPT. 

WATER  SHOPS  AND  EQUIPMENT  SUPERINTENDENT 

CITY  SHOPS  GENERAL  SUPERINTENDENT 

ASSISTANT  PARK  SUPT.  FOR  STRUCTUAL  MAINTENANCE 

BUILDINGS  AND  GROUNDS  MAINTENANCE  SUPERVISOR 

CHIEF  WATER  SERVICE  INSPECTOR 

CHIEF  STATIONARY  ENGINEER 

HEAVY  EQUIPMENT  OPERATIONS  SUPERVISOR 

SCHOOL  HEATING  AND  VENTILATING  SUPERVISOR 

PLUMBER  SUPERVISOR  I 

ELECTRICAL  TRANSIT  EQUIPMENT  SUPERVISOR 

ELECTRICAL  TRANSIT  SHOP  SUPERVISOR  I 

ASPHALT  PLANT  SUPERVISOR  I 

CAR  AND  AUTO  PAINTER  SUPERVISOR  I 

CARPENTER  SUPERVISOR  I 

CEMENT  FINISHER  SUPERVISOR  I 

FIRE  DEPARTMENT  WATER  SYSTEM  SUPERVISOR  I 

HETCH  HETCHY  MECHANICAL  SHOP  SUPERVISOR 

GLAZIER  SUPERVISOR  I 

TRANSPORTATION  EQUIPMENT  SHOP  SUPERVISOR 

TRANSIT  POWER  LINE  SUPERVISOR  I 

LOCKSMITH  SUPERVISOR  I 

ELECIRICIAN  SUPERVISOR  I 

PLUMBER  SUPERVISOR  II 

WATER  METER  SHOP  SUPERVISOR  I 

PAINTER  SUPERVISOR  I 

POWER  PLANT  SUPERVISOR  I 

SEWER  REPAIR  SUPERVISOR  II 

SHEET  METAL  WORKER  SUPERVISOR  II 

STEAMFITTER  SUPERVISOR  II 

UTILITY  PLUMBER  SUPERVISOR  I 

TRACK  MAINTENANCE  WORKER  SUPERVISOR  I 

CHIEF  STATIONARY  ENGINEER,  SEWAGE  PLANT 

ELECTRICAL  TRANSIT  MECHANIC  SUPERVISOR  I 

POWER  HOUSE  ELECTRICIAN  SUPERVISOR  I 

ELECTRIC  MOTOR  REPAIR  SUPERVISOR  I 

COMMUNICATION  LINE  SUPERVISOR  I 

MAINTENANCE  MACHINIST  SUPERVISOR  I 

WATER  AND  POWER  MAINTENANCE  SUPERVISOR  I 

CARPENTER  SUPERVISOR  II 

COMMUNICATIONS  LINE  WORKER  SUPERVISOR  II 

TRANSIT  POWER  LINE  WORKER  SUPERVISOR  II 

CABLE  SPLICER  SUPERVISOR  I 

ELECTRICIAN  SUPERVISOR  II 

CITY  SHOPS  ASSISTANT  SUPERINTENDENT 


LENGTH  OF 

DATE  OF 

PROBATION 

CSC 

PERIOD 

ACTION 

1 YEAR 

(11/15/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(11/15/82) 

1 YEAR 

(11/15/82) 

1 YEAR 

(11/15/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(11/15/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(11/15/82) 

1 YEAR 

(11/15/82) 

1 YEAR 

(11/15/82) 

1 YEAR 

(11/15/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/11/84) 

1 YEAR 

■(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/n  /84) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/07/82) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/11 /84) 

1 YEAR 

(06/11/84) 

1 YEAR 

(06/11/84) 

1 YEAR 

(11/15/82) 

16.10 


supers:::^ 


Ui  EDlllOl^ 

(Issued  4-10-87) 


City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


5402 

5404 

6120 

6122 

6124 

6126 

6127 

6216 

6235 

6236 
6238 
6242 
6244 

6248 

6249 

6250 
6252 
6318 
6331 
6336 
6340 
7102 
7110 

7119 

7120 

7123 

7124 

7125 

7126 
7128 

7130 

7131 

7132 
7134 
7136 
7150 

7202 

7203 

7204 

7205 

7208 

7209 

7210 

7213 

7214 
7216 
7221 

7224 

7225 

7226 

7227 
7230 

7232 

7233 

7234 

7235 


DIRECTOR  OF  COMMUNITY  DEVELOPMENT 

SPECIAL  ASSISTANT  FOR  PROGRAM  DEVELOPMENT 

ENVIRONMENTAL  HEALTH  INSPECTOR 

SENIOR  ENVIRONMENTAL  HEALTH  INSPECTOR 

PRINCIPAL  ENVIRONMENTAL  HEALTH  INSPECTOR 

DIRECTOR,  BUREAU  OF  ENVIRONMENTAL  HEALTH  SERVICES 

ASSISTANT  DIRECTOR,  BUREAU  OF  ENVIRONMENTAL  HEALTH  SVCS. 

SEWER  SAFETY  INSPECTOR 

HEATING  AND  VENTILATING  INSPECTOR 

BOILER  INSPECTOR 

SENIOR  BOILER  INSPECTOR 

PLUMBING  INSPECTOR 

CHIEF  PLUMBING  INSPECTOR 

ELECTRICAL  INSPECTOR 

SENIOR  ELECTRICAL  INSPECTOR 

CHIEF  ELECTRICAL  INSPECTOR 

LINE  INSPECTOR 

CONSTRUCTION  INSPECTOR 

BUILDING  INSPECTOR 

PROPERTY  REHABILITATION  MANAGER 

SCHOOL  CONSTRUCTION  COORDINATOR 

MAINTENANCE  AND  REPAIR  ASSISTANT  SUPERINTENDENT,  HHP 
MOBILE  EQUIPMENT  ASSISTANT  SUPERVISOR 
MANAGER,  SEWER  REPAIR 

BUILDINGS  AND  GROUNDS  MAINTENANCE  SUPERINTENDENT 
MACHINE  SHOP  AND  PARKING  METER  SUPERINTENDENT 
MAINTENANCE  AND  REPAIR  SUPERINTENDENT,  HHP 
ELECTRICAL  OPERATION  AND  MAINTENANCE  SUPERINTENDENT,  HHP 
MECHANICAL  SHOP  AND  EQUIPMENT  SUPERINTENDENT 
POWER  HOUSE  SUPERINTENDENT 
GENERAL  SUPERINTENDENT,  FACILITIES  MAINTENANCE 
ELECTRICAL  MAINTENANCE  AND  CONSTRUCTION  SUPERINTENDENT 
TELECOMMUNICATION  SUPERVISOR 

WATER  CONSTRUCTION  AND  MAINTENANCE  SUPERINTENDENT 
WATER  SHOPS  AND  EQUIPMENT  SUPERINTENDENT 
CITY  SHOPS  GENERAL  SUPERINTENDENT 

ASSISTANT  PARK  SUPERINTENDENT  FOR  STRUCTUAL  MAINTENANCE 

BUILDINGS  AND  GROUNDS  MAINTENANCE  SUPERVISOR 

CHIEF  WATER  SERVICE  INSPECTOR 

CHIEF  STATIONARY  ENGINEER 

HEAVY  EQUIPMENT  OPERATIONS  SUPERVISOR 

SCHOOL  HEATING  AND  VENTILATING  SUPERVISOR 

MOBILE  EQUIPMENT  SUPERVISOR 

PLUMBER  SUPERVISOR  I 

ELECTRICAL  TRANSIT  EQUIPMENT  SUPERVISOR 

ELECTRICAL  TRANSIT  SHOP  SUPERVISOR  I 

ASPHALT  PLANT  SUPERVISOR  I 

CAR  AND  AUTO  PAINTER  SUPERVISOR  I 

TRANSIT  PAINT  SHOP  SUPERVISOR  I 

CARPENTER  SUPERVISOR  I 

CEMENT  FINISHER  SUPERVISOR  I 

FIRE  DEPARTMENT  WATER  SYSTEM  SUPERVISOR  I 

HETCH  HETCHY  MECHANICAL  SHOP  SUPERVISOR 

GLAZIER  SUPERVISOR  I 

TRANSPORTATION  EQUIPMENT  SHOP  SUPERVISOR 
TRANSIT  POWER  LINE  SUPERVISOR  I 


(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(11/15/82) 

(01/28/85) 

(04/20/81) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(01/28/85) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/11/84) 


16.10 


(Issued  2-1-85) 


city  and  County  of  San  Francisco 


Cjvil  Service  Commission  Rules 


RULE  16  - APPENDIX 


7130  GENERAL  SUPERINTENDENT,  FACILITIES  MAINTENANCE 

7131  ELECTRICAL  MAINTENANCE  AND  CONSTRUCTION  SUPERINTENDENT 

7132  TELECOMMUNICATION  SUPERVISOR 

7134  WATER  CONSTRUCTION  AND  MAINTENANCE  SUPERINTENDENT 
7136  WATER  SHOPS  AND  EQUIPMENT  SUPERINTENDENT 
7150  CITY  SHOPS  GENERAL  SUPERINTENDENT 

7202  ASSISTANT  PARK  SUPERINTENDENT  FOR  STRUCTUAL  MAINTENANCE 

7203  BUILDINGS  AND  GROUNDS  MAINTENANCE  SUPERVISOR 

7204  CHIEF  WATER  SERVICE  INSPECTOR 

7205  CHIEF  STATIONARY  ENGINEER 

7208  HEAVY  EQUIPMENT  OPERATIONS  SUPERVISOR 

7209  SCHOOL  HEATING  AND  VENTILATING  SUPERVISOR 

7213  PLUMBER  SUPERVISOR  I 

7214  ELECTRICAL  TRANSIT  EQUIPMENT  SUPERVISOR 

7216  ELECTRICAL  TRANSIT  SHOP  SUPERVISOR  I 

7221  ASPHALT  PLANT  SUPERVISOR  I 

7224  CAR  AND  AUTO  PAINTER  SUPERVISOR  I 

7225  TRANSIT  PAINT  SHOP  SUPERVISOR  I 

7226  CARPENTER  SUPERVISOR  I 

7227  CEMENT  FINISHER  SUPERVISOR  I 

7230  FIRE  DEPARTMENT  WATER  SYSTEM  SUPERVISOR  I 

7232  HETCH  HETCHY  MECHANICAL  SHOP  SUPERVISOR 

7233  GLAZIER  SUPERVISOR  I 

7234  TRANSPORTATION  EQUIPMENT  SHOP  SUPERVISOR 

7235  TRANSIT  POWER  LINE  SUPERVISOR  I 

7236  LOCKSMITH  SUPERVISOR  I 

7238  ELECTRICIAN  SUPERVISOR  I 

7239  PLUMBER  SUPERVISOR  II 

7240  WATER  METER  SHOP  SUPERVISOR  I 

7242  PAINTER  SUPERVISOR  I 

7244  POWER  PLANT  SUPERVISOR  I 

7246  SEWER  REPAIR  SUPERVISOR  II 

7247  SHEET  METAL  WORKER  SUPERVISOR  II 

7248  STEAMFITTER  SUPERVISOR  II 

7250  UTILITY  PLUMBER  SUPERVISOR  I 

7251  TRACK  MAINTENANCE  WORKER  SUPERVISOR  I 

7252  CHIEF  STATIONARY  ENGINEER,  SEWAGE  PLANT 

7253  ELECTRICAL  TRANSIT  MECHANIC  SUPERVISOR  I 

7255  POWER  HOUSE  ELECTRICIAN  SUPERVISOR  I 

7256  ELECTRIC  MOTOR  REPAIR  SUPERVISOR  I 

7257  COMMUNICATION  LINE  SUPERVISOR  I 

7258  MAINTENANCE  MACHINIST  SUPERVISOR  I 

7259  WATER  AND  POWER  MAINTENANCE  SUPERVISOR  I 

7272  CARPENTER  SUPERVISOR  II 

7273  COMMUNICATIONS  LINE  WORKER  SUPERVISOR  II 

7274  TRANSIT  POWER  LINE  WORKER  SUPERVISOR  II 

7275  CA-BLE  SPLICER  SUPERVISOR  I 

7276  ELECTRICIAN  SUPERVISOR  II 

7277  CITY  SHOPS  ASSISTANT  SUPERINTENDENT 

7278  PAINTER  SUPERVISOR  II 

7279  POWERHOUSE  ELECTRICIAN  SUPERVISOR  II 

7280  SEWER  REPAIR  ASSISTANT  SUPERINTENDENT 

7281  STREET  CLEANING  SUPERVISOR  II 

7283  TRACK  MAINTENANCE  SUPERINTENDENT,  MUNICIPAL  RAILWAY 

7284  UTILITY  PLUMBER  SUPERVISOR  II 

7285  TRANSMISSION  LINE  WORKER  SUPERVISOR  II 


(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(11/15/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 


16.10 


(Issued  7-1-84) 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


LENGTH  OF 

DATE  OF 

ASS 

PROBATION 

CSC 

TITLE 

PERIOD 

ACTION 

5124 

City  Architect 

1 YEAR 

11/15/82 

5132 

Mgr,  Bureau  of  Water  Pollution  Control 

1 YEAR 

11/15/82 

5133 

Assoc  Mgr,  Bur  of  Water  Pollution  Control 

1 YEAR 

06/07/82 

5134 

Depty  Mgr,  Bur  of  Water  Pollution  Control 

1 YEAR 

11/15/82 

5135 

Asst  Supt  of  Street  and  Sewer  Repair 

1 YEAR 

12/16/85 

5136 

Supt  of  Water  Treatment  Facilities 

1 YEAR 

12/16/85 

5137 

Maint  Engineering  Managerm  HHP 

1 YEAR 

01/23/89 

5138 

Hetch  Hetchy  Program  Supt  of  Operations 

1 YEAR 

11/15/82 

5139 

Deputy  General  Manager,  HHP 

1 YEAR 

01/23/89 

5149 

Supt  of  Water  Treatment  Facilities 

1 YEAR 

11/15/82 

5150 

Asst  Division  Mgr,  Alameda  Division 

1 YEAR 

11/15/82 

5154 

Asst  Division  Mgr,  Peninsula  Operations 

1 YEAR 

11/15/82 

5156 

Division  Mgr,  Suburban  Operations 

1 YEAR 

11/15/82 

5158 

City  Distribution  Division  Asst  Mgr 

1 YEAR 

11/15/82 

5160 

City  Distribution  Division  Mgr 

1 YEAR 

11/15/82 

5161 

Water  Purification  Asst  Division  Mgr 

1 YEAR 

11/15/82 

5162 

Water  Purification  Division  Mgr 

1 YEAR 

11/15/82 

5165 

Deputy  Gen  Mgr,  Oper  and  Maint,  Water  Dept 

1 YEAR 

01/28/85 

5170 

Street  Cleaning  and  Planting  Supt 

1 YEAR 

11/15/82 

5173 

Street  Cleaning  and  Planting  Asst  Supt 

1 YEAR 

11/15/82 

5176 

Chief  Valuation  and  Rate  Engineer 

1 YEAR 

11/15/82 

5177 

Safety  Officer 

1 YEAR 

11/15/82 

5178 

Asst  Supt,  Property  Conservation 

1 YEAR 

11/15/82 

5179 

Asst  Supt,  Building  Inspection  Admin. 

1 YEAR 

11/15/82 

5183 

Deputy  Supt,  Building  Inspection 

1 YEAR 

11/15/82 

5184 

Supt  of  Bldg  Inspect  & Property  Conserv 

1 YEAR 

11/15/82 

5186 

Asst  Dir  of  Public  Works,  Admin 

1 YEAR 

06/07/82 

5187 

Ex  Dir,  Clean  Water  Program 

1 YEAR 

11/15/82 

5209 

Industrial  Engineer 

1 YEAR 

06/11/84 

5210 

Sr  Civil  Engineer 

1 YEAR 

11/15/82 

5212 

Principal  Civil  Engineer 

1 YEAR 

11/15/82 

5217 

Building  Code  Analyst 

1 YEAR 

06/07/82 

5219 

Sr  Structural  Engineer 

1 YEAR 

11/15/82 

5224 

Associate  Water  Purification  Engineer 

1 YEAR 

06/07/82 

5232 

Sr  Traffic  Engineer 

1 YEAR 

11/15/82 

5233 

Principal  Traffic  Engineer 

1 YEAR 

11/15/82 

5242 

Sr  Electrical  Engineer 

1 YEAR 

11/15/82 

5246 

Radio  Engineer 

1 YEAR 

06/07/82 

5249 

Sr  Sanitary  Engineer 

1 YEAR 

11/15/82 

5258 

Sr  Mechanical  Engineer 

1 YEAR 

11/15/82 

5260 

Architectural  Asst  I 

1 YEAR 

06/07/82 

5261 

Architectural  Asst  II 

1 YEAR 

06/07/82 

5265 

Architectural  Associate  I 

1 YEAR 

06/07/82 

5266 

Architectural  Associate  II 

i YEAR 

06/07/82 

5267 

Asst  Airport  Noise  Abatement  Officer 

1 YEAR 

01/28/85 

5268 

Architect 

1 YEAR 

06/07/82 

5269 

School  Architectural  Coordinator 

1 YEAR 

06/07/82 

5270 

Sr  Architect 

1 YEAR 

06/07/82 

5273 

Principal  Architect 

1 YEAR 

11/15/82 
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City  and  County  of  San  Francisco  Civil 

Service 

Commission  Rul 

LENGTH 

OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO, TITLE 

PERIOD 

ACTION 

6238 

SR  BOILER  INSPECTOR 

1 YEAR 

06/07/82 

6242 

PLUMBING  INSPECTOR 

1 YEAR 

06/07/82 

6244 

CHIEF  PLUMBING  INSPECTOR 

1 YEAR 

06/07/82 

6248 

ELECTRICAL  INSPECTOR 

1 YEAR 

06/11/84 

6249 

SR  ELECTRICAL  INSPECTOR 

1 YEAR 

06/11/84 

6250 

CHIEF  ELECTRICAL  INSPECTOR 

1 YEAR 

06/11/84 

6252 

LINE  INSPECTOR 

1 YEAR 

06/11/84 

6318 

CONSTRUCTION  INSPECTOR 

1 YEAR 

06/07/82 

6331 

BUILDING  INSPECTOR 

1 YEAR 

06/07/82 

6336 

PROPERTY  REHABILITATION  MGR 

1 YEAR 

06/11/84 

6340 

SCHOOL  CONSTRUCTION  COORDINATOR 

1 YEAR 

06/07/82 

7102 

MAINTENANCE  AND  REPAIR  ASST  SUPT,  HHP 

1 YEAR 

11/15/82 

7110 

MOBILE  EQUIPMENT  ASST  SUPVR 

1 YEAR 

01/28/85 

7120 

BUILDINGS  AND  GROUNDS  MAINT  SUPT 

1 YEAR 

11/15/82 

7123 

MACHINE  SHOP  AND  PARKING  METER  SUPT 

1 YEAR 

06/07/82 

7124 

MAINTENANCE  AND  REPAIR  SUPT,  HHP 

1 YEAR 

11/15/82 

7125 

ELECTRICAL  OPERATION  AND  MAINT  SUPT.  HHP 

1 YEAR 

11/15/82 

7126 

MECHANICAL  SHOP  AND  EQUIPMENT  SUPT 

1 YEAR 

11/15/82 

7128 

POWER  HOUSE  SUPT 

1 YEAR 

06/07/82 

7130 

GEN  SUPT,  FACILITIES  MAINTENANCE 

1 YEAR 

06/07/82 

7131 

ELECTRICAL  MAINT  AND  CONSTRUCTION  SUPT 

1 YEAR 

11/15/82 

7132 

TELECOMMUNICATION  SUPVR 

1 YEAR 

06/07/82 

7134 

WATER  CONSTRUCTION  AND  MAINT  SUPT 

1 YEAR 

11/15/82 

7136 

WATER  SHOPS  AND  EQUIPMENT  SUPT 

1 YEAR 

1 1/15/82 

7150 

CHY  SHOPS  GEN  SUPT 

1 YEAR 

11/15/82 

7202 

ASST  PARK  SUPT  FOR  STRUCTUAL  MAINT 

1 YEAR 

11/15/82 

7203 

BUILDINGS  AND  GROUNDS  MAINTENANCE  SUPVR 

1 YEAR 

06/07/82 

7204 

CHIEF  WATER  SERVICE  INSPECTOR 

1 YEAR 

06/07/82. 

7205 

CHIEF  STATIONARY  ENGINEER 

1 YEAR 

06/07/82 

7208 

HEAVY  EQUIPMENT  OPERATIONS  SUPVR 

1 YEAR 

06/07/82 

7209 

SCHOOL  HEATING  AND  VENTILATING  SUPVR 

1 YEAR 

06/07/82 

7210 

MOBILE  EQUIPMENT  SUPVR 

1 YEAR 

01/28/85 

7213 

PLUMBER  SUPVR  I 

1 YEAR 

06/07/82 

7214 

ELECTRICAL  TRANSIT  EQUIPMENT  SUPVR 

1 YEAR 

06/11 /84 

7216 

ELECTRICAL  TRANSIT  SHOP  SUPVR  I 

1 YEAR 

06/11/84 

7221 

ASPHALT  PLANT  SUPVR  I 

1 YEAR 

06/07/82 

7224 

CAR  AND  AUTO  PAINTER  SUPVR  I 

1 YEAR 

06/07/82 

7225 

TRANSIT  PAINT  SHOP  SUPVR  I 

1 YEAR 

06/07/82 

7226 

CARPENTER  SUPVR  I 

1 YEAR 

06/07/82 

7227 

CEMENT  FINISHER  SUPVR  I 

1 YEAR 

06/07/82 

7230 

FIRE  DEPARTMENT  WATER  SYSTEM  SUPVR  I 

1 YEAR 

06/07/82 

7232 

HETCH  HETCHY  MECHANICAL  SHOP  SUPVR 

1 YEAR 

06/11/84 

7233 

GLAZIER  SUPVR  I 

1 YEAR 

06/07/82 

7234 

TRANSPORTATION  EQUIPMENT  SHOP  SUPVR 

1 YEAR 

06/07/82 

7235 

TRANSIT  POWER  LINE  SUPVR  I 

1 YEAR 

06/11/84 

7236 

LOCKSMITH  SUPVR  I 

1 YEAR 

06/07/82 

7238 

ELECTRICIAN  SUPVR  I 

1 YEAR 

06/11/84 

7239 

PLUMBER  SUPVR  II 

1 YEAR 

06/07/82 

7240 

WATER  METER  SHOP  SUPVR  I 

1 YEAR 

06/07/82 

16.11 
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lU  . 

7278 

7279 

7281 

7283 

7284 

7285 

7287 

7288 

7323 

7329 

7349 

7366 

7386 

8112 

8113 

8115 

8120 

8130 

8144 

8145 

8166 

8173 

8194 

8195 

8205 

8206 

8209 

8210 

8213 

8221 

8230 

8239 

8246 

8247 

8260 

8262 

8304 

8306 

8308 

8310 

8312 

8314 

8322 

8323 

8324 

8326 

8330 

8336 

8340 

8344 

8415 

8416 

8419 

8420 


LENGTH  OF 

DATE  OF 

PROBATION 

CSC 

TITLE 

PERIOD 

ACTION 

PAINTER  SUPERVISOR  II 

1 YEAR 

06/07/82 

POWERHOUSE  ELECTRICIAN  SUPERVISOR  II 

1 YEAR 

06/11/84 

STREET  CLEANING  SUPERVISOR  II 

1 YEAR 

06/07/82 

TRACK  MAINTENANCE  SUPT. , MUNICIPAL  RAILWAY 

1 YEAR 

06/07/82 

UTILITY  PLUMBER  SUPERVISOR  II 

1 YEAR 

06/07/82 

TRANSMISSION  LINE  WORKER  SUPERVISOR  II 

1 YEAR 

06/11/84 

SUPERVISING  ELECTRONIC  MAINTENANCE  TECHNICIAN 

1 YEAR 

06/11/84 

SIGNAL  SYSTEM  MAINTENANCE  SUPERINTENDENT 

1 YEAR 

06/07/82 

FIRE  DEPARTMENT  WATER  SYSTEM  ASSISTANT  SUPV. 

1 YEAR 

06/11/84 

ELECTRONIC  MAINTENANCE  TECHNICIAN  ASST.  SUPV. 

1 YEAR 

06/11/84 

STEAMFITTER  ASSISTANT  SUPERVISOR 

1 YEAR 

06/11/84 

ELECTRONIC  CONTROL  SYSTEMS  TECHNICIAN 

1 YEAR 

06/11/84 

UTILITY  PLUMBER  ASSISTANT  SUPERVISOR 

1 YEAR 

06/11/84 

ASSISTANT  COURT  CLERK 

1 YEAR 

12/15/80 

COURT  CLERK 

1 YEAR 

06/07/82 

ASSISTANT  SUPERVISING  COURT  CLERK 

1 YEAR 

12/15/80 

SENIOR  LEGISLATION  CLERK 

1 YEAR 

06/07/82 

ADMINISTRATIVE  ASST.,  DISTR.  ATTORNEY'S  OFFICE 

1 YEAR 

06/07/82 

PSYCH.  INVESTIGATOR,  DISTR.  ATTORNEY'S  OFFICE 

1 YEAR 

06/07/82 

PRINCIPAL  PUBLIC  DEFENDER'S  INVESTIGATOR 

1 YEAR 

06/07/82 

WORKERS  COMPENSATION  SUPERVISOR  II 

1 YEAR 

06/11/84 

LEGAL  ASSISTANT 

1 YEAR 

06/11/84 

DEPUTY  DIR.,  MAYOR'S  CRIMINAL  JUSTICE  COUNCIL 

1 YEAR 

11/15/82 

EXEC.  DIR.,  MAYOR'S  CRIMINAL  JUSTICE  COUNCIL 

1 YEAR 

11/15/82 

INSTITUTIONAL  POLICE  SERGEANT 

1 YEAR 

06/07/82 

INSTITUTIONAL  POLICE  CAPTAIN 

1 YEAR 

06/07/82 

INSTITUTIONAL  POLICE  LIEUTENANT 

1 YEAR 

06/07/82 

HEAD  PARK  PATROL  OFFICER 

1 YEAR 

06/07/82 

POLICE  SERVICES  AIDE 

1 YEAR 

06/07/82 

CHIEF,  PROTECTIVE  SERVICES,  PUC 

1 YEAR 

06/11/84 

CHIEF  MUSEUM  GUARD 

1 YEAR 

06/07/82 

SENIOR  POLICE  COMMUNICATIONS  DISPATCHER 

1 YEAR 

06/07/82 

DIRECTOR,  EMERGENCY  SERVICES 

1 YEAR 

11/15/82 

EMERGENCY  PLANNING  COORDINATOR 

1 YEAR 

06/07/82 

CRIMINALIST 

1 YEAR 

06/07/82 

SENIOR  CRIMINALIST 

1 YEAR 

06/07/82 

DEPUTY  SHERIFF 

12  CAL  MOS. 

CHARTER 

SENIOR  DEPUTY  SHERIFF 

1 YEAR 

06/07/82 

SHERIFF'S  SERGEANT 

1 YEAR 

06/07/82 

SHERIFF'S  LIEUTENANT 

1 YEAR 

06/07/82 

SHERIFF'S  CAPTAIN 

1 YEAR 

06/07/82 

CHIEF  DEPUTY  SHERIFF 

1 YEAR 

06/07/82 

SENIOR  COUNSELOR,  JUVENILE  HALL 

1 YEAR 

06/11/84 

SENIOR  COUNSELOR,  BOYS  RANCH  SCHOOL 

1 YEAR 

06/07/82 

SUPERVISING  COUNSELOR,  JUVENILE  COURT 

1 YEAR 

06/07/82 

ASSISTANT  DIRECTOR,  BOYS  RANCH  SCHOOL 

1 YEAR 

11/15/82 

DIRECTOR,  BOYS  RANCH  SCHOOL 

1 YEAR 

06/11/84 

BUSINESS  MANAGER,  JUVENILE  COURT 

1 YEAR 

11/15/82 

ASSISTANT  DIRECTOR,  JUVENILE  HALL 

1 YEAR 

11/15/82 

DIRECTOR  OF  JUVENILE  HALL 

1 YEAR 

06/11/84 

SENIOR  SUPV.  PROBATION  OFFICER,  JUVENILE  COURT 

1 YEAR 

11/15/82 

ASST.  CHIEF  PROBATION  OFFICER,  JUVENILE  COURT 

1 YEAR 

11/15/82 

PRISONER  SERVICES  COUNSELOR 

1 YEAR 

06/07/82 

REHABILITATION  SERVICES  COORDINATOR 

1 YEAR 

06/07/82 

SUPER 

SZDED  L:  L;- 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


7236  LOCKSMITH  SUPERVISOR  I 

7238  ELECTRICIAN  SUPERVISOR  I 

7239  PLUMBER  SUPERVISOR  II 

7240  WATER  METER  SHOP  SUPERVISOR  I 

7242  PAINTER  SUPERVISOR  I 

7244  POWER  PLANT  SUPERVISOR  I 

7246  SEWER  REPAIR  SUPERVISOR  II 

7247  SHEET  METAL  WORKER  SUPERVISOR  II 

7248  STEAMFITTER  SUPERVISOR  II 

7250  UTILITY  PLUMBER  SUPERVISOR  I 

7251  TRACK  MAINTENANCE  WORKER  SUPERVISOR  I 

7252  CHIEF  STATIONARY  ENGINEER,  SEWAGE  PLANT 

7253  ELECTRICAL  TRANSIT  MECHANIC  SUPERVISOR  I 

7255  POWER  HOUSE  ELECTRICIAN  SUPERVISOR  I 

7256  ELECTRIC  MOTOR  REPAIR  SUPERVISOR  I 

7257  COMMUNICATION  LINE  SUPERVISOR  I 

7258  MAINTENANCE  MACHINIST  SUPERVISOR  I 

7259  WATER  AND  POWER  MAINTENANCE  SUPERVISOR  I 

7262  MAINTENANCE  PLANNER,  SFUSD 

7263  MAINTENANCE  MANAGER,  SFUSD 

7272  CARPENTER  SUPERVISOR  II 

7273  COMMUNICATIONS  LINE  WORKER  SUPERVISOR  II 

7274  TRANSIT  POWER  LINE  WORKER  SUPERVISOR  II 

7275  CABLE  SPLICER  SUPERVISOR  I 

7276  ELECTRICIAN  SUPERVISOR  II 

7277  CITY  SHOPS  ASSISTANT  SUPERINTENDENT 

7278  PAINTER  SUPERVISOR  II 

7279  POWERHOUSE  ELECTRICIAN  SUPERVISOR  II 

7280  SEWER  REPAIR  ASSISTANT  SUPERINTENDENT 

7281  STREET  CLEANING  SUPERVISOR  II 

7283  TRACK  MAINTENANCE  SUPERINTENDENT,  MUNICIPAL  RAILWAY 

7284  UTILITY  PLUMBER  SUPERVISOR  II 

7285  TRANSMISSION  LINE  WORKER  SUPERVISOR  II 

7287  SUPERVISING  ELECTRONIC  MAINTENANCE  TECHNICIAN 

7288  SIGNAL  SYSTEM  MAINTENANCE  SUPERINTENDENT 

7323  FIRE  DEPARTMENT  WATER  SYSTEM  ASSISTANT  SUPERVISOR 
7329  ELECTRONIC  MAINTENANCE  TECHNICIAN  ASSISTANT  SUPERVISOR 
7349  STEAMFITTER  ASSISTANT  SUPERVISOR 

7366  ELECTRONIC  CONTROL  SYSTEMS  TECHNICIAN 
7386  UTILITY  PLUMBER  ASSISTANT  SUPERVISOR 
8109  DOCUMENT  EXAMINING  SUPERVISOR 

8112  ASSISTANT  COURT  CLERK 

8113  COURT  CLERK 

8115  ASSISTANT  SUPERVISING  COURT  CLERK 

8120  SENIOR  LEGISLATION  CLERK 

8124  INVESTIGATOR,  OFFICE  OF  CITIZEN  COMPLAINTS 

8126  SENIOR  INVESTIGATOR,  OFFICE  OF  CITIZEN  COMPLAINTS 

8130  ADMINISTRATIVE  ASSISTANT,  DISTRICT  ATTORNEY'S  OFFICE 

8144  PSYCHIATRIC  INVESTIGATOR,  DISTRICT  ATTORNEY'S  OFFICE 

8145  PRINCIPAL  PUBLIC  DEFENDER'S  INVESTIGATOR 

8160  ASSISTANT  CHIEF,  FAMILY  SUPPORT  BUREAU 

8161  CHIEF,  FAMILY  SUPPORT  BUREAU 

8166  COMPENSATION  CLAIMS  SUPERVISOR 

8173  LEGAL  ASSISTANT 

8185  DIRECTOR,  FAMILY  SUPPORT  BUREAU 

8190  ATTORNEY,  TAX  COLLECTOR 


(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(01/28/85) 

(01/28/85) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(11/15/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(01/28/85) 

(12/15/80) 

(06/07/82) 

(12/15/80) 

(06/07/82) 

(01/28/85) 

(01/28/85) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/11/84) 

(11/15/82) 

(01/28/85) 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


7287  SUPERVISING  ELECTRONIC  MAINTENANCE  TECHNICIAN 

7288  SIGNAL  SYSTEM  MAINTENANCE  SUPERINTENDENT 

7323  FIRE  DEPARTMENT  WATER  SYSTEM  ASSISTANT  SUPERVISOR 
7329  ELECTRONIC  MAINTENANCE  TECHNICIAN  ASSISTANT  SUPERVISOR 
7349  STEAMFITTER  ASSISTANT  SUPERVISOR 
7366  ELECTRONIC  CONTROL  SYSTEMS  TECHNICIAN 
7386  UTILITY  PLUMBER  ASSISTANT  SUPERVISOR 
8112  ASSISTANT  COURT  CLERK 
1 ^ rni iRT  n frit 

8115  ASSISTANT  SUPERVISING  COURT  CLERK 
8120  SENIOR  LEGISLATION  CLERK 

8130  ADMINISTRATIVE  ASSISTANT,  DISTRICT  ATTORNEY'S  OFFICE 

8144  PSYCHIATRIC  INVESTIGATOR,  DISTRICT  ATTORNEY'S  OFFICE 

8145  PRINCIPAL  PUBLIC  DEFENDER'S  INVESTIGATOR 

8160  ASSISTANT  CHIEF,  FAMILY  SUPPORT  BUREAU 

8161  CHIEF,  FAMILY  SUPPORT  BUREAU 
8166  COMPENSATION  CLAIMS  SUPERVISOR 
8173  LEGAL  ASSISTANT 

8185  DIRECTOR,  FAMILY  SUPPORT  BUREAU 

8194  DEPUTY  DIRECTOR,  MAYOR'S  CRIMINAL  JUSTICE  COUNCIL 

8195  EXECUTIVE  DIRECTOR,  MAYOR'S  CRIMINAL  JUSTICE  COUNCIL 

8205  INSTITUTIONAL  POLICE  SERGEANT 

8206  INSTITUTIONAL  POLICE  CAPTAIN 

8209  INSTITUTIONAL  POLICE  LIEUTENANT 

8210  HEAD  PARK  PATROL  OFFICER 

8213  POLICE  SERVICES  AIDE 

8221  SECURITY  SERVICES  MANAGER,  PUBLIC  UTILITIES  COMMISSION 
8230  CHIEF  MUSEUM  GUARD 

8239  SENIOR  POLICE  COMMUNICATIONS  DISPATCHER 

8246  DIRECTOR,  EMERGENCY  SERVICES 

8247  EMERGENCY  PLANNING  COORDINATOR 

8260  CRIMINALIST 

8262  SENIOR  CRIMINALIST 

8306  SENIOR  DEPUTY  SHERIFF 

8308  SHERIFF'S  SERGEANT 

8310  SHERIFF'S  LIEUTENANT 

8312  SHERIFF'S  CAPTAIN 

8314  CHIEF  DEPUTY  SHERIFF 

8322  SENIOR  COUNSELOR,  JUVENILE  HALL 

8323  SENIOR  COUNSELOR,  BOYS  RANCH  SCHOOL 

8324  SUPERVISING  COUNSELOR,  JUVENILE  COURT 

8326  ASSISTANT  DIRECTOR,  BOYS  RANCH  SCHOOL 
8330  DIRECTOR,  BOYS  RANCH  SCHOOL 

8336  BUSINESS  MANAGER,  JUVENILE  COURT 
8340  ASSISTANT  DIRECTOR,  JUVENILE  HALL 
8344  DIRECTOR  OF  JUVENILE  HALL 

8415  SENIOR  SUPERVISING  PROBATION  OFFICER,  JUVENILE  COURT 

8416  ASSISTANT  CHIEF  PROBATION  OFFICER,  JUVENILE  COURT 

8419  PRISONER  SERVICES  COUNSELOR 

8420  REHABILITATION  SERVICES  COORDINATOR 

8423  NEIGHBORHOOD  COORDINATOR 

8424  SENIOR  NEIGHBORHOOD  COORDINATOR 

8425  PROJECT  COORDINATOR,  SAFE 

8435  SENIOR  SUPERVISING  ADULT  PROBATION  OFFICER 
8446  COURT  ALTERNATIVE  SPECIALIST  I 


(06/11/84) 

(06/07/82) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(06/11/84) 

(12/15/80) 

(06/07/82) 

(12/15/80) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/11/84) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/11/84) 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO  CIVIL  SERVICE  COMMISSION 


LENGTH  OF 

DATE  OF 

ASS 

PROBATION 

CSC 

TITLE 

PERIOD 

ACTION 

5281 

Planner  UI  - Administrative 

1 YEAR 

06/07/82 

5285 

Airport  Noise  Abatement  Officer 

1 YEAR 

11/15/82 

5286 

Administrator,  Property  Conservation  Div 

1 YEAR 

11/15/82 

5297 

Planner  V (ZONING) 

1 YEAR 

06/07/82 

5298 

Planner  Ill-Environmental  Review 

1 YEAR 

06/07/82 

5299 

Planner  FV-Environmental  Review 

1 YEAR 

06/07/82 

5301 

Supvr,  Traffic  Painting  Program 

1 YEAR 

01/28/85 

5312 

Surveyor 

1 YEAR 

06/07/82 

5314 

Survey  Party  Chief 

1 YEAR 

06/07/82 

5330 

City  Planning  Graphics  Supvr 

1 YEAR 

06/07/82 

5402 

Dir  of  Community  Development 

1 YEAR 

06/11/84 

5404 

Special  Asst  for  Program  Development 

1 YEAR 

06/11/84 

6116 

Supervising  Waste  Water  Control  Inspector 

1 YEAR 

01/23/89 

6120 

Environmental  Health  Inspector 

1 YEAR 

06/07/82 

6122 

Sr  Environmental  Health  Inspector 

1 YEAR 

06/07/82 

6124 

Principal  Environmental  Health  Inspector 

1 YEAR 

06/07/82 

6126 

Dir,  Bureau  of  Environmental  Health  Svcs 

1 YEAR 

11/15/82 

6127 

Asst  Dir,  Bur  of  Environ  Health  Svcs 

1 YEAR 

11/15/82 

6140 

Hazardous  Materials  Permit  Program  Mgr 

1 YEAR 

01/23/89 

6216 

Sewer  Safety  Inspector 

1 YEAR 

06/07/82 

6218 

Inspector  of  Weights  and  Measures  Trainee 

1 YEAR 

01/23/89 

6235 

Heating  and  Ventilating  Inspector 

1 YEAR 

06/07/82 

6236 

Boiler  Inspector 

1 YEAR 

06/07/82 

6238 

Sr  Boiler  Inspector 

1 YEAR 

06/07/82 

6242 

Plumbing  Inspector 

1 YEAR 

06/07/82 

6244 

Chief  Plumbing  Inspector 

1 YEAR 

06/07/82 

6248 

Electrical  Inspector 

1 YEAR 

06/11/84 

6249 

Sr  Electrical  Inspector 

1 YEAR 

06/11/84 

6250 

Chief  Electrical  Inspector 

1 YEAR 

06/11/84 

6252 

Line  Inspector 

1 YEAR 

06/11/84 

6318 

Construction  Inspector 

1 YEAR 

06/07/82 

6331 

Building  Inspector 

1 YEAR 

06/07/82 

6336 

Property  Rehabilitation  Mgr 

1 YEAR 

06/11/84 

6340 

School  Construction  Coordinator 

1 YEAR 

06/07/82 

7102 

Maintenance  and  Repair  Asst  Supt,  HHP 

1 YEAR 

11/15/82 

7110 

Mobile  Equipment  Asst  Supvr 

I YEAR 

01/28/85 

7120 

Buildings  and  Grounds  Maint  Supt 

1 YEAR 

11/15/82 

7123 

Machine  Shop  and  Parking  Meter  Supt 

1 YEAR 

06/07/82 

7124 

Maintenance  and  Repair  Supt,  HHP 

1 YEAR 

11/15/82 

7125 

Electrical  Operation  and  Maint  Supt,  HHP 

1 YEAR 

11/15/82 

7126 

Mechanical  Shop  and  Equipment  Supt 

1 YEAR 

11/15/82 

7128 

Power  House  Supt 

1 YEAR 

06/07/82 

7130 

Gen  Supt,  Facilities  Maintenance 

1 YEAR 

06/07/82 

7131 

Electrical  Maint  and  Construction  Supt 

1 YEAR 

11/15/82 

7132 

Telecommunication  Supvr 

1 YEAR 

06/07/82 

7134 

Water  Construction  and  Maint  Supt 

1 YEAR 

11/15/82 

7136 

Water  Shops  and  Equipment  Supt 

1 YEAR 

11/15/82 

7150 

City  Shops  Gen  Supt 

1 YEAR 

11/15/82 

7202 

Asst  Park  Supt  for  Structual  Maint 

1 YEAR 

11/15/82 

16.12 
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city  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


LENGTH  OF 

DATE  OF 

.ASS 

PROBATION 

CSC 

).  TITLE 

PERIOD 

ACTION 

7242 

PAINTER  SUPVR  I 

1 YEAR 

06/07/82 

7244 

POWER  PLANT  SUPVR  I 

1 YEAR 

06/07/82 

7246 

SEWER  REPAIR  SUPVR  II 

1 YEAR 

06/07/82 

7247 

SHEET  METAL  WORKER  SUPVR  II 

1 YEAR 

06/07/82 

7248 

STEAMFITTER  SUPVR  II 

1 YEAR 

06/07/82 

7250 

UTILITY  PLUMBER  SUPVR  I 

1 YEAR 

06/07/82 

7251 

TRACK  MAINTENANCE  WORKER  SUPVR  I 

1 YEAR 

06/11/84 

7252 

CHIEF  STATIONARY  ENGINEER,  SEWAGE  PLANT 

1 YEAR 

06/07/82 

7253 

ELECTRICAL  TRANSIT  MECHANIC  SUPVR  I 

1 YEAR 

06/11/84 

7255 

POWER  HOUSE  ELECTRICIAN  SUPVR  I 

1 YEAR 

06/11/84 

7256 

ELECTRIC  MOTOR  REPAIR  SUPVR  I 

1 YEAR 

06/11/84 

7257 

COMMUNICATION  LINE  SUPVR  I 

1 YEAR 

06/11/84 

7258 

MAINTENANCE  MACHINIST  SUPVR  I 

1 YEAR 

06/11/84 

7259 

WATER  AND  POWER  MAINTENANCE  SUPVR  I 

1 YEAR 

06/07/82 

7262 

MAINTENANCE  PLANNER,  SFUSD 

1 YEAR 

01/28/85 

7263 

MAINTENANCE  MGR,  SFUSD 

1 YEAR 

01/28/85 

7272 

CARPENTER  SUPVR  II 

1 YEAR 

06/07/82 

7273 

COMMUNICATIONS  LINE  WORKER  SUPVR  II 

1 YEAR 

06/11/84 

7274 

TRANSIT  POWER  LINE  WORKER  SUPVR  II 

1 YEAR 

06/11/84 

7275 

CABLE  SPLICER  SUPVR  I 

1 YEAR 

06/11/84 

7276 

ELECTRICIAN  SUPVR  II 

1 YEAR 

06/11/84 

7277 

CITY  SHOPS  ASST  SUPT 

1 YEAR 

11/15/82 

7278 

PAINTER  SUPVR  II 

1 YEAR 

06/07/82 

7279 

POWERHOUSE  ELECTRICIAN  SUPVR  II 

1 YEAR 

06/11/84 

7281 

STREET  CLEANING  SUPVR  II 

1 YEAR 

06/07/82 

7283 

TRACK  MAINTENANCE  SUPT,  MUNI  RAILWAY 

1 YEAR 

06/07/82 

7284 

UTILITY  PLUMBER  SUPVR  II 

1 YEAR 

06/07/82 

7285 

TRANSMISSION  LINE  WORKER  SUPVR  II 

1 YEAR 

06/11/84 

7287 

SUPERVISING  ELECTRONIC  MAINTENANCE  TECH 

1 YEAR 

06/11/84 

7288 

SIGNAL  SYSTEM  MAINTENANCE  SUPT 

1 YEAR 

06/07/82 

7323 

FIRE  DEPARTMENT  WATER  SYSTEM  ASST  SUPVR 

1 YEAR 

06/11/84 

7329 

ELECTRONIC  MAINT  TECHNICIAN  ASST  SUPVR 

1 YEAR 

06/11/84 

7349 

STEAMFITTER  ASST  SUPVR 

1 YEAR 

06/11/84 

7366 

ELECTRONIC  CONTROL  SYSTEMS  TECHNICIAN 

1 YEAR 

06/11/84 

7386 

UTILITY  PLUMBER  ASST  SUPVR 

1 YEAR 

06/11/84 

8109 

DOCUMENT  EXAMINING  SUPVR 

1 YEAR 

01/28/85 

8112 

ASST  COURT  CLERK 

1 YEAR 

12/15/80 

8113 

COURT  CLERK 

1 YEAR 

06/07/82 

8115 

ASST  SUPERVISING  COURT  CLERK 

1 YEAR 

12/15/80 

8120 

SR  LEGISLATION  CLERK 

1 YEAR 

06/07/82 

8124 

INVESTIGATOR,  OFF  OF  CITIZEN  COMPLAINTS 

1 YEAR 

01/28/85 

8126 

SR  INVEST,  OFF  OF  CITIZEN  COMPLAINTS 

1 YEAR 

01/28/85 

8130 

ADMINISTRATIVE  ASST,  DIST  ATTY'S  OFFICE 

1 YEAR 

06/07/82 

8144 

PSYCHIATRIC  INVEST,  DIST  ATTY'S  OFFICE 

1 YEAR 

06/07/82 

8145 

PRINCIPAL  PUBLIC  DEFENDER'S  INVESTIGATOR 

1 YEAR 

06/07/82 

8166 

WORKERS'  COMPENSATION  SUPVR  II 

1 YEAR 

11/15/82 

8173 

LEGAL  ASST 

1 YEAR 

06/11/84 

8190 

ATTORNEY,  TAX  COLLECTOR 

1 YEAR 

01/28/85 

8194 

DEPUTY  DIR,  MAYOR'S  CRIM  JUSTICE  COUNCIL 

1 YEAR 

11/15/82 
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lU  . 

8423 

8424 

8425 

8435 

8440 

8442 

8446 

8448 

8450 

8452 

8454 

8464 

8470 

9139 

9140 

9141 

9142 

9155 

9156 

9157 

9158 

9159 

9173 

9177 

9178 

9183 

9185 

9188 

9189 

9191 

9192 

9195 

9197 

9205 

9206 

9207 

9210 

9211 

,9213 

9215 

9216 

9217 

9218 

9220 

9222 

9226 

9232 

9241 

9252 

9255 

9256 

9258 

9260 

9332 


LENGTH  OF 

DATE  OF 

PROBATION 

CSC 

TITLE 

PERIOD 

ACTION 

NEIGHBORHOOD  COORDINATOR 

1 YEAR 

06/07/82 

SENIOR  NEIGHBORHOOD  COORDINATOR 

1 YEAR 

06/07/82 

PROJECT  COORDINATOR,  SAFE 

1 YEAR 

06/07/82 

SENIOR  SUPERVISING  ADULT  PROBATION  OFFICER 

1 YEAR 

11/15/82 

PROBATION  OFFICER 

1 YEAR 

06/16/86 

SENIOR  PROBATION  OFFICER 

1 YEAR 

06/16/86 

COURT  ALTERNATIVE  SPECIALIST  I 

1 YEAR 

06/11/84 

COURT  ALTERNATIVE  SPECIALIST  II 

1 YEAR 

06/07/82 

CRIMINAL  JUSTICE  SPECIALIST  I 

1 YEAR 

11/15/82 

CRIMINAL  JUSTICE  SPECIALIST  11 

1 YEAR 

11/15/82 

CRIMINAL  JUSTICE  SPECIALIST  III 

1 YEAR 

06/07/82 

ASST.  SECRETARY,  COUNTY  PAROLE  COMMISSION 

1 YEAR 

06/11/84 

EXECUTIVE  DIRECTOR,  COUNTY  PAROLE  COMMISSION 

1 YEAR 

11/15/82 

TRANSIT  SUPERVISOR 

1 YEAR 

08/17/81 

TRANSIT  MANAGER  I 

1 YEAR 

08/17/81 

TRANSIT  MANAGER  II 

1 YEAR 

08/17/81 

TRANSIT  MANAGER  III 

1 YEAR 

08/17/81 

CLAIMS  INVESTIGATOR 

1 YEAR 

06/07/82 

SENIOR  CLAIMS  INVESTIGATOR 

1 YEAR 

06/07/82 

CLAIMS  ADJUSTER 

1 YEAR 

06/07/82 

ASSISTANT  CLAIMS  AGENT 

1 YEAR 

06/07/82 

GENERAL  CLAIMS  AGENT 

1 YEAR 

11/15/82 

SYSTEMS  SAFETY  INSPECTOR 

1 YEAR 

06/07/82 

DIRECTOR  OF  SYSTEMS  SAFETY 

1 YEAR 

11/15/82 

SCHOOL  TRANSPORTATION  SUPERVISOR 

1 YEAR 

06/07/82 

DEPUTY  GENERAL  MANAGER , ENGIN . & MAINT.,  MUNI. 

1 YEAR 

1 1/15/82 

DEPUTY  GENERAL  MANAGER,  EQUIPMENT  MAINT.,  MUNI. 

1 YEAR 

06/11/84 

TRANSIT  EQUIPMENT  ENGINEER,  MUNICIPAL  RAILWAY 

1 YEAR 

06/07/82 

DIRECTOR  OF  PLANNING,  MUNICIPAL  RAILWAY 

1 YEAR 

11/15/82 

DEPUTY  GEN.  MGR.,  OPERATIONS,  MUNICIPAL  RAILWAY 

1 YEAR 

11/15/82 

TRANSIT  ENVIRONMENTAL  COORDINATOR 

1 YEAR 

06/07/82 

LIGHT  RAIL  VEHICLE  EQUIPMENT  ENGINEER 

1 YEAR 

06/07/82 

SIGNAL  AND  SYSTEMS  ENGINEER 

1 YEAR 

06/07/82 

AIRPORT  COMMUNICATIONS  COORDINATOR 

1 YEAR 

06/11/84 

AIRPORT  PROPERTY  SPECIALIST  I 

1 YEAR 

11/15/82 

AIRPORT  PROPERTY  SPECIALIST  II 

1 YEAR 

11/15/82 

AIRPORT  POLICE  OFFICER 

12  CAL  MOS. 

CHARTER 

AIRPORT  POLICE  SERGEANT 

1 YEAR 

08/16/82 

SENIOR  AIRFIELD  SAFETY  OFFICER 

1 YEAR 

06/07/82 

AIRPORT  POLICE  LIEUTENANT 

1 YEAR 

08/16/82 

AIRPORT  POLICE  CAPTAIN 

1 YEAR 

08/17/81 

AIRPORT  POLICE  CAPTAIN 

1 YEAR 

06/02/86 

CHIEF,  BUREAU  OF  AIRPORT  POLICE 

1 YEAR 

06/11 /84 

AIRPORT  OPERATIONS  SUPERVISOR 

1 YEAR 

06/07/82 

AIRPORT  OPERATIONS  COORDINATOR 

1 YEAR 

06/07/82 

AIRPORT  OPERATIONS  SUPERINTENDENT 

1 YEAR 

11/15/32 

AIRPORT  MECHANICAL  MAINTENANCE  SUPERVISOR 

1 YEAR 

11/15/82 

AIRPORT  ELECTRICIAN  SUPERVISOR 

1 YEAR 

06/11/84 

AIRPORT  MAINTENANCE  SUPERINTENDENT 

1 YEAR 

11/15/82 

AIRPORT  ECONOMIC  PLANNER 

1 YEAR 

11/15/82 

AIRPORT  ASST.  GEN.  MGR.,  OPERATIONS  AND  MAINT. 

1 YEAR 

11/15/82 

AIRPORT  ASST.  DEPUTY  DIRECTOR,  BUSINESS  ADMIN. 

1 YEAR 

11/15/82 

AIRPORT  ASST.  GEN.  MGR.,  PLANNING  AND  DEVELOP. 

1 YEAR 

11/15/82 

PILEDRIVER  SUPERVISOR  I 

1 YEAR 

06/07/82 

SUPER 

.SZDED  EV  L 
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city  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 

8194  DEPUTY  DIRECTOR,  MAYOR'S  CRIMINAL  JUSTICE  COUNCIL 

8195  EXECUTIVE  DIRECTOR,  MAYOR'S  CRIMINAL  JUSTICE  COUNCIL 

8205  INSTITUTIONAL  POLICE  SERGEANT 

8206  INSTITUTIONAL  POLICE  CAPTAIN 

8209  INSTITUTIONAL  POLICE  LIEUTENANT 

8210  HEAD  PARK  PATROL  OFFICER 

8213  POLICE  SERVICES  AIDE 

8221  SECURITY  SERVICES  MANAGER,  PUBLIC  UTILITIES  COMMISSION 
8230  CHIEF  MUSEUM  GUARD 

8239  SENIOR  POLICE  COMMUNICATIONS  DISPATCHER 

8246  DIRECTOR,  EMERGENCY  SERVICES 

8247  EMERGENCY  PLANNING  COORDINATOR 

8260  CRIMINALIST 

8262  SENIOR  CRIMINALIST 

8306  SENIOR  DEPUTY  SHERIFF 

8308  SHERIFF'S  SERGEANT 

8310  SHERIFF'S  LIEUTENANT 

8312  SHERIFF'S  CAPTAIN 

8314  CHIEF  DEPUTY  SHERIFF 

8322  SENIOR  COUNSELOR,  JUVENILE  HALL 

8323  SENIOR  COUNSELOR,  BOYS  RANCH  SCHOOL 

8324  SUPERVISING  COUNSELOR,  JUVENILE  COURT 

8326  ASSISTANT  DIRECTOR,  BOYS  RANCH  SCHOOL 

8330  DIRECTOR,  BOYS  RANCH  SCHOOL 

8336  BUSINESS  MANAGER,  JUVENILE  COURT 

8340  ASSISTANT  DIRECTOR,  JUVENILE  HALL 

8344  DIRECTOR  OF  JUVENILE  HALL 

8415  SENIOR  SUPERVISING  PROBATION  OFFICER,  JUVENILE  COURT 

8416  ASSISTANT  CHIEF  PROBATION  OFFICER,  JUVENILE  COURT 

8419  PRISONER  SERVICES  COUNSELOR 

8420  REHABILITATION  SERVICES  COORDINATOR 

8423  NEIGHBORHOOD  COORDINATOR 

8424  SENIOR  NEIGHBORHOOD  COORDINATOR 

8425  PROJECT  COORDINATOR,  SAFE 

8435  SENIOR  SUPERVISING  ADULT  PROBATION  OFFICER 

8446  COURT  ALTERNATIVE  SPECIALIST  I 

8448  COURT  ALTERNATIVE  SPECIALIST  II 

8450  CRIMINAL  JUSTICE  SPECIALIST  I 

8452  CRIMINAL  JUSTICE  SPECIALIST  II 

8454  CRIMINAL  JUSTICE  SPECIALIST  III 

8464  ASSISTANT  SECRETARY,  COUNTY  PAROLE  COMMISSION 

8470  EXECUTIVE  DIRECTOR,  COUNTY  PAROLE  COMMISSION 

8488  DIRECTOR,  CRIME  PREVENTION  PROGRAM 

9139  TRANSIT  SUPERVISOR 

9140  TRANSIT  MANAGER  I 

9141  TRANSIT  MANAGER  II 

9142  TRANSIT  MANAGER  III 

9155  CLAIMS  INVESTIGATOR 

9156  SENIOR  CLAIMS  INVESTIGATOR 

9157  CLAIMS  ADJUSTER 

9158  ASSISTANT  CLAIMS  AGENT 

9159  GENERAL  CLAIMS  AGENT 

9173  SYSTEMS  SAFETY  INSPECTOR 

9177  DIRECTOR  OF  SYSTEMS  SAFETY 

9178  SCHOOL  TRANSPORTATION  SUPERVISOR 

9183  DEPUTY  GENERAL  MANAGER , ENGINEERING  AND  MAINTENANCE,  MUNI. 


(11/15/82) 
(11/15/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/11/84) 
(06/07/82) 
(06/07/82) 
(11/15/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82> 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(11/15/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(11/15/82) 
(06/11/84) 
(06/07/82) 
(11/15/82) 
(11/15/82) 
(06/07/82) 
(06/11/84) 
(11/15/82) 
(01/28/85) 
(08/17/81) 
(08/17/81) 
(08/17/81) 
(08/17/81 ) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(06/07/82) 
(11/15/82) 
(06/07/82) 
(11/15/82) 
(06/07/82) 
(11/15/82) 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


8448 

8450 

8452 

8454 

8464 

8470 

9139 

9140 

9141 

9142 

9155 

9156 

9157 

9158 

9159 
9173 

9177 

9178 
9183 
9185 

9188 

9189 

9191 

9192 
9195 
9197 

9205 

9206 

9207 
9211 
9213 

9215 

9216 
9218 
9220 
9222 
9226 
9232 
9241 
9252 

9255 

9256 
9258 

9260 

9261 
9332 
9340 
9342 

9344 

9345 
9350 

9360 

9361 

9363 

9364 


COURT  ALTERNATIVE  SPECIALIST  II 

CRIMINAL  JUSTICE  SPECIALIST  I 

CRIMINAL  JUSTICE  SPECIALIST  II 

CRIMINAL  JUSTICE  SPECIALIST  III 

ASSISTANT  SECRETARY,  COUNTY  PAROLE  COMMISSION 

EXECUTIVE  DIRECTOR,  COUNTY  PAROLE  COMMISSION 

TRANSIT  SUPERVISOR 

TRANSIT  MANAGER  I 

TRANSIT  MANAGER  II 

TRANSIT  MANAGER  III 

CLAIMS  INVESTIGATOR 

SENIOR  CLAIMS  INVESTIGATOR 

CLAIMS  ADJUSTER 

ASSISTANT  CLAIMS  AGENT 

GENERAL  CLAIMS  AGENT 

SYSTEMS  SAFETY  INSPECTOR 

DIRECTOR  OF  SYSTEMS  SAFETY 

SCHOOL  TRANSPORTATION  SUPERVISOR 

DEPUTY  GENERAL  MANAGER, ENGINEERING  AND  MAINTENANCE,  MUNI. 

DEPUTY  GENERAL  MANAGER,  EQUIPMENT  MAINTENANCE,  MUNI. 

TRANSIT  EQUIPMENT  ENGINEER,  MUNICIPAL  RAILWAY 

DIRECTOR  OF  PLANNING,  MUNICIPAL  RAILWAY 

DEPUTY  GENERAL  MANAGER,  OPERATIONS,  MUNICIPAL  RAILWAY 

TRANSIT  ENVIRONMENTAL  COORDINATOR 

LIGHT  RAIL  VEHICLE  EQUIPMENT  ENGINEER 

SIGNAL  AND  SYSTEMS  ENGINEER 

AIRPORT  COMMUNICATIONS  COORDINATOR 

AIRPORT  PROPERTY  SPECIALIST  I 

AIRPORT  PROPERTY  SPECIALIST  II 

AIRPORT  POLICE  SERGEANT 

SENIOR  AIRFIELD  SAFETY  OFFICER 

AIRPORT  POLICE  LIEUTENANT 

AIRPORT  POLICE  CAPTAIN 

CHIEF,  BUREAU  OF  AIRPORT  SECURITY 

AIRPORT  OPERATIONS  SUPERVISOR 

AIRPORT  OPERATIONS  COORDINATOR 

AIRPORT  OPERATIONS  SUPERINTENDENT 

AIRPORT  MECHANICAL  MAINTENANCE  SUPERVISOR 

AIRPORT  ELECTRICIAN  SUPERVISOR 

AIRPORT  MAINTENANCE  SUPERINTENDENT 

AIRPORT  ECONOMIC  PLANNER 

AIRPORT  ASSISTANT  GENERAL  MANAGER,  OPERATIONS  AND  MAIN. 
AIRPORT  ASSISTANT  DEPUTY  DIRECTOR,  BUSINESS  ADMIN. 

AIRPORT  ASSISTANT  GENERAL  MANAGER,  PLANNING  AND  DEVELOP. 

TERMINAL  CONSTRUCTION  PROGRAM  ADMINISTRATOR 

PILEDRIVER  SUPERVISOR  I 

DREDGING  SUPERVISOR 

ORNAMENTAL  IRON  WORKER  SUPERVISOR  I 

ROOFER  SUPERVISOR  I 

SHEET  METAL  SUPERVISOR  I 

HARBOR  POLICE  OFFICER 

CONSTRUCTION  AND  MAINTENANCE  SUPERVISOR  II,  PORT 
ASST  SUPERINTENDENT,  HARBOR  MAINTENANCE,  ELECTRICAL 
ASST  SUPERINTENDENT,  HARBOR  MAINTENANCE,  PIERS  & WHARVES 
SUPERINTENDENT,  HARBOR  MAINTENANCE  AND  REPAIR 


(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/11/84) 

(11/15/82) 

(08/17/81) 

(08/17/81) 

(08/17/81) 

(08/17/81) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(11/15/82) 

(06/11/84) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(11/15/82) 

(11/15/82) 

(08/16/82) 

(06/07/82) 

(08/16/82) 

(08/17/81) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/11/84) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 


16.12 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


NO 


LENGTH  OF 

DATE  OF 

ASS 

PROBATION 

CSC 

^ TITLE 

PERIOD 

ACTION 

7203 

Buildings  and  Grounds  Maintenance  Supvr 

1 YEAR 

06/07/82 

7204 

Chief  Water  Service  INspector 

1 YEAR 

06/07/82 

7205 

Chief  Stationary  Engineer 

1 YEAR 

06/07/82 

7208 

Heavy  Equipment  Operations  Supvr 

1 YEAR 

06/07/82 

7209 

School  Heating  and  Ventilating  Supvr 

1 YEAR 

06/07/82 

7210 

Mobile  Equipment  Supvr 

1 YEAR 

01/28/85 

7213 

Plumber  Supvr  I 

1 YEAR 

06/07/82 

7214 

Electrical  Transit  Equipment  Supvr 

1 YEAR 

06/11/84 

7216 

Electrical  Transit  Shop  Supvr  I 

1 YEAR 

06/11/84 

7221 

Asphalt  Plant  Supvr  I 

1 YEAR 

06/07/82 

7224 

Car  and  Auto  Painter  Supvr  I 

1 YEAR 

06/07/82 

7225 

Transit  Paint  Shop  Supvr  I 

1 YEAR 

06/07/82 

7226 

Carpenter  Supvr  I 

1 YEAR 

06/07/82 

7227 

Cement  Finisher  Supvr  I 

1 YEAR 

06/07/82 

7230 

Fire  Department  Water  System  Supvr  I 

1 YEAR 

06/07/82 

7232 

Hetch  Hetchy  Mechanical  Shop  Supvr 

1 YEAR 

06/11/84 

7233 

Glazier  Supvr  I 

1 YEAR 

06/07/82 

7234 

Transportation  Equipment  Shop  Supvr 

1 YEAR 

06/07/82 

7235 

Transit  Power  Line  Supvr  I 

1 YEAR 

06/11/84 

7236 

Locksmith  Supvr  I 

1 YEAR 

06/07/82 

7238 

Electrician  Supvr  I 

1 YEAR 

06/11/84 

7239 

Plumber  Supvr  II 

1 YEAR 

06/07/82 

7240 

Water  Meter  Shop  Supvr  I 

1 YEAR 

06/07/82 

7242 

Painter  Supvr  I 

1 YEAR 

06/07/82 

7244 

Power  Plant  Supvr  I 

1 YEAR 

06/07/82 

7246 

Sewer  Repair  Supvr  II 

1 YEAR 

06/07/82 

7247 

Sheet  Metal  Worker  Supvr  II 

1 YEAR 

06/07/82 

7248 

Steamfitter  Supvr  II 

1 YEAR 

06/07/82 

7250 

Utility  Plumber  Supvr  I 

1 YEAR 

06/07/82 

7251 

Track  Maintenance  Worker  Supvr  I 

1 YEAR 

06/11/84 

7252 

Chief  Stationary  Engineer,  Sewage  Plant 

1 YEAR 

06/07/82 

7253 

Electrical  Transit  Mechanic  Supvr  I 

1 YEAR 

06/11/84 

7255 

Power  House  Electrician  Supvr  I 

1 YEAR 

06/11/84 

7256 

Electric  Motor  Repair  Super  I 

1 YEAR 

06/11/84 

7257 

Communication  Line  Supvr  I 

1 YEAR 

06/11/84 

7258 

Maintenance  Machinist  Supvr  I 

1 YEAR 

06/11/84 

7259 

Water  and  Power  Maintenance  Supvr  I 

1 YEAR 

06/07/82 

7262 

Maintenance  Planner,  SFUSD 

1 YEAR 

01/28/85 

7263 

Maintenance  Mgr,  SFUSD 

1 YEAR 

01/28/85 

7272 

Carpenter  Supvr  II 

1 YEAR 

06/07/82 

7273 

Communications  Line  Worker  Supvr  II 

1 YEAR 

06/11/84 

7274 

Transit  Power  Line  Worker  Supvr  II 

1 YEAR 

06/11/84 

7275 

Cable  Splicer  Supvr  I 

1 YEAR 

06/11/84 

7276 

Electrician  Supvr  II 

1 YEAR 

06/11/84 

7277 

City  Shops  Asst  Supt 

1 YEAR 

11/15/82 

7278 

Painter  Supvr  II 

1 YEAR 

06/07/82 

7279 

Powerhouse  Electrician  Supvr  II 

1 YEAR 

06/11/84 

7281 

Street  Cleaning  Supvr  II 

1 YEAR 

06/07/82 

7283 

Track  Maintenance  Supt,  Muni  Railway 

1 YEAR 

06/07/82 

16.13 


(Issued  1-2-30) 
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City  and  County  of  San  Francisco  Civil  Service  Commission  Rules 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

8195 

EX  DIR,  MAYOR'S  CRIM  JUSTICE  COUNCIL 

1 YEAR 

11/15/82 

8205 

INSTITUTIONAL  POLICE  SERGEANT 

1 YEAR 

06/07/82 

8206 

INSTITUTIONAL  POLICE  CAPTAIN 

1 YEAR 

06/07/82 

8209 

INSTITUTIONAL  POLICE  LIEUTENANT 

1 YEAR 

06/07/82 

8210 

HEAD  PARK  PATROL  OFFICER 

1 YEAR 

06/07/82 

8213 

POLICE  SVCS  AIDE 

1 YEAR 

06/07/82 

8221 

CHIEF,  PROTECTIVE  SVCS,  PUC 

1 YEAR 

06/11/84 

8230 

CHIEF  MUSEUM  GUARD 

1 YEAR 

06/07/82 

8238 

POLICE  COMMUNICATIONS  DISPATCHER 

1 YEAR 

05/04/87 

8239 

SR  POLICE  COMMUNICATIONS  DISPATCHER 

1 YEAR 

06/07/82 

8246 

DIR,  EMERGENCY  SVCS 

1 YEAR 

11/15/82 

8247 

EMERGENCY  PLANNING  COORDINATOR 

1 YEAR 

06/07/82 

8260 

CRIMINALIST 

1 YEAR 

06/07/82 

8262 

SR  CRIMINALIST 

1 YEAR 

06/07/82 

8304 

DEPUTY  SHERIFF 

12  CAL  MOS 

CHARTER 

8306 

SR  DEPUTY  SHERIFF 

1 YEAR 

06/07/82 

8308 

SHERIFF'S  SERGEANT 

1 YEAR 

06/07/82 

8310 

SHERIFF'S  LIEUTENANT 

1 YEAR 

06/07/82 

8312 

SHERIFF'S  CAPTAIN 

1 YEAR 

06/07/82 

8314 

CHIEF  DEPUTY  SHERIFF 

1 YEAR 

06/07/82 

8322 

SR  COUNSELOR,  JUVENILE  HALL 

1 YEAR 

06/07/82 

8323 

SR  COUNSELOR,  BOYS  RANCH  SCHOOL 

1 YEAR 

06/07/82 

8324 

SUPERVISING  COUNSELOR,  JUV  CT 

1 YEAR 

06/07/82 

8326 

ASST  DIR,  BOYS  RANCH  SCHOOL 

1 YEAR 

11/15/82 

8330 

DIR,  BOYS  RANCH  SCHOOL 

1 YEAR 

11/15/82 

8336 

BUSINESS  MGR,  JUVENILE  COURT 

1 YEAR 

11/15/82 

8340 

ASST  DIR,  JUVENILE  HALL 

1 YEAR 

11/15/82 

8344 

DIR  OF  JUVENILE  HALL 

1 YEAR 

n/15/82 

8415 

SR  SUPERVISING  PROBATION  OFF,  JUV  CT 

1 YEAR 

11/15/82 

8416 

ASST  CHIEF  PROBATION  OFFICER,  JUV  CT 

1 YEAR 

11/15/82 

8419 

PRISONER  SVCS  COUNSELOR 

1 YEAR 

06/07/82 

8420 

REHABILITATION  SVCS  COORDINATOR 

1 YEAR 

06/07/82 

8423 

NEIGHBORHOOD  COORDINATOR 

1 YEAR 

06/07/82 

8424 

SR  NEIGHBORHOOD  COORDINATOR 

1 YEAR 

06/07/82 

8425 

PROJECT  COORDINATOR,  SAFE 

1 YEAR 

06/07/82 

8435 

SR  SUPERVISING  ADULT  PROBATION  OFF 

1 YEAR 

11/15/82 

8440 

PROBATION  OFFICER 

1 YEAR 

06/16/86 

8442 

SR  PROBATION  OFFICER 

1 YEAR 

06/16/86 

8446 

COURT  ALTERNATIVE  SPECIALIST  I 

1 YEAR 

06/11/84 

8448 

COURT  ALTERNATIVE  SPECIALIST  II 

1 YEAR 

06/07/82 

8450 

CRIMINAL  JUSTICE  SPECIALIST  I 

1 YEAR 

11/15/82 

8452 

CRIMINAL  JUSTICE  SPECIALIST  II 

1 YEAR 

11/15/82 

8454 

CRIMINAL  JUSTICE  SPECIALIST  III 

1 YEAR 

06/07/82 

8464 

ASST  SECRETARY,  COUNTY  PAROLE  COMM 

1 YEAR 

06/11/84 

8470 

EX  DIR,  COUNTY  PAROLE  COMMISSION 

1 YEAR 

11/15/82 

8488 

DIR,  CRIME  PREVENTION  PROGRAM 

1 YEAR 

01/28/85 

9139 

TRANSIT  SUPVR 

1 YEAR 

08/17/81 

9140 

TRANSIT  MGR  I 

1 YEAR 

08/17/81 

9141 

TRANSIT  MGR  II 

1 YEAR 

08/17/81 

16.13 


(Issued  5-7-87) 


CLASS 

NO.  TITLE 


LENGTH  OF  DATE  OF 
PROBATION  CSC 
rai^  ACTION 


9340  DREDGING  SUPERVISOR  1 YEAR 

9342  ORNAMENTAL  IRON  WORKER  SUPERVISOR  I 1 YEAR 

9344  ROOFER  SUPERVISOR  I 1 YEAR 

9345  SHEET  METAL  SUPERVISOR  I 1 YEAR 

9350  HARBOR  POLICE  OFFICER  1 YEAR 

9358  CRANE  MECHANIC  SUPERVISOR  1 YEAR 

9359  ASST.  SUPERINTENDENT,  HARBOR  MAINT . , CRANES  1 YEAR 

9360  CONSTRUCTION  AND  MAINTENANCE  SUPVR.  II,  PORT  1 YEAR 

9361  ASST  SUPT.,  HARBOR  MAINTENANCE,  ELECTRICAL  1 YEAR 

9363  ASST  SUPT.,  HARBOR  MAINTENANCE,  PIERS  & WHARVES  1 YEAR 

9364  SUPERINTENDENT,  HARBOR  MAINTENANCE  AND  REPAIR  1 YEAR 

9365  SENIOR  ESTIMATOR.  HEAVY  CONSTRUCTION,  PORT  1 YEAR 

9376  MARKET  RESEARCH  SPECIALISTS,  PORT  1 YEAR 

9379  CHIEF  HARBOR  ENGINEER  1 YEAR 

9387  PORT  TRAFFIC  MANAGER  1 YEAR 

9389  PORT  TRAFFIC  ANALYST  1 YEAR 

9390  EXECUTIVE  ASSISTANT  TO  THE  PORT  DIRECTOR  1 YEAR 

9391  PUBLIC  RELATIONS  REPRESENTATIVE,  PORT  OF  S.F.  1 YEAR 

9392  REGIONAL  TRADE  PROMOTION  REPRESENTATIVE,  PORT  1 YEAR 

9393  SALES  MANAGER,  PORT  OF  SAN  FRANCISCO  1 YEAR 

9394  MANAGER  OF  TRADE  DEVELOPMENT  & COMMUNICATIONS  1 YEAR 

9395  ASSISTANT  RENTAL  MANAGER.  PORT  1 YEAR 

9396  COMMERCIAL  PROPERTY  MANAGER  1 YEAR 

9397  PORT  DEVELOPMENT  CONSULTANT  1 YEAR 

9458  PROG.  MONITOR  ASST.,  CITY  DEMONSTRATION  AGENCY  1 YEAR 

9702  EMPLOYMENT  AND  TRAINING  SPECIALIST  I 1 YEAR 

9704  EMPLOYMENT  AND  TRAINING  SPECIALIST  II  1 YEAR 

9706  EMPLOYMENT  AND  TRAINING  SPECIALIST  III  1 YEAR 

9708  EMPLOYMENT  AND  TRAINING  SPECIALIST  IV  1 YEAR 

9710  EMPLOYMENT  AND  TRAINING  SPECIALIST  V 1 YEAR 

9714  DIR.,  MAYOR'S  OFFICE  OF  EMPLOYMENT  & TRAINING  1 YEAR 

9720  SPECIALIST  IN  AGING  I 1 YEAR 

9722  SPECIALIST  IN  AGING  II  1 YEAR 

9724  SPECIALIST  IN  AGING  III  1 YEAR 


06/07/82 

06/11/84 

06/07/82 

06/07/82 

06/07/82 

04/06/87 

04/06/87 

06/07/82 

11/15/82 

11/15/82 

11/15/82 

06/07/82 

06/07/82 

11/15/82 

11/15/82 

06/11/84 

11/15/82 

06/07/82 

06/07/82 

11/15/82 

06/07/82 

06/07/82 

11/15/82 

06/07/82 

06/11/84 

06/07/82 

06/07/82 

06/07/82 

06/07/82 

11/15/82 

11/15/82 

06/11/84 

06/11/84 

06/07/82 


NOTE  A:  The  probationary  period  for  the  entrance  uniformed  rank  of  the  San 
Francisco  Police  Department  shall  be  completed  after  twelve  (12) 
months'  service  from  the  day  following  completion  of  the  prescribed 
department  field  training  officer  program,  but  in  no  case  to  exceed 
eighty-four  (84)  weeks  from  the  date  of  appointment. 


efrc-i 


16.13 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


9185 

9188 

9189 

9191 

9192 
9195 
9197 

9205 

9206 

9207 
9211 
9213 

9215 

9216 
9218 
9220 
9222 
9226 
9232 
9241 
9248 
9252 

9255 

9256 
9258 

9260 

9261 
9332 
9340 
9342 

9344 

9345 
9350 

9360 

9361 

9363 

9364 

9365 
9376 
9379 
9387 

9389 

9390 

9391 

9392 

9393 

9394 

9395 

9396 

9397 
9458 
9702 
9704 
9706 
9708 
9710 


DEPUTY  GENERAL  MANAGER,  EQUIPMENT  MAINTENANCE,  MUNI. 

TRANSIT  EQUIPMENT  ENGINEER,  MUNICIPAL  RAILWAY 

DIRECTOR  OF  PLANNING,  MUNICIPAL  RAILWAY 

DEPUTY  GENERAL  MANAGER,  OPERATIONS,  MUNICIPAL  RAILWAY 

TRANSIT  ENVIRONMENTAL  COORDINATOR 

LIGHT  RAIL  VEHICLE  EQUIPMENT  ENGINEER 

SIGNAL  AND  SYSTEMS  ENGINEER 

AIRPORT  COMMUNICATIONS  COORDINATOR 

AIRPORT  PROPERTY  SPECIALIST  I 

AIRPORT  PROPERTY  SPECIALIST  II 

AIRPORT  POLICE  SERGEANT 

SENIOR  AIRFIELD  SAFETY  OFFICER 

AIRPORT  POLICE  LIEUTENANT 

AIRPORT  POLICE  CAPTAIN 

CHIEF,  BUREAU  OF  AIRPORT  SECURITY 

AIRPORT  OPERATIONS  SUPERVISOR 

AIRPORT  OPERATIONS  COORDINATOR 

AIRPORT  OPERATIONS  SUPERINTENDENT 

AIRPORT  MECHANICAL  MAINTENANCE  SUPERVISOR 

AIRPORT  ELECTRICIAN  SUPERVISOR 

AIRPORT  FACILITIES  SERVICE  MANAGER 

AIRPORT  MAINTENANCE  SUPERINTENDENT 

AIRPORT  ECONOMIC  PLANNER 

AIRPORT  ASSISTANT  GENERAL  MANAGER,  OPERATIONS  AND  MAIN. 

AIRPORT  ASSISTANT  DEPUTY  DIRECTOR,  BUSINESS  ADMIN. 

AIRPORT  ASSISTANT  GENERAL  MANAGER,  PLANNING  AND  DEVELOP. 

TERMINAL  CONSTRUCTION  PROGRAM  ADMINISTRATOR 

PILEDRIVER  SUPERVISOR  I 

DREDGING  SUPERVISOR 

ORNAMENTAL  IRON  WORKER  SUPERVISOR  I 

ROOFER  SUPERVISOR  I 

SHEET  METAL  SUPERVISOR  I 

HARBOR  POLICE  OFFICER 

CONSTRUCTION  AND  MAINTENANCE  SUPERVISOR  II.  PORT 

ASST  SUPERINTENDENT,  HARBOR  MAINTENANCE,  ELECTRICAL 

ASST  SUPERINTENDENT,  HARBOR  MAINTENANCE,  PIERS  & WHARVES 

SUPERINTENDENT,  HARBOR  MAINTENANCE  AND  REPAIR 

SENIOR  ESTIMATOR,  HEAVY  CONSTRUCTION,  PORT 

MARKET  RESEARCH  SPECIALISTS,  PORT 

CHIEF  HARBOR  ENGINEER 

PORT  TRAFFIC  MANAGER 

PORT  TRAFFIC  ANALYST 

EXECUTIVE  ASSISTANT  TO  THE  PORT  DIRECTOR 

PUBLIC  RELATIONS  REPRESENTATIVE.  PORT  OF  SAN  FRANCISCO 

REGIONAL  TRADE  PROMOTION  REPRESENTATIVE,  PORT 

SALES  MANAGER,  PORT  OF  SAN  FRANCISCO 

MANAGER  OF  TRADE  DEVELOPMENT  AND  COMMUNICATIONS 

ASSISTANT  RENTAL  MANAGER,  PORT 

COMMERCIAL  PROPERTY  MANAGER 

PORT  DEVELOPMENT  CONSULTANT 

PROGRAM  MONITOR  ASSISTANT,  CITY  DEMONSTRATION  AGENCY 

EMPLOYMENT  AND  TRAINING  SPECIALIST  I 

EMPLOYMENT  AND  TRAINING  SPECIALIST  II 

EMPLOYMENT  AND  TRAINING  SPECIALIST  III 

EMPLOYMENT  AND  TRAINING  SPECIALIST  IV 

EMPLOYMENT  AND  TRAINING  SPECIALIST  V 


(06/11/84) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(11/15/82) 

(11/15/82) 

(08/16/82) 

(06/07/82) 

(08/16/82) 

(08/17/81) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/11/84) 

(01/28/85) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/11/84) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


9365  SENIOR  ESTIMATOR,  HEAVY  CONSTRUCTION,  PORT 

9376  MARKET  RESEARCH  SPECIALISTS,  PORT 

9379  CHIEF  HARBOR  ENGINEER 

9387  PORT  TRAFFIC  MANAGER 

9389  PORT  TRAFFIC  ANALYST 

9390  EXECUTIVE  ASSISTANT  TO  THE  PORT  DIRECTOR 

9391  PUBLIC  RELATIONS  REPRESENTATIVE,  PORT  OF  SAN  FRANCISCO 

9392  REGIONAL  TRADE  PROMOTION  REPRESENTATIVE,  PORT 

9393  SALES  MANAGER,  PORT  OF  SAN  FRANCISCO 

9394  MANAGER  OF  TRADE  DEVELOPMENT  AND  COMMUNICATIONS 

9395  ASSISTANT  RENTAL  MANAGER,  PORT 

9396  COMMERCIAL  PROPERTY  MANAGER 

9397  PORT  DEVELOPMENT  CONSULTANT 

9458  PROGRAM  MONITOR  ASSISTANT,  CITY  DEMONSTRATION  AGENCY 

9702  EMPLOYMENT  AND  TRAINING  SPECIALIST  I 

9704  EMPLOYMENT  AND  TRAINING  SPECIALIST  II 

9706  EMPLOYMENT  AND  TRAINING  SPECIALIST  III 

9708  EMPLOYMENT  AND  TRAINING  SPECIALIST  IV 

9710  EMPLOYMENT  AND  TRAINING  SPECIALIST  V 

9714  DIRECTOR,  MAYOR'S  OFFICE  OF  EMPLOYMENT  AND  TRAINING 

9720  SPECIALIST  IN  AGING  I 

9722  SPECIALIST  IN  AGING  II 

9724  SPECIALIST  IN  AGING  III 


(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/11/84) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(06/07/82) 

(06/11/84) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(06/07/82) 

(11/15/82) 

(11/15/82) 

(06/11/84) 

(06/11/84) 

(06/07/82) 


NOTE:  The  date  following  the  class  title  is  the  date  of  Commission  action 

adding  the  class  to  those  requiring  a one  (1)  year  probationary  period. 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 

CIVIL  SERVICE 

COMMISSION 

LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

7284 

Utility  Plumber  Supvr  II 

1 YEAR 

06/07/82 

7285 

Transmission  Line  Worker  Supvr  II 

1 YEAR 

06/11/84 

7287 

Supervising  Electronic  Maintenance  Tech 

1 YEAR 

06/11/84 

7288 

Signal  System  Maintenance  Supt 

1 YEAR 

06/07/82 

7323 

Fire  Department  Water  System  Asst  Supvr 

1 YEAR 

06/11/84 

7329 

Electronic  Maint  Technician  Asst  Supvr 

1 YEAR 

06/11/84 

7349 

Steamfitter  Asst  Supvr 

1 YEAR 

06/11/84 

7366 

Electronic  Control  Systems  Technician 

1 YEAR 

06/11/84 

7386 

Utility  Plumber  Asst  Supvr 

1 YEAR 

06/11/84 

8109 

Document  Examining  Supvr 

1 YEAR 

01/28/85 

8112 

Asst  Court  Clerk 

1 YEAR 

12/15/80 

8113 

Court  Clerk 

1 YEAR 

06/07/82 

8115 

Asst  Supervising  Court  Clerk 

1 YEAR 

12/15/80 

8120 

Sr  Legislation  Clerk 

1 YEAR 

06/07/82 

8124 

Investigator,  Off  of  Citizen  Complaints 

1 YEAR 

01/28/85 

8126 

Sr  Invest,  Off  of  Citizen  Complaints 

1 YEAR 

01/28/85 

8130 

Administrative  Asst,  Dist  Atty's  Office 

1 YEAR 

06/07/82 

8144 

Psychiatric  Invest,  Dist  Atty's  Office 

1 YEAR 

06/07/82 

8145 

Principal  PUblic  Defender's  Investigator 

1 YEAR 

06/07/82 

8166 

Workers'  Compensation  Supvr  II 

1 YEAR 

il/15/82 

8173 

Legal  Asst 

1 YEAR 

06/11/84 

8190 

Attorney,  Tax  Collector 

1 YEAR 

01/28/85 

8194 

Deputy  Dir,  Mayor's  Crim  Justice  Council 

1 YEAR 

11/15/82 

8195 

Ex  Dir,  Mayor's  Crim  Justice  Council 

1 YEAR 

11/15/82 

8205 

Institutional  Police  Sergeant 

1 YEAR 

06/07/82 

8206 

Institutional  Police  Captain 

1 YEAR 

06/07/82 

8209 

Institutional  Police  Lieutenant 

1 YEAR 

06/07/82 

8210 

Head  Park  Patrol  Officer 

1 YEAR 

06/07/82 

8213 

Police  Svcs  Aide 

1 YEAR 

06/07/82 

8221 

Chief,  Protective  Svcs,  PUC 

1 YEAR 

06/11/84 

8230 

Chief  Museum  Guard 

1 YEAR 

06/07/82 

8238 

Police  Communications  Dispatcher 

1 YEAR 

05/04/87 

8239 

Sr  Police  Communications  Dispatcher 

1 YEAR 

06/07/82 

8246 

Dir,  Emergency  Svcs 

1 YEAR 

11/15/82 

8247 

Emergency  Planning  Coordinator 

1 YEAR 

06/07/82 

8260 

Criminalist 

1 YEAR 

06/07/82 

8262 

Sr  Criminalist 

1 YEAR 

06/07/82 

8304 

Deputy  Sheriff 

SEE  NOTE  B 

CHARTER 

8306 

Sr  Deputy  Sheriff 

SEE  NOTE  B 

CHARTER 

8308 

Sheriff's  Sergeant 

SEE  NOTE  B 

CHARTER 

8310 

Sheriff's  Lieutenant 

SEE  NOTE  B 

CHARTER 

8312 

Sheriff's  Captain 

SEE  NOTE  B 

CHARTER 

8314 

Chief  Deputy  Sheriff 

SEE  NOTE  B 

CHARTER 

8322 

Sr  Counselor,  Juvenile  Hall 

1 YEAR 

06/07/82 

8323 

Sr  Counselor,  Boys  Ranch  School 

1 YEAR 

06/07/82 

8324 

Supervising  (Counselor,  Juv  Ct 

1 YEAR 

06/07/82 

8326 

Asst  Dir,  Boys  Ranch  School 

1 YEAR 

11/15/82 

8330 

Dir,  Boys  Ranch  School 

1 YEAR 

11/15/82 

8336 

Business  Mgr,  Juvenile  Court 

1 YEAR 

11/15/82 

16.14  (Issued  1-2-90) 
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City  and  County  of  San  Francisco  Civil  Service  Commission  Rules 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

9142 

TRANSIT  MGR  III 

1 YEAR 

08/17/81 

9155 

CLAIMS  INVESTIGATOR 

1 YEAR 

06/07/82 

9156 

SR  CLAIMS  INVESTIGATOR 

1 YEAR 

06/07/82 

9157 

CLAIMS  ADJUSTER 

1 YEAR 

06/07/82 

9158 

ASST  CLAIMS  AGENT 

1 YEAR 

06/07/82 

9159 

GEN  CLAIMS  AGENT 

1 YEAR 

11/15/82 

9173 

SYSTEMS  SAFETY  INSPECTOR 

1 YEAR 

06/07/82 

9177 

DIR  OF  SYSTEMS  SAFETY 

1 YEAR 

11/15/82 

9178 

SCHOOL  TRANSPORTATION  SUPVR 

1 YEAR 

06/07/82 

9183 

DEPUTY  GEN  MGR. ENGINEER  AND  MAINT,  MUNI 

1 YEAR 

11/15/82 

9185 

DEPUTY  GEN  MGR,  EQUIPMENT  MAINT,  MUNI 

1 YEAR 

06/11/84 

9188 

TRANSIT  EQUIPMENT  ENGINEER,  MUNI  RAILWAY 

1 YEAR 

06/07/82 

9189 

DIR  OF  PLANNING,  MUNICIPAL  RAILWAY 

1 YEAR 

11/15/82 

9191 

DEPUTY  GEN  MGR,  OPERATIONS,  MUNI  RAILWAY 

1 YEAR 

11/15/82 

9192 

TRANSIT  ENVIRONMENTAL  COORDINATOR 

1 YEAR 

06/07/82 

9195 

LIGHT  RAIL  VEHICLE  EQUIPMENT  ENGINEER 

1 YEAR 

06/07/82 

9197 

SIGNAL  AND  SYSTEMS  ENGINEER 

1 YEAR 

06/07/82 

9205 

AIRPORT  COMMUNICATIONS  COORDINATOR 

1 YEAR 

06/11/84 

9206 

AIRPORT  PROPERTY  SPECIALIST  I 

1 YEAR 

11/15/82 

9207 

AIRPORT  PROPERTY  SPECIALIST  II 

1 YEAR 

11/15/82 

9210 

AIPORT  POLICE  OFFICER 

12  CAL  MOS 

CHARTER 

9211 

AIRPORT  POLICE  SERGEANT 

1 YEAR 

08/16/82 

9213 

SR  AIRFIELD  SAFETY  OFFICER 

1 YEAR 

06/07/82 

9215 

AIRPORT  POLICE  LIEUTENANT 

1 YEAR 

08/16/82 

9216 

AIRPORT  POLICE  CAPTAIN 

1 YEAR 

08/17/81 

9217 

DEPUTY  CHIEF,  BUR  OF  AIRPORT  POLICE 

1 YEAR 

06/02/86 

9218 

CHIEF,  BUREAU  OF  AIRPORT  POLICE 

1 YEAR 

06/11/84 

9220 

AIRPORT  OPERATIONS  SUPVR 

1 YEAR 

06/07/82 

9222 

AIRPORT  OPERATIONS  COORDINATOR 

1 YEAR 

06/07/82 

9226 

AIRPORT  OPERATIONS  SUPT 

1 YEAR 

11/15/82 

9232 

AIRPORT  MECHANICAL  MAINT  SUPVR 

1 YEAR 

11/15/82 

9241 

AIRPORT  ELECTRICIAN  SUPVR 

1 YEAR 

06/11/84 

9248 

AIRPORT  FACILITIES  SERVICE  MGR 

1 YEAR 

01/28/85 

9252 

AIRPORT  MAINTENANCE  SUPT 

1 YEAR 

11/15/82 

9255 

AIRPORT  ECONOMIC  PLANNER 

1 YEAR 

11/15/82 

9256 

AIRPORT  ASST  GEN  MGR,  OPER  AND  MAIN 

1 YEAR 

11/15/82 

9258 

AIRPORT  ASST  DEPUTY  DIR,  BUS  ADMIN 

1 YEAR 

11/15/82 

9260 

AIRPORT  ASST  GEN  MGR,  PLAN  AND  DEVELOP 

1 YEAR 

11/15/82 

9332 

PILEDRIVER  SUPVR  I 

1 YEAR 

06/07/82 

9340 

DREDGING  SUPVR 

1 YEAR 

06/07/82 

9342 

ORNAMENTAL  IRON  WORKER  SUPVR  I 

1 YEAR 

06/11/84 

9344 

ROOFER  SUPVR  I 

1 YEAR 

06/07/82 

9345 

SHEET  METAL  SUPVR  I 

1 YEAR 

06/07/82 

9350 

HARBOR  POLICE  OFFICER 

1 YEAR 

06/07/82 

9358 

CRANE  MECHANIC  SUPERVISOR 

1 YEAR 

04/06/86 

9359 

ASST  SUPT.  HARBOR  MAINT.  CRANES 

1 YEAR 

04/06/86 

9360 

CONSTRUCTION  AND  MAINT  SUPVR  II.  PORT 

1 YEAR 

06/07/82 

9361 

ASST  SUPT,  HARBOR  MAINT,  ELECTRICAL 

1 YEAR 

11/15/82 

9363 

ASST  SUPT,  HARBOR  MAINT,  PIERS  & WHARVES 

1 YEAR 

11/15/82 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  16  - APPENDIX 


9714  DIRECTOR,  MAYOR'S  OFFICE  OF  EMPLOYMENT  AND  TRAINING 
9720  SPECIALIST  IN  AGING  I 

9722  SPECIALIST  IN  AGING  II 

9724  SPECIALIST  IN  AGING  III 


(11/15/82) 

(06/11/84) 

(06/11/84) 

(06/07/82) 


NOTE:  The  date  following  the  class  title  is  the  date  of  Commission  action 

adding  the  class  to  those  requiring  a one  (1)  year  probationary  period. 


sur- 


LDii'iQfl 


16.14 


(Issued  2-1-85) 


CIVIL  SERVICE  COMMISSION 


CITY  AND  COUNTY  OF  SAN  FRANCISCO 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

8340 

Asst  Dir,  Juvenile  Hall 

1 YEAR 

11/15/82 

8344 

Dir  of  Juvenile  Hall 

1 YEAR 

11/15/82 

8415 

Sr  Supervising  Probation  Off,  Juv  Ct 

1 YEAR 

11/15/82 

8416 

Asst  Chief  Probation  Officer,  Juv  Ct 

1 YEAR 

11/15/82 

8419 

Prisoner  Svcs  Counselor 

1 YEAR 

06/07/82 

8420 

Rehabilitation  Svcs  Coordinator 

1 YEAR 

06/07/82 

8423 

Neighborhood  Coordinator 

1 YEAR 

06/07/82 

8424 

Sr  Neighborhood  Coordinator 

1 YEAR 

06/07/82 

8425 

Project  Coordinator,  SAFE 

1 YEAR 

06/07/82 

8435 

Sr  Supervising  Adult  Probation  Off 

1 YEAR 

11/15/82 

8440 

Probation  OFficer 

1 YEAR 

06/16/86 

8442 

Sr  Probation  Officer 

1 YEAR 

06/16/86 

8446 

Court  Alternative  Specialist  I 

1 YEAR 

06/11/84 

8448 

Count  Alternative  Specialist  II 

1 YEAR 

06/07/82 

8450 

Criminal  Justice  Specialist  I 

1 YEAR 

11/15/82 

8452 

Criminal  Justice  Specialist  II 

1 YEAR 

11/15/82 

8454 

Criminal  Justice  Specialist  III 

1 YEAR 

06/07/82 

8464 

Asst  Secretary,  County  Parole  Comm 

1 YEAR 

06/11/84 

8470 

Ex  Dir,  County  Parole  Commission 

1 YEAR 

11/15/82 

8486 

Asst  Dir,  Crime  PRevention  Program 

1 YEAR 

01/23/89 

8488 

Dir,  Crime  Prevention  Program 

1 YEAR 

01/28/85 

9139 

Transit  Supvr 

1 YEAR 

08/17/81 

9140 

Transit  Mgr  I 

1 YEAR 

08/17/81 

9141 

Transit  Mgr  II 

1 YEAR 

08/17/81 

9142 

Transit  Mgr  III 

1 YEAR 

08/17/81 

9155 

Claims  Investigator 

1 YEAR 

06/07/82 

9156 

Sr  Claims  Investigator 

1 YEAR 

06/07/82 

9157 

Claims  Adjuster 

1 YEAR 

06/07/82 

9158 

Asst  Claims  Agent 

1 YEAR 

06/07/82 

9159 

Gen  Claims  Agent 

1 YEAR 

11/15/82 

9173 

Systems  Safety  Inspector 

1 YEAR 

06/07/82 

9177 

Dir  of  Systems  Safety 

1 YEAR 

11/15/82 

9178 

School  Transportation  Supvr 

1 YEAR 

06/07/82 

9183 

Deputy  Gen  Mgr,  Engineer  and  Maint,  Muni 

1 YEAR 

11/15/82 

9185 

Deputy  Gen  Mgr,  Equipment  Maint,  Muni 

1 YEAR 

06/11/84 

9188 

Transit  Equipment  Engineer,  Muni  Railway 

1 YEAR 

06/07/82 

9189 

Dir  of  Planning,  Municipal  Railway 

1 YEAR 

11/15/82 

9191 

Deputy  Gen  Mgr,  Operations,  Muni  Railway 

1 YEAR 

11/15/82 

9192 

Transit  Environmental  Coordinator 

1 YEAR 

06/07/82 

9195 

Light  Rail  Vehicle  Equipment  Engineer 

1 YEAR 

06/07/82 

9197 

Signal  and  Systems  Engineer 

1 YEAR 

06/07/82 

9205 

Airport  Communications  Coordinator 

1 YEAR 

06/11/84 

9206 

Airport  Property  Specialist  I 

1 YEAR 

11/15/82 

9207 

Airport  Property  Specialist  II 

1 YEAR 

11/15/82 

9210 

Airport  Police  Officer 

12  CAL  MOS 

CHARTER 

9211 

Airport  Police  Sergeant 

1 YEAR 

08/16/82 

9213 

Sr  Airfield  Safety  Officer 

1 YEAR 

06/07/82 

9215 

Airport  Police  Lieutenant 

1 YEAR 

08/16/82 

9216 

Airport  Police  Captain 

1 YEAR 

08/17/81 

16.15 


(Lssuod 


City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


LENGTH  OF 

DATE  OF 

CLASS 

PROBATION 

CSC 

NO.  TITLE 

PERIOD 

ACTION 

9364 

SUPT,  HARBOR  MAINTENANCE  AND  REPAIR 

1 YEAR 

11/15/82 

9365 

SR  ESTIMATOR,  HEAVY  CONSTRUCTION,  PORT 

1 YEAR 

06/07/82 

9376 

MARKET  RESEARCH  SPECIALISTS.  PORT 

1 YEAR 

06/07/82 

9379 

CHIEF  HARBOR  ENGINEER 

1 YEAR 

11/15/82 

9387 

PORT  TRAFFIC  MGR 

1 YEAR 

11/15/82 

9389 

PORT  TRAFFIC  ANALYST 

1 YEAR 

06/11/84 

9390 

EX  ASST  TO  THE  PORT  DIR 

1 YEAR 

11/15/82 

9391 

PUBLIC  RELATIONS  REP,  PORT  OF  SAN  FRANCISCO 

1 YEAR 

06/07/82 

9392 

REGIONAL  TRADE  PROMOTION  REP,  PORT 

1 YEAR 

06/07/82 

9393 

SALES  MGR.  PORT  OF  SAN  FRANCISCO 

1 YEAR 

11/15/82 

9394 

MGR  OF  TRADE  DEVELOPMENT  AND  COMMUNICATIONS 

1 YEAR 

06/07/82 

9395 

ASST  RENTAL  MGR,  PORT 

1 YEAR 

06/07/82 

9396 

COMMERCIAL  PROPERTY  MGR 

1 YEAR 

11/15/82 

9397 

PORT  DEVELOPMENT  CONSULTANT 

1 YEAR 

06/07/82 

9458 

PROGRAM  MONITOR  ASST,  CITY  DEMO  AGENCY 

1 YEAR 

06/11/84 

9702 

EMPLOYMENT  AND  TRAINING  SPECIALIST  I 

1 YEAR 

06/07/82 

9704 

EMPLOYMENT  AND  TRAINING  SPECIALIST  II 

1 YEAR 

06/07/82 

9706 

EMPLOYMENT  AND  TRAINING  SPECIALIST  III 

1 YEAR 

06/07/82 

9708 

EMPLOYMENT  AND  TRAINING  SPECIALIST  IV 

1 YEAR 

06/07/82 

9710 

EMPLOYMENT  AND  TRAINING  SPECIALIST  V 

1 YEAR 

11/15/82 

9714 

DIR,  MAYOR'S  OFFICE  OF  EMPLOY  AND  TRAINING 

1 YEAR 

11/15/82 

9720 

SPECIALIST  IN  AGING  I 

1 YEAR 

06/11/84 

9722 

SPECIALIST  IN  AGING  II 

1 YEAR 

06/11/84 

9724 

SPECIALIST  IN  AGING  III 

1 YEAR 

06/07/82 

NOTE  A;  The  probationary  period  for  the  entrance  uniformed  rank  of  the 

San  Francisco  Police  Department  shall  be  completed  after  twelve  (12) 
months'  service  from  the  day  following  completion  of  the  prescribed 
department  field  training  officer  program,  but  in  no  case  to  exceed 
eighty-four  (84)  weeks  from  the  date  of  appointment. 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


NO. 


ASS 

TITLE 

LENGTH  OF 
PROBATION 
PERIOD 

DATE  OF 

CSC 

ACTION 

9217 

Deputy  Chief,  Bur  of  Airport  Police 

1 YEAR 

06/02/86 

9220 

Airport  Operations  Supvr 

1 YEAR 

06/07/82 

9222 

Airport  Operations  Coordinator 

1 YEAR 

06/07/82 

9226 

Airport  Operations  Supt 

1 YEAR 

11/15/82 

9232 

Airport  Mechanical  Maint  Supvr 

1 YEAR 

11/15/82 

9241 

Airport  Electrician  Supvr 

1 YEAR 

06/11/84 

9248 

Airport  Facilities  Service  Mgr 

1 YEAR 

01/28/85 

9252 

Airport  Maintenance  Supt 

1 YEAR 

11/15/82 

9255 

Airport  Economic  Planner 

1 YEAR 

11/15/82 

9256 

Airport  Asst  Gen  Mgr,  Oper  and  Main 

1 YEAR 

11/15/82 

9258 

Airport  Asst  Deputy  Dir,  Bus  Admin 

1 YEAR 

11/15/82 

9260 

Airport  Asst  Gen  Mgr,  Plan  and  Develop 

1 YEAR 

11/15/82 

9332 

Piledriver  Supvr  I 

1 YEAR 

06/07/82 

9340 

Dredging  Supvr 

1 YEAR 

06/07/82 

9342 

Ornamental  Iron  Worker  Supvr  I 

1 YEAR 

06/11/84 

9344 

Roofer  Supvr  I 

1 YEAR 

06/07/82 

9345 

Sheet  Metal  Supvr  I 

1 YEAR 

06/07/82 

9350 

Harbor  Police  OFficer 

1 YEAR 

06/07/82 

9358 

Crane  Mechanic  Supervisor 

1 YEAR 

04/06/86 

9359 

Asst  Supt,  Harbor  Maint,  Cranes 

1 YEAR 

04/06/86 

9360 

Construction  and  Maint  Supvr  II,  Port 

1 YEAR 

06/07/82 

9361 

Asst  Supt,  Harbor  Maint,  Electrical 

1 YEAR 

11/15/82 

9363 

Asst  Supt,  Harbor  Maint,  Piers  & Wharves 

1 YEAR 

11/15/82 

9364 

Supt,  Harbor  Maintenance  and  Repair 

1 YEAR 

11/15/82 

9365 

Sr  Estimator,  Heavy  Construction,  Port 

1 YEAR 

06/07/82 

9367 

Operational  Systems  Engineer,  Port 

1 YEAR 

01/23/89 

9376 

Market  Research  Specialist,  Port 

1 YEAR 

06/07/82 

9377 

Development  Feasibility  ANalyst,  Port 

1 YEAR 

01/23/89 

9379 

Chief  Harbor  Engineer 

1 YEAR 

11/15/82 

9387 

Port  Traffic  Mgr 

1 YEAR 

11/15/82 

9389 

Port  Traffic  Analyst 

1 YEAR 

06/11/84 

9390 

Ex  Asst  to  the  Port  Dir 

1 YEAR 

11/15/82 

9391 

Public  Relations  Rep,  Port  of  San  Francisco 

1 YEAR 

06/07/82 

9392 

Regional  Trade  Promotion  Rep,  Port 

1 YEAR 

06/07/82 

9393 

Sales  Mgr,  Port  of  San  Francisco 

1 YEAR 

11/15/82 

9394 

Mgr  of  Trade  Development  and  Communications 

1 YEAR 

06/07/82 

9395 

Asst  Rental  Mgr,  Port 

1 YEAR 

06/07/82 

9396 

Commercial  Property  Mgr 

1 YEAR 

11/15/82 

9397 

Port  Development  Consultant 

1 YEAR 

06/07/82 

9398 

Port  Planning  Manager 

1 YEAR 

01/23/89 

9458 

Program  Monitor  Asst,  City  Demo  Agency 

1 YEAR 

06/11/84 

9702 

Employment  and  Training  Specialist  I 

1 YEAR 

06/07/82 

9704 

Employment  and  Training  Speciedist  II 

1 YEAR 

06/07/82 

9706 

Employment  and  Training  Specialist  III 

1 YEAR 

06/07/82 

9708 

Employment  and  Training  Specialist  IV 

1 YEAR 

06/07/82 

9710 

Employment  and  Training  Specialist  V 

Dir,  Mayor's  Office  of  Employ  and  Training 

1 YEAR 

11/15/82 

9714 

1 YEAR 

11/15/82 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


CLASS 

NO.  TITLE 


LENGTH  OF 
PROBATION 
PERIOD 


DATE  OF 

CSC 

ACTION 


9720  Specialist  in  Aging  I 

9722  Specialist  in  Aging  II 

9724  Specialist  in  Aging  III 


1 YEAR 
1 YEAR 
1 YEAR 


06/11/84 

06/11/84 

06/07/82 


NOTE  A: 


The  probationary  period  for  the  entrance  uniformed  rank  of  the  San  Francisco  Police 
Department  shall  be  completed  after  twelve  (12)  months'  service  from  the  day  following 
completion  of  the  prescribed  department  field  training  officer  program,  but  in  no  case  to 
exceed  eighty-four  (84)  weeks  from  the  date  of  appointment.  (Proposition  G amended 
Charter  Section  8.340,  11/6/84) 


NOTE  B: 


The  probationary  period  for  the  uniformed  ranks  of  the  Sheriff's  Department  shall  be 
completed  eighteen  (18)  months  after  the  date  of  hire  (Proposition  H amended  Charter 
Section  8.340,  11/3/87). 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  17 
STATUS  RIGHTS 


Section  17.01.  GENERAL  PRINCIPLES 

Status  in  the  City  and  County  service  is  the  right  or  rights 
which  an  employee  has  to  perform  certain  duties.  These  rights  stem  from  the 
examination  in  which  the  employee  qualified  and  or  the  appointment  received, 
and  the  duties  performed  as  indicated  on  official  records.  The  class  specifi- 
cation or  duties  statement  in  existence  at  the  time  for  the  examination  and/or 
appointment  is  a basic  reference  document  in  determining  status  rights  in  a 
class.  An  employee  has  rights  to  a position  in  a class,  but  not  to  a parti- 
cular position  within  such  class.  The  appointing  authority  has  very  broad 
discretion  in  reassigning  an  employee  from  one  position  to  another  position  in 
the  same  class. 

Section  17.02.  STATUS  RIGHTS  DETERMINED  BY  COMMISSION 

In  cases  where  status  is  involved,  the  Commission  shall  be 
responsible  for  the  determination  of  status  rights  of  employees  and  eligibles, 
and  it  shall  by  action  indicate  its  determination  in  accordance  with  the 
provisions  of  this  rule. 

Section  17.03.  RENUMBERING  OR  RETITLING  OF  ESTABLISHED  CLASSES. 

When  the  reallocation  of  a position  or  positions  from  a former 
class  to  a new  class  represents  only  the  renumbering  and/or  retitling  of  the 
position  or  positions  of  the  former  class,  and  the  class  description  and/or 
class  specification  has  been  changed  to  describe  more  accurately  the  duties 
actually  being  performed,  all  permanent  employees  in  the  former  class  are, 
continued  in  the  new  class.  Eligibles  on  lists  in  the  former  class  are  deemed 
to  have  rights  to  certification  for  appointment  in  the  new  class. 

Section  17.04.  STATUS  RIGHTS  UNDER  DIFFERENT  SITUATIONS 

Status  in  the  following  situations  will  be  administered  as 
provided  by  this  section: 

A.  When  the  duties  of  a former  class  have  been  split  off  into 
two  or  more  new  classes,  or 

B.  When  the  duties  of  two  or  more  former  classes  have  been 
consolidated  into  one  new  class,  or 

C.  When  the  duties  being  performed  are  allocated  to  a new 
class  for  which  there  is  no  former  civil  service  class,  but 
the  duties,  although  not  specifically  described  in  a former 
class,  have  been  deemed  by  classification  actions  of  the 
Commission  made  prior  to  the  effective  date  of  this  rule  to 
be  a part  of  the  duties  of  the  former  class,  or 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


D.  When  status  to  a new  class  from  a former  class  is  not 
indicated  under  the  provisions  of  Section  17.03  and 
Section  17. 04. A,  B or  C above,  and  there  is  no  significant 
difference  in  the  kind  and  level  of  difficulty  of  work  of 
the  two  classes. 

In  each  of  the  above  situations,  the  following  shall  apply:  , 

1.  All  permanent  employees  in  positions  in  the  former 
class  which  have  been  reallocated  to  a new  class  are 
granted  status  in  positions  in  the  new  class  as  of  the 
effective  date  of  the  amendment  to  the  Annual  Salary 
Ordinance  establishing  such  positions  in  the  new  class. 

2.  The  remaining  employees  in  the  same  former  class  in  the 
same  department  are  granted  rights  to  assignment  to - 
positions  in  the  new  classes  as  vacancies  occur 
according  to  seniority  standing  in  the  department. 

3.  Permanent  employees  occupying  positions  in  the  same 
former  class  in  other  departments  are  granted  the  right 
to  transfer  to  positions  in  the  new  class  or  classes  as 
vacancies  occur.  Such  requests  for  transfer  shall  be 
governed  by  the  provisions  of  the  Transfer  Rule. 

4.  Eligibles  on  regular  civil  service  lists  for  the  former 
classes  are  deemed  to  have  rights  to  certification  for 
appointment  to  positions  in  the  new  classes  after 
incumbents  in  various  departments  have  exercised  their 
status  rights. 

5.  In  administering  Section  17.04.D  above,  if  the 
difference  between  the  salary  ranges  of  the  former 
class  and  the  new  class  is  more  than  five  (5)  percent, 
a significant  difference  in  kind  and  level  of 
difficulty  of  the  work  shall  be  deemed  to  exist.  The 
five  percent  salary  factor  shall  be  measured  from  the 
first  class  from  which  status  was  granted,  and  the 
employee  to  whom  status  has  been  granted  shall  have  no 
further  status  rights  under  the  provisions  of  Section 
17.04.D. 

Section  17.05.  STATUS  IN  TWO-LEVEL  HIGHER  PROMOTIONAL  SITUATION 

When  an  employeemhas  been  found  to  be  performing  the  duties  of 
a position  allocated  to  a class  two  levels  higher  than  the  employee's  former 
class,  and  status  has  been  granted  to  occupants  of  positions  of  the  former 
class  in  a class  one  level  higher,  such  positions  shall  be  reallocated  to  the 
class  one  level  higher  and  the  employee  shall  be  granted  status  in  the 
position  so  reallocated  as  of  the  effective  date  of  the  amendment  to  the 
Annual  Salary  Ordinance  establishing  such  position;  provided  however,  that 
such  positions  will  be  flagged  for  reallocation  to  the  higher  level  and 
incumbents  in  such  positions  will  be  required  to  attain  eligibility  on  civil 
service  lists  for  the  higher  class  within  a period  of  four  (4)  years. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


If  an  employee  in  such  instances  is  not  reached  for  appointment  to  the  higher 
class  in  the  aforementioend  period  of  time,  the  employee  shall  be  reassigned 
to  another  position  in  the  class  to  which  the  employee  has  attained  status 
when  this  can  be  done  without  adversely  affecting  the  rights  of  the  person  so 
reassigned  as  defined  in  Section  17.01.  of  this  rule. 

Section  17.06.  STATUS  - SPECIAL  CASES 

A.  When  a permanent  employee  has  been  performing  duties  not 

included  in  any  class  in  the  former  classification  plan,  and  such  duties  have 
been  reallocated  to  a class  in  the  new  classification  plan,  and  the  employee 
was  performing  such  duties  at  the  time  of  the  general  classification  survey 
started  in  1959  and  still  is  performing  such  duties  on  the  date  of  the 
adoption  of  this  rule  (August  16,  1962)  or  the  employee,  although  not 
performing  such  duties  at  the  time  of  the  general  classification  survey,  has 
performed  such  duties  for  the  period  of  time  set  forth  under  minimum  qualifi- 
cations in  the  class  specification  in  effect  July  1,  1962,  and  still  is 

performing  such  duties  on  the  date  of  the  adoption  of  this  rule  (August  16, 

1962)  such  employees  shall  be  granted  status  to  positions  in  the  new  class  as 
of  the  effective  date  of  the  amendment  to  the  Annual  Salary  Ordinance 
establishing  such  positions. 

B.  When  it  can  be  clearly  established  by  official  records  in 

existence  prior  to  the  general  classification  survey  started  in  1959  that 
permanent  employees  who  are  not  now  performing  such  duties  have  performed  them 
for  a period  of  time  set  forth  under  minimum  qualifications  in  the  class 
specification  in  effect  on  July  1,  1962,  such  employees  shall  be  granted 
rights  to  appointment  to  positions  in  the  new  class  as  vacancies  occur. 

C.  Before  granting  status  or  status  rights  under  the 

provisions  of  this  section,  the  Commission  shall  determine  that  the  employee 
generally  has  the  qualifications  and  training  to  perform  the  duties  of  the 
position  in  the  new  class.  Grants  of  status  under  the  provisions  of  this 
action  shall  be  applicable  only  to  the  general  classification  survey  recently 
concluded. 

Section  17.07.  WHEN  COUNTERPARTS  IN  FORMER  CLASSIFICATION  PLAN 

When  a position  is  to  be  reallocated  from  one  class  to  another 
class,  and  there  were  counterparts  of  both  of  these  classes  in  the  former 
classification  plan,  status  shall  not  be  granted. 

Section  17.08.  WAIVER  OF  STATUS  ASSIGNMENT 

An  employee  may  waive  the  right  to  advancement  or  assignment 
under  the  Status  Rule,  and  may  thereafter  upon  written  request,  be  granted  a 
withdrawal  of  such  waiver  with  the  approval  of  the  General  Manager,  Personnel. 
Until  such  waiver  is  withdrawn,  the  employee's  right  to  advancement  or  assign- 
ment shall  be  deemed  to  be  in  abeyance.  Failure  to  accept  an  advancement  or 
assignment  to  a vacancy  under  a status  action  following  such  withdrawal  of 
waiver  shall  terminate  all  rights  to  a position  in  such  class  under  such 
status  action.  In  cases  of  temporary,  seasonal  or  recurring  status  advance- 
ments, employees  with  status  rights  to  so  advance  shall  be  given  unlimited 
rights  to  temporary  waiver. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


Section  17.09.  REASSIGNMENT  FROM  POSITION  HELD  BY  STATUS  ASSIGNMENT 

When  a permanent  employee  in  a former  civil  service  class  has 
exercised  the  right  to  status  in  one  of  the  new  classes  resulting  from  the 
former  class,  the  employee  may  thereafter  voluntarily  accept  reassignment  from 
the  positions  to  which  assigned  and  be  returned  to  a vacant  position  in  the 
former  class;  or  if  no  such  vacant  position  exists,  the  employee  may  be 
reassigned  to  a vacancy  in  another  new  class  to  which  the  employee  has  status 
rights,  provided  that,  1)  if  this  action  results  in  receiving  a lesser  salary 
than  the  employee  would  receive  if  the  employee  had  remained  in  the  former 
class,  the  Commission  shall  reallocate  the  position  to  the  former  class  in  the 
next  succeeding  regular  Salary  Ordinance  amendment,  and  2)  the  restoration  of 
the  position  shall  be  effected  by  the  Commission  not  later  than  six  (6)  months 
after  such  voluntary  assignment.  Said  voluntary  reassignment  shall  terminate 
status  rights  with  respect  to  positions  in  the  class  from  which  voluntarily 
reassigned. 

Section  17.10.  TERMINATION  OF  PROBATIONARY  APPOINTMENT  OF  TRANSFEREE  BY  STATUS 

When  a permanent  employee  in  a former  civil  service  class  has 
exercised  the  right  to  status  in  one  of  the  new  classes  resulting  from  the 
former  class  by  transfer,  and  the  probationary  appointment  is  terminated  by 
the  appointing  officer,  the  employee's  reassignment  shall  be  governed  by  the 
provisions  of  this  section  in  the  same  manner  as  if  the  employee  had 
voluntarily  requested  same. 

Section  17.11.  WHEN  APPOINTEE  NOT  AVAILABLE  FOR  STATUS  ASSIGNMENT 

When  a vacancy  exists  or  is  anticipated  in  any  department  to 
which  an  employee  has  rights  to  advance  under  the  Status  Rule,  and  there  is  no 
employee  in  the  department  in  which  the  vacancy  exists  who  wishes  to  exercise 
the  right  to  advancement  to  said  vacancy,  the  appointing  officer  shall  enter 
such  information  on  the  requisition. 

Section  17.12.  DISABILITY  TRANSFERS  AND  STATUS  RIGHTS 

A.  Employees  occupying  positions  under  special  authority  of 
Section  8.350(a)  of  the  Charter  and  the  Transfer  Rule,  do  not  have  status 
rights  as  provided  in  the  previous  sections  of  this  rule,  but  such  employees 
shall  be  governed  by  the  provisions  of  this  section. 

B When  a permanent  civil  service  employee  has  transferred  to 
a position  in  another  class  in  accordance  with  the  disability  transfer 
provisions  of  the  Charter  and  Rules  of  the  Commission  and  the  position  to 
which  transferred  is  reallocated  to  another  class  in  accordance  with  the 
recommendations  of  the  general  classification  survey  and  status  is  granted  in 
positions  a5  reallocated;  the  employee's  status  shall  continue  under  the  new 
class  title,  subject  to  the  salary  limitations  provided  in  Section  8.350(a)  of 
the  Charter.  If  such  employee  desires  reassignment  from  the  position  in  the 
class  to  which  currently  assigned  to  a position  in  another  class  resulting 
from  the  general  classification  survey,  such  request  for  reassignment  shall  be 
submitted  on  forms  and  in  accordance  with  the  procedure  as  provided  in  the 
Transfer  Rule;  provided  that,  if  in  the  opinion  of  the  General  Manager, 
Personnel,  further  certification  by  the  employee's  personal  physician  would 
not  be  required,  such  certification  may  be  waived. 
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B.  Employee:  Any  City  and  County  employee  in  the  service, 

regardless  of  status. 

C.  Immediate  Supervisor:  The  individual  who  immediately 
assigns,  reviews  or  directs  the  work  of  an  employee. 

D.  Intermediate  Supervisor:  Next  highest  supervisor  to  be 
based  on  the  organizational  pattern  of  the  department  as  determined  by  the 
appointing  officer. 


E.  Appointing  Authority:  The  head  of  the  department  to  be 
based  on  the  organizational  pattern  of  the  department  as  determined  by  the 
appointing  officer. 

F.  Representative:  A labor  or  employee  organization  and/or 
'individual  who  appears  at  the  request  of  and  on  behalf  of  the  employee(s). 

G.  Witness:  Any  persons  who  the  grievant  wishes  to  appear  to 
assist  the  employee  in  establishing  the  facts  of  the  grievance.  The  number  of 
witnesses  providing  substantially  the  same  information  may  be  limited  by  the 
supervisor  or  appointing  officer. 

Section  18.03.  GRIEVANCE  PROCEDURE 

A.  General  Provisions 

1.  Appointing  officers  shall  prepare  reasonable  rules  or 
regulations  concerning  employee  representative's  contacts  with  employees  on 
City  facilities  during  working  hours.  Such  rules  or  regulations  shall  be 
written  in  such  a manner  as  not  to  hinder  or  impair  the  implementation  of  the 
grievance  procedure  as  provided  by  this  rule. 

2.  The  steps  in  the  procedure  set  forth  herein  shall  be 
followed  unless  it  is  agreed  by  the  appropriate  supervisor  and  the  grievant 
that  the  grievance  should  be  started  at  Step  3 or  Step  4.  In  large  depart- 
ments made  up  of  divisions,  bureaus,  sections  or  institutions,  the  additional 
intermediate  supervisor  shall  be  included  regularly  as  part  of  the  procedural 
steps. 


The  appointing  officer  and  the  grievant  may  agree  that 
in  any  particular  case,  one  additional  intermediate  supervisor  should  be  added 
to  the  procedural  steps  listed  below. 

3.  If  the  supervisor  or  appointing  officer  fails  to 
respond  within  the  required  time  limits,  the  grievant  may  then  present  the 
grievance  in  writing  to  the  next  higher  step.  If  the  grievant  fails  to 
present  thQ  grievance  to  the  next  higher  step  within  the  required  time  limits, 
then  the  grievance  will  be  considered  to  be  solved. 

4.  The  time  limits  set  forth  in  this  grievance  procedure 
may  be  extended  by  mutual  agreement  of  the  appointing  officer  and  the  grievant. 

B.  Step  1 - Immediate  Supervisor  (Oral) 
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Section  19.03.  ESTABLISHMENT  OF  TRUST  FUND 

In  accordance  with  the  authority  of  Charter  Section  8.404, 
there  is  hereby  established  a Transport  Workers  Union-San  Francisco  Municipal 
Railway  Trust  Fund  (hereinafter,  for  the  purpose  of  this  rule,  to  be  referred 
to  as  the  "Trust  Fund")  to  be  administered  as  hereinafter  set  forth. 

Section  19.04.  BOARD  OF  TRUSTEES 

A.  The  Trust  Fund  shall  be  administered  by  a Board  of  Trustees 
(hereinafter  referred  to  as  "The  Board")  of  six  (6)  members  to  be  selected  as 
fol lows : 


Two  trustees  to  be  appointed  by  the  Public  Utilities 
Commission  who  shall  serve  at  the  pleasure  of  the  Public 
Utilities  Commission. 

One  trustee  to  be  appointed  by  the  Civil  Service  Commission 
who  shall  serve  at  the  pleasure  of  the  Civil  Service 
Commission . 

Three  trustees  to  be  appointed  by  Local  250A,  Transport 
Workers  Union  of  America,  (or  the  employee  organization 
having  exclusive  group  representational  rights  before  the 
Public  Utilities  Commission),  who  shall  serve  at  the 
pleasure  of  the  Union. 

The  appointing  authority  may  also  appoint  and  at  its 
pleasure  remove  one  alternate  for  each  trustee  to  serve 
when  trustees  are  not  available  to  attend  meetings  of  the 
Board.  An  alternative  when  serving  in  the  place  of  a 
trustee  shall  have  full  power  to  act  as  a trustee. 

B.  Members  of  the  Board  and  their  alternates  shall  serve  u/itil 
such  time  as  they  separate  themselves  or  are  removed  from  their  appointment. 

If  a trustee  position  is  vacated,  the  trustee's  alternate  shall  serve  until  a 
successor  is  designated  by  the  appropriate  designating  authority. 

C.  The  Board  shall  elect  one  member  as  president  and  one 
member  as  vice-president  and  shall  establish  their  terms  of  office,  provided 
however,  that  a member  appointed  by  management  (Public  Utilities  Commission  or 
Civil  Service  Commission)  and  a member  appointed  by  the  employees  (Transport 
Workers  Union)  shall  alternate  terms  in  each  such  office  and  that  a member 
appointed  by  management  shall  serve  as  vice-president  during  the  term  in  which 
a member  appointed  by  the  employees  holds  office  as  president,  and  vice  versa. 

D.  Actions  of  the  Board  shall  be  by  majority  vote  of  all  of 

the  trustees. 


E.  Trustees  who  are  employees  of  the  city  shall  be  authorized 
to  attend  meetings  of  the  Board  held  during  regular  working  hours  of  the 
employee  without  loss  of  pay. 

F.  No  trustee  shall  receive  payment  or  emolument  of  any  kind 
for  services  but  may  be  reimbursed  from  the  Trust  Fund  for  all  reasonable 
expenses  incurred  in  the  performance  of  duties  as  trustee. 
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Section  19.07.  PROTECTION  OF  TRUSTEES 

A.  Neither  the  trustees  nor  any  individual  or  successor 
trustee  shall  be  personally  answerable  or  personally  liable  for  any  liabil- 
ities or  debts  of  the  Trust  Fund  contracted  by  them  as  such  trustees,  or  for 
the  non-fulfillment  of  contracts,  but  the  same  shall  be  paid  out  of  the  Trust 
Fund  and  the  Trust  Fund  is  hereby  charged  with  a first  lien  in  favor  of  each 
of  such  trustees  for  security  and  indemnification  for  any  amounts  paid  out  by 
such  trustee  for  any  such  liability  and  for  the  trustee's  security  and 
indemnification  against  any  liability  of  any  kind  which  the  trustees  or  any  of 
them  may  incur  hereunder;  provided  however,  that  nothing  herein  shall  exempt 
any  trustee  from  liability  arising  out  of  the  trustee's  own  willful  misconduct 
or  bad  faith  or  entitle  such  trustee  to  indemnification  for  any  amounts  paid 
or  incurred  as  a result  thereof. 

B.  The  trustees  and  each  individual  trustee  shall  not  be 
liable  for  any  error  of  judgment  or  for  any  loss  arising  out  of  any  act  or 
omission  in  the  execution  of  the  Trust  Fund,  as  long  as  they  act  in  good 
faith;  nor  shall  any  trustee,  in  the  absence  of  the  trustee's  own  willful 
misconduct  or  bad  faith,  be  personally  liable  for  the  acts  or  omissions 
(whether  performed  at  the  request  of  the  trustees  or  not)  of  any  other 
trustee,  employee,  agent  or  attorney  elected  or  appointed  by  or  acting  for  the 
trustees. 


C.  The  costs  and  expenses  of  any  action,  suit  or  proceeding 
brought  by  or  against  the  trustee  or  any  of  them  (including  counsel  fees) 
shall  be  paid  from  the  Trust  Fund,  except  in  relation  to  matters  as  to  which 
it  shall  be  adjudged  in  such  action,  suit  or  proceeding  that  such  trustee  was 
acting  in  bad  faith  in  the  performance  of  the  trustee's  duties  hereunder. 

Section  19.08.  MEDIATION  AND  ARBITRATION 

In  the  event  of  a dispute  on  any  matter  before  the  Board  for 
action,  the  Board  may  by  affirmative  vote  of  three  members  refer  the  matt-er  to 
mediation  or  arbitration.  The  Board  shall  provide  the  procedure  for  the 
mediation  of  any  dispute.  If  a matter  is  referred  to  arbitration,  then  the 
Board  shall  attempt  to  agreed  on  the  selection  of  an  impartial  arbitrator.  If 
an  impartial  arbitrator  xannot  be  agree  upon  within  forty-eight  (48)  hours, 
then  an  arbitrator  designated  by  the  American  Arbitration  Association  shall 
hear  and  determine  the  issue.  The  written  decision  of  the  arbitrator  shall  be 
final  and  binding  upon  the  Board. 

Section  19.09.  AUDIT  REPORT 

A.  The  Trust  Fund  shall  be  audited  semi-annually  by  an  auditor 
to  be  designated  by  the  Controller  of  the  City  and  County.  The  auditor's 
report  shall  be  made  to  the  Board  of  Supervisors,  with  copies  to  Local  250A, 
Transport  Workers  Union  of  America  (or  to  the  employee  organization  having 
exclusive  group  representational  rights  before  the  Public  Utilities 
Commission),  the  Public  Utilities  Commission,  the  Civil  Service  Commission, 
and  the  Controller  and  twelve  (12)  copies  to  the  Secretary  of  the  Trust  Fund 
for  distribution  to  each  trustee  and  alternate  trustee;  and  the  cost  of  such 
audit  report  shall  be  paid  for  by  the  City  and  County  from  funds  to  be 
appropriated  for  such  purpose  by  the  Board  of  Supervisors. 
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RULE  21 

RULES  RELATED  TO  THE  EMPLOYER-EMPLOYEE  RELATIONS  ORDINANCE 


Section  21.01.  AUTHORITY 

By  virtue  of  the  authority  vested  in  it  by  the  Employer 
Employee  Relations  Ordinance  of  the  City  and  County  of  San  Francisco, 
Ordinance  No.  313-76,  (hereinafter  the  "Ordinance"),  amending  the 
Administrative  Code  by  adding  Chapter  16,  Article  XI. A thereof,  the  Civil 
Service  Commission,  (hereinafter  referred  to  as  "Civil  Service  Department") 
hereby  issues  the  following  rules  which  it  finds  necessary  to  carry  out  the 
provisions  of  said  Ordinance.  The  Civil  Service  Department  shall  take  such 
action  as  it  may  deem  necessary  to  effectuate  the  policies  of  the  Ordinance. 


PART  I.  Employee  Recognition  Elections 
Section  21.02.  DEFINITIONS 

Words  and  terms  used  herein  shall  have  the  same  meaning  as  in 
the  Administrative  Code,  Chapter  16,  Article  XI. A,  where  applicable.  Wherever 
the  word  "certified"  is  used  in  these  Rules  or  on  any  official  form  of  the 
Civil  Service  Department,  it  shall  be  taken  to  mean  and  shall  be  defined  as 
"recognized"  as  that  word  appears  in  the  Ordinance. 

Section  21.03.  REQUEST  FOR  RECOGNITION 

The  filing  of  a Request  for  Recognition  or  a Challenging 
Petition  accompanied  by  appropriate  verification  or  proof  of  employees' 
approval  shall  be  in  accordance  with  the  provisions  of  Ordinance  Section 
16.211.  Requests  for  Recognition  and  Challenging  Petitions  shall  be  in 
writing  on  the  form  prescribed  by  the  Civil  Service  Department,  and  an 
original  and  four  (4)  copies  shall  be  filed  with  the  Civil  Service 
Department.  Where  the  unit  for  which  recognition  is  sought  involves  a 
presently  certified  representative,  such  representative  shall  be  notified  of 
the  Request  for  Recognition. 

Section  21.04.  DECERTIFICATION  PETITION 

A Decertification  Petition  shall  be  in  writing  on  the  form 
prescribed  by  the  Civil  Service  Department,  and  an  original  and  four  (4) 
copies  thereof  shall  be  filed  with  the  Civil  Service  Department.  The  filing 
of  a Decertification  Petition  accompanied  by  appropriate  verification  or  proof 
of  employees'  approval  shall  be  in  accordance  with  the  provisions  of  Ordinance 
Section  16.212  within  the  time  period  set  forth  in  the  Ordinance  Section. 

Section  21.02.  PROOF  AND  VERIFICATION  OF  EMPLOYEE'S  APPROVAL 

Proof  of  employees'  approval  of  a Request  for  Recognition,  a 
Challenging  Petition,  or  a Decertification  Petition  shall  accompany  the  filing 
of  the  prescribed  form. 
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Such  proof  need  be  filed  with  the  Civil  Service  Department  only.  For  purposes 
of  verification  by  the  Civil  Service  Department,  a list  of  eligible  employees 
shall  be  furnished  by  the  Employee  Relations  Division  of  the  Civil  Service 
Department.  Such  list  shall  be  furnished  to  the  Civil  Service  Department  no 
more  than  twenty  (20)  calendar  days  following  the  filing  of  an  Request  for 
Recognition,  Challenging  Petition,  or  Decertification  Petition.  Appointing 
Officers  shall  furnish  the  list  of  eligible  employees  from  their  respective 
departments  to  the  Employee  Relations  Division  no  more  than  ten  (10)  calendar 
days  after  request  therefrom.  Determination  whether  such  verification  or 
proof  is  satisfactory  shall  be  made  by  the  Civil  Service  Department 
administratively  and  shall  not  be  subject  to  challenge  at  any  stage  of  the 
proceedings . 

Section  21.06.  HOLDING  OF  ELECTIONS 

The  Civil  Service  Department  shall  designate  an  Election  Agent 
to  conduct  an  election  pursuant  to  the  provisions  of  Ordinance  Section  16.204 
(a)  (2). 

Section  21.07.  PRE-ELECTION  CONFERENCE 

A.  Prior  to  each  election,  the  Civil  Service  Department  and 
the  Election  Agent  shall  arrange  for  at  least  one  pre-election  conference. 

The  parties  shall  be  notified  at  least  five  (5)  calendar  days  in  advance  of 
this  conference.  Parties  shall  be  defined  as  the  City  and  County  of  San 
Francisco  as  represented  by  the  Employee  Relations  Division  or  its  designee 
and  representatives  from  the  employee  organization(s)  or  joint  counci l(s)  of 
employee  organizations  qualified  to  be  included  on  the  ballot.  By  mutual 
agreement  of  the  parties  and  subject  to  the  approval  of  the  Civil  Service 
Department  and  the  Election  Agent,  the  eligible  voters,  the  date(s),  time(s) 
and  locations(s)  of  said  election  shall  be  determined  at  the  conference. 

B.  At  this  time,  and  for  good  cause,  the  parties  shall  have 
the  opportunity,  subject  to  the  approval  of  the  Civil  Service  Department  and 
the  Election  Agent,  to  prescribe  additional  rules  and  procedures  for 
conducting  said  election.  These  additional  rules  and  procedures  shall  be 
binding  and  effective  for  said  election  as  if  made  a part  of  the  Civil  Service 
Department  Election  Rules.  Subsequent  to  the  Pre-Election  Conference,  the 
parties  shall  sign  an  election  agreement  before  any  further  action  may  be 
taken  with  regard  to  said  election. 

Section  21.08.  ELECTIONS 

Employees  entitled  to  vote  in  any  election  shall  be  those 
employees  within  a representation  unit  with  permanent  or  permanent  limited 
tenure  status,  as  set  forth  in  Ordinance  Section  16.211(e),  including  those 
employees  who  did  not  work  during  such  period  because  of  illness,  vacation  or 
authorized  leaves  of  absence.  The  employees  so  entitled  shall  be  those 
employees  whose  names  appear  on  the  last  payroll  which  shall  bear  a date  no 
less  than  thirty  (30)  calendar  days  prior  to  the  date  on  which  the  election  is 
to  be  held  or  such  other  date  within  the  discretion  of  the  Civil  Service 
Department  as  may  be  practicable  under  the  circumstances. 
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Such  proof  need  be  filed  with  the  Civil  Service  Department  only.  For  purposes 
of  verification  by  the  Civil  Service  Department,  a list  of  eligible  employees 
shall  be  furnished  by  the  Employee  Relations  Division  of  the  Civil  Service 
Department.  Such  list  shall  be  furnished  to  the  Civil  Service  Department  no 
more  than  twenty  (20)  calendar  days  following  the  filing  of  an  Request  for 
Recognition,  Challenging  Petition,  or  Decertification.  Appointing  Officers 
shall  furnish  the  list  of  eligible  employees  from  their  respective  departments 
to  the  Employee  Relations  Division  no  more  than  ten  (10)  calendar  days  after 
request  therefrom.  Determination  whether  such  verification  or  proof  is 
satisfactory  shall  be  made  by  the  Civil  Service  Department  administratively 
and  shall  not  be  subject  to  challenge  at  any  stage  of  the  proceedings. 

Section  21.06.  HOLDING  OF  ELECTIONS 

The  Civil  Service  Department  shall  designate  an  Election  Agent 
to  conduct  an  election  pursuant  to  the  provisions  of  Ordinance  Section  16.204 
(a)  (2). 

Section  21.07.  PRE-ELECTION  CONFERENCE 

A.  Prior  to  each  election,  the  Civil  Service  Department  and 
the  Election  Agent  shall  arrange  for  at  least  one  pre-election  conference. 

The  parties  shall  be  notified  at  least  five  (5)  calendar  days  in  advance  of 
this  conference.  Parties  shall  be  defined  as  the  City  and  County  of  San 
Francisco  as  represented  by  the  Employee  Relations  Division  or  its  designee 
and  representatives  from  the  employee  organizati':)n(s)  or  joint  counci  l(s)  of 
employee  organizations  qualified  to  be  included  on  the  ballot.  By  mutual 
agreement  of  the  parties  and  subject  to  the  approval  of  the  Civil  Service 
Department  and  the  Election  Agent,  the  eligible  voters,  the  date(s),  time(s) 
and  locations(s)  of  said  election  shall  be  determined  at  the  conference. 

B.  At  this  time,  and  for  good  cause,  the  parties  shall  have 
the  opportunity,  subject  to  the  approval  of  the  Civil  Service  Department  and 
the  Election  Agent,  to  prescribe  additional  rules  and  procedures  for 
conducting  said  election.  These  additional  rules  and  procedures  shall  be 
binding  and  effective  for  said  election  as  if  made  a part  of  the  Civil  Service 
Department  Election  Rules.  Subsequent  to  the  Pre-Election  Conference,  the 
parties  shall  sign  an  election  agreement  before  any  further  action  may  be 
taken  with  regard  to  said  election. 

Section  21.08.  ELECTIONS 

Employees  entitled  to  vote  in  any  election  shall  be  those 
employees  within  a representation  unit  with  permanent  or  permanent  limited 
tenure  status,  as  set  forth  in  Ordinance  Section  16.211(e),  including  those 
employees  i^ho  did  not  work  during  such  period  because  of  illness,  vacation  or 
authorized  leaves  of  absence.  The  employees  so  entitled  shall  be  those 
employees  whose  names  appear  on  the  last  payroll  which  shall  bear  a date  no 
less  than  thirty  (30)  calendar  days  prior  to  the  date  on  which  the  election  is 
to  be  held  or  such  other  date  within  the  discretion  of  the  Civil  Service 
Department  as  may  be  practicable  under  the  circumstances. 
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B.  contain  a declaration  by  the  person  filing  such  charge, 
under  penalty  or  perjury,  pursuant  to  Section  446  of  the 
California  Code  of  Civil  Procedures  or  otherwise  be  under 
oath ; 

C.  contain  a' plain,  concise  statement  descriptive  of  the 
violation  asserted,  including,  if  possible,  the  names  and 
addresses,  the  time  and  place  of  occurrence  of  the 
particular  acts,  telephone  numbers  of  the  persons  or 
organizations  asserted  to  be  in  violation,  and  the 
subdivision  or  subdivisions  of  Ordinance  Section  16.213 
asserted  to  be  violated;  and 

D.  contain  the  full  name,  affiliation,  address  and  telephone 
number  of  the  charging  party,  and  the  title  of  any 
representative  identified  as  or  with  the  charging  party. 

Section  21  .27.  FILING  OF  CHARGE 

Six  (6)  copies  of  a charge  shall  be  filed  with  the  Assistant 
Secretary  of  the  Civil  Service  Commission. 

Section  21.28.  INVESTIGATION  OF  CHARGES 

The  Civil  Service  Department  shall  investigate  each  charge  and 
will  make  a written  report  within  thirty  (30)  calendar  days,  excluding 
Saturdays,  Sundays  and  Holidays,  from  receipt  of  the  charges.  The  Civil 
Service  Department  shall  endeavor  to  resolve  the  charge  through  mediation 
prior  to  a formal  hearing. 

Section  21.29.  CIVIL  SERVICE  DEPARTMENT  ACTION 

After  investigation  of  the  charges,  the  Civil  Service 

Department  may: 

A.  dismiss  the  charge  in  whole  or  in  part; 

B.  direct  a further  investigation; 

C.  direct  that  a notice  of  hearing  be  issued  and  served  upon 
the  respondent  or  respondents  and  all  other  parties 

i nvol ved ; 

D.  take  such  other  action  as  it  deems  appropriate. 

Section  21.30.  WAIVER  OF  TIME  REQUIREMENTS 

The  Civil  Service  Department  may  act  to  modify  or  waive  any  of 
the  specific  time  requirements  set  forth  in  this  Rule  for  Unfair  Labor 
Practice  Charges  upon  showing  of  good  cause.  The  time  limits  contained  in 
Rule  Section  21.28  may  also  be  waived  by  the  Civil  Service  Department  when 
because  of  unusual  circumstances  it  becomes  impracticable  for  the  Civil 
Service  Department  to  comply  with  same.  After  the  adoption  of  this  rule  by 
the  Commission,  Unfair  Labor  Practice  Charges  shall  comply  within  the  time 
limitation  as  set  forth  in  Rule  Section  21.25. 


21.7 


(Issued  7-1-84) 


mZ  la  xtiwfefel  bnjg 


^«f  f Wfl^o '%  »»*^ab$ii'^n’'l  It^fO  h sboi 

' ^■■-■::v  . ' ;V'-"V  W 

&ftt ’^€^  i^i»bno3  6 » 

is4  ,fmmbfv  (\i  M'0  b^i^m  ' ''■ 

r.fe$,i|f  ?iabps2 'W^ftbiO 'to  ftoT 

30«Aij:^  10  Dwun  .f$4s  flatt392 

' ■ ''  -.  ...  '■'  ■ ^ ' ' .',■ 


?}nT^1ur.ix^  .n^b  ;iAbrt^tA3  % sr^&m  fnw 

hat«4fe9ft3  «|1S4:^  Wimtms  Jb4«' ^'irrte 

:'■ " . V:-:"V'.-'''V^. '-’■■■'  :■■'  ""■■■O::-^'  'v’"' ^ 

i^tp^  t^i3^rMS3a  3oiv«i32  jimo  vN'.rs  munfiz 

' ’ ' , . ii(^m  Sflw»fitj»Q 

H i'  TtJ''  9 fp4w  nV  »‘i 3 e r<n/b  .A 

••’»dhv'^  a .8  '-■^■ 

'"Ml 


, ' e«^t);i<^  £»  rf:5«a 'Oita^t  .tj 

, , 5HiT'lO'fi3ViAW  oeJi  nollje^ 

'(0  XAR»  «5Hn^^  fiv(3t  #41  V - 

.-.‘aMinfupsi  3*t1p#<a«  «4j 

- ntf  .924^5  pa^>$  emu, etP^adO- 

pt^  foh^i^Z  lffv^5^ to'ivUw  turfrxafJt  8S-K  «abd#i? 

imQt>^  11  i^a^nauiuMJiib  fauaunu  ^ i?uao9d 
wd  101A  jtltw  4(|fl»oo  otf  5if»«aid*tsqtO  aatv.iPf. 

' %)?5f,f  4H4e  'hp‘»»40  ‘'W^»4  lU^wU  *«oU-f  lAwnoO  .wii 

,es*ts  f?0b3*2  !|.]u«  nl  ritiol  UK  U oofUHttM 


tJS, 


City  and  County  of  San  Francisco 


City  and  County  of  San  Francisco 


B.  The  administrative  law  judge  may,  in  the  furtherance  of 
justice  and  on  such  terms  as  may  be  proper,  allow  a party  to  amend  any 

pleading  after  notice  to  the  adverse  party,  and  may  also  on  such  terms  as  may 

be  proper,  allow  an  answer  to  be  made  after  the  time  limitation  contained  in 
these  procedures. 

Section  21.35.  DISCOVERY 

A.  After  initiation  of  a proceeding  in  which  a respondent  or 
other  party  is  entitled  to  a hearing  on  the  merits,  a party,  updn  written 

request  made  to  another  party,  prior  to  the  hearing  and  within  thirty  (30) 

days  after  service  by  the  Civil  Service  Department  of  the  initial  pleading,  or 
within  fifteen  (15)  days  after  such  service  of  an  additional  pleading,  is 
entitled  to: 

1.  obtain  the  names  and  addresses  of  witnesses  to  the 
extent  known  to  the  other  party,  including,  but  not 
limited  to  those  intended  to  be  called  to  testify  at 
the  hearing,  and 

2.  inspect  and  make  a copy  of  any  of  the  following  in  the 
possession  or  custody  or  under  the  control  of  the  other 
party: 

a.  A statement  of  a person,  other  than  the 
respondent  named  in  the  initial  pleading,  or 
in  any  additional  pleading,  when  it  is  claimed 
that  the  act  or  omission  of  the  respondent  as 
to  such  person  is  the  basis  for  the 
proceeeding; 

b.  A statement  pertaining  to  the  subject  matter 
of  the  proceeding  made  by  any  party  to  another 
party  or  person; 

c.  Statements  of  witnesses  then  proposed  to  be 
called  by  the  party  and  of  other  persons 
having  personal  knowledge  of  the  acts, 
omissions  or  events  which  are  the  basis  for 
the  proceeding,  not  included  in  a or  b above; 

d.  All  writing,  including  but  not  limited  to 
reports  of  mental,  physical  and  blood 
examinations'  and  things  which  the  party  then 
proposes  to  offer  in  evidence; 

e.  Any  other  writing  or  thing  which  is  relevant 
and  which  would  be  admissible  in  evidence; 

f.  Investigative  reports  made  by  or  on  behalf  of 
the  Civil  Service  Department  or  other  party 
pertaining  to  the  subject  matter  of  the 
proceeding,  to  the  extent  that  such  reports: 
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i)  contain  the  names  and  addresses  of 
witnesses  or  of  persons  having  personal 
knowledge  of  the  acts,  omissions  or 
events  which  are  the  basis  for  the 
proceeding; 

ii)  reflect  matters  perceived  by  the 
investigator  in  the  course  of  the 
investigation;  or 

iii)  contain  or  include  by  attachment  any 
statement  or  writing  described  in  a to  e 
inclusive,  or  summary  thereof. 

B.  For  the  purpose  of  this  rule,  "statement"  includes  written 
statements  by  the  person,  signed  or  otherwise  authenticated  by  the  person, 
stenographic,  mechanical,  electrical  or  other  recordings,  or  transcripts 
thereof,  of  oral  statements  by  the  person,  and  written  reports  or  summaries  of 
such  oral  statements. 

C.  Nothing  in  this  rule  shall  authorize  the  inspection  or 
copying  of  any  writing  or  thing  which  is  privileged  from  disclosure  by  law  or 
otherwise  made  confidential  or  protected  as  the  attorney's  work  product. 

Section  21.36.  DISCOVERY,  JUDICIAL  REMEDY 

A.  Any  party  claiming  their  request  for  discovery  pursuant  to 
Rule  21.35  has  not  been  complied  with  may  serve  and  file  a verified  petition 
to  compel  discovery  in  the  superior  court  for  the  county  in  which  the 
administrative  hearing  will  be  held,  naming  as  respondent  the  party  refusing 
or  failing  to  comply  with  Rule  21.35.  The  petition  shall  state  facts  showing 
the  respondent  party  failed  or  refused  to  comply  with  Rule  21.35,  a 
description  of  the  matters  sought  to  be  discovered,  the  reason  or  reasons  why 
such  matter  is  discoverable  under  this  provision,  and  the  ground  or  grounds  of 
respondent's  refusal  so  far  as  known  to  petitioner. 

B.  The  petition  shall  be  served  upon  the  respondent  party  and 
filed  within  fifteen  (15)  days  after  the  respondent  party  first  evidenced 
their  failure  or  refusal  to  comply  with  Rule  21.35  or  within  thirty  (30)  days 
after  request  was  made  and  the  party  has  failed  to  reply  to  the  request, 
whichever  period  is  longer.  If  from  a reading  of  the  petition,  the  court  is 
satisfied  that  the  petition  sets  forth  good  cause  for  relief,  the  court  shall 
issue  an  order  to  show  cause  directed  to  the  respondent  party;  otherwise  the 
court  shall  enter  an  order  denying  the  petition.  The  order  to  show  cause 
shall  be  served  upon  the  respondent  and  their  attorney  of  record  in  the 
administrative  proceeding  by  personal  delivery  or  registered  mail  and  shall  be 
returnable  no  earlier  than  ten  (10)  days  from  its  issuance  not  later  than 
thirty  (30)  days  after  the  filing  of  the  petition.  The  respondent  party  shall 
have  the  right  to  serve  and  file  a written  answer  or  other  response  to  the 
petition  and  order  to  show  cause. 

C.  The  administrative  proceeding  shall  be  stayed  during  the 
pendency  of  the  proceedings  before  the  superior  court  only  if  the  court  issues 
an  order  to  show  cause. 
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B.  The  administrative  law  judge  shall  voluntarily  disqualify 
herself  or  himself  and  shall  withdraw  from  any  case  in  which  the 
administrative  law  judge  cannot  afford  a fair  and  impartial  hearing  or 
consideration.  Any  party  may  request  the  disqualification  of  any 
administrative  law  judge  by  filing  an  affidavit,  prior  to  the  taking  of 
evidence  at  a hearing,  stating  with  particularity  the  grounds  upon  which  it  is 
claimed  that  a fair  and  impartial  hearing  cannot  be  afforded.  The  issue  of 
disqualification  shall  be  determined  by  the  administrative  law  judge. 

C.  The  proceedings  at  the  hearing  shall  be  reported  by  either 
a court  reporter  or  by  electric  recording  device. 

Section  21.38.  EVIDENCE  RULES 

A.  Oral  evidence  shall  be  taken  only  on  oath  or  affirmation. 

B.  Each  party  shall  have  these  rights;  to  call  and  examine 
witnesses;  to  introduce  exhibits;  to  cross-examine  opposing  witnesses  on  any 
matter  relevant  to  the  issues  even  though  that  matter  was  not  covered  in  the 
direct  examination;  to  impeach  any  witness  regardless  of  which  party  first 
called  the  witness  to  testify;  and  to  rebut  the  evidence  against  her  or  him. 

If  the  respondents  do  not  testify  in  their  own  behalf,  they  may  be  called  and 
examined  as  if  under  cross-examination. 

C.  The  hearing  need  not  be  conducted  according  to  technical 
rules  relating  to  evidence  and  witnesses.  Any  relevant  evidence  shall  be 
admitted  if  it  is  the  sort  of  evidence  on  which  responsible  persons  are 
accustomed  to  rely  in  the  conduct  of  serious  affairs,  regardless  of  the 
existence  of  any  common  law  or  statutory  rule  which  might  make  improper  the 
admission  of  such  evidence  over  objection  in  civil  actions.  Hearsay  evidence 
may  be  used  for  the  purpose  of  supplementing  or  explaining  other  evidence  but 
shall  not  be  sufficient  in  itself  to  support  a finding  unless  it  would  be 
admissible  over  objection  in  civil  actions.  The  rules  of  privilege  shall  be 
effective  to  the  extent  that  they  are  otherwise  required  by  statute  to  be 
recognized  at  the  hearing,  and  irrelevant  and  unduly  repetitious  evidence 
shall  be  excluded. 

D.  The  hearing  shall  be  conducted  in  the  English  language. 

The  proponent  of  any  testimony  to  be  offered  by  a witness  who  does  not 
proficiently  speak  the  English  language  shall  be  provided  an  interpreter, 
approved  by  the  administrative  law  judge  conducting  the  proceeding  as 
proficient  in  the  English  language  and  the  language  in  which  the  witness  will 
testify,  to  serve  as  interpreter  during  the  hearing.  The  cost  of  the 
interpreter  shall  be  paid  by  the  party  providing  the  interpreter. 

Section  21.39.  EVIDENCE  BY  AFFIDAVIT 

A.  At  any  time  ten  (10)  or  more  days  prior  to  a hearing  or  a 
continued  hearing,  any  party  may  mail  or  deliver  to  the  opposing  party  a copy 
of  any  affidavit  which  that  party  proposes  to  introduce  in  evidence,  together 
with  a notice  as  provided  in  Rule  21.39,  subsection  B.  Unless  the  opposing 
party,  within  seven  (7)  days  after  such  mailing  or  delivery,  mails  or  delivers 
to  the  proponent  a request  to  cross-examine  an  affiant,  the  right  to 
cross-examine  such  affiant  is  waived  and  the  affidavit,  if  introduced  in 
evidence,  shall  be  given  the  same  effect  as  if  the  affiant  had  testified 
orally. 
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If  an  opportunity  to  cross-examine  an  affiant  is  not  afforded  after  request 
therefor  is  made  as  herein  provided,  the  affidavit  may  be  introduced  in 
evidence,  but  shall  be  given  only  the  same  effect  as  other  hearsay  evidence. 

B.  The  notice  referred  to  in  subsection  A above  shall  be 
substantially  in  the  following  form: 

The  accompanying  affidavit  of  (here  insert  name  of  affiant) 
will  be  introduced  as  evidence  at  the  hearirrg  in  (here 
insert  title  of  proceeding).  (Here  insert  name  of  affiant) 
will  no  be  called  to  testify  orally  and  you  will  not  be 
entitled  to  question  her  or  him  unless  you  notify  (here 
insert  name  of  the  proponent  or  attorney)  at  (here  insert 
address)  that  you  wish  to  cross-examine  her  or  him. 

To  be  effective,  your  request  must  be  mailed  or  delivered 
to  (here  insert  name  of  proponent  or  attorney)  on  or  before 
(here  insert  a date  seven  (7)  days  after  the  date  of 
mailing  or  delivering  the  affidavit  to  the  opposing  party). 

-Section  21.40.  OFFICIAL  NOTICE 

In  reaching  a decision  official  notice  may  be  taken,  either 
before  or  after  submission  of  the  case  for  decision  of  any  fact  which  may  be 
judicially  noticed  by  the  courts  of  this  State.  Parties  present  at  the 
hearing  shall  be  informed  of  the  matters  to  be  noticed,  and  those  matters 
shall  be  noted  in  the  record,  referred  to  therein,  or  appended  thereto.  Any 
such  party  shall  be  given  a reasonable  opportunity  on  request  to  refute  the 
officially  noticed  matters  by  evidence  or  by  written  or  oral  presentation  of 
authority,  the  manner  of  such  refutation  to  be  determined  by  the 
administrative  law  judge. 

Section  21.41.  DECISION  OF  ADMINISTRATIVE  LAW  JUDGE 

After  the  matter  is  submitted,  the  administrative  law  judge 
shall  prepare  a written  decision  in  the  case  which  shall  be  immediately 
binding  upon  all  the  parties  to  the  hearing.  A copy  of  said  decision  shall  be 
furnished  to  each  party  and  to  the  Employee  Relations  Director. 

Section  21.42  CONTINUANCE 

The  administrative  law  judge  may  grant  continuances.  When  an 
administrative  law  judge  of  the  Office  of  Administrative  Hearings  has  been 
assigned  to  such  hearing,  no  continuance  may  be  granted  except  by  the 
administrative  law  judge  or  by  the  administrative  law  judge  in  charge  of  the 
San  Francisco  Office  of  Administrative  Hearings  for  good  cause  shown. 

Section  21.43  MATTERS  WHICH  MAY  BE  SUBMITTED  TO  AN  ADMINISTRATIVE  LAW  JUDGE 

A.  If  the  complaint  raises  issues  which  may  be  submitted  to  an 
administrative  law  judge,  the  Civil  Service  Department  shall,  within  thirty 
(30)  calendar  days,  excluding  Saturdays,  Sundays  and  Holidays  from  receipt 
thereof,  conduct  an  investigation  into  the  facts  surrounding  the  allegations 
and  based  thereon  make  a determination  as  to  whether  or  not  the  complaint  has 
sufficient  merit  to  warrant  a hearing  before  an  administrative  law  judge. 
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Civil  Service  Commission  Rules 


RULE  22 

LEAVES  OF  ABSENCE 


Section  22.01.  LEAVES  OF  ABSENCE  - GENERAL  REQUIREMENTS 

Leaves  of  absence,  hereinafter  referred  to  in  'this  rule  as 
"leave,"  shall  be  governed  by  the  provisions  of  this  rule.  For  the  purpose  of 
this  rule,  "appointing  officer"  shall  mean  all  elected  officials,  all  depart- 
ment heads  designated  by  the  Charter  as  appointing  officers,  and  all  Boards 
and  Commissions  when  officiating  as  appointing  officers. 

A.  Requests  for  leave  shall  be  subject  to  the  approval  of  the 
appointing  officer  or  designee.  The  decision  of  the  appointing  officer  or 
designee  is'final  unless  provision  for  appeal  is  specifically  granted  in  this 
rule;  such  requests  for  appeal  shall  be  processed  in  accordance  with  the 
appeal  procedure  provided  herein.  Requests  for  military,  maternity,  or 
witness/jury  duty  leave  shall  be  granted  as  provided  herein. 

B.  Except  for  vacation  leave,  witness/jury  duty  leave, 
compulsory  sick  leave  or  disability  leave,  an  employee  requesting  a leave  for 
more  than  five  (5)  working  days  shall  submit  such  request  to  the  appointing 
officer  or  designee  on  the  form  prescribed  by  the  General  Manager,  Personnel. 
Requests  for  sick  leave  in  excess  of  five  (5)  continuous  working  days  shall  be 
certified  by  a licensed  medical  doctor,  doctor  of  dental  surgery,  doctor  of 
podiatric  medicine,  licensed  clinical  psychologist,  or  Christian  Science 
Practitioner.  Verification  of  sick  leave  with  pay  for  less  than  five  (5) 
working  days  (seven  (7)  calendar  days  in  the  case  of  part-time  employees)  as 
provided  elsewhere  in  this  rule  shall  be  required  on  an  individual  basis  only 
and  shall  be  based  upon  an  evaluation  of  the  individual  attendance  record  of 
an  employee. 


C.  The  General  Manager,  Personnel,  may  direct  that  leave 
requests  be  retained  in  the  department  and  maintained  in  a manner  so  as  to  be 
readily  available  for  audit,  review  or  analysis  by  Commission  staff. 

D.  Except  as  otherwise  provided  in  these  rules,  leave  granted 
for  the  period  stated  on  the  prescribed  form  may  be  extended  or  abri dged,  only 
with  the  approval  of  the  appointing  officer  or  designee.  An  employee  who  does 
not  return  to  work  on  the  approved  date  shall  be  deemed  as  away  without 
official  leave  and  shall  be  subject  to  automatic  resignation  as  provided 
elsewhere  in  these  Rules. 

E.  Except  when  an  employee  requesting  sick  leave  has  accumu- 
lated unused  sick  leave  with  pay  credits  and  except  for  employees  eligible  for 
military  leave  with  pay,  witness  or  jury  duty  leave,  disability  leave  or  leave 
due  to  battery  as  provided  elsewhere  in  this  rule,  or  for  authorized  holiday 
or  vacation,  leaves  shall  be  without  pay. 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


a.  Sick  Leave  - Medical  Reasons 

i)  Absence  because  of  illness,  including  alcoholism,  or  injury 
other  than  illness  or  injury  arising  out  of  and  in  the  course  of  City  and  County 
employment.  Absence  due  to  illness  or  injury  arising  out  of  and  in  the  course  of 
employment  is  administered  EITHER  1)  under  the  rules  of  the  Retirement  Board  and  is 
referred  to  as  "disability  leave"  and  may  be  supplemented  as  provided  elsewhere  in  this 
rule  OR  2)  under  the  provisions  of  this  rule  and  the  Administrative  Code  for  those 
employees  injured  by  battery  ("leave  due  to  battery"). 

ii)  Absence  because  of  medical  or  dental  appointments. 

b.  Sick  Leave  - Quarantine 

Absence  during  a period  of  quarantine  established  and  declared 
by  the  Department  of  Public  Health  or  other  authority. 

c.  Sick  Leave  - Bereavement 

i)  Absence  because  of  the  death  of  an  employee’s  parents, 
step  parents,  greindparents,  parents-in-law,  spouse,  sibling,  child,  step  child,  adopted  child, 
legal  guardian  or  any  person  who  is  permanently  residing  in  the  household  of  the 
employee.  Such  leave  shall  not  exceed  three  (3)  working  days  and  shall  be  taken  within 
thirty  (30)  calendar  days  after  the  date  of  death;  however,  two  (2)  additional  working  days 
shall  be  granted  in  conjunction  with  the  bereavement  leave  if  travel  outside  the  State  of 
California  is  required  as  a result  of  the  death. 

ii)  Absence  because  of  the  death  of  other  relatives.  Leave 
shall  be  for  not  more  than  one  (1)  working  day;  however,  two  (2)  additional  working  days 
shall  be  granted  if  travel  outside  the  State  of  California  is  required  as  a result  of  the 
relative's  death. 


d.  Sick  Leave  - Maternity 

Absence  due  to  the  employee's  pregnancy  or  convalescent 
period  following  childbirth.  Such  leave  shall  not  exceed  six  (6)  months  provided  that  such 
leave  may  be  extended  for  permanent  employees  if  a physician  certifies  that  a longer 
convalescence  period  is  required.  Such  extensions  shall  be  subject  to  the  provisions  of  this 
Rule  governing  sick  leave  without  pay. 

e.  Sick  Leave  - Dependent  Child 

Absence  because  of  the  illness,  injury  or  medical  or  dental 
appointment  of  a dependent  child.  Such  leave  shall  not  exceed  a total  of  five  (5)  working 
days  in  any  calendar  year. 


f.  Sick  Leave  - Compulsory 

Leave  imposed  by  an  appointing  officer  due  to  an  employee’s 
medical  inability  or  incapacity  to  perform  all  the  duties  of  the  position  as  provided 
elsewhere  in  this  rule. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


3.  Definition  of  Sick  Leave 

A leave  granted  under  this  rule  for  one  of  the 
following  reasons  shall  be  known  as  "sick  leave": 

a.  Sick  Leave  - Medical  Reasons 

i)  Absence  because  of  illness,  incjuding 

alcoholism,  or  injury  other  than  illness  or 
injury  arising  out  of  and  in  the  course  of 
City  and  County  employment.  Absence  due  to 
illness  or  injury  arising  out  of  and  in  the 
course  of  employment  is  administered  EITHER  1) 
under  the  rules  of  the  Retirement  Board  and  is 
referred  to  as  "disability  leave"  and  may  be 
supplemented  as  provided  elsewhere  in  this 
rule  OR  2)  under  the  provisions  of  this  rule 
and  the  Administrative  Code  for  those 
employees  injured  by  battery  ("leave  due  to 
battery") . 

ii)  Absence  because  of  medical  or  dental 
appointments . 

b.  Sick  Leave  - Quarantine 

Absence  during  a period  of  quarantine  established 
and  declared  by  the  Department  of  Public  Health  or 
other  authority. 

c.  Sick  Leave  - Bereavement 

i)  Absence  because  of  the  death  of  an  employee's 
parents,  step  parents,  grandparents, 
parents-in-law,  spouse,  sibling,  child,  step 
child,  adopted  child,  legal  guardian  or  any 
person  who  is  permanently  residing  in  the 
household  of  the  employee,  such  leave  shall 
not  exceed  three  (3)  working  days  and  shall  be 
taken  within  thirty  (30)  calendar  days  after 
the  date  of  death;  however,  two  (2)  additional 
working  days  shall  be  granted  in  conjunction 
with  the  bereavement  leave  if  travel  outside 
the  State  of  California  is  required  as  a 
result  of  the  death. 

ii)  Absence  because  of  the  death  of  other 
relatives.  Leave  shall  be  for  not  more  than 
one  (1)  working  day;  however,  two  (2) 
additional  working  days  shall  be  granted  if 
travel  outside  the  State  of  California  is 
required  as  a result  of  the  relative's  death. 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


4.  Verification  of  Sick  Leave 

a.  The  appointing  officer  or  designee  to  whom  application  for  sick 
leave  is  made  may  make  such  independent  investigation  as  to  the  necessity  for  sick  leave 
as  is  deemed  proper  and  may  require  certification  for  any  period  of  sick  leave,  provided 
that  the  employee  has  been  previously  notified  in  writing  that  such  certification  for 
absence  of  less  than  five  (5)  working  days  shall  be  required. 

b.  The  Commission  or  General  Manager,  Persoimel,  may  at  any 
time  make  such  independent  investigation  as  may  be  deemed  proper  regarding  the  illness 
of  any  person  on  sick  leave. 

5.  Retirement  Automatically  Terminates  Sick  Leave 

Sick  leave  shall  automatically  terminate  on  the  effective  date  of 
an  employee's  retirement. 

6.  Abridgment  of  Sick  Leave 

Sick  leaves  granted  in  excess  of  five  (5)  working  days  may  be 
abridged  if  the  employee  presents  to  the  appointing  officer  or  designee  medical  evidence 
of  capability  to  resume  all  the  duties  of  the  position. 

B.  Sick  Leave  With  Pay 

1.  Sick  Leave  With  Pay  Eligibility 

a.  Sick  leave  with  pay  may  be  granted  to  employees  who  have 
earned  sick  leave  with  pay  credits  and  who  have  served  a total  of  six  (6)  continuous  months 
of  regularly  scheduled  paid  service  except  that  supplemental  disability  credits  may  be  used 
to  supplement  disability  indemnity  payments  as  provided  elsewhere  in  this  rule  regardless 
of  length  of  service  and  except  that  an  authorized  leave  of  absence  with  or  without  pay 
granted  under  this  rule  shall  not  be  considered  as  a break  in  the  continuous  service  of  an 
employee. 


b.  A break  in  service  of  more  than  six  (6)  continuous  months  by 
any  employee  other  than  an  employee  designated  as  a "holdover”  will  cause  prior 
accumulated  sick  leave  with  pay  credits  to  be  cancelled  and  eligibility  for  sick  leave  with 
pay  must  be  re-established. 

2.  Sick  Leave  with  Pay  - Maximum  Accumulation  of  Credits 

Sick  leave  with  pay  credits  shall  be  cumulative  but  the  accumulated 
balance  of  unused  sick  leave  with  pay  credits  shall  not  exceed  the  equivalent  of  six  (6) 
months  (which  is  one-hundred  thirty  (130)  working  days  for  members  of  the  luiiformed 
ranks  of  the  Fire  Department,  and  for  other  employees,  the  hourly  equivalent  of 
one-hundred  thirty  (130)  working  days  based  on  the  regular  daily  work  schedule  as 
authorized  by  the  Salary  Standardization  Ordinance),  provided  that  in  no  case  may  the 
total  accumulated  unused  sick  leave  with  pay  credit  balance  exceed  one-thousand  forty 
(1040)  hours  for  any  employee.  Maximum  accumulated  sick  leave  with  pay  credits  shall  be 
reduced  proportionately  for  employees  entering  a class  or  position  where  the  regular  work 
schedule  is  less  than  the  class  exiting  if  such  employees  have  accumulated  unused  sick 
leave  with  pay  credits  in  excess  of  the  maximum  allowable  for  the  new  class  or  posiliou. 
Such  employees  shall  have  all  such  credits  restored  upon  return  to  a class  or  position  with 
an  increased  regular  work  schedule. 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


3.  Sick  Leave  with  Pay  - Restrirtions 

a.  Sick  leave  with  pay  is  a privilege  recognized  by  Charter  and  by 
Ordinance  of  the  Board  of  Supervisors  and  should  be  requested  and  granted  only  in  cases  of 
absence  because  of  illness  which  incapacitates  the  employee  for  the  performance  of  duties  or  as 
otherwise  defined  in  this  rule. 

b.  An  appointing  officer  or  desi^ee  may  require  proof  of  incapacitation 
before  granting  sick  leave  with  pay  for  any  period  of  time  and  may  withhold  pay  for  failure  to 
submit  such  proof  provided  that  the  employee  had  been  previously  notified  in  writing  that  such 
proof  would  ^ required  for  absences  of  less  than  five  (5)  working  days. 

c.  The  rate  of  earning  and  accumulating  sick  leave  with  pay  credits  and 
authorization  for  its  use  under  this  rule  shall  in  no  way  inhibit  or  restrict  the  right  of  an  appointing 
officer  to  establish  standards  of  attendance. 

4.  Prohibition  Against  Employment  While  on  Sick  Leave  With  Pay 

a.  Employees  are  prohibited  fi'om  working  in  any  other  employment  while 
on  sick  leave  with  pay  unless,  after  considering  the  medical  reason  for  the  sick  leave  with  pay,  the 
appointing  officer  with  the  approval  of  the  General  Manager,  Personnel,  grants  permission  for  the 
employee  to  engage  in  a secondary  employment  subject  to  the  provisions  of  these  Rules  governing 
such  employment. 


the  Charter. 


b.  Violators  of  this  section  are  subject  to  disciplinary  action  as  provided  in 


5.  Calculation  of  Sick  Leave  With  Pay  Credits 

a.  Except  for  members  of  the  uniformed  ranks  of  the  Fire  Department,  sick 
leave  with  pay  credits  shall  be  earned  at  the  rate  of  .05  hours  for  each  hour  of  regularly  scheduled 
paid  service  excluding,  1)  overtime  exceeding  forty  (40)  hours  per  week  and  2)  holiday  pay, 
except  that  an  employee  on  disability  leave  shall  earn  sick  leave  with  pay  credits  at  the  normal  rate. 

b.  For  members  of  the  uniformed  ranks  of  the  Fire  Department,  sick  leave 
with  pay  credits  shall  be  earned  at  the  rate  of  thirteen  (13)  working  days  per  completed  year  of 
paid  service;  provided  that  an  employee’s  balance  shall  be  credited  on  a pro  rata  basis  based  upon 
the  completion  of  regularly  scheduled  paid  service  for  the  employee’s  classification,  excluding 
overtime,  but  including  holidays  and  other  paid  absences. 

c.  When  provided  for  in  a Memorandum  of  Understanding,  Class  2320 
Registered  Nurses  who  are  regularly  scheduled  to  work  two  (2)  twelve  (12)  hour  shifts  every 
weekend  in  the  pilot  project  shall  earn  sick  leave  with  pay  credits  at  the  rate  of  .075  hours  for  each 
hour  of  regularly  scheduled  paid  service  actually  worked  during  her/his  regularly  scheduled  twelve 
hour  shifts.  This  rule  shall  apply  only  to  those  2320  Registered  Nurses  who  are  regularly 
scheduled  to  work  two  (2)  twelve  (12)  hour  shifts  on  weekends  in  the  San  Francisco  Generd 
Hospital  Pilot  Project.  (Rule  Change  No.  90-2,  adopted  by  Civil  Service  Commission  8/21/89; 
ratified  by  Board  of  Supervisors  3/5^0;  Ordinance  No.  87-90) 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


3.  Sick  Leave  with  Pay  - Restrictions 

a.  Sick  leave  with  pay  is  a privilege  recognized  by  Charter  and  by 
Ordinance  of  the  Board  of  Supervisors  and  should  be  requested  and  granted  only  in  cases  of 
absence  because  of  illness  which  incapacitates  the  employee  for  the  performance  of  duties 
or  as  otherwise  defined  in  this  rule. 

b.  An  appointing  officer  or  designee  may  require  proof  of 
iticapaeitation  before  granting  sick  leave  with  pay  for  any  period  of  time  and  may  withliold 
pay  for  failure  to  submit  such  proof  provided  that  the  employee  had  been  previously 
notified  in  writing  that  such  proof  would  be  required  for  absences  of  less  than  five  (5) 
working  days. 


c.  The  rate  of  earning  and  accumulating  sick  leave  with  pay  credits 
and  authorization  for  its  use  under  this  rule  shall  in  no  way  inhibit  or  restrict  the  right  of 
an  appointing  officer  to  establish  standards  of  attendance. 

4.  Prohibition  Against  Employment  While  on  Sick  Leave  With  Pay 

a.  Employees  are  prohibited  from  working  in  any  other  employment 
while  on  sick  leave  with  pay  unless,  after  considering  the  medical  reason  for  the  sick  leave 
with  pay,  the  appointing  officer  with  the  approval  of  the  General  Manager,  Personnel, 
grants  permission  for  the  employee  to  engage  in  a secondary  employment  subject  to  the 
provisions  of  these  Rules  governing  such  employment. 

b.  Violators  of  this  section  are  subject  to  disciplinary  action  as 
provided  in  the  Charter. 

5.  Calculation  of  Sick  Leave  With  Pay  Credits 

a.  Except  for  members  of  the  imiformed  ranks  of  the  Fire 
Department,  sick  leave  with  pay  credits  shall  be  earned  at  the  rate  of  .05  hours  for  each 
hour  of  regularly  scheduled  paid  service  excluding,  1)  overtime  exceeding  forty  (40)  hours 
per  week  and  2)  holiday  pay,  except  that  an  employee  on  disability  leave  shall  earn  sick 
leave  with  pay  credits  at  the  normal  rate. 

b.  For  members  of  the  uniformed  ranks  of  the  Fire  Department,  sick 
leave  with  pay  credits  shall  be  earned  at  the  rate  of  thirteen  (13)  working  days  per 
completed  year  of  paid  service;  provided  that  an  employee's  balance  shall  be  credited  on  a 
pro  rata  basis  based  upon  the  completion  of  regularly  scheduled  paid  service  for  the 
employee's  classification,  excluding  overtime,  but  including  holidays  and  other  paid 
absences. 


e.  In  the  six  (6)  consecutive  month  period  in  fiscal  year  1988-1989 
during  which  the  San  Francisco  General  Hospital  Pilot  Project  is  in  effect.  Class  2320 
Registered  Nurses  who  are  regularly  scheduled  to  work  two  (2)  twelve  (12)  hour  shifts 
every  weekend  in  the  pilot  project  shall  earn  sick  leave  with  pay  credits  at  the  rate  of  .075 
hours  for  each  hour  of  regularly  scheduled  paid  service  actually  worked  during  her/liis 
regularly  scheduled  twelve  hour  shifts.  This  rule  shall  apply  only  to  those  2320  Registered 
Nurses  who  are  regularly  scheduled  to  work  two  (2)  twelve  (12)  hour  shifts  on  weekends  in 
the  Sail  Francisco  General  Hospital  Pilot  Project.  This  rule  shall  terminate  automatically 
six  months  after  the  date  on  which  the  pilot  project  is  initiated  or  upon  expiration  of  the 
Pilot  Project. 
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CITY  AND  COUNTY  OF  SAN  FRANaSCO 


CIVIL  SERVICE  COMMISSION 


6.  Disbursement  of  Sick  Leave  with  Pay  Credits 

a.  Sick  leave  with  pay  credits  shall  be  used  and  deducted  at  the  minimum 
rate  in  units  of  one  (1)  hour  for  those  employees  whose  credits  are  calculated  in  hours.  The 
minimum  deduction  for  members  of  the  uniformed  ranks  of  the  Fire  Department  shall  be 
determined  by  departmental  rule. 

b.  When  provided  for  in  a Memorandum  of  Understanding,  Class  2320 
Registered  Nurses  who  are  regularly  scheduled  to  work  two  (2)  twelve  (12)  hour  shifts  every 
weekend  in  the  pilot  project,  and  who  use  sick  leave  during  any  portion  of  such  shifts,  shall  be 
entitled  to  use  and  deduct  sick  leave  with  pay  credits  at  the  rate  of  1.5  hours  for  each  hour  of  such 
sick  leave,  e g.,  sick  leave  for  four  hours  of  a shift  = six  (6)  hours  sick  leave  with  pay.  The 
benefits  of  this  rule  shall  be  available  only  to  a 2320  Registered  Nurse  who  is  regularly  scheduled 
to  work  two  (2)  twelve  (12)  hour  shifts  on  weekends  in  the  San  Francisco  General  Hospital  Pilot 
Project,  and  who  is  required  to  use  sick  leave  during  some  of  all  of  her/his  regularly  scheduled 
twelve  (12)  hour  shifts  on  weekends  during  the  pilot  project.  (Rule  Change  No.  SK)-2,  adopted  by 
Civil  Service  Commission  8/21/89;  ratified  by  Board  of  Supervisors  3/5/90;  Ordinance  No.  87-90) 

7.  Conversion  of  Sick  Leave  with  Pay  Credits  From  Days  to  Hours 

Except  for  members  of  the  uniformed  ranks  of  the  Fire  Department,  sick 
leave  with  pay  credit  balances  shall  be  converted  from  days  to  hours  based  on  the  equivalent 
number  of  hours  in  such  employee’s  sick  leave  with  pay  cr^it  balances.  The  equivalent  number 
of  hours  shall  be  based  on  the  employee’s  authorized  normal  daily  work  schedule  in  effect  on  the 
effective  date  of  this  amended  rule,  except  if  the  General  Manager,  Personnel,  determines  that 
such  conversion  is  inequitable  and  allows  another  formula  to  be  us^. 

8.  Employees  Injured  By  Battery 

a.  An  employee  absent  because  of  bodily  injury  or  illness  received  in  the 
course  of  employment  and  caused  by  an  act  of  criminal  violence  shall  be  entiUed  to  sick  leave  with 
pay  under  the  provisions  of  the  Administrative  Code. 

b.  Sick  leave  with  pay  under  this  section  shall  be  known  as  "leave  due  to 
battery"  and  shall  be  subject  to  approval  by  the  General  Manager,  Persormel.  The  General 
Manager,  Personnel,  shall  make  such  investigation  as  is  deemed  appropriate  and  may  include 
medical  examinations  by  a designated  Commission  physician(s). 

c.  The  decision  of  the  General  Manager,  Personnel,  is  reconsiderable  by 
the  Commission  whose  decision  is  final. 

d.  Authorized  sick  leave  under  this  section  shall  not  be  charged  against 
earned  sick  leave  with  pay  credits. 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


6.  Disbursement  of  Sick  Leave  with  Pay  Credits 

a.  Sick  leave  with  pay  credits  shall  be  used  and  deducted  at  the 
minimum  rate  in  units  of  one  (1)  hour  for  those  employees  whose  credits  are  calculated  in 
hours.  The  minimum  deduction  for  members  of  the  uniformed  ranks  of  the  Fire 
Department  shall  be  determined  by  departmental  rule. 

b.  In  the  six  (6)  consecutive  month  period  in  fiscal  year  1988-1989 
during  which  the  San  Francisco  General  Hospital  Pilot  Project  is  in  effect.  Class  2320 
Registered  Nurses  who  are  regularly  scheduled  to  work  two  (2)  twelve  (12)  hour  shifts 
every  weekend  in  the  pilot  project,  and  who  use  sick  leave  during  any  portion  of  such 
shifts,  shall  be  entitled  to  use  and  deduct  sick  leave  with  pay  credits  at  the  rate  of  1.5 
hours  for  each  hour  of  such  sick  leave,  e.g.,  sick  leave  for  four  hours  of  a shift  = six  hours 
sick  leave  with  pay.  The  benefits  of  this  rule  shall  be  available  only  to  a 2320  Registered 
Nurse  who  is  regularly  scheduled  to  work  two  (2)  twelve  (12)  hour  shifts  on  weekends  in  the 
San  Francisco  General  Hospital  Pilot  Project,  and  who  is  required  to  use  sick  leave  during 
some  of  all  of  her/his  regularly  scheduled  twelve  hour  shifts  on  weekeiids  during  the  pilot 
project.  This  Rule  shall  terminate  automatically  six  months  after  the  date  on  which  the 
pilot  project  is  initiated  or  upon  expiration  of  the  Pilot  Project. 

7.  Conversion  of  Sick  Leave  with  Pay  Credits  From  Days  to  Hours 

Except  for  members  of  the  uniformed  ranks  of  the  Fire  Department, 
sick  leave  with  pay  credit  balances  shall  be  converted  from  days  to  hours  based  on  the 
equivalent  number  of  hours  in  such  employee's  sick  leave  with  pay  credit  balances.  The 
equivalent  number  of  hours  shall  be  based  on  the  employee's  authorized  normal  daily  work 
schedule  in  effect  on  the  effective  date  of  this  amended  rule,  except  if  the  General 
Manager,  Personnel,  determines  that  such  conversion  is  inequitable  and  allows  another 
formula  to  be  used. 

8.  Employees  Injured  By  Battery 

a.  An  employee  absent  because  of  bodily  injury  or  illness  received  in 
the  course  of  employment  and  caused  by  an  act  of  criminal  violence  shall  be  entitled  to 
sick  leave  with  pay  under  the  provisions  of  the  Administrative  Code. 

b.  Sick  leave  with  pay  under  this  section  shall  be  known  as  "leave  due 
to  battery"  and  shall  be  subject  to  approval  by  the  General  Manager,  Personnel.  The 
General  Manager,  Persoimel,  shall  make  such  investigation  as  is  deemed  appropriate  and 
may  include  medical  examinations  by  a designated  Commission  physician(s). 

c.  The  decision  of  the  General  Manager,  Personnel,  is  reconsiderable 
by  the  Commission  whose  decision  is  final. 

d.  Authorized  sick  leave  under  this  section  shall  not  be  charged 
against  earned  sick  leave  with  pay  credits. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


b.  For  members  of  the  uniformed  ranks  of  the  Fire 
Department,  sick  leave  with  pay  credits  shall  be  earned  at  the  rate  of 
thirteen  (13)  working  days  per  completed  year  of  paid  service;  provided  that 
an  employee's  balance  shall  be  credited  on  a pro  rata  basis  based  upon  the 
completion  of  regularly  scheduled  paid  service  for  the  employee's  classifi- 
cation, excluding  overtime,  but  including  holidays  and  other  paid  absences. 

6.  Disbursement  of  Sick  Leave  with  Pay  Credits 

Sick  leave  with  pay  credits  shall  be  used  and  deducted  at 
the  minimum  rate  in  units  of  one  (1)  hour  for  those  employees  whose  credits 
are  calculated  in  hours.  The  minimum  deduction  for  members  of  the  uniformed 
ranks  of  the  Fire  Department  shall  be  determined  by  departmental  rule. 

7.  Conversion  of  Sick  Leave  with  Pay  Credits  From  Days  to  Hours 

Except  for  members  of  the  uniformed  ranks  of  the  Fire 
Department,  sick  leave  with  pay  credit  balances  shall  be  converted  from  days 
to  hours  based  on  the  equivalent  number  of  hours  in  such  employee's  sick  leave 
with  pay  credit  balances.  The  equivalent  number  of  hours  shall  be  based  on 
the  employee's  authorized  normal  daily  work  schedule  in  effect  on  the 
effective  date  of  this  amended  rule,  except  if  the  General  Manager,  Personnel, 
determines  that  such  conversion  is  inequitable  and  allows  another  formula  to 
be  used. 


8.  Employees  Injured  By  Battery 

a.  An  employee  absent  because  of  bodily  injury  or  illness 
received  in  the  course  of  employment  and  caused  by  an  act  of  criminal  violence 
shall  be  entitled  to  sick  leave  with  pay  under  the  provisions  of  the 
Administrative  Code. 

b.  Sick  leave  with  pay  under  this  section  shall  be  known 
as  "leave  due  to  battery"  and  shall  be  subject  to  approval  by  the  General 
Manager,  Personnel.  The  General  Manager,  Personnel,  shall  make  such  investi- 
gation as  is  deemed  appropriate  and  may  include  medical  examinations  by  a 
designated  Commission  physician(s) . 

c.  The  decision  of  the  General  Manager,  Personnel,  is 
reconsideration  by  the  Commission  whose  decision  is  final. 

d.  Authorized  sick  leave  under  this  section  shall  not  be 
charged  against  earned  sick  leave  with  pay  credits. 

9.  Reimbursement  of  Vested  and  Unused  Accumulated  Sick  Leave 

with  Pay  Credit  Balance 

a.  An  employee  who  had  accumulated  unused  sick  leave  with 
pay  credits  and  who  had  completed  the  service  requirement  on  or  before 
December  5,  1978,  shall  upon  the  effective  date  of  retirement  for  service  or 
disability,  or  upon  the  date  of  death,  or  upon  the  date  of  separation  caused 
by  industrial  accident,  be  reimbursed  for  the  accumulated  unused  sick  leave 
with  pay  credit  balance  which  had  been  earned  on  or  before  December  5,  1978, 
and  not  subsequently  used  ("vested  and  unused  accumulated  sick  leave  with  pay 
credits")  in  accordance  with  the  following  schedule  of  service  requirements 
and  a1 lowances . 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


SCHEDULE  OF  SERVICE  REQUIREMENTS  AND  ALLOWANCES  FOR 
REIMBURSEMENT  OF  VESTED  AND  UNUSED  ACCUMULATED  SICK 
LEAVE  WITH  PAY  CREDIT  BALANCE  AT  THE  TIME  OF  RETIRE- 
MENT, SEPARATION  BECAUSE  OF  INDUSTRIAL  ACCIDENT  OR 
DEATH : 


Service  Requirement  Amount  of  Cash  Reimbursement 

(1)  15  or  more  years  of  100% 

continuous  service 

(2)  More  than  5 continuous  50% 

years  but  less  than  15 

continuous  years  of  service 

(3)  Up  to  and  including  5 33  1/3% 

continuous  years  of  service 

b.  Reimbursement  for  the  vested  and  unused  accumulated 
sick  leave  with  pay  credit  balance  shall  be  further  subject  to  the  following: 

i)  The  General  Manager,  Personnel,  shall  administer 
the  provisions  of  this  section. 

ii)  Deduction  shall  be  made  from  the  unused 
accumulated  sick  leave  with  pay  credit  balance 
which  existed  on  December  5,  1978,  in  an  amount 
proportional  to  any  credits  used  of  that 
balance.  Reimbursement  shall  be  made  only  for 
the  adjusted  amount  with  all  credits  from  the 
December  5,  1978,  balance  subsequently  used  being 
deducted. 

iii)  Reimbursement  for  the  vested  and  unused 
accumulated  sick  leave  with  pay  credit  balance 
shall  be  payable  at  the  time  of  retirement, 
separation  caused  by  industrial  accident  or 
death,  or  at  a later  date  when  so  selected  by  the 
employee,  but  within  one  year  of  such  retirement, 
separation  or  death. 

iv)  Reimbursement  is  to  be  computed  at  the  base  rate 
of  pay  of  an  employee's  permanent  class,  at  the 
base  rate  of  pay  of  the  class  of  a temporary  or 
provisional  employee  with  no  permanent  status,  or 
at  the  base  rate  of  pay  in  a temporary  or 
provisional  appointment  of  an  employee  with 
permanent  status  in  another  class  who  has  held 
such  temporary  or  provisional  appointment 
continuously  for  one  (1)  or  more  years  at  the 
time  of  separation. 

v)  No  reimbursement  shall  be  made  for  unused  sick 
leave  with  pay  credits  earned  on  or  after 
December  6,  1978. 
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vi)  The  enactment  of  this  section  is  not  intended  to 
constitute  additional  compensation,  nor  be  a part 
of  the  rate  of  pay  of  the  employee,  but  is  re- 
imbursement for  the  vested  and  unused  accumulated 
sick  leave  with  pay  credit  balance  which  an. 
employee  would  have  been  entitled  if  the  employee 
had  not  retired,  separated  due  to  industrial  injury 
or  died. 

10.  Appeal  of  Denial  of  Sick  Leave  With  Pay 

Denial  of  sick  leave  with  pay  to  an  appointee  who  is 
eligible  and  qualified  for  such  leave  is  appealable  as  provided  elsewhere  in 
this  rule. 


C.  Sick  Leave  Without  Pay 

1.  Sick  Leave  Without  Pay  - Eligibility 

Subject  to  the  provisions  of  this  section,  sick  leave 
.without  pay  may  be  granted  to  employees  who  are  not  eligible  for  sick  leave 
with  pay  or,  subject  to  the  approval  of  the  appointing  officer  or  designee, 
employees  may  choose  not  to  use  their  sick  leave  with  pay  credits. 

2.  Sick  Leave  Without  Pay  - Temporary  and  Provisional 

Employees 

Sick  leave  without  pay  may  be  granted  to  temporary  or 
provisional  employees.  Such  leave  shall  be  renewed  monthly  and  shall  not  be 
extended  beyond  three  (3)  calendar  months  except  for  sick  leave  - maternity. 

3.  Sick  Leave  Without  Pay  - Permanent  Employees 

a.  Sick  leave  without  pay  may  be  approved  for 
permanent  employees  for  the  period  of  the  illness  provided  that  requests  for 
prolonged  leave  shall  not  be  renewed  every  three  (3)  months  and  provided 
further  that  such  leave  shall  be  extended  beyond  a period  of  one  (1) 
continuous  year  unless  a designated  Commission  physician  advises  that  there  is 
a reasonable  probability  that  the  employee  will  be  able  to  return  to  employment 

b.  If  the  designated  Commission  physician  determines 
that  there  is  no  reasonable  probability  that  the  employee  will  be  able  to 
return  to  duty,  the  appointing  officer  shall'  have  good  cause  for  discharge. 

c.  The  designated  Commission  physician  may  defer 
certification  of  capability  for  additional  periods  of  three  (3)  month 
intervals  up  to  one  (1)  additional  year. 

4.  Prohibition  Against  Employment  While  on  Sick  Leave 

Without  Pay 

a.  Employees  are  prohibited  from  working  in  any  other 
employment  when  on  sick  leave  without  pay  unless,  after  considering  the 
medical  reason  for  the  sick  leave  without  pay,  the  appointing  officer  with  the 
approval  of  the  General  Manager,  Personnel,  grants  permission  for  the  employee 
to  engage  in  outside  employment. 
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Civil  Service  Commission  Rules 


b.  Violators  of  this  section  are  subject  to  discipli- 
nary action  as  provided  in  the  Charter. 

D.  Compul sory  Si ck  Leave 

1.  An  appointing  officer  or  designee  who  has  reason  to 
believe  that  an  employee  is  not  medically  or  physical  competent  to  perform 
assigned  duties,  and  if  allowed  to  continue  in  employment  or  return  from  leave 
may  represent  a risk  to  co-workers,  the  public  and  the  employee may  require 
the  employee  to  present  a medical  report  from  a designated  Commission 
physician  certifying  the  employee's  medical  or  physical  competency  to  perform 
the  required  duties. 

2.  If  the  employee  refuses  to  obtain  such  physician's 
certificate  OR  if  as  a result  of  a medical  evaluation  the  employee  is  found 
not  to  be  medically  or  physically  competent,  the  appointing  officer  or 
designee  may  place  the  employee  on  compulsory  sick  leave  and  shall  immediately 
report  such  action  to  the  General  Manager,  Personnel. 

3.  An  employee  shall  remain  on  compulsory  sick  leave  until 
s.uch  time  as  the  employee  is  found  to  be  competent  to  return  to  duty  by  a 
designated  Commission  physician,  but  such  leave  shall  not  exceed  the  maximum 
period  of  sick  leave  provided  for  in  this  rule. 

4.  The  employee  placed  on  sick  leave  under  the  provisions 
of  this  section  may  appeal  as  provided  elsewhere  in  this  rule. 

5.  An  employee  placed  on  compulsory  sick  leave  is 
ineligible  for  employment  with  the  City  and  County  and  shall  be  placed  under 
waiver  on  all  lists  on  which  the  employee's  name  appears  and  shall  otherwise 
be  unemployable. 

E.  Di sabi 1 i ty  Leave 

1.  Absence  due  to  illness  or  injury  arising  out  of  and  in 
the  course  of  employment  is  defined  as  "disability  leave"  and  is  administered 
under  the  State  Workers'  Compensation  Laws  and  the  Rules  of  the  Retirement 
Board. 


2.  An  employee  who  is  absent  because  of  disability  leave- 
and  who  is  receiving  disability  indemnity  payments  may  request,  by  submitting 
a signed  option  statement  to  the  employee's  department  no  later  than  ninety 
(90)  days  following  the  employee's  release  from  disability  leave,  that  the 
amount  of  disability  indemnity  payment  be  supplemented  with  salary  to  be 
charged  against  the  employee's  supplemental  disability  credits  so  as  to  equal 
the  full  salary  the  employee  would  have  earned  for  the  regular  work  schedule. 
The  regular  work  schedule  shall  be  that  schedule  in  effect  at  the  commencement 
of  the  disability  leave. 

3.  Supplemental  disability  credits  shall  be  an  account 
separate  from,  but  equivalent  to,  the  employee's  accumulated  unused  sick  leave 
with  pay  credit  balance  except  that  the  supplemental  disability  credit  account 
shall  be  adjusted  as  provided  below. 

4.  Failure  to  exercise  the  option  to  supplement  disability 
indemnity  payments  within  ninety  (90)  calendar  days  following  release  from 
disability  leave  will  preclude  later  requests. 
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5.  Supplemental  disability  credits  shall  be  used  at  the 
minimum  rate  in  units  of  one  (1)  hour. 

6.  The  employee's  department  shall  submit  separate 
timerolls  to  reflect  this  action  only  after  the  Retirement  System  certifies 
the  amount  of  disability  indemnity  payment,  if  any,  for  the  period. 

7.  Salary  may  be  paid  on  regular  timerolls  and  charged 
against  the  unused  sick  leave  with  pay  credit  balance  during  any  period  prior 
to  the  commencement  of  the  determination  of  eligibility  for  disability 
indemnity  payment  without  requiring  a signed  option  by  the  employee. 

8.  When  an  employee  has  used  sick  leave  with  pay  credits 
and  the  Retirement  System  subsequently  determines  that  the  employee  was 
entitled  to  disability  indemnity  payment  for  the  period  of  absence,  provision 
shall  be  made  for  adjusting  the  employee's  sick  leave  with  pay  credit  balance 
and  for  reimbursing  the  appropriate  City  fund  for  the  amount  of  sick  leave 
with  pay  credits  charged  and  paid. 

9.  An  employee  who  uses  supplemental  disability  credits  to 
supplement  disability  indemnity  payments  shall,  while  on  disability  leave, 
earn  supplemental  disability  credits  at  the  same  rate  as  sick  leave  with  pay 
credits . 


10.  Upon  return  to  duty,  an  employee  who  has  used  supple- 
mental disability  credits  shall  earn  sick  leave  with  pay  credits  at  the  normal 
rate  and  shall  earn  supplemental  disability  credits  at  twice  the  rate  that 
sick  leave  with  pay  credits  are  earned  until  such  time  as  the  total  hours  of 
supplemental  disability  credits  used  are  regained. 

11.  Should  an  employee  suffer  a recurrence  or  a new  injury 
before  all  supplemental  disability  credits  are  regained,  the  supplemental 
disability  credit  balance  shall  be  that  balance  existing  at  the  beginning  of 
the  pay  period  in  which  the  recurrence  or  new  injury  occurs  and  shall  be 
adjusted  for  the  amount  of  supplemental  disability  credits  subsequently  earned 
and  sick  leave  with  pay  credits  subsequently  used. 

F.  Use  of  Sick  Leave  with  Pay  Credits  to  Supplement  State 

Disability  Insurance 

1.  Sick  leave  with  pay  credits  shall  be  used  to  supplement 
State  Disability  Insurance  (SDI)  at  the  minimum  rate  in  units  of  one  (1)  hour. 

2.  SDI  payments  to  an  employee  who  qualifies  and  who  has 
accumulated  and  is  eligible  to  use  sick  leave  with  pay  credits  shall  be 
supplemented  with  sick  leave  with  pay  credits  so  that  the  total  of  SDI  and 
sick  leave  with  pay  calculated  in  units  of  one-hour  provides  up  to,  but  does 
not  exceed,  the  regular  gross  salary  the  employee  would  have  received  for  the 
normal  work  schedule  excluding  overtime. 

3.  An  employee  who  wishes  not  to  supplement,  or  who  wishes 
to  supplement  with  compensatory  time  or  vacation,  must  submit  a written 
request  on  a form  prescribed  by  the  General  Manager,  Personnel,  to  the 
appointing  officer  or  designee  within  seven  (7)  calendar  days  following  the 
first  date  of  absence. 
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4.  Employees  who  are  supplementing  SDI  earn  sick  leave 
with  pay  credits  at  the  normal  rate  only  for  those  hours  of  sick  leave  with 
pay  credits  used. 

Section  22.03.  MILITARY,  WAR  EFFORT  AND  SEA  DUTY  LEAVES 
A.  Mi  1 i tary  Leave 

1.  Military  Leave  - Authority 

Military  leave  is  governed  by  the  provisions  of 
applicable  Federal  and  State  laws,  by  Charter  provision  and  by  this  rule. 

2.  Time  of  War  - Definition 

The  phrase  "time  of  war"  is  defined  in  Section  8.324  of 

the  Charter. 

3.  Military  Leave  - Time  of  War 

Leaves  of  absence  shall  be  granted  to  officers  and 
employees  for  service  in  the  armed  forces  of  the  United  States  or  the  State  of 
California  or  for  service  on  ships  operated  by  or  for  the  United  States 
government  in  time  of  war  and  for  a period  not  to  exceed  three  (3)  months 
after  the  conclusion  of  such  service,  but  not  later  than  one  (1)  year  after 
the  cessation  of  hostilities,  except  in  case  of  disability  incurred  while  in 
active  service  with  the  armed  forces  or  the  merchant  marines  when  such 
disability  shall  extend  beyond  such  period. 

4.  Military  Leave  - Time  of  Peace 

Whenever  any  officer  or  employee  shall,  by  order  of  the 
government  of  the  United  States  or  by  lawful  order  of  any  of  its  departments 
or  officers,  or  by  lawful  order  of  the  State  of  California,  or  any  of  its 
departments  or  officers,  be  directed  in  time  of  peace  to  report  and  serve  in 
the  armed  forces  of  the  United  States,  or  in  the  armed  forces  of  the  State  of 
California,  said  officer  or  employee  shall  be  entitled  to  a leave  of  absence 
from  the  employee's  office  or  position  during  the  time  of  such  service  and  for 
a period  not  to  exceed  three  (3)  months  after  the  expiration  thereof. 

5.  Military  Leave  - Permanent  Appointees 

Any  officer  or  employee  on  military  leave,  who  prior  to 
such  leave  has  been  appointed  to  a permanent  position  in  the  City  and  County 
service,  shall  be  entitled  to  resume  such  position  at  the  expiration  of  the 
leave,  and  in  determining  and  fixing  rights,  seniority,  salary  and  otherwise 
which  have  accrued  and  shall  inure  to  the  benefit  of  such  officer  or  employee, 
the  term  of  military  leave  shall  be  considered  and  accounted  as  part  of  the 
employee's  service  to  the  City  and  County. 

6.  Military  Leave  - Proof  of  Duty 

Officers  and  employees  requesting  military  leave  shall 
file  with  the  Civil  Service  Department  a copy  of  the  orders  necessitating  such 
service  prior  to  the  effective  date  of  the  leave  of  absence  and  upon  return 
from  such  leave  shall  submit  a copy  of  the  discharge  or  release. 
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7.  Military  Leave  - Salary  While  on  Temporary  Leave 

Employees  who  have  been  employed  by  the  City  and  County 
or  any  other  public  agency  or  have  been  on  military  duty  for  a period  of  not 
less  than  one  (1)  year  continuously  prior  to  the  date  upon  which  temporary 
military  leave  not  exceeding  one-hundred  eight  (180)  calendar  days  begins 
shall,  as  required  by  the  State  of  California  Military  and  Veterans'  Code 
(Section  395),  receive  their  regular  salary  or  compensation  for  a period  not 
to  exceed  thirty  (30)  calendar  days  of  such  military  leave  in  aTiy  fiscal  year 
or  more  than  thirty  (30)  calendar  days  during  any  period  of  continuous 
military  leave. 


8.  Military  Leave  - Probationary  Appointees 

Military  leave  taken  during  a probationary  period  shall 
not  extend  the  probationary  period. 

9.  Military  Leave  - Eligible  Not  Reached  For  Certification 

While  in  Service  - Time  of  War 

An  eligible  on  a regular  civil  service  list,  who  served 
on  active  military  duty  not  including  reserve  service  during  time  of  war  who 
presents  an  honorable  discharge  or  certificate  of  honorable  active  service 
within  one  (1)  year  from  the  date  of  release  from  military  service,  shall  be 
preferred  for  certification  for  a period  of  four  (4)  years  after  the  cessation 
of  hostilities  in  the  order  of  standing  upon  the  eligible  list  at  the  time  of 
entrance  into  military  service  and  before  candidates  procuring  standing 
through  an  examination  held  subsequent  to  the  entrance  of  such  eligibles  into 
the  mi  1 itary  service. 

10.  Military  Leave  - Eligibles  Reached  For  Certification 

a.  If  while  in  the  military  service,  the  name  of  an 
eligible  was  reached  for  certification  to  a permanent  position  and  the 
eligible  presents  an  honorable  discharge  or  certificate  of  honorable  active 
service  within  one  hundred  and  twenty  (120)  days  from  the  date  of  release  from 
active  military  duty  not  including  reserve  service  during  time  of  war,  the 
eligible  shall  be  certified  to  a position  in  the  class  for  which  so  reached; 
and,  for  all  purposes  of  seniority,  the  date  of  certification  if  appointed, 
shall  be  deemed  to  be  the  date  when  the  eligible  was  reached  for  certification 
while  in  the  military  service. 

b.  A person  appointed  in  accordance  with  this  section 
shall  serve  the  required  probationary  period. 

c.  An  eligible  who  is  offered  appointment  in  accord- 
ance with  the  provisions  of  this  section  and  who  waives  appointment  and  is 
subsequently  certified  after  withdrawal  of  waiver  shall  have  seniority  as  of 
the  date  of  such  certification. 

11.  Military  Leave  - Participants  in  Written  Examinations 

Persons  who  participate  in  a written  examination  and 
who  present  their  orders  or  other  proof  of  service  within  one-hundred  twenty 
(120)  days  from  the  date  of  release  from  active  military  service  in  time  of 
war  shall  be  allowed  to  participate  in  the  remaining  parts  of  the  examination. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


7.  Military  Leave  - Salary  While  on  Temporary  Leave 

Employees  who  have  been  employed  by  the  City  and  County 
or  any  other  public  agency  or  have  been  on  military  duty  for  a period  of  not 
less  than  one  (1)  year  continuously  prior  to  the  date  upon  which  temporary 
military  leave  not  exceeding  one-hundred  eight  (180)  calendar  days  begins 
shall,  as  required  by  the  State  of  California  Military  and  Veterans'  Code 
(Section  395),  receive  their  regular  salary  or  compensation  for  a period  not 
to  exceed  thirty  (30)  calendar  days  of  such  military  leave  in  aTiy  fiscal  year 
or  more  than  thirty  (30)  calendar  days  during  any  period  of  continuous 
military  leave. 


8.  Military  Leave  - Probationary  Appointees 

Military  leave  taken  during  a probationary  period  shall 
not  extend  the  probationary  period. 

9.  Military  Leave  - Eligible  Not  Reached  For  Certification 

While  in  Service  - Time  of  War 

An  eligible  on  a regular  civil  service  list,  who  served 
on  active  military  duty  not  including  reserve  service  during  time  of  war  who 
presents  an  honorable  discharge  or  certificate  of  honorable  active  service 
within  one  (1)  year  from  the  date  of  release  from  military  service,  shall  be 
preferred  for  certification  for  a period  of  four  (4)  years  after  the  cessation 
of  hostilities  in  the  order  of  standing  upon  the  eligible  list  at  the  time  of 
entrance  into  military  service  and  before  candidates  procuring  standing 
through  an  examination  held  subsequent  to  the  entrance  of  such  eligibles  into 
the  military  service. 

10.  Military  Leave  - Eligibles  Reached  For  Certification 

a.  If  while  in  the  military  service,  the  name  of  an 
eligible  was  reached  for  certification  to  a permanent  position  and  the 
eligible  presents  an  honorable  discharge  or  certificate  of  honorable  active 
service  within  one  hundred  and  twenty  (120)  days  from  the  date  of  release  from 
active  military  duty  not  including  reserve  service  during  time  of  war,  the 
eligible  shall  be  certified  to  a position  in  the  class  for  which  so  reached; 
and,  for  all  purposes  of  seniority,  the  date  of  certification  if  appointed, 
shall  be  deemed  to  be  the  date  when  the  eligible  was  reached  for  certification 
while  in  the  military  service. 

b.  A person  appointed  in  accordance  with  this  section 
shall  serve  the  required  probationary  period. 

c.  An  eligible  who  is  offered  appointment  in  accord- 
ance with  the  provisions  of  this  section  and  who  waives  appointment  and  is 
subsequently  certified  after  withdrawal  of  waiver  shall  have  seniority  as  of 
the  date  of  such  certification. 

11.  Military  Leave  - Participants  in  Written  Examinations 

Persons  who  participate  in  a written  examination  and 
who  present  their  orders  or  other  proof  of  service  within  one-hundred  twenty 
(120)  days  from  the  date  of  release  from  active  military  service  in  time  of 
war  shall  be  allowed  to  participate  in  the  remaining  parts  of  the  examination. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


If  they  meet  all  the  eligibility  qualifications,  they  shall  be  certified  as  of 
the  date  they  would  have  been  reached  for  certification  in  accordance  with 
their  rank  based  on  the  entire  examination. 

12.  Military  Leave  - Employees  or  Officers  Not  Subject  to 

Civil  Service  Examination 

a.  Military  leave  to  an  elected  or  appointed  officer, 
appointed  for  a definite  period  of  time,  shall  not  be  extended  beyond  the 
period  of  time  for  which  elected  or  appointed,  provided  that  if  such  officer 
is  re-elected  or  reappointed,  then  military  leave  shall  be  automatically 
extended  for  such  ensuing  period  of  time. 

b.  Military  leave  to  an  employee  occupying  a position 
exempt  from  civil  service  examination  shall  not  extend  beyond  the  period  of 
time  for  which  the  employee's  appointing  officer  was  elected  or  appointed. 

B.  War  Effort  Leave 

The  Board  of  Supervisors  may  provide  by  ordinance  that 
leaves  of  absence  shall  be  granted  to  officers  and  employees  during  time  of 
war  for  service  directly  connected  with  the  prosecution  of  the  war  or  national 
defense  or  preparedness. 

C.  Leave  for  Sea  Duty  as  Licensed  Officers 

In  time  of  war  or  while  any  act  authorizing  compulsory 
military  service  or  training  is  in  effect,  the  Board  of  Supervisors  may 
provide  by  ordinance  that  leaves  of  absence  shall  be  granted  to  officers  and 
employees  for  sea  duty  as  licensed  officers  aboard  ships  operated  by  or  for 
the  United  States  government.  The  Commission  shall  amend  this  section  to 
implement  such  ordinance. 

Section  22.04.  LEAVE  TO  ACCEPT  OTHER  CITY  AND  COUNTY  POSITION 

A.  Leave  by  an  employee  who  has  completed  the  probationary 
period  to  accept  exempt  or  temporary  appointment  in  the  City  and  County 
service  may  be  approved  for  the  duration  of  such  appointment.  Such  leave  by  a 
probationary  employee  is  subject  to  the  provisions  of  the  rule  governing  the 
probationary  period. 

B.  Denial  of  such  leave  by  the  appointing  officer  is 
appealable  as  provided  elsewhere  in  this  rule. 

Section  22.05.  EDUCATIONAL  LEAVE 

A.  Educational  leave  is  defined  as  leave  for  the  purpose  of 
educational  or  vocational  training  in  a field  related  to  the  employee's 
current  position  and  as  any  training  to  which  a veteran  is  entitled  pursuant 
to  the  laws  of  the  United  States  or  the  State  of  California. 

B.  Educational  leave  may  be  approved  for  permanent  appointees 
for  a period  of  up  to  one  (1)  year.  Requests  for  educational  leave  of  longer 
than  one  year  must  be  renewed  each  year. 

C.  Denial  of  educational  leave  is  appealable  as  provided  else- 
where in  this  rule. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


D.  An  employee  on  educational  leave  shall  not  accept  other 
employment  without  approval  of  the  appointing  officer  and  the  General  Manager, 
Personnel,  except  for  employment  in  vacant  positions  with  the  City  and  County 
during  school  vacations. 

E.  As  soon  as  records  are  available,  the  employee  shall 
periodically  present  to  the  appointing  officer  a record  of  completed 
educational  work.  These  records  shall  be  maintained  in  such  a manner  as  to  be 
readily  available  for  audit  by  Commission  staff.  Failure  to  submit  an 
acceptable  record  of  completed  educational  work  shall  subject  the  employee  to 
disciplinary  action  as  provided  in  the  Charter. 

Section  22.06.  LEAVE  FOR  CIVILIAN  SERVICE  IN  THE  NATIONAL  INTEREST 

A.  Civilian  service  in  the  national  interest  is  defined  as 
leave  to  serve  with  a federal,  state  or  other  public  agency  or  non-profit 
organization  in  a program  or  in  a capacity  which  the  General  Manager, 

Personnel,  deems  to  be  in  the  national  or  general  public  interest. 

B.  Such  leave  may  be  approved  for  permanent  appointees  for  a 
period  of  up  to  one  year.  Requests  for  such  leave  of  longer  than  one  year  (1) 
must  be  renewed  each  year. 

C.  Denial  of  such  leave  is  appealable  as  provided  elsewhere  in 

this  rule. 

Section  22.07.  LEAVE  FOR  EMPLOYMENT  AS  AN  EMPLOYEE  ORGANIZATION  OFFICER  OR 
REPRESENTATIVE 

A.  Leave  for  employment  as  an  employee  organization  officer  or 
representative  is  defined  as  leave: 

1.  to  serve  full-time  as  an  officer  or  representative  of 
an  employee  organization  whose  membership  includes  City 
employees,  or 

2.  to  attend  a convention  or  other  type  of  business 
meeting  of  an  employee  organization  as  an  officer  or 
delegate  of  the  employee  organization. 

B.  Leave  for  permanent  appointees  may  be  approved  for  the 
duration  of  such  service. 

C.  Denial  of  such  leave  is  appealable  as  provided  elsewhere  in 

this  rule. 

Section  22.08.  CHILDCARE  LEAVE 

A.  Permanent  employees  who  have  completed  the  probationary 
period  and  who  have  one  (1)  or  more  years  of  continuous  service  in  any  status 
may  be  granted  up  to  one  (1)  year  of  childcare  leave  when  becoming  a parent  of 
a newly-born  child  or  a legally  adopted  child  up  to  the  age  of  five  (5) 
years.  Such  leave  may  be  in  addition  to  sick  leave  granted  under  this  rule. 

B.  Denial  of  such  leave  is  appealable  as  provided  elsewhere  in 

this  rule. 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


B.  Leave  for  permanent  appointees  may  be  approved  for  the  duration  of 

such  service. 

C.  Denial  of  such  leave  is  appealable  as  provided  elsewhere  in  this  rule. 
Section  22.08.  CHILDCARE  LEAVE 

A.  Permanent  employees  who  have  completed  the  probationary  period 
and  who  have  one  (1)  or  more  years  of  continuous  service  in  any  status  may  be  granted  up 
to  one  (1)  year  of  childcare  leave  when  becoming  a parent  of  a newly-born  child  or  a 
legally  adopted  child  up  to  the  age  of  five  (5)  years.  Such  leave  may  be  in  addition  to  sick 
leave  granted  under  this  rule. 

B.  Denial  of  such  leave  is  appealable  as  provided  elsewhere  in  this  rule. 
Section  22.09.  WITNESS  OR  JURY  DUTY  LEAVE 

A.  An  employee  who  is  summoned  as  a witness  on  behalf  of  the  City  and 
County  or  juror  for  a judicial  proceeding  shall  be  entitled  to  leave  with  pay  less  the 
amount  of  juror  or  witness  fee  paid  for  the  period  required  for  such  service  (Charter 
Section  8.4(X).G).  An  employee  who  is  summoned  to  serve  as  a witness  in  cases  which 
involve  outside  employment  or  personal  business  affairs  shall  be  placed  on  leave  without 
pay  unless  vacation  leave  or  compensatory  time  is  requested  and  granted. 

B.  Paid  witness  or  jury  duty  leave  shall  be  only  from  an  employee's 
scheduled  duty  time  and  shall  not  include  hours  outside  of  scheduled  hours  of  work  or  on 
days  off. 


C.  Such  employees  shall  notify  the  appointing  officer  immediately  upon 
receiving  notice  of  jury  duty. 

D.  An  employee  who  takes  vacation  leave  while  on  witness  or  jury  duty 
leave  shall  receive  regxilar  salary. 

E.  Approved  leaves  granted  under  this  section  shall  not  extend  the 
probationary  period. 

Section  22.10.  HOLIDAY  LEAVE 

Holiday  leave  shall  be  as  provided  by  Ordinance  of  the  Board  of 

Supervisors. 

Section  22.11.  VACATION  LEAVE 

Vacation  leave  shall  be  as  provided  in  the  Charter  and  by  Ordinance  of 
the  Board  of  Supervisors. 

Section  22.12.  INVOLUNTARY  LEAVE  OF  ABSENCE 

In  accordance  with  the  provisions  of  these  Rules  governing  layoffs,  a 
permanent  or  probationary  employee  may  be  placed  on  an  involuntary  leave  of  absence. 
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Section  22.13.  PERSONAL  LEAVE 

A.  Personal  leave  is  defined  as  leave  for  reasons  other  than  those 
covered  in  other  sections  of  this  rule. 

B.  Personal  leave  for  permanent  employees  may  be  approved  for  a period 
of  up  to  twelve  (12)  months  within  any  two  (2)  year  period.  Personal  leave  for  temporary 
or  provisional  employees  may  be  approved  only  if  replacement  of  the  employee  is  not 
required  and  for  a maximum  of  one  (1)  month. 

C.  On  the  request  of  an  appointing  officer,  the  General  Manager, 
Personnel,  may  for  reasons  deemed  to  be  in  the  best  interest  of  the  service  approve 
extension  of  personal  leave  for  permanent  employees  beyond  a twelve  (12)  month  period. 

Section  22.14.  APPEAL  PROCEDURES 

In  cases  where  appeal  is  specifically  granted  in  this  rule,  a dispute 
concerning  the  application  or  implementation  of  the  provisions  of  this  rule  shall  be 
processed  EITHER,  at  the  option  of  the  employee;  1)  in  accordance  with  the  grievance 
procedure  provided  elsewhere  in  these  Rules,  OR  2)  by  appeal  in  writing  to  the  General 
Manager,  Personnel,  whose  decision  shall  be  final  and  shall  not  be  reconsidered  by  the 
Commission.  A decision  under  one  option  shall  preclude  the  use  of  the  other  option. 
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RULE  26 

TEMPORARY  ASSIGNMENTS  OUTSIDE  OF  CLASSIFICATION 


Section  26.01.  TEMPORARY  ASSIGNMENTS  OUTSIDE  OF  CLASSIFICATION 

A.  No  employee  shall  be  assigned  duties  outside  of  the  classification  to 
which  appointed,  provided  that  employees  shall  perform  any  duty  to  which  temporarily 
assigned  by  the  appointing  officer. 

B.  "Temporary  assignment"  means  an  assignment  without  change  in 
classification  or  pay  to  duties  not  included  in  the  classification  to  which  the  employee  is 
regularly  appointed.  This  is  distinguished  from  "temporary  appointment,"  which  for  the 
purposes  of  this  section  refers  to  an  appointment  to  a differently  classified  position  in 
accordance  with  civil  service  and  budgetary  provisions. 

C.  A temporary  assignment  shall  not  continue  beyond  thirty  (30)  calendar 
days  except  as  otherwise  provided  herein. 

D.  A temporary  assignment  shall  not  be  made  when,  1)  unfilled 
permanent  positions  in  the  classification  exist  in  the  department;  or  when,  2)  employees  in 
such  classification  are  absent  on  leave  without  pay  status,  except  to  provide  service  for 
the  time  required  to  process  a temporary  requisition. 

E.  Wlren  it  is  known  that  temporary  services  are  required  for  a period  in 
excess  of  thirty  (30)  calendar  days,  then  a temporary  appointment  shall  be  made. 

F.  When  a temporary  assignment  is  made  and  a thirty  (30)  calendar  day 
period  from  the  beginning  date  of  assignment  to  the  position  has  elapsed,  and  it  is  then 
determined  that  further  temporary  service  in  such  position  is  required,  further  temporary 
assignment  will  not  be  authorized,  except  as  follows: 

1.  When  temporary  service  in  excess  of  thirty  (30)  calendar  days  is 
required  to  prevent  the  stoppage  of  essential  public  business,  and 
funds  are  not  available  for  a temporary  appointment,  then  with 
the  approval  of  the  General  Manager,  Personnel,  and  the  Mayor,  a 
temporary  assignment  may  be  continued,  provided  that  the 
appointing  officer  shall  immediately  request  approval  of  funds  for 
a temporary  appointment.  Upon  the  availability  of  such  fmids,  the 
temporary  assignment  shall  be  cancelled  and  a temporary 
appointment  shall  be  made. 

2.  If  such  funds  are  not  approved,  then  the  temporary  assignment 
shall  be  cancelled.  Pending  approval  of  funds,  the  eont  inuation  of 
such  temporary  assignment  shall  be  subject  to  review  by  the 
Commission. 

G.  Temporary  assignments,  the  reason  therefor  and  the  period  thereof, 
shall  be  immediately  reported  to  the  Civil  Service  Department  and  to  the  Mayor  for 
approval  and  recordation,  provided  that  records  of  temporary  assignments  of  less  than 
thirty  (30)  calendar  days  duration  need  not  be  so  reported  but  shall  be  maintained  in  the 
department  in  su(*h  form  as  to  be  available  for  review  or  audit  by  the  Civil  Seiviee 
Department. 
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It  is  the  responsibility  of  the  appointing  officer  and  of  the  employee  involved  to  ascertain 
that  temporary  assignments  are  so  reported  and  recorded.  Temporary  assignments  not 
properly  reported  and  recorded  will  not  be  approved  by  the  Commission. 

H.  The  regular  assignment  for  a minor  portion  of  the  work  days  of  duties 
which  are  enumerated  in  a different  classification,  but  which  are  generally  related  to  the 
regular  duties  of  the  employee,  will  be  approved  when  assignment  of  such  duties  is  in  the 
interest  of  the  service.  Any  eussignment  of  such  duties  shall  be  reported  immediately  to 
the  Commission  for  approval  and  such  report  shall  contain  the  nature  of  such  duties  and 
the  reason  for  the  assignment  of  the  duties. 
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RULE  27 

TEMPORARY  EXCHANGES  FOR  TRAINING  PURPOSES 


Section  27.01.  TEMPORARY  EXCHANGES  FOR  TRAINING  PURPOSES 

A.  Employees  holding  permanent  civil  service  Appointment  In 
regular  positions  under  different  appointing  officers  may,  upon  their  written 
request  and  with  the  approval  of  the  appointing  officers  concerned  and  the 
General  Manager,  Personnel,  be  exchanged  in  positions  in  the  respective 
departments  for  a period  of  not  less  than  six  (6)  months  nor  more  than  one  (1) 
year  for  training  and  development  purposes;  provided  that  the  employees  so 
exchanged  must  be  permanent  employees  in  the  same  class  or  In  classes  deemed 
by  the  General  Manager,  Personnel,  to  be  closely  related  in  duties  and 
responsibilities,  training  and  experience  requirements,  and  further  provided 
that  such  temporary  training  service  may  be  terminated  by  either  appointing 
officer  at  any  time  during  such  training  period. 

B.  Employees  so  exchanged  will  remain  on  the  permanent  payroll 
of  their  regular  department  and  time  reports  will  be  maintained  in  the  second 
department  and  submitted  to  the  original  department  for  timekeeping  purposes. 
Exchange  assignments  shall  be  recorded  on  employee  history  cards  and  employees 
shall  be  credited  for  the  performance  of  the  duties  in  the  exchanged 
position.  Employees  temporarily  assigned  for  training  and  development  under 
this  section  of  the  rule  will  be  considered  as  employees  of  the  original 
department  for  any  disciplinary  action  necessary  under  Sections  8.341  and 
8.342  of  the  Charter. 
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Section  28.03.  TRAINING  FOR  WORK  IN  PRESENT  CLASSIFICATION 

A.  An  enable  employee  or  officer  may  apply  to  the  Commission  through 
the  appointing  officer  for  reimbursement  in  a training  course  given  by  an  accredited 
educational  institution  during  or  outside  working  hours  for  the  purpose  of  improving 
performance  in  the  present  classification. 

B;  Accredited  educational  institutions  shall  be  defined  as  institutions 
whose  courses  offered  for  credit  are  acceptable  for  regular  examination  given  by  the 
Commission.  The  Commission  shall  be  the  judge  of  whether  such  training  meets  the 
criteria  of  improving  performance  in  the  employee's  present  job,  and  whether  the  training 
can  be  provided  through  available  in-service  activities.  Subject  to  the  budgetary  and 
fiscal  provisions  of  the  Charter,  the  employee  or  officer  shall  be  reimbursed  for  tuition, 
supplies,  books,  and  other  fees  for  such  course  if  attendance  has  been  approved  in  advance, 
and  funds  have  been  appropriated  and  are  available.  If  attendance  is  during  regular  hours, 
it  shall  be  considered  a duty  assignment  for  the  purpose  of  payment  of  salary.  The 
Commission  will  verify  that  the  employee  has  satisfactorily  completed  the  course  with  a 
passing  grade.  If  the  course  is  not  graded,  or  is  not  a credited  course,  an  official 
transcript  or  other  official  document  from  the  accredited  school  certifying  completion  of 
the  course  shall  be  deemed  evidence  of  satisfactory  completion. 

C.  If  the  employee  or  officer's  application  for  training  reimbursement, 
under  the  provisiotLS  of  this  section,  does  not  receive  the  appointing  officer's 
recommendation,  the  employee  may  appeal  to  the  Commission.  The  Commission  shall 
then  inquire  into  the  reasons  for  the  appointing  officer’s  disapproval  of  such  application, 
and  the  Commission  shall  thereupon  advise  the  appointing  officer  as  it  deems  just. 

Section  28.04.  EDUCATIONAL  INSTITUTION  - WHEN  ACCREDITED 

The  Commission  shall  be  the  judge  of  whether  an  educational  iiLstitution 
is  properly  accredited  for  the  purpose  of  this  rule.  The  appointing  officer  shall  consider 
the  employee's  record  of  performance  in  making  recommendations. 

Section  28.05.  20/20  WORK-TRAINING  PROGRAM 

A.  Employees  under  permanent  civil  service  appointment  upon 
application,  may  be  assigned  with  pay,  not  to  exceed  twenty  (20)  hours  in  any  one  (1)  week, 
to  attend  classes  during  regular  working  hours  in  educational  institutions  approved  by  the 
General  Manager,  Personnel,  subject  to  the  availability  of  funds  for  replacement  where 
replacement  is  required  subject  to  the  following: 

1.  Permission  to  attend  classes  during  regular  working  hours  must  be 
recommended  by  the  appointing  officer  and  approved  by  the  General 
Manager,  Personnel,  subject  to  the  availability  of  funds  for 
replacement  where  replacement  is  required. 

2.  The  class  or  classes  to  which  the  employee  would  be  promoted  will  be 
listed  by  the  Commission  and  must  be  in  promotivc  classes  where 
there  is  a continuing  shortage  of  qualified  employees  to  fill  all 
vacancies. 

3.  Such  assigned  time  with  pay  for  educatiofial  purposes  shall  only  be 
granted  when  the  class  session  is  diming  a regular  work  shift  and  the 
employee  cannot  be  reassigned  to  another  work  shift. 
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4.  Such  assi^ed  time  for  educational  purposes  shall  not  be  granted  if 
the  course  is  available  at  a time  other  than  the  employee’s  regular 
work  shift.  • 

5.  Such  assigned  time  for  educational  purposes  with  pay  shall  not  be 
granted  to  employees  who  are  eligible  for  other  benefits  through  the 
Veterans'  Administration,  the  State  Department  of  Veterans'  Affairs 
’br  other  benefit  programs. 

6.  The  department  head  will  be  responsible  for  reviewing  and  checking 
the  attendance  of  the  employee  in  class  during  the  specified  assigned 
time  and  the  employee  on  such  assigned  time  must  return  to  work 
status  when  school  is  not  in  session. 

7.  Employees  granted  such  time  to  attend  classes  who  leave  the  service 
by  resignation  prior  to  a two-year  period  following  completion  of  the 
educational  course  or  courses  shall  be  subject  to  withholding  from 
their  final  pay  check  or  retirement  contributions  an  amount 
equivalent  to  the  payroll  cost  of  such  assigned  time  for  educational 
purposes. 
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C.  If  the  employee  or  officer's  application  for  training 
reimbursement,  under  the  provisions  of  this  section,  does  not  receive  the 
appointing  officer's  recommendation,  the  employee  may  appeal  to  the 
Commission.  The  Commission  shall  then  inquire  into  the  reasons  of  the 
appointing  officer's  disapproval  of  such  application,  and  the  Commission  shall 
thereupon  make  such  order  as  it  deems  just,  and  said  order  shall  be  final. 

Section  28.03.  TRAINING  FOR  WORK  IN  PRESENT  CLASSIFICATION 

A.  An  eligible  employee  or  officer  may  apply  to  the  Commission 
through  appointing  officer  for  reimbursement  in  a training  course  given  by  an 
accredited  educational  institution  during  or  outside  working  hours  for  the 
purpose  of  improving  performance  in  the  present  classification. 

B.  Accredited  educational  institutions  shall  be  defined  as 
institutions  whose  courses  offered  for  credit  are  acceptable  for  regular 
examination  given  by  the  Commission.  The  Commission  shall  be  the  judge  of 
whether  such  training  meets  the  criteria  of  improving  performance  in  the 
employee's  present  job,  and  whether  the  training  can  be  provided  through 
available  in-service  activities.  Subject  to  the  budgetary  and  fiscal 
provisions  of  the  Charter,  the  employee  or  officer  shall  be  reimbursed  for 
.tuition,  supplies,  books,  and  other  fees  for  such  course  if  attendance  has 
been  approved  in  advance  and  funds  have  been  appropriated  and  are  available. 

If  attendance  is  during  regular  hours,  it  shall  be  considered  a duty  assign- 
ment for  the  purpose  of  payment  of  salary.  The  Commission  will  verify  that 
the  employee  has  satisfactorily  completed  the  course  with  a passing  grade.  If 
the  course  is  not  graded,  or  is  not  a credited  course,  an  official  transcript 
or  other  official  document  from  the  accredited  school  certifying  completion  of 
the  course  shall  be  deemed  evidence  of  satisfactory  completion. 

C.  If  the  employee  or  officer's  application  for  training 
reimbursement,  under  the  provisions  of  this  section,  does  not  receive  the 
appointing  officer's  recommendation,  the  employee  may  appeal  to  the 
Commission.  The  Commission  shall  then  inquire  into  the  reasons  of  the 
appointing  officer's  disapproval  of  such  application,  and  the  Commission  shall 
thereupon  advise  the  appointing  officer  as  it  deems  just. 

Section  28.04.  EDUCATION  INSTITUTION  - WHEN  ACCREDITED 

The  Commission  shall  be  the  judge  of  whether  an  educational 
institution  is  properly  accredited  for  the  purpose  of  this  rule.  The 
appointing  officer  shall  consider  the  employee's  record  of  performance  in 
making  recommendations. 

Section  28.05.  20/20  WORK-TRAINING  PROGRAM 

A.  Employees  under  permanent  civil  service  appointment  upon 
application  may  be  assigned  with  pay,  not  to  exceed  twenty  (20)  hours  in  any 
one  (1)  week,  to  attend  classes  during  regular  working  hours  in  educational 
institutions  approved  by  the  General  Manager,  Personnel,  subject  to  the 
availability  of  funds  for  replacement  where  replacement  is  required  subject  to 
the  fol lowi ng: 
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RULE  32 

LAY-OFF  AND  INVOLUNTARY  LEAVE 


Section  32.01.  RULE  PRESCRIBED  - AUTHORITY 

A.  Under  the  author\ty  of  Section  3.661  of  the  Cha'rter  of  the 
City  and  County  of  San  Francisco,  the  Civil  Service  Commission  of  the  City  and 
County  of  San  Francisco  does  prescribe  and  adopt  the  following  rule  which 
shall  have  the  force  and  effect  of  law. 

B.  The  General  Manager,  Personnel,  shall  be  responsible  for 
administering  and  making  effective  the  provisions  of  this  rule,  and 
establishing  such  administrative  controls  as  may  be  necessary. 

C.  In  all  matters  pertaining  to  interpretation  of  this  rule, 
the  decision  of  the  Commission  will  be  final. 

Section  32.02.  SENIORITY  - DEFINED 

A.  Except  as  may  otherwise  be  provided  in  this  rule,  seniority 


shall  be  defined  as  follows; 

PERMANENT 

1.  Seniority  for  permanent  appointees  shall 
be  determined  by  the  date  of  certification 
which  resulted  in  a permanent  appointment 
to  a position  in  a class  in  a department. 
Seniority  for  appointees  granted  status  or 
permanent  tenure  to  a class  shall  be 
determined  by  the  date  of  certification  in 
the  class  from  which  status  or  permanent 
tenure  was  granted. 

TEMPORARY 

FROM 

ELIGIBLE  LIST 

2.  Seniority  for  temporary  employees  ap- 
appointed  from  an  eligible  list  shall  be 
determined  by  the  date  of  certification 
which  resulted  in  a temporary  appointment 
to  a position  in  a class  in  a department.. 

LIMITED  TENURE 

3.  Seniority  for  limited  tenure  appointees 
shall  be  determined  by  the  date  an 
appointee  starts  to  work  in  a current 
continuous  limited  tenure  appointment  in  a 
department.  Seniority  in  the  event  of 
ties  shall  be  determined  by  the  appointing 
officer  whose  decision  shall  be  final. 

B.  Excluding  involuntary  leave  as  provided  elsewhere  in  this 
rule,  seniority  shall  not  be  affected  or  reduced  by  current  or  previous 
periods  of  authorized  leave  of  absence  or  authorized  reduction  in  work 
schedules. 
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C.  In  calculating  permanent  seniority  in  a class,  temporary 
seniority  in  the  same  class  shall  not  be  added  to  permanent  seniority  in  a 
class . 


D.  In  calculating  temporary  seniority  in  a class,  permanent 
seniority  in  the  same  class  shall  be  added  to  temporary  seniority  in  a class. 

E.  In  the  event  of  ties,  seniority  of  civil  service  appointees 
will  be  determined  by  rank  on  the  eligibile  list.  In  determining  rank, 
earlier  eligible  lists  have  priority  over  later  eligible  lists  and  promotive 
lists  have  absolute  priority  over  entrance  lists. 

F.  For  the  purposes  of  calculating  the  seniority  of  non-civil 
service  or  limited  tenure  employees,  all  periods  of  time  served  in  the  most 
recent  continuous  temporary  or  limited  tenure  appointment  will  be  combined  and 
the  cumulative  total  derived  thereby  will  be  used  to  determine  seniority. 
Non-civil  service  employees  who  were  previously  limited  tenure  or  temporary 
civil  service  in  a current  continuous  appointment  shall  be  treated  as  limited 
tenure  for  the  purposes  of  lay-off. 

G.  Seniority  acquired  in  a recognized  craft  apprenticeship 
program  with  the  City  and  County  shall  be  added  to  seniority  in  the  journey- 
level  class. 

Section  32.03.  ESTABLISHMENT  AND  VERIFICATION  OF  SENIORITY  ROSTER 

When  a lay-off  is  imminent,  an  appointing  officer  will  notify 
the  Commission  as  to  the  class  or  classes  affected.  If  requested  by  the 
General  Manager,  Personnel,  the  appointing  officer  will  provide  a seniority 
roster  including,  but  not  limited  to,  the  name,  status,  certification  date, 
and  rank  on  eligible  list  of  all  employees  in  the  affected  classes  and  the 
number  of  such  employees  to  be  laid  off.  The  General  Manager,  Personnel,  upon 
verification  of  the  seniority  roster,  will  notify  the  appointing  officer  of 
the  names  of  those  employees  to  be  laid  off.  Whenever  possible  the  appointing 
officer  must  notify  affected  employees  sufficiently  in  advance  of  a lay-off. 

Section  32.04.  ORDER  OF  LAY-OFF 

Except  as  may  otherwise  be  provided  in  this  rule,  lay-off  of 
employees  shall  be  by  inverse  order  of  seniority  in  a class  and  department  in 
the  following  order  of  absolute  priority: 

A)  Non-Civil  Service 

B)  Limited  Tenure 

C)  Temporary  From  Eligible  List 

D)  Probationary 

E)  Permanent 

Section  32.05.  EXCEPTIONS  TO  ORDER  OF  LAY-OFF 

A.  Limited  Tenure  employees,  who  qualified  for  their  positions 
as  a result  of  meeting  specific  hiring  criteria  and  who  are  appointed  under 
specific  funding  guidelines  which  limit  the  duration  of  employment  shall  be 
laid  off  at  the  end  of  their  designated  tenure  without  effect  on  any  other 
employees. 
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B.  Persons  appointed  to  positions  requiring  special  qualifi- 
cations or  skills  shall  be  laid  off  when  the  work  requiring  such  special 
qualifications  or  skills  is  completed,  providing  such  appointees  shall  have 
rights  to  continue  employment  within  their  class  in  positions  where  the 
special  qualifications  or  skills  are  not  required  if  their  name  has  been 
reached  for  certification  to  a regular  position. 

C.  In  the  event  of  a lay-off,  a person  appointed  to  a position 
requiring  special  qualifications  or  skills  as  approved  by  the  General  Manager, 
Personnel,  shall  continue  in  the  position  unless  a more  senior  employee  or 
holdover  in  the  class  in  which  the  lay-off  occurs  possesses  the  same  qualifi- 
cations and  skills.  The  General  Manager,  Personnel,  may  administer  such  tests 
as  deemed  necessary  to  determine  possession  of  special  qualifications  and 
skills. 


D.  All  exceptions  to  the  order  of  lay-off  shall  require  the 
express  approval  of  the  Commission. 

Section  32.06.  LAY-OFF  - TEMPORARY  APPOINTEES 

A.  Non-Civil  Service  Appointees 

Non-Civil  Service  appointees  will  be  laid  off  at  the 
discretion  of  the  appointing  officer. 

B.  Limited  Tenure  Appointees 

The  lay-off  of  a limited  tenure  appointee  shall  be  governed 
by  the  following  provisions: 

1.  The  limited  tenure  appointee  with  the  least  seniority 
in  the  class  in  the  department  shall  be  laid  off  first 
except  if  a more  senior  limited  tenure  appointee  elects 
to  be  laid  off.  In  the  event  of  a conflict,  the 
limited  tenure  appointee  with  the  greater  seniority 
shall  have  preference. 

2.  Entrance  limited  tenure  employees  shall  be  laid  off 
prior  to  the  lay-off  of  any  promotional  limited  tenure 
appointees  in  the  same  class. 

3.  Limited  tenure  appointees  who  hold  permanent  status  in 
another  class  and  who  are  laid  off  shall  revert  to 
their  permanent  positions. 

C.  Temporary  Appointees  From  Eligible  List 

1.  Order  of  lay-off  for  temporary  appointees  shall  be  by 
class  within  a department,  by  inverse  order  of  seniority  except  if  a more 
senior  temporary  appointee  elects  to  be  laid  off.  In  the  event  of  a conflict, 
the  temporary  appointee  with  the  greater  seniority  shall  have  preference. 

2.  The  names  of  temporary  appointees  who  are  laid  off 
shall  be  returned  to  the  eligible  lists  from  which  appointed  for  further 
certification  if  such  lists  are  still  in  existence. 

SUPERSEDED  BY  UTER  EDiliON 
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Section  32.07.  LAY-OFF  - PROBATIONARY  APPOINTEES 

A.  Probationary  appointees  shall  be  laid  off  in  inverse  order 
of  the  date  of  permanent  certification,  except  if  a more  senior  probationary 
or  permanent  appointee  elects  to  be  laid  off.  In  the  event  of  a conflict,  the 
probationary  or  permanent  appointee  with  the  greater  seniority  shall  have 
preference. 


B.  As  provided  in  Section  32. 10. A,  a probationary  appointee, 
regardless  of  length  of  service,  may  displace  any  temporary  appointee 
including  part-time  exempt,  in  the  same  class  in  any  department. 

Section  32.08.  LAY-OFF  - PERMANENT  APPOINTEES 


A.  Lay-off  of  permanent  appointees  shall  be  by  class  in  a 
department  in  inverse  order  of  seniority  except  if  a more  senior  permanent 
appointee  elects  to  be  laid  off.  In  the  event  of  a conflict,  the  permanent 
appointee  with  the  greater  seniority  shall  have  preference. 

B.  Lay-off  shall  be  treated  separately  under  each  appointing 
officer  except  that  permanent  and  probationary  employees  in  classes  determined 
by  the  Commission  and  listed  in  the  Appendix  of  this  rule,  may  displace  other 
permanent  or  probationary  employees  in  the  same  class  with  less  seniority  in 
any  department  and  except  as  otherwise  provided  below: 

1.  An  appointee  with  five  (5)  or  more  years  of 
seniority  in  a class,  immediately  prior  to  lay-off 
in  that  class,  shall  have  the  right  to  displace  an 
appointee  with  less  than  five  (5)  years  of 
seniority  in  that  class  in  any  department.  In  that 
event,  lay-off  shall  be  by  inverse  order  of 
seniority  in  the  class  in  the  City  and  County 
service.  The  appointee  shall  then  be  subject  to 
serving  a new  probationary  period. 

2.  As  provided  in  Section  32. 01. A,  a permanent 
appointee,  regardless  of  length  of  service,  may 
displace  any  temporary  appointee,  including 
part-time  exempt,  in  the  same  class  in  any 
department. 


C.  Reinstatement  From  Entrance  Appointment 


either: 


An  employee  laid  off  from  an  entrance  appointment  shall  be 

1.  Restored  to  a position  in  a class  and  department 
which  the  employee  held  on  a permanent  basis 
immediately  prior  to  appointment  in  the  class  from 
which  laid  off.  If  necessary,  lay-offs  in  the 
classes  affected  shall  follow; 

2.  or  as  directed  by  the  General  Manager,  Personnel, 
appointed  in  rank  order  of  seniority  to  a position 
not  filled  by  a permanent  employee  in  any  other 
city  department  in  the  class  held  on  a permanent 
basis  immediately  prior  to  appointment  in  the  class 
from  which  laid  off. 
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Section  32.07.  LAY-OFF  - PROBATIONARY  APPOINTEES 

A.  Probationary  appointees  shall  be  laid  off  in  inverse  order 
of  the  date  of  permanent  certification,  except  if  a more  senior  probationary 
or  permanent  appointee  elects  to  be  laid  off.  In  the  event  of  a conflict,  the 
probationary  or  permanent  appointee  with  the  greater  seniority  shall  have 
preference. 


B.  As  provided  in  Section  32. 10. A,  a probationary  appointee, 
regardless  of  length  of  service,  may  displace  any  temporary  appointee 
including  part-time  exempt,  in  the  same  class  in  any  department. 

Section  32.08.  LAY-OFF  - PERMANENT  APPOINTEES 


A.  Lay-off  of  permanent  appointees  shall  be  by  class  in  a 
department  in  inverse  order  of  seniority  except  if  a more  senior  permanent 
appointee  elects  to  be  laid  off.  In  the  event  of  a conflict,  the  permanent 
appointee  with  the  greater  seniority  shall  have  preference. 

B.  Lay-off  shall  be  treated  separately  under  each 
appointing  officer  except  that  permanent  and  probationary  employees  in  classes 
determined  by  the  Commission  and  listed  in  the  Appendix  of  this  rule,  may 
displace  other  permanent  or  probationary  employees  in  the  same  class  with  less 
seniority  in  any  department  and  except  as  otherwise  provided  below: 

1.  An  appointee  with  (5)  five  or  more  years  of 
seniority  in  a class,  immediately  prior  to  lay-off 
in  that  class,  shall  have  the  right  to  displace  an 
appointee  with  less  than  five  (5)  years  of 
seniority  in  that  class  in  any  department.  In  that 
event,  lay-off  shall  be  by  inverse  order  of 
seniority  in  the  class  in  the  City  and  County 
service.  The  appointee  shall  then  be  subject  to 
serving  a new  probationary  period. 

2.  As  provided  in  Section  32. 01. A,  a permanent 
appointee,  regardless  of  length  of  service,  may 
displace  any  temporary  appointee,  including 
part-time  exempt,  in  the  same  class  in  any 
department. 


either: 


C.  Reinstatement  From  Entrance  Appointment 

An  employee  laid  off  from  an  entrance  appointment  shall  be 

1.  Restored  to  a position  in  a class  and  department 
which  the  employee  held  on  a permanent  basis 
immediately  prior  to  appointment  in  the  class  from 
which  laid  off.  If  necessary,  lay-offs  in  the 
classes  affected  shall  follow; 

2.  or  as  directed  by  the  General  Manager,  Personnel, 
appointed  in  rank  order  of  seniority  to  a position 
not  filled  by  a permanent  employee  in  any  other 
city  department  in  the  class  held  on  a permanent 
basis  immediately  prior  to  appointment  in  the  class 
from  which  laid  off. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


3.  Or,  if  options  1 and  2 are  exhausted  or  if  the 
employee  had  no  permanent  status  prior  to 
appointment  in  the  class  from  which  laid-off;  the 
employee,  subject  to  the  approval  of  the 
Commission,  may  be  appointed  to  a position  in  a 
class  similarly  related  to  the  class  from  which  the 
lay-off  occurred  provided  such  action  will  not 
adversely  affect  an  incumbent  certified  from  an 
eligible  list.  The  General  Manager,  Personnel, 
shall  designate  and  recommend  such  classes  to  the 
Commission. 

D.  Requirement  for  Probationary  Period 

Reinstatement  to  a position  other  than  the  position  in  the 
class  and  department  in  which  permanently  employed  immediately  prior  to 
appointment  in  the  class  from  which  laid  off  will  require  the  appointee  to 
serve  a new  probationary  period. 

E.  Seniority  Date  Upon  Reinstatement 

Employees  who  are  reinstated  to  a position  held  on  a 
permanent  basis  immediately  prior  to  appointment  in  the  class  from  which  laid 
off  will  return  with  their  original  seniority  date  in  the  class.  Employees 
who  are  reinstated  to  a position  in  which  they  have  had  no  prior  permanent 
service  shall  have  seniority  calculated  from  the  date  of  certification  to  the 
class  from  which  laid  off. 

Section  32.09.  LAY-OFF  - PROMOTIVE  APPOINTEES 

A.  An  employee  laid  off  from  a promotive  appointment  shall  be 

either: 


1.  Restored  to  a position  in  the  class  and  department  from 
which  promoted.  If  necessary,  lay-offs  in  the  classes 
affected  shall  follow; 

2.  or  as  directed  by  the  General  Manager,  Personnel; 
appointed  in  rank  order  of  seniority  in  the  class  to  a 
position  not  filled  by  a permanent  appointee  in  the 
class  from  which  promoted  in  any  other  city  department; 

3.  Or  if  options  1 and  2 are  exhausted,  the  employee, 
subject  to  the  approval  of  the  Commission,  may  be 
appointed  to  a position  in  a class  similarly  related  to 
the  class  from  which  the  lay-off  occurred  or  to  an 
appropriate  lower  rank  class  provided  such  action  will 
not  adversely  affect  the  permanent  incumbents.  The 
General  Manager,  Personnel,  shall  designate  and 
recommend  such  classes  to  the  Commission; 


An  employee  who  has  completed  the  probationary  period 
in  a promotive  appointment  that  is  two  (2)  or  more 
steps  higher  in  an  occupational  series  than  the 
permanent  position  from  which  promoted  may  be  returned 
to  a position  in  the  City  and  County  service  in  the 
next  lower  ranks . „ , 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


If  necessary,  lay-offs  in  the  classes  affected  shall 
follow.  For  the  purposes  of  this  section,  seniority  in 
the  intermediate  class  or  classes  shall  be  calculated 
from  the  date  of  certification  in  the  higher  class  or 
in  a class  designated  by  the  General  Manager, 

Personnel,  as  similarly  related  to  the  intermediate 
class.  If  the  employee  laid  off  is  the  least  senior 
employee  in  the  intermediate  rank(s),  the  employee 
shall  be  placed  on  holdover  list(s)  for  s_^uch  inter- 
mediate rank(s)  and  shall  be  restored  to  "the  class  from 
which  promoted; 

5.  Promotive  employees  who  do  not  wish  to  be  reinstated  to 
a former  class,  a similarly  related  class  or  an 
intermediate  class  may  waive  such  reinstatement  and 
elect  to  be  laid  off  or  placed  on  involuntary  leave. 

Such  waiver  will  not  affect  the  employee's  status  on  a 
holdover  roster  for  the  class  from  which  laid  off. 

B.  Higher  Class  Not  Filled  by  Promotional  Examination 

The  Commission  may  order  that  the  provisions  of  this  rule 
shall  apply  to  appointees  in  higher  classes  in  a class  series  even  though  the 
examination  for  such  higher  class  was  not  held  as  a promotive  examination  or 
where  appointees  were  blanketed  in  to  such  higher  classes.  If  necessary, 
lay-offs  in  the  classes  affected  shall  follow.  For  the  purposes  of  this 
section,  seniority  in  the  intermediate  class  or  classes  shall  be  calculated 
from  the  date  of  certification  in  the  higher  class  or  in  a class  designated  by 
the  General  Manager,  Personnel,  as  similarly  related  to  the  intermediate  class. 

C.  Requirement  For  Probationary  Period 

Reinstatement  to  a position  other  than  the  position  in  the 
class  and  department  from  which  promoted  will  require  the  appointee  to  serve  a 
new  probationary  period. 

D.  Reinstatement  with  Employee's  Original  Seniority  in  the 

Class 

Employees  who  are  reinstated  from  a promotive  appointment 
are  restored  with  their  original  seniority  in  the  class,  if  any. 

Section  32.10.  HOLDOVER  STATUS  AND  RETURN  TO  DUTY 

A.  Holdover  Roster  - General  Requirements 

1.  Subject  to  the  provisions  of  this  rule,  civil  service 
appointees  who  are  laid  off  or  placed  on  an  involuntary  leave  of  absence  shall 
be  designated  as  holdovers. 

2.  The  names  of  holdovers  will  be  ranked  on  a holdover 
roster  for  the  class  or  classes  from  which  lay-off  occurs  and  in  the  order  of 
total  seniority  in  the  class  in  the  City  and  County  service.  Seniority  prior 
to  resignation  or  termination  shall  not  be  used  in  determining  holdover  rights 
in  a class. 
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3.  Holdovers  will  be  returned  to  duty  In  rank  order  from 

holdover  rosters. 

4.  Holdovers  shall  for  a period  of  five  (5)  years  from  the 
date  of  lay-off  have  preference  for  appointment  over  ellgibles  on  civil 
service  lists,  or  employees  requesting  transfer,  reinstatement  or 
reappointment.  The  Civil  Service  Commission,  upon  review  of  all  the 
circumstances,  may  extend  the  holdover  status  for  such  specified  period  of 
time  as  It  may  deem  proper. 

5.  Holdover  rosters  shall  be  canvassed  In  the  following 
order:  first,  permanent  holdover  rosters;  then,  temporary  holdover  rosters. 

6.  Permanent  holdovers  will  be  returned  to  duty  In 
temporary  positions  before  temporary  holdovers.  Permanent  holdovers  shall 
displace  any  temporary  or  part-time  exempt  appointee  in  the  same  class  in  any 
City  and  County  department.  Permanent  holdovers  returned  to  duty  In  temporary 
positions  will  retain  their  status  on  the  permanent  holdover  roster.  In  the 
event  of  a displacement,  the  least  senior  temporary  or  part-time  exempt 
appointee  In  the  City  and  County  service  will  be  laid  off  first. 

7.  Permanent  holdovers  In  classes  with  city-wide  seniority 
for  lay-off  purposes  shall  be  entitled  to  displace  only  the  least  senior 
permanent  employee  In  that  class  In  City  service.  Holdovers  who  waive  such 
appointment  will  remain  on  the  holdover  list  for  subsequent  permanent 
appointment  to  vacant  positions  but  may  accept  a temporary  position  in  the 
class  If  aval lable. 


8.  Exceptions  to  Return  to  Duty  in  Rank  Order 

a.  If  two  (2)  or  more  approved  requisitions  are  on 
file,  the  General  Manager,  Personnel,  may  permit  holdovers  in  line  for 
appointment  and  in  accordance  with  their  standing  on  the  roster  to  select  from 
the  available  requisitions  the  positions  to  which  they  desire  appointment. 

b.  In  cases  where  holdovers  on  rosters  who  would  be 
reached  for  appointment  on  requisitions,  the  General  Manager,  Personnel,  may 
consult  with  appointing  officers  and  employees  Involved,  and  If  It  is  in  the 
best  Interest  of  the  service,  may  offer  out  said  positions  to  holdovers  so  as 
to  make  it  possible  for  them  to  return  to  duty  in  the  department  from  which 
laid  off. 


9.  Holdovers  who  are  notified  that  they  are  being  returned 
to  duty  are  required  to  respond  to  the  Civil  Service  Department  within  five 
(5)  business  days  of  the  date  of  notification.  The  General  Manager, 

Personnel,  may  extend  time  response  period  beyond  five  (5)  business  days. 
Failure  of  a holdover  to  respond  within  the  time  limits  shall  be  considered  a 
refusal  of  the  offer  and  shall  be  subject  to  the  penalty,  if  any,  provided  in 
this  rule. 


10.  Except  as  otherwise  provided  in  these  Rules,  holdovers 
who  fail  to  possess  and  maintain  the  qualifications  required  by  law  and  by  the 
terms  of  the  examination  announcement  under  which  they  participated  will 
forfeit  their  eligibility. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


11.  In  all  cases  of  change  of  address,  the  Civil  Service 
Department  must  be  notified  in  writing  separately  for  each  class  involved. 
Notice  of  change  of  address  to  the  post  office  and/or  the  employee's  current 
department  only  will  not  be  a reasonable  excuse  for  special  consideration  in 
case  of  failure  to  respond  to  notice  of  return  to  duty  within  time  limits. 

12.  Except  as  otherwise  directed  by  the  General  Manager, 
Personnel,  holdovers  being  returned  to  duty  will  not  be  required  to  pass  a new 
medical  examination. 

13.  A properly  completed  copy  of  the  designated  report  of 
lay-off  or  involuntary  leave  of  absence  form  must  be  forwarded  to  the  Civil 
Service  Department  as  soon  as  possible  (in  advance  of  the  action  if  possible) 
so  that  the  Civil  Service  Department  may  record  the  action  and  place  the 
employee's  name  on  a holdover  roster  for  immediate  consideration  for  return  to 
duty. 


14.  Late  reports  of  lay-off  shall  not  interfere  with  nor 
affect  the  rights  of  holdovers  to  whom  notices  of  return  to  duty  have  already 
been  mailed  and  who  have  been  or  may  be  returned  to  duty  in  response  to  such 
notices  except  as  follows:  A holdover  with  more  than  five  (5)  years  of 
seniority  in  a class  can  displace  any  appointee  or  any  holdover  who  has  been 
returned  to  duty  who  has  less  than  five  (5)  years  of  seniority  in  the  same 
class. 


15.  If  there  is  no  holdover  roster  for  a class  or  if  the 
holdover  roster  is  exhausted,  the  General  Manager,  Personnel,  may  authorize 
that  a holdover  be  returned  to  duty  from  another  holdover  roster  deemed 
suitable  to  temporarily  provide  the  required  service.  If  no  other  roster  is 
available,  the  position  shall  be  offered  to  eligibles  on  regular  civil  service 
eligible  lists  or  to  individuals  requesting  transfer,  reinstatement  or 
reappointment. 


16.  Holdovers  returned  to  duty  will  be  reinstated  with 
accrued  compensatory  time,  if  any,  and  with  their  original  anniversary  date 
for  the  purposes  of  computing  sick  leave  and  vacation  benefits. 

B.  Holdover  - Temporary  Appointees 

1.  Appointees  certified  from  an  eligible  list  who  have 
satisfactorily  served  under  temporary  appointment  shall  upon  expiration  of  the 
list  be  designated  a "temporary  holdover." 

2.  Resignation  from  temporary  appointment  from  a holdover 
roster  or  refusal  of  temporary  appointment  from  a holdover  roster  cancels  all 
temporary  holdover  rights  in  that  class. 

C.  Holdover  - Permanent  and  Probationary  Appointees 

1.  A permanent  or  probationary  appointee  to  a promotional 
or  entrance  position  who  is  laid  off  shall  be  designated  a "permanent 
holdover"  and  shall  be  returned  to  duty  in  a position  in  the  class  from  which 
laid  off  from  a holdover  roster  as  provided  in  this  rule. 
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Civil  Service  Commission  Rules 


2.  A permanent  holdover  returned  to  duty  on  a permanent 
basis  in  a department  other  than  the  one  from  which  laid  off  shall  serve  a new 
probationary  period. 

3.  Return  to  duty  of  a permanent  holdover  to  a position  in 
the  class  from  which  laid  off  will  be  subject  to  the  following  conditions: 

a.  Return  to  Duty  - Department  From  Which  Laid-Off 

Permanent  Vacancy  - A permanent  holdover  who 
refuses  an  offer  to  return  to  duty  on  a permanent 
basis  in  the  department  from  which  laid  off  will 
forfeit  all  holdover  rights  in  that  class,  and  will 
be  removed  from  all  rosters  for  that  class.  Such 
refusal  of  return  to  duty  will  be  deemed  a resigna- 
tion. 

Temporary  Vacancy  - Permanent  holdovers  may  refuse 
an  offer  to  return  to  duty  on  a temporary  basis  in 
the  department  from  which  laid  off  without 
affecting  future  offers  to  be  returned  to  duty. 
Waiver  of  temporary  appointment  may  not  be  removed 
without  the  permission  of  the  General  Manager, 
Personnel . 

b.  Return  to  Duty  - Department  Other  Than  the  One  From 
Which  Laid  Off 

Permanent  holdovers  may  refuse  an  offer  to  return 
to  duty  on  a permanent  or  temporary  basis  in  a 
department  other  than  the  department  from  which 
laid  off  without  affecting  future  offers  to  be 
returned  to  duty.  Such  departmental  waivers  may 
not  be  withdrawn  without  the  approval  of  the 
General  Manager,  Personnel. 

4.  A permanent  holdover  who  was  laid  off  during  the 
probationary  period  and  who  is  returned  to  duty  in  the  department  from  which 
laid  off  shall  complete  the  remaining  period  of  probationary  service. 

5.  Transferees  who  are  laid  off  during  the  probationary 
period  shall  be  ranked  on  the  permanent  holdover  roster  for  the  class  in 
accordance  with  their  seniority  in  the  class  in  the  City  and  County  service. 

6.  Permanent  holdovers  who  resign  or  are  terminated  during 
the  probationary  period  may  be  returned  to  the  holdover  roster  from  which 
appointed  subject  to  the  provisions  these  Rules.  Such  holdovers  shall  not 
displace  any  current  permanent  or  probationary  employees,  but  will  remain  on 
the  list  for  subsequent  permanent  appointment  to  vacant  positions  and  may 
accept  a temporary  position  in  the  class,  if  available. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


Section  32.11.  INVOLUNTARY  LEAVE  OF  ABSENCE 

A.  Whenever  it  becomes  necessary  to  effect  a reduction  in 
force  due  to  lack  of  work  or  lack  of  funds  which  will  result  in  the  displace- 
ment of  a permanent  or  probationary  appointee  from  the  City  and  County 
service,  an  appointing  officer,  notwithstanding  other  provisions  of  these 
Rules  governing  leaves  of  absence,  shall  place  such  employees  on  a leave  of 
absence  of  an  involuntary  nature  unless  the  employee  elects  to  be  laid  off. 

B.  Such  reductions  in  force  shall  be  effected  by' the 
provisions  of  this  rule  governing  seniority  and  order  of  lay-off. 

C.  Employees  placed  on  an  involuntary  leave  of  absence  shall 
be  ranked  on  the  holdover  roster  for  the  class  from  which  laid  off  and  shall 
be  returned  to  duty  as  provided  in  this  rule. 

D.  Leaves  of  absence  imposed  under  the  provisions  of  this  rule 
will  expire  upon  the  return  to  duty  of  the  holdover,  upon  the  expiration  of 
holdover  status,  or  upon  written  request  of  the  employee  to  elect  to  be  laid 
off  while  on  involuntary  leave. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RULE  32  - APPENDIX 


CLASSIFICATIONS  INCLUDED  IN  CITY-WIDE  SENIORITY 
FOR  LAY-OFF  PURPOSES 
(Rule  32,  Section  32.08) 


2708  CUSTODIAN 

3402  FARMER 

3417  GARDENER 

3428  NURSERY  SPECIALIST 

3434  TREE  TOPPER 

5310  SURVEYOR'S  FIELD  ASSISTANT 

5312  SURVEYOR 

6318  CONSTRUCTION  INSPECTOR 

7306  AUTOMOTIVE  BODY  AND  FENDER  WORKER 

7309  CAR  AND  AUTO  PAINTER 

7311  CEMENT  MASON 

7313  AUTOMOTIVE  MACHINIST 

7318  ELECTRONIC  MAINTENANCE  TECHNICIAN 

7319  ELECTRIC  MOTOR  REPAIRER 

7326  GLAZIER 

7328  OPERATING  ENGINEER,  UNIVERSAL 

7332  MAINTENANCE  MACHINIST 

7333  APPRENTICE  STATIONARY  ENGINEER 

7334  STATIONARY  ENGINEER 

7338  ELECTRICAL  LINE  WORKER 

7344  CARPENTER 

7345  ELECTRICIAN 

7346  PAINTER 

7347  PLUMBER 

7348  STEAMFITTER 

7355  TRUCK  DRIVER 

7358  PATTERN  MAKER 

7360  PIPE  WELDER 

7367  RADIO  TECHNICIAN 

7372  STATIONARY  ENGINEER,  SEWAGE  PLANT 

7375  APPRENTICE  STATIONARY  ENGINEER,  SEWAGE  PLANT 

7376  SHEET  METAL  WORKER 

7381  AUTOMOTIVE  MECHANIC 

7388  UTILITY  PLUMBER 

7392  WINDOW  CLEANER 

7395  ORNAMENTAL  IRON  WORKER 

7404  ASPHALT  FINISHER 

7410  AUTOMOTIVE  SERVICE  WORKER 

7434  MAINTENANCE  MACHINIST  HELPER 

7450  SHADE  AND  DRAPERY  WORKER 

7514  GENERAL  LABORER 
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City  and  County  of  San  Francisco 


Civil  Service  Commission 


B.  Action  by  Appointing  Officer 

As  a result  of  review,  if  such  review  is  requested  by  the 
resignee,  the  appointing  officer  may  amend  or  sustain  the  certification  of 
services. 


C.  Notification  to  Employee 

If  the  appointing  officer  amends  the  resignation,  the 
resignee  shall  immediately  be  notified  by  copy  of  the  resignation  form  with 
services  clearly  marked  satisfactory.  If  the  appointing  officer  sustains  the 
original  determination,  the  appointing  officer  shall  immediately  notify  the 
resignee  and  the  Commission  on  the  prescribed  Civil  Service  Department  form. 

D.  Report  Requirement 

A resignation  certified  by  the  appointing  officer  with 
services  unsatisfactory  shall  be  accompanied  with  a statement  of  the  reasons 
for  this  action  and  shall  contain  a statement  that  the  notification  and  review 
procedure  outline  above  was  completed. 

E.  Commission  Review 

The  Commission  shall  consider  the  resignations  of  persons 
whose  services  have  been  designated  as  unsatisfactory  and  shall  take  one  or 
more  of  the  following  actions: 

1.  Accept  the  resignation  as  certified, 

2.  Remove  the  name  of  the  resignee  from  other  eligible 
lists  on  which  the  eligible's  name  appears, 

3.  Restrict  participation  in  future  examinations  as  it 
deems  just, 

4.  Restrict  future  employment  as  it  deems  just, 

5.  Accept  the  resignation  as  certified  and  order  that 
future  employment  be  without  restriction  including  the 
right  to  request  reappointment,  or 

6.  Remand  the  resignation  to  the  appointing  officer  for 
reconsideration. 

F.  Waiver  of  Employment 

Pending  action  by  the  Commission,  the  resignee  shall  be 
under  waiver  of  all  employment. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission 


B.  Action  by  Appointing  Officer 

As  a result  of  review,  if  such  review  is  requested  by  the 
resignee,  the  appointing  officer  may  amend  or  sustain  the  certification  of 
services. 


C.  Notification  to  Employee 

If  the  appointing  officer  amends  the  resignation,  the 
resignee  shall  immediately  be  notified  by  copy  of  the  resignation  form  with 
services  clearly  marked  satisfactory.  If  the  appointing  officer  sustains  the 
original  determination,  the  appointing  officer  shall  immediately  notify  the 
resignee  and  the  Commission  on  the  prescribed  Civil  Service  Department  form. 

D.  Report  Requirement 

A resignation  certified  by  the  appointing  officer  with 
services  unsatisfactory  shall  be  accompanied  with  a statement  of  the  reasons 
for  this  action  and  shall  contain  a statement  that  the  notification  and  review 
procedure  outline  above  was  completed. 

E.  Commission  Review 

The  Commission  shall  consider  the  resignations  of  persons 
whose  services  have  been  designated  as  unsatisfactory  and  shall  take  one  or 


more  of  the  following 

actions ; 

1 . 

Accept  the  resignation  as  certified. 

2. 

Remove  the  name  of  the  resignee  from  other  eligible 
lists  on  which  there  is  standing. 

3. 

Restrict  participation  in  future  examinations  as  it 
deems  just. 

4. 

Restrict  future  employment  as  it  deems  just. 

5. 

Accept  the  resignation  as  certified  and  order  that 
future  employment  be  without  restriction  including  the 
right  to  request  reappointment. 

6. 

Remand  the  resignation  to  the  appointing  officer  for 
reconsideration,  or 

F.  Waiver  of  Employment 

Pending  action  by  the  Commission,  the  resignee  shall  be 
under  waiver  of  all  employment. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


INDEX 

- A - 

ABSENCE,  UNAUTHORIZED 

Five  days  or  less,  25.01  25.1 

When  over  five  days,  25.02 25.1 

ABANDONMENT  OF  POSITION,  25.02 ' 25.1 

ADDRESS,  CHANGE  OF,  8.08,  11.06 8.2,  11.5 

ADJOURNED  MEETING,  4.02 4.1 

ADVERSE  COURT  DECISION,  1.06 1.8 

ADMINISTRATION 

Acting  General  Manager,  Personnel,  3.06 3.3 

Assistant  General  Manager,  Personnel,  3.05 3.3 

CSC  President  and  Vice-President  Duties,  3.02 3.1 

General  Manager,  Personnel,  Duties,  3.04 3.1 

Additional  Part-Time  Employment  Request,  29.05 14.1 

Appeal  of  a Decision,  5.06 5.6 

Public  Register  of  Communications,  5.01 5.1 

Responsibilities  Regarding  Position  Classification  Plan,  7.05  7.2 

Secretary,  CSC,  3.03 3.1 

AFFIRMATIVE  ACTION  PLAN 

Amendment  of  Rules,  1.05 1.8 

Analysis  of  Workforce,  1.03B 1.2 

Annual  Supplementary  Plan,  1.03F 1.7 

Complaints,  1.03F 1.3 

Court  Actions  , 1.06 1.8 

Delegation  of  Responsibility,  1.031 1.8 

Dissemination  of  Rule,  1.03D 1.8 

Equal  Opportunity  Program,  1 .03C 1.3 

Federal  Guidelines,  1.03G 1.7 

Free  Speech,  1 .03A.4 1.1 

Monitoring  and  Evaluation,  1.03E 1.3 

Policy,  1.03A 1.1 

Retaliation,  1.03F.3 1.3 

AMENDMENT  OF  CSC  RULES,  1.05  (See  Also  Standing  Committee) 1.8 

AMERICAN  ARBITRATION  ASSOCIATION,  6.06C 6.4 

ANNOUNCEMENTS  (See  Examinations) 

APPEAL 

Qualifications  Appraisal  Boards  (See  Examinations) 

Procedure  for  Termination,  6.01  - 6.10 6.1 

Of  Classification  (See  Classification) 

Of  General  Manager's  Action,  5.06 5.6 

Reconsideration  of  Action  by  CSC,  5.07 5.6 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


AFFIRMATIVE  ACTION  PLAN,  §1.03,  1 .1 
Analysis  of  Workforce,  §1.03B,  1 .2 
Annual  Supplementary  Plan,  §1.03H,  1.7 
Delegation  of  Responsibility,  §1.031,  1 .8 

Discrimination  Complaints,  §1.03F,  1 .3  (See  Also  Discrimination) 

Dissemination  of  Rule,  §1.03D,  1 .3 

Equal  Opportunity  Program,  §1.03C,  1 .2 

Federal  Guidelines  Incorporation,  §1.03G,  1 .7 

Monitoring  and  Evaluation,  §1.03E,  1.3 

Policy,  §103. A,  1.1 

AMENDMENT  OF  CSC  RULES,  §1.05,  1 .8 
AMERICAN  ARBITRATION  ASSOCIATION,  §6.06C,  6.4 
ANNOUNCEMENTS  (See  Examinations) 

APPEAL 

Of  Classification  Action,  §7.07,  7.2 
Of  Denial  of  Leave,  §22.14,  22.16 
Of  General  Manager's  Action,  §5.06,  5.1 
Of  Medical  Rejection,  §15.03B,  15.1 
Of  Termination,  §6.0lC(l)(a),  6.1 
Qualifications  Appraisal  Boards  (See  Examinations) 
Reconsideration  of  Action  by  CSC,  §5.07,  5.2 
APPENDICES 

Layoff  - Rule  32,  32.10 
Probationary  Period  - Rule  16,  16.4-16.17 
APPLICATIONS  (See  Examination) 

APPOINTING  OFFICER,  DEFINED,  §2.03,  2.1 
APPOINTMENTS 

Date,  Defined,  §2.03,  2.1 
Defined,  §2.01,  2.1 

Finality  of  Appointing  Officer's  Decision,  §12.01C,  12.1 

General  Provisions,  §12.01,  12.1 

Permanent 

Defined,  §2.01A,  §12.02A  2.1,  12.1 
Method  of,  §12.02B,  12.1 
Probationary,  Defined,  §2.0IB,  2.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


APPENDICES 

Lay-off  - Rule  32 32.1  1 

Probationary  Period  - Rule  16 16.13 

APPLICATIONS  (See  Examination) 

APPOINTMENTS 

Emergency  (Non-Civil  Service),  12.04A 12.3 

Finality  of  Appointing  Officer,  12.04 12.1 

General  Provisions,  12.01 13.1 

Limited  Tenure,  defined,  2.01D.2 2.1 

Permanent,  defined,  2.01A 2.1 

Probationary,  defined,  2.01B 2.1 

Provisional 

Non-civil  service,  2.01D.1 2.1 

Limited  tenure,  2.02D.2 2.1 

Rules  Governing,  12.04 12.3 

Reappointment,  Following  Resignation,  13.03 13.1 

Reinstatement 

After  Accepting  New  Appointment,  13.01 13.1 

Following  Transfer,  13.02 13.1 

Restrictions  on  Appointments  by, 13.2 

Report  of,  12.01 12.1 

Temporary 

Defined,  2.01C 2.1 

Extension  of,  11  .OlE 11.1 

Requisitions  for,  11. OlE 11.1 

Validation  of,  12.01B 12.1 

APPOINTMENT  DATE,  DEFINED,  2.01C 2.1 

APPOINTING  OFFICER,  DEFINED,  2.02 2.1 

AS-NEEDED  EMPLOYMENT,  14.01 14.1 

APPRENTICESHIP 

Controversies,  24.07 24.3 

Duties  of  Employer-Employee,  24.04-24.05 24.3 

Function  of  Joint  Committee,  24.03 24.2 

Joint  Committee,  24.02 24.1 

Purpose  and  Policy,  24.01  24.1 

Seniority,  For  Lay-off,  32.02G 32.2 

Use  of  Rosters  of  Eligibles,  3.04C.I.8. 3.2 

ASSISTANT  GENERAL  MANAGER,  PERSONNEL,  3.05 3.3 

AUTHORITY  FOR  CIVIL  SERVICE  COMMISSION  RULES,  1.01 1.1 

- B - 

BULLETIN  BOARD,  OFFICIAL,  DEFINED,  2.04 2.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


- C - 

CERTIFICATION 

Change  of  Address,  11.06 11.5 

Certification  of  Eligible,  11.02 11.2 

Rule  of  One,  11 .02A 11.2 

Rule  of  Three,  11 .02B 11.2 

Selective  Certification  of  Certified  Temporary,  11.02Cv 11.2 

Effect  of  Failure  to  Respond.  11.04 11.3 

Response  Period,  11.03 11.3 

Extensions , 1 1 .03C 11.3 

Notice  of  Certification,  11.03B 11.3 

Notice  of  Inquiry,  11.03A 11.3 

Requisitions,  11.01 11.1 

Cancellation  of,  ll.OlC 11.1 

Flexible  Staffing,  11  .OIF 11.1 

Priority  of,  11  .OID 11.1 

Requirement  for,  ll.OlA 11.1 

Separate  or  Group,  ll.OlB 11.1 

Tenure  of  Temporary  Appointments,  ll.OlE 11.1 

Selective  Certification  of  Certified  Temporary  Employees,  11.02C.  11.2 

Supplementary  Certification,  11.02D 11.2 

Waivers,  11.05 11.5 

Condition,  11.05B 11.4 

Effect  of,  11 .05C 11.4 

General , 1 1 .05A 11.4 

Withdrawal,  11.05D 11.5 

CERTIFICATION  DATE,  DEFINED,  2.05 2.2 

CHANGE  OF  ADDRESS,  8.08.  1 1.06 8.2,1  1.5 

CHARTER,  DEFINED,  2.06 2.2 

CHEATING,  9.08 9.3 

CLASSIFICATION 

Administration,  7.05 7.2 

Amendments,  7.06 7.2 

Appeal  of  Change  in,  5.06,  7.07 5.1,' 7.2 

Class  Series  and  Service,  7.02 7.1 

Class  Specification,  7.03 7.1 

Defined,  2.08 2.2 

Effect  of  Change  in,  7.08 7.2 

Official  Copy,  7.04 7.1 

Of  Positions,  7.01 7.1 

Preparation  and  Maintenance,  3.04 3.1 

CLASSIFICATION  PLAN,  DEFINED,  2.09 2.2 

CLASSIFIED  SERVICE 

Defined,  2.10 2.2 

Discrimination  in,  1 .03F 1.3 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


CONDITIONAL  WAIVER,  11.05B 11.4 

CONTINUANCE,  Request  for,  5.11 5.2 

COMMITTEE  (See  Standing  and  Special  Committees) 

COMMUNICATIONS 

Requiring  CSC  Action,  5.01 5.1 

Not  Requiring  CSC  Action,  5.01 5.1 

Open  for  Inspection,  5.01 ' 5.1 

COURT  DECISION,  ACTION  ON  ADVERSE,  1.06 1.8 

- D - 

DEFINITIONS  OF  TERMS  USED  IN  CSC  RULES,  2.01-2.29 2.1 

DISABILITY  TRANSFERS  (See  Transfers) 

DISCIPLINARY  ACTION  (See  Separation  and  Suspension) 

DISMISSAL  (See  Separation) 

DISCRIMINATION 

A1  legations,  of,  1 .03 1.3 

Complaints,  1.03F 1.3 

Exercise  of  Free  Speech,  1.03A.4 1.1 

Political  Views,  Labor  Affiliation,  9.16 9.5 

- E - 

EDUCATION  LEAVE,  22.05 22.1  3 

ELIGIBLE  LIST 

Adoption  of,  10.04 10.1 

Apprenticeship  Rosters  as,  3.04 -3.2 

Canvassing  of  (See  Certification) 

Clerical  Errors,  10.04D 10.2 

Defined,  2.15 2.2 

Duration  of,  10.05 10.2 

Effect  of  Classification  Changes,  7.08 7.2 

Establ  i shment  of , 10.01 10.1 

Inspection  of,  10.04E 10.2 

Lists  of,  10.01 10.1 

Maintenance  of,  10.03 10.1 

Pending  CSC  Action  on  Termination,  6.10 6.6 

Pending  Results  of  Protests,  10.04C 10.2 

Priority  of,  10.02 10.1 

Protests,  10.04A 10.1 

Resignation  and  Eligibility  Status,  13.03,  33.06 13.1,33.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


EMPLOYER-EMPLOYEE  RELATIONS  ORDINANCE.  RULES  RELATED  TO 

Administrative  Law  Judge  Hearings,  21.31-21.46 21.8 

Author!  ty , 21.01 21.1 

Employee  Recognition  Elections,  21.02-21.23 21.1 

Grievance  (See  Grievance) 

Unfair  Labor  Practice  Charges,  21.24-21.30 21.6 

EMPLOYMENT,  ADDITIONAL 

Additional  Part-time  Employment,  29.02-29.03 29.1 

Charter  Restriction,  29.01  29.1 

Part-Time,  14.01 14.1 

Penalties,  29.04 29.3 

Request.  29.05 29.3 

Sick  Leave,  While  on,  22.02C.4 22.8 

EQUAL  OPPORTUNITIES,  1.03 1.2 

EXAMINATIONS 

Amendment  of  Examination  Announcement,  8.09 8.2 

Announcement,  9.02 9.1 

Applications 

Custody  of,  8.05 8.1 

Qual  if  i cations , 8.01 8.1 

Time  for  Filing,  8.02 8.1 

Authority  from  Charter,  9.01 9.1 

Challenging  Appraisal  Board  Examiners,  9.16B 9.6 

Change  in  Announcement,  8.09 8.2 

Cheating,  9.08 9.2 

Copying  of  Examination  Questions,  9.09 9.3 

Correction  of  Examination  Announcements,  8.09 8.2 

Distribution,  Grading,  Preparation,  3.04 3.1 

False  Statements,  8.06 8.2 

Inspection  of  Papers  by  Unsuccessful  Candidates,  9.14 9.4 

Inspection  of  Rating  Keys  by  Review  Committee,  9.12 9.3 

Inspection  of  Rating  in  Qualif.  Appraisal  Interviews,  9.16C 9.7 

Means  of  Identification,  9.07 9.2 

Names  Not  to  be  Made  Public,  8.07 8.2 

Notice  of,  8.03 8.1 

Official  Time  Period,  9.05 9.2 

Passing  Mark,  9.13 9.4 

Political  Views,  Labor  Affi  1 iation,  9.16 9.5 

Procedures  and  Practices,  9.16A 9.5 

Promotional,  Except  Police  and  Fire,  9.06A 9.1 

Promotional,  Police  and  Fire,  9.06B 9.1 

Promotional  Examinations,  Additional  Notice  of,  8.04 8.1 

Protest  of,  9.03 9.1 

Qualifications  Appraisal,  Rules  of,  8.01 8.1 

Ratings  on 

Inspection  of,  9.16 9.5 

Key  for,  9.10 9.3 

Rating  Seniority,  Fire  and  Police  Departments,  9.17 9.7 

Reissuance  of  Examination  Announcements,  9.04 9.1 

Requirement  to  Conduct,  9.18 9.9 

Scoring,  9.10-9. 11 9.3 

Time  for  Filing,  3.02 8.1 

Unauthorized  Material,  9.08 9.3 

Veterans'  Preference,  9.15 9.4 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


EXCHANGE,  TEMPORARY,  FOR  TRAINING  PURPOSES,  27.01  27.1 

EXECUTIVE  SESSION,  4.05,  2.16 2.2,  4.2 

EXEMPT  POSITIONS,  DEFINED,  2.19D 2.3 

EXTENSION  OF  TEMPORARY  APPOINTMENTS,  11.03 11.3 

- F - 

FALSE  STATEMENTS,  8.06 8.2 

-G- 

GENERAL  MANAGE,  PERSONNEL  (See  Administration) 

GRIEVANCE 

Definition  of,  18.02 18.1 

Exclusion  from  Grievance  Procedure,  18.02A.1-A.4 18.1 

Procedure  for,  18.03 18.2 

Scope  and  Principles,  18.01 18.1 

Steps,  18.03 18.2 

GENERAL  WAIVER,  11.05(a) 18.1 

- H - 

HEARINGS  (See  also  Meetings  and  Separations) 

Commissioner's  Request  for,  5.01 5.1 

Matters  Considered  at,  5.12 5.3 

Motions  by  Commissioner,  5.03 5.1 

Order  of  Presentation,  5.13 5.3 

Requirement  for  Written  Report,  5.14 5.3 

Termination  Hearing  Procedures,  6.01 6.1 

HEARING  OFFICERS,  6.06C 6.4 

HOLDOVERS  (See  Lay-off) 

HOLDOVER  STATUS  (See  Lay-off) 

HUMAN  RIGHTS  COMMISSION  AND  DISCRIMINATION  COMPLAINTS,  1 .03F 1.3 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


EMPLOYEE  RECOGNITION  ELECTIONS  (Continued) 

Decertification  Petition,  §21.04,  21 .1 
Definitions,  §21.02,  21 .1 
Election  Agent,  §21.06,  21 .2 
EUgible  Voters,  §21.08-21.10,  21 .2-21 .3 
Investigations,  §21.22,  21.5 
Notice  of,  §21.14,  §21.15.  21 .3,  21 .4 
Objections,  Filing  of,  §21.20,  21 .5 
Observers,  §21.16,  21 .4 
Pre-Election  Conference,  §21.07,  21 .2 
Proof  and  Verification  of  Employee's  Approve,  §21.05,  21 .1 
Recognition,  §21.21,  21 .5 
Report  of  Result,  §21.19,  21 .5 
Request  for  Recognition,  §21.03,  21 .1 
Unit  Designations,  §21.22,  21 .5 
EMPLOYER-EMPLOYEE  RELATIONS  ORDINANCE 
Rules  Related  to  §21.01-§21.46,  21 .1-21 .15 
EMPLOYMENT,  ADDITIONAL  (See  Additional  Part-time  Employment) 
EQUAL  OPPORTUNITIES  POLICY,  §1.03C,  1 . 2 
EXAMINATIONS 

Announcements 

Amendment  of,  §8.09,  8.2 
Defined,  §9.02,  9.1 
Distribution  of,  §8.03,  8.1 
Protests  of,  §9.03,  9.1 
Reissuance  of,  §9.04,  9.1 

Appeal  of  Action  of  General  Manager,  Personnel,  §5.06,  5.1 
Applicant 

Change  of  Address,  §8.08,  8.2 
Defined,  §8.02.  8.1 
False  Statements  of,  §8.06,  8.1 
Means  of  Identification,  §9.07,  9.2 
Names  not  to  be  made  public,  §8.07,  8.2 
Promotional,  §9.06,  9.1 
Qualifications  of,  §8.01,  8.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


- I - 

INSPECTION  OF  EXAMINATION  PAPERS,  9.14 9.4 

INQUIRY,  NOTICE  OF,  11.03A.  (See  Also  Certification) 11.3 

INTERVIEWS,  QUALIFICATIONS  APPRAISAL,  9.16 9.5 

INVOLUNTARY  LEAVE,  (See  Lay-off) 

- L - 

LAY-OFF 

Apprenticeship  Programs,  24.02G 24,2 

Authority,  32.01 32.1 

Defined, 2. 17 2.1 

Entrance  Appointees,  32.08B 32.2 

Establishment  and  Verification  of  Seniority  Rosters,  32.03 32.2 

Exceptions  to  Order  of  Lay-off,  32.05 32.2 

Five  Year  Rule,  32.08A.  1 32.4 

Holdover  Status  and  Return  to  Duty,  32.10 32.6 

General  Provision,  32.10A 32.6 

Involuntary  Leave  of  Absence,  32.11 32.6 

Limited  Tenure  Appointees,  32.06B 32.10 

Non-Civil  Service  Appointees,  32.06A 32.3 

Order  of  Lay-off,  32.04 32.2 

Permanent  Appointees,  32.08 32.4 

Probationary  Appointees , 32.07 32.4 

Probationary  Period  Required 

Permanent  Appointees,  32.08C 32.5 

Promotive  Appointees,  32.09C 32.6 

Permanent  Holdovers,  32. IOC. 2 32.9 

Promotive  Appointees , 32.09 32.5 

Reinstatement  From  Promotive  Appointment,  32.09A 32.5 

Return  to  Duty,  32.01A 32.6 

Seniority  Rosters,  32.03 32.2 

Seniority  Defined,  32.02 32.1 

For  Apprenticeship  Programs,  32.02G 32.2 

Transferees,  32. IOC. 5 32.9 

Two-Step  Promotion,  32.09 32.5 

Temporary  Appointees,  32.06C 32.3 

LANGUAGE,  EXPRESSION  OF,  1 .03A 1.1 

LEAVES  OF  ABSENCE 

Absences  From  Duty  Without  Leave,  25.01 25.1 

Effective  Date,  25.05 25.2 

Automatic  Resignation,  25.02A 25.1 

Appeal  to  CSC,  25.02B 25.1 

Failure  to  Appeal  , 25.02C 25.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


LEAVES  OF  ABSENCE  (cont'd) 

Hearing  Procedures,  25.04 25.2 

Pending  Final  Action,  25.02E 25.1 

Processing  When  No  Written  Notice,  25.03 25.2 

Reconsideration  of  CSC,  25.02D 25.1 

Reconsideration  Actions,  25.02F 25.1 

When  Five  Days  or  Less,  25.01  25.1 

When  Over  Five  Days,  25.02 25.1 

Accept  Other  City  and  County  Position,  Leave  to,  22.04 22.13 

Assault  (See  Battery) 

Appeal  of  Denial  of  Procedures,  22.14 22.1  6 

Battery,  Leave  Due  to  Break  in  Service,  22.01J 22.2 

Childcare  Leave,  22.08 22.14 

Civilian  Service  in  National  Interest,  Leaves  for,  22.06 22.14 

Compulsory  Sick  Leave,  22.02D 22.9 

Definitions,  22.01  22.1 

Denial  of.  Appeal  Procedures,  22.14 22.1  6 

Disability  Leave,  22.02E 22.9 

Employee  Organization  Officer  or  Representative,  Leave  as  a, 22. 07  22.14 

Exempt  Appointees,  (See  General  Requirements) 

Five  Days  or  More,  22.01B 22.1 

General  Requirements,  22.01  22.1 

Abridgment  or  Extension,  22.01D 22.1 

Effect  on  Continuous  Service,  22.01J 22.2 

Exempt  Employees,  22.01G 22.2 

Five  Days  or  More,  22.01B 22.1 

Probationary  Period,  Leave  During,  22. OIF 22.2 

Requests  for,  22.01A 22.1 

Requests,  Maintenance  of,  22.01B 22.1 

Holiday  Leave,  22.10 22.15 

Involuntary  Leave,  32.1  1 , 22.12 32.10,22.15 

Jury  Duty,  22.09 22.1  5 

Military  Leave,  22.03 22.15 

Authority,  22.03A.1 22.11 

Definition  of  Time  of  War,  23.03A.2 22.11 

Exempt  Employees,  22.03A.12 22.13 

Eligible  During  Time  of  War,  22.03A.9,10 22.12 

Permanent  Appointees,  22.03A.5 22.11 

Probationary  Appoi ntees , 22.03A.8 22.12 

Proof  of  Duty,  22.03A.6 22.11 

Salary,  22.03A.7 22.12 

Time  of  Peace,  22.03A.4 22.11 

Time  of  War,  22.03A.3 22.11 

Written  Examinations,  22.03A.il....' 22.12 

Other  City  and  County  Employment,  Leave  for,  22.04 22.13 

Pay,  With  or  Without  While  on  Leave,  22.01E 22.1 

Personal  Leave,  22.13 22.15 

Sea  Duty  Leave,  22.03C 22.13 

Sick  Leave  With  Pay,  22.02B 22.4 

Appeal  of  Denial,  22.02B.10 22.8 

Calculation  of,  22.02B.5 22.4 

Conversion  of  Days  to  Hours,  22.02B.7 22.6 

Definitions  of,  22.02A.3 22.3 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


EXAMINATIONS  (Continued) 

Veterans’  Preference,  §9.15,  9.4 

EXCHANGE,  TEMPORARY,  FOR  TRAINING  PURPOSES,  §27.01,  27.1 
EXECUTIVE  SESSION,  §2.16,  §4.05,  2.2,  4.2 

EXEMPT  APPOINTMENT  OF  SEVERELY  DISABLED,  (See  Severely  Disabled) 
EXEMPT  EMPLOYEES 

Leaves  of  Absence  For,  §22.01G,  22.2 
Military  Leave,  §22.03A(12),  22.13 
EXEMPT  POSITIONS,  DEFINED,  §2. 19D,  2.3 

- F - 

FALSE  STATEMENTS  BY  APPLICANTS,  § 8.06,  8.1 
FLEXIBLE  STAFFING  REQUISITIONS,  §11.01F,  11 .1 

-G- 

GENERAL  MANAGER,  PERSONNEL 
Acting,  §3.06,  3.3 
Appeal  of  Action,  §5.06,  5.1 
Assistant  General  Manager,  Personnel,  §3.05,  3.3 
Duties,  §3.04,  3.1 

Secretary  to  Commission,  §3.03,  3.1 
GRIEVANCE 

Arbitration,  §18.03F,  18.3 
Definitions,  §18.02,  18.1 

Exclusions  from  Grievance  Procedure,  §18.02,  18.1 
Procedure,  §18.03,  18.2 

Scope  and  Principles  of  Procedures,  §18.01,  18.1 
Steps,  §18.03B-§18.03E,  18.2 

- H - 

HEARINGS  (See  also  Meetings  and  Separations) 

Commissioner’s  Request  for,  §5.01C,  5.1 
Order  of  Presentation,  §5.13,  5.3 
Termination  Hearing  Procedures,  §6.01,  6.1 


INUF.X  - 9 


(Issued  1-2-90) 


City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


LEAVES  OF  ABSENCE  (cont'd) 

Disbursement  of  Credits,  22.02B.6 22.6 

Eligibility  for,  22.02B.1 22.4 

Employee  Injured  by  Battery,  22.02B.8 22.6 

Employment,  Prohibition  While  on,  22. 02. B. 4 22.8 

Maximum  Accumulation,'  22.02B.1 22.4 

Medical  Reasons,  22.02A.3 22.3 

Reimbursement  of  Vested  Sick  Leave,  22.02B.9 22.6 

Restrictions,  22.02B.2 22.5 

Sick  Leave  Without  Pay  (See  Absence  From  Duty  Without  Leave) 

State  Disability  Insurance,  22.02F 22.10 

To  Accept  Other  City  and  County  Position,  22.04 22.13 

Vacation  Leave,  22.1  1 22.1  5 

War  Effort  Leave,  22.03B 22.13 

Witness  or  Jury  Duty  Leave,  22.09 22.15 

LIMITED  TENURE  APPOINTMENT  (See  Employee) 

LIMITED  TERM  TRANSFER  (See  Transfer) 

LISTS  (See  Eligible  List) 

LITIGATION  (See  Adverse  Court  Decision) 

LUMP  SUM  PAYMENT,  22.02B 22.4 

-M- 

MEDICAL  EXAMINATIONS 

Application  for  Reexamination,  15.03B.1 15.2 

Appointee's  Appeal  of  Rejection,  15.03B.2 15.2 

Employees,  15.02 15.1 

Rejection,  15.03A 15.1 

Request  of  Appointing  Officer,  22.02A.4 22.2 

Requirement  for  Appointees,  15.01 15.1 

MEETINGS.  CIVIL  SERVICE  COMMISSION 

Adjourned,  Regular,  4.02 4.1 

Calendared  Matters  to  be  Postponed,  5.11 5.3 

Changes  in  Date  of,  4.01 4.1 

Communication,  5.01 5.1 

Executive  Session,  4.05 4.2 

Holidays  and,  4.01 4.1 

Minutes  of  CSC  Meetings,  4.06 4.2 

Moot  Questions,  5.08 5.2 

Motions  by  Commissioner,  5.03 5.1 

Notice  of,  4.03 4.1 

Order  of  Presentation  at  Hearing,  5.13 5.3 

Out  of  Order  Items  on  CSC  Agenda,  5.10 5.2 

Personnel  Actions,  Not  Requiring  CSC  Action,  4.07 4.2 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


MEETINGS,  CIVIL  SERVICE  COMMISSION  (cont'd) 

Public,  4.04 4.2 

Quorum,  5.02 5.1 

Regular,  4.01 4.1 

Requirement  to  Vote,  5.15 5.3 

Robert's  Rules  of  Order,  5.09 5.2 

Roll  Call  Vote,  5.04 5.1 

Seconding  of  Motion,  5.03 5.1 

Special  Meeting,  4.03 4.1 

Tie  Vote,  5.05 5.1 

Written  Report,  Requirement  for,  5.14 5.3 

MILITARY  LEAVE  (See  Leaves) 

MINORITIES 

Discrimination  against,  1.03 1.1 

Training  Opportunities  for,  1.03 1.1 

MINUTES  OF  CSC  MEETINGS,  4.06 4.2 

MOOT  QUESTION,  5.08 5.2 

- N - 

NON-CIVIL  SERVICE,  DEFINED,  2.01D 2.1 

NOTICE  (See  Certification  and  Examination) 

-0- 

ORAL  BOARDS  (See  Examinations  - Qualifications  Appraisal  Boards) 

ORDER  OF  APPOINTMENT,  12.01 12.1 

ORDER  OF  PRESENTATION  AT  HEARING,  5.13 5.3 

OUT  OF  ORDER  ITEMS  ON  CSC  AGENDA,  5.10 ’ 5.2 

OVERTIME 

Computation , 31 .01 B 31.1 

Definition,  31.01A 31.1 

Executive,  Administrative  or  Professional  Employees,  31.03 31.1 

Cash  payments  for,  31.03D 31.2 

Compensatory  Time,  31.03C 31.1 

Finality  of  Appointing  Officer's  Decision,  31 .03F 31.2 

Transfer  between  departments,  31.03B 31.1 

Special  Provision,  31.03C 31.1 

Supplement  SDI , 31  .03E 31.2 

Part-time  Employees,  31.02 31.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


- P - 

PART-TIME  EMPLOYMENT,  14.01 14.1 

PERSONAL  LEAVE,  22.13 22.15 

PERSONNEL  DEPARTMENT,  Defined,  2.18 2.2 

PERSONNEL  ACTIONS  NOT  REQUIRING  CSC  ACTION,  4.07 4.2 

PERSONNEL  SERVICE  RECORDS,  30.01 30.1 

PERMANENT  EMPLOYEE,  DEFINED,  2.01 2.1 

POST,  DEFINED,  2.20 2.3 

POSTPONEMENT  OF  CALENDARED  MATTERS,  5.11 5.3 

POSITION  CLASSIFICATION  PLAN  (See  Classification) 

Advancement  from  Part-time,  14.01 14.1 

Exempt,  defined,  2.19D 2.3 

Part-time,  defined,  2.19C 2.3 

Permanent,  defined,  2.19A 2.3 

Temporary,  defined,  2.19B 2.3 

PRESIDENT,  CIVIL  SERVICE  COMMISSION  (See  Administration) 

PROBATIONARY  EMPLOYEE,  DEFINED,  2.01 2.1 

PROBATIONARY  PERIOD 

Appointments  Subject  to,  16.02 16.1 

Duration,  16.03 16.1 

Exception  to,  16.04E 16.2 

Extension  of,  16.04 16.2 

Following  Lay-off,  32.09 32.5 

Of  one  year,  16.03 16.3 

Purpose,  16.01 16.1 

Report  of,  16.05 16.2 

Sick  Leave,  22. OIF 22.1 

Termination  During  (See  Separation) 

PROMOTIONS  (See  Examination  and  Eligible  List) 

PROVISIONAL  APPOINTMENTS,  DEFINED,  2.01D 2.1 

PUBLIC  MEETINGS,  4.04,  23.03 23.1 

PURPOSE  OF  CIVIL  SERVICE  RULES,  1.02 1.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


- Q - 

QUALIFICATION  OF  APPLICANTS  (See  Also  Examinations),  8.01 8.1 

QUALIFICATION  APPRAISAL  INTERVIEW,  9.16 9.5 

QUORUM,  5.02 5.1 

- R - 

RATING,  INSPECTION  OF,  IN  QUALIFICATIONS  APPRAISAL,  9.16 9.5 

REAPPOINTMENT  AFTER  RESIGNATION,  13.03 13.1 

RECORDATION  OF  DECISION  OF  GENERAL  MANAGER,  PERSONNEL,  5.06 5.2 

REDUCTION  IN  FORCE  (See  Lay-off) 

REIMBURS£MENT  OF  ACCUMULATED  UNUSED  SICK  LEAVE  WITH  PAY  (See  Leaves) 
REIMBURSEMENT  PROGRAM  (See  Tuition  Reimbursement) 

REINSTATEMENT,  13.01 13.1 

Following  Promotive  Appointment  After  Lay-off,  32.09A 32.5 

Following  Transfer,  13.02 13.1 

Restrictions  on,  13.04 13.2 

REPORT.  REQUIREMENT  FOR  WRITTEN  (See  Also  Meetings),  5.14 5.3 

REQUIREMENT  TO  CONDUCT  EXAMINATION,  9.18 9.9 

REQUISITIONS 

Cancellation,  Effective  Date  of,  ll.OlC 11.1 

Flexible  Staffing,  11  .OIF 11.2 

Priori  ty  of,  1 1 .OID 11.1 

Requirement  for,  ll.OlA 11.1 

Separate  or  Group,  ll.OlB 11.1 

Temporary,  ll.OlC 11.1 

RESIGNATION 

Action  by  Appointing  Officer,  33.06B 33.2 

Automatic,  25.02 25.1 

Certification  and  Deposition,  33.02  33.1 

Commission  Review,  33.06E 33.2 

Effective  Date,  33.03 33.1 

Form,  33.01 33.1 

Notice,  33.06A 33.1 

Procedure  for  Review  of,  33.06 33.1 

Sati sfactory  Service 

Permanent  Employees,  33.05 33.1 

Temporary  Employees,  33.05 33.1 

When  No  Written  Notice,  25.02A 25.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


RETIREMENT 

Effect  on  Sick  Pay  Balance,  22.02A.5 22.4 

Notice  of,  4.07A 4.2 

ROBERT'S  RULES  OF  ORDER,  5.09 5.2 

ROLL  CALL  VOTE,  5.04 5.1 

RULE  OF  ONE,  11  .02A 11.2 

RULE  OF  THREE,  11  .02B 11.2 

RULES,  CIVIL  SERVICE  COMMISSION 

Adverse  Court  Decision,  1.06 1.8 

Amendments  to,  1.05 1.8 

Authority  for , 1.01 • 1.1 

Purpose  of,  1.02 1.1 

Revision  of  (See  Standing  Committee) 

Severability,  1.04 1.8 

- S - 

SCHOOL  DISTRICT,  DEFINED,  2.24 2.3 

SCHOOL  TERM  ONLY,  DEFINED,  2.23 2.3 

SECOND  OF  MOTION,  5.03 5.1 

SECRETARY,  CSC  (See  Administration  - General  Manager,  Personnel) 

SELECTIVE  CERTIFICATION  (See  Certification) 

SENIORITY 

Apprenticeship  Program,  for  Lay-off,  32.02G 32.2 

Following  Reinstatement  or  Reappointment,  13.03 13.1 

Limited  Tenure,  2.22A.3 2.4 

Permanent,  2.22A.  1 2.3 

Temporary,  2.22A.2 2.4 

Departmental , 2.22B 2.4 

Lay-off,  32.02  32 .'1 

Limited  Term  Transfer,  20.06H 20.6 

SEPARATIONS 

American  Arbitration  Association,  6.06C 6.4 

Dismissal  (Permanent  Employees) 

Effect  of  Failure  of  Appointing  Officer  to  Act,  6.07 6.6 

Eligibility  Status  Pending  CSC  Action,  6.08 6.6 

For  Cause,  6.06A 6.1 

Employee  Rights,  6.01 6.1 

General  Procedures,  Rule  6 6.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


SEPARATIONS  (cont'd) 

Hearing  Officer 

Challenge  by  Employee,  6.06E 6.4 

Costs,  6.061 6.6 

Decision,  6.06G 6.5 

Evidence  to  be  Considered,  6.06F 6.5 

Method  of  Selection,  6.06D 6.4 

Notification  of  Decision,  6.06H 6.6 

Sources,  6.06C 6.4 

Lay-off  (See  Lay-off) 

Resignation  (See  Resignation) 

Resignation,  Automatic  (See  Resignation) 

Termi nation 

Effect  of  CSC  Approval  of,  6.09 6.6 

Limited  Tenure,  6.03 6.2 

Probationary 

Entrance,  6.04 6.4 

Promotive,  6.05 6.5 

Rules  Governing,  6.01 ■ 6.1 

Temporary,  6.02 6.2 

Waiver  Pending  Final  Action,  6.08 6.7 

SEVERABILITY,  1 .04 1.8 

SEVERELY  DISABLED,  EXEMPT  EMPLOYMENT  OF 

. Authority,  34.01  34.1 

Advancement,  34.09 34.3 

Appraisal,  34.04 34.2 

Appointment,  34.06 34.2 

Definition  of,  34.03 34.1 

Designated  Position,  34.02 34.1 

Disputes,  34.1  1 34.4 

Evaluation  Period,  34.06 34.2 

Termination  During,  34.08 34.3 

Performance  Appraisal,  34.07 34.3 

Referral  of,  34.05 34.2 

Resolution  of  Disputes,  34.1  1 34.4 

Seniority,  Computation,  34.10 34.3 

SEXUAL  ORIENTATION,  1 .03A 1.1 

SERVICE,  DEFINED,  2.23 2.4 

SICK  LEAVE  (See  Leaves) 

SPECIAL  COMMITTEES  (See  Standing  and  Special  Committees) 

SPECIAL  MEETINGS,  4.03 4.1 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


SEPARATIONS  (cont'd) 

Hearing  Officer 

Challenge  by  Employee,  6.06E 6.4 

Costs,  6.061 6.6 

Decision,  6.06G 6.5 

Evidence  to  be  Considered,  6.06F 6.5 

Method  of  Selection,  6.06D 6.4 

Notification  of  Decision,  6.06H 6.6 

Sources,  6.06C 6.4 

Lay-off  (See  Lay-off) 

Resignation  (See  Resignation) 

Resignation,  Automatic  (See  Resignation) 

Termi nation 

Effect  of  CSC  Approval  of,  6.09 6.6 

Limited  Tenure,  6.03 6.2 

Probationary 

Entrance,  6.04 6.4 

Promotive,  6.05 6.5 

Rules  Governing,  6.01 6.1 

Temporary,  6.02 6.2 

Waiver  Pending  Final  Action,  6.08 6.7 

SEVERABILITY,  1.04 1.8 

SEXUAL  ORIENTATION,  1 .03A 1.1 

SERVICE,  DEFINED,  2.23 2.4 

SICK  LEAVE  (See  Leaves) 

SPECIAL  COMMITTEES  (See  Standing  and  Special  Committees) 

SPECIAL  MEETINGS,  4.03 4.1 

STANDING  AND  SPECIAL  COMMITTEES 

Applicable  Rules  of,  23.02 23.1 

Calling  a Measure,  23.07 23.2 

Calling  and  Testimony  of  Witnesses,  23.08 23.2 

Creation  of,  23.01 23.1 

Hearing  and  Action,  23.06 23.1 

Meetings  to  be  Public,  23.03 23.1 

Powers  and  Duties  of  Chairperson,  23.05 23.1 

Time  of  Meetings,  23.04 23.1 

START  WORK  DATE,  DEFINED,  2.24 2.4 

STATE  DISABILITY  INSURANCE,  22.02F 22.10 

STATUS  RIGHTS 

Counterpart  in  Former  Classification,  17.07 17.3 

Determined  by  Commission,  17.02 17.1 

Different  Situation,  17.04 17.1 

Di sabi 1 i ty  Transfers , 17.12,  17.4 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


MEETINGS,  CIVIL  SERVICE  COMMISSION  (See  Also  Hearings) 
Adjourned,  Regular,  §4.02,  4.1 
Adjournment  Before  5:30  p.m.,  §4.01D,  4.1 
Changes  in  Time  or  Place  of,  §4.01B,  4.1 
Executive  Session 

Defined,  §2.16,  2.2 
Reasons  for,  §4.05,  4.2 
Holidays  and,  §4.01C,  4.1 
Matters  to  be  Heard,  §5.12,  5.2 
Minutes  of,  §4.06,  4.2 
Moot  Questions,  §5.08,  5.2 
Motions  by  Commissioner,  §5.03,  5.1 
Notification  of  CSC  Action  , §5.12,  5.2 
Order  of  Presentation  at  Meeting,  §5.13,  5.3 
Out  of  Order  Items  on  CSC  Agenda,  §5.10,  5.2 
Personnel  Actions  Not  Requiring  CSC  Action,  §4.07,  4.2 
Postponement  of  Calendared  Items,  §5.11,  5.2 
Public,  §4.04,  4.2 
Quorum,  §5.02,  5.1 

Reconsideration  of  Action  Taken,  §5.07,  5.2 
Regular,  §4. 01  A,  4.1 
Roll  Call  Vote,  §5.04,  5.1 
Rules  of  Order,  §5.09,  5.2 
Second  of  Motion,  §5.03,  5.1 
Special,  §4.03,  4.1 
Tie  Vote,  §5.05,5.1 
Voting  Requirement  for,  §5.15,  5.3 
Written  Report,  Requirement  for,  §5.14,  5.3 
MILITARY  LEAVE,  §22.03,  22.11  (See  Leaves  of  Absence) 

MINUTES  OF  CSC  MEETINGS,  §4.06,  4.2 
MOOT  QUESTION,  §5.08,  5.2 

MUNICIPAL  RAILWAY  TRUST  FUND  (See  Transport  Workers  Union) 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


STANDING  AND  SPECIAL  COMMITTEES 

Applicable  Rules  of,  23.02 23.1 

Calling  a Measure,  23.07 23.2 

Calling  and  Testimony  of  Witnesses,  23.08 23.2 

Creation  of,  23.01  23.1 

Hearing  and  Action,  23.06 23.1 

Meetings  to  be  Public,  23.03 23.1 

Powers  and  Duties  of  Chairperson,  23.05 23.1 

Time  of  Meetings,  23.04 23.1 

START  WORK  DATE,  DEFINED,  2.24 2.4 

STATE  DISABILITY  INSURANCE,  22.02F 22.10 

STATUS  RIGHTS 

Counterpart  in  Former  Classification,  17.07 17.3 

Determined  by  Commission,  17.02 17.1 

Different  Situation,  17.04 17.1 

Disability  Transfers,  17.12,  17.4 

STATUS  RIGHTS  (cont'd) 

General  Principles,  17.01 17.1 

Non-Availability  for  Status  Assignment,  17.11 17.4 

Reassignment,  17.09 17.4 

Renumbering  of  Established  Class,  17.03 17.1 

Salary  Step  Placement,  17.13 17.5 

Special  Cases,  17.06 17.3 

Termination,  17.10 17.4 

Two-Level  High  Situation,  17.05 17.2 

Vacancy,  17.11 17.4 

Waiver  of,  17.08 17.3 

SUPPLEMENTARY  CERTIFICATION  (See  Certification) 

SUSPENSIONS,  NOTICE  OF,  4.07F 4.2 

- T - 

TEMPORARY  APPOINTMENTS  (See  Appointments) 

TEMPORARY  ASSIGNMENT 

Outside  Classification,  26.01  26.1 

TEMPORARY  EMPLOYEE  (See  Employee) 

TEMPORARY  EXCHANGES  FOR  TRAINING,  27.01  27.1 

TERMINATION  (See  Separation) 

TIE  VOTE,  5.05 5.1 

TIME  PERIODS,  DEFINED,  2.25 2.4 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


STATUS  RIGHTS  (cont'd) 

General  Principles,  17.01 17.1 

Non-Availability  for  Status  Assignment,  17.11 17.4 

Reassignment,  17.09 17.4 

Renumbering  of  Established  Class,  17.03 17.1 

Special  Cases,  17.06....' 12.3 

Termination,  17.10 17.4 

Two-Level  High  Situation,  17.05 17.2 

Vacancy,  17.11 17.4 

Waiver  of,  17.08 ' 17.3 

SUPPLEMENTARY  CERTIFICATION  (See  Certification) 

SUSPENSIONS,  NOTICE  OF,  4.07F 4.2 

- T - 

TEMPORARY  APPOINTMENTS  (See  Appointments) 

TEMPORARY  ASSIGNMENT 

Outside  Classification,  26.01 26.1 

TEMPORARY  EMPLOYEE  (See  Employee) 

TEMPORARY  EXCHANGES  FOR  TRAINING,  27.01  27.1 

TERMINATION  (See  Separation) 

TIE  VOTE,  5.05 5.1 

TIME  PERIODS,  DEFINED,  2.25 2.4 

TRANSFERS 

Appointment  by,  12.01 12.1 

Definition  , 20.01 20.1 

Disability,  20.03 20.1 

Due  to  Technological  Advances,  20.04 20.3 

From  Departments,  20.02 20.1 

Limited  Term  Transfer 

Abridgment  of,  20.06D 20.5 

Definition,  20.06A 20.4 

Di  sci  pi  i nary  Action , 20.06F 20.6 

Duration  of,  20.06A 20.4 

Expiration  and  Extension  of,  20.06D 20.6 

Lay-off,  When  on,  20.061  20.5 

Mandatory  Limited  Tenure  Transfer,  20.06C.2 20.5 

Probationary  Period,  20.06E 20.6 

Purpose,  20.06B 20.5 

Seniority,  Effect  on,  20.06H 20.6 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


TRANSFERS 

Appointment  by,  12.01 12.1 

Definition,  20.01 20.1 

Disability,  20.03 20.1 

Due  to  Technological  Advances,  20.04 20.3 

From  Departments,  20.02 20.1 

Limited  Term  Transfer 

Abridgment  of,  20.06D 20.5 

Definition,  20.06A 20.4 

Di  sci  pi  i nary  Action , 20.06F 20.6 

Duration  of,  20.06A 20.4 

Expiration  and  Extension  of,  20.06D 20.6 

Lay-off,  When  on,  20.061  20.5 

Mandatory  Limited  Tenure  Transfer,  20.06C.2 20.5 

Probationary  Period,  20.06E 20.6 

Purpose,  20.06B 20.5 

Seniority,  Effect  on,  20.06H 20.6 

Temporary  Positions,  20.06G 20.6 

Types  of,  20.06C '20.5 

Voluntary  Limited  Term  Transfer,  20.06C.1 20.5 

Of  Disabled,  20.03 20.1 

Of  Function,  20.05 20.4 

TRANSPORT  WORKERS  UNION,  LOCAL  250-A,  S.F.  MUNI  RAILWAY  TRUST  FUND 

Audit  Report,  19.09 19.4 

Board  of  Trustees,  19.04 19.2 

Charter  Provision,  19.01 19.1 

Determination  of  Benefits,  19.02 19.1 

Establishment  of  Trust  Fund,  19.03 19.1 

Mediation  and  Arbitration,  19.08 19.4 

Powers  and  Duties,  19.05 19.2 

Protection  of  Trustees,  19.07 19.4 

Vested  Rights,  19.06 19.3 

TUITION  REIMBURSEMENT 

Advancement,  28.02 28.1 

Appl  i cations , 28.01  28.1 

Education  Institution,  28.04 28.2 

Training  for  Work  in  Present  Classification,  28.03 28.2 

Who  May  Apply,  28.01  28.1 

Work  Training  Program,  20/20.  28.05 28.2 

TWENTY/TWENTY  (20/20)  PROGRAM,  28.05 28.2 

- U - 

UNAUTHORIZED  ABSENCE  (See  Absence) 
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City  and  County  of  San  Francisco 


Civil  Service  Commission  Rules 


TRANSFERS  (cont'd) 

Temporary  Positions,  20.06G 20.6 

Types  of,  20.06C 20.5 

Voluntary  Limited  Term  Transfer,  20.06C.1... 20.5 

Of  Disabled,  20.03 20.1 

Of  Function,  20.05 ' 20.4 

TRANSPORT  WORKERS  UNION,  LOCAL  250-A,  S.F.  MUNI  RAILWAY  TRUST  FUND 

Audit  Report,  19.09 19.4 

Board  of  Trustees,  19.04 19.2 

Charter  Provision,  19.01 19.1 

Determination  of  Benefits,  19.02 19.1 

Establishment  of  Trust  Fund,  19.03 19.1 

Mediation  and  Arbitration,  19.08 19.4 

Powers  and  Duties,  19.05 19.2 

Protection  of  Trustees,  19.07 19.4 

Vested  Rights,  19.06 19.3 

TUITION  REIMBURSEMENT 

Advancement,  28.02 28.1 

Applications,  28.01  28.1 

Education  Institution,  28.04 28.2 

Training  for  Work  in  Present  Classification,  28.03 28.2 

Who  May  Apply,  28.01  28.1 

Work  Training  Program,  20/20.  28.05 28.2 

TWENTY/TWENTY  (20/20)  PROGRAM,  28.05 28.2 

- U - 

UNAUTHORIZED  ABSENCE  (See  Absence) 

- V - 

VALIDATION  DATE,  DEFINED,  2.26 2.4 

VALIDATION  OF  APPOINTMENT,  12.03 12.1 

VETERAN'S  PREFERENCE,  9.15 9.4 

VICE-PRESIDENT,  CIVIL  SERVICE  COMMISSION,  3.01-3.02 3.1 

- W - 

WAIVERS  (See  Certification) 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


POSITION 

Advancement  from  Part-time,  §14.01,  14.1 
Exempt,  defined,  §2.19D,  2.3 
Part-time,  defined,  §2.19C,  2.3 
Permanent,  defined,  §2. 19 A,  2.3 
School  term  defined,  §2.19E,  2.3 
Temporary,  defined,  §2.19B,  2.3 
POSITION  CLASSIFICATION  PLAN  (See  also  Classification) 
Administration  of,  §7.05,  7.2 
Amendments  to,  §7.06,  7.2 
Official  Copy,  §7.04,  7.2 
Preparation  and  Maintenance  of,  §3.04G,  3.2 
POST,  DEFINED,  §2.20,  2.3 

POSTPONEMENT  OF  CALENDARED  MATTERS,  §5.11,  5.2 
PRESIDENT,  CIVIL  SERVICE  COMMISSION  (See  Administration) 
Duties,  §3.02A,  3.1 
Election  of,  §3.01,  3.1 

PROBATIONARY  APPOINTMENT,  DEFINED,  §2.01,  2.1 
PROBATIONARY  PERIOD 

Appointments  Subject  to,  §16.02,  16.1 
Disability  Transfers,  §20.03F,  20.2 
Duration,  §16.04,  Appendix  to  Rule  16,  16.1 , 16.4 
Exception  to  Requirement,  §16.03,  16.1 
Extension  of,  16.05,  16.2 

Following  Layoff,  §16.04C,  §32.08D,  16.2,  32.4 
Following  Termination  of  Promotive  Probationary 
Appointment,  §6.05D,  §16.03,  6.4,  16.1 
Limited  Term  Transfer,  §20.06E,  20.5 
Purpose,  §16.01,  16.1 
Report  of,  §16.06,  16.2 
Sick  Leave,  §22.01F,  22.1 
Status  Transfers,  §17.10,  17.4 
Termination  During  (See  Separation) 

Transfer  of  Function,  §20.05,  20.4 
PROMOTIONS  (See  Examination  and  Eligible  List) 

PROVISIONAL  APPOINTMENTS,  DEFINED,  §2.01D,  2.1 
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CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CIVIL  SERVICE  COMMISSION 


RULES,  CIVIL  SERVICE  COMMISSION 

Administrative  Code,  Conflicts  with,  §1.04C,  1 .8 
Amendment  of,  §1.05, 1 .8 
Authority  for,  §1.01,  1 .1 
Purpose  of,  §1.02, 1 .1 

Related  to  Employer-Employee  Relations  Ordinance,  Rule  §21,  21 .1 
Revision  of  (See  Standing  Committee) 

Severability,  §1.04 A,  1.8 
Titles,  §1.04B,  1.8 
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SALARY  PLAN,  §3.04H,  3.2 

SALARY  STEP  RESULTING  FROM  STATUS  GRANT,  §17.13,  17.5 
SCHOOL  DISTRICTS,  DEFINED,  §2.24,  2.3 
SECOND  OF  MOTION,  §5.03,  5.1 

SECRETARY,  CIVIL  SERVICE  COMMISSION  (See  General  Manager, 
Personnel) 

SELECTIVE  CERTIFICATION,  §11.02C,  11.2 
SENIORITY 

Apprenticeship  Program,  for  Layoff,  §32.02G,  32.2 

Citywide  for  Layoff  Purposes,  §32  Appendix,  32.10 

Defined,  §2.22,  2.3 

Departmental,  §2.22B,  2.4 

Following  Layoff,  §32.08E,  §32.09D,  32.5,  32.6 

Following  Limited  Term  Transfer,  §20.06H,  20.5 

Following  Reappointment,  §13.03C,  13.2 

Following  Reinstatement,  §13.01B,  13.01C,  13.1,  13.2 

For  Layoff  Purposes,  §32.02,  32.1 

Limited  Tenure,  §2.22A(3),  2.4 

Permanent,  §2.22 A(l),  2.3 

Temporary,  2.22A(2),  2.4 
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